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MEETING OF THE FINANCE AND GENERAL PURPOSES COMMITTEE 
HELD ON 14th APRIL 2026 AT 7.30PM   
 

Present:  Cllrs Sharp (Chairman), Bell, S Alexander, Ballance and I Alexander.                                          
Clerk:     John Fullbrook                          
 

Members of the Public in attendance:         5 
Meeting commenced:             7:32 pm  

                          DRAFT MINUTES                ACTIONS 

F&GP/25/59 
59.1 
 

APOLOGIES FOR ABSENCE                                                                                                                 
Apologies were received from Cllrs Norcross, Trundle, Foxwell and Johnson. 
 

 

F&GP/25/60 
60.1 
 

DECLARATIONS OF INTEREST AND DISPENSATIONS 
None 
 

 

F&GP/25/61 
61.1 
 

QUESTIONS FROM THE FLOOR {in summary}  
None 
 

 

F&GP/25/62 
62.1 
 

MINUTES OF PREVIOUS MEETING 
Cllr Sharp proposed, seconded by Cllr S Alexander that the draft minutes of the meeting held 
on the 10th March 2026 be agreed as a true and fair record. Agreed 

  

 

F&GP/25/63 
63.1 
 

63.2 
 

63.3 
 

63.4 
 

63.5 
 

63.6 
 

63.7 
 

63.8 
 

63.9 
 

63.10 
 

63.11 
 

63.12 
 

63.13 
 

63.14 
 

63.15 

MATTERS ARISING AND ACTIONS – These items taken as read 
Clerk’s office to complete Cil payment for MPF interpretation board project – Actioned 
 

200 hedging plants potted with volunteer support – Actioned  
 

MPF Access improvements progressed – Actioned 
 

Neighbourhood Plan Steering Committee convened to discuss Cricket Club and School plans – Actioned   
 

CCTV Project working party to be convened – Actioned / See item 65.7   
 

£100 Grant to SCO and £67.80 grant to Steyning PPG processed and groups informed – Actioned  
 

4 Sight Vision Support group – unsuccessful application responded to – Actioned   
 

Worthing Table Tennis group – unsuccessful application responded to – Actioned 
 

S&D Good Neighbours Group contacted to discuss further grant application details – See item 64.2 
 

S&D Partnership grant processed and group informed – Actioned 
 

Clerk to contact Cambridgeshire FOI member of public to discuss matters via phone call – Actioned 
 

Cricket Club working party to be convened to progress application for Lease and new build – Actioned  
 

Action Plan Risk Assessment comments amended – Actioned 
 

Potential data breach scenario dealt with through the ICO – Actioned 
 

District Cllrs to assist with gaining understanding of Sports Centre lease agreement – See item 65.5 

 

    
 
 
 
 
 
 

 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 

 
 
 

http://www.steyningpc.gov.uk/


63.16 
 

63.17 
 

63.18 
 

63.19 
 

63.20 
 

F&GP/25/64
64.1 
 
 
 
 
 
 
 
 

64.2 
 
 
 
 
 
 
 

64.3 
 
 
 
 

64.4 
 
 
 
 
 

64.5 
 
 

64.6 
 
 
 
 
 
 
 
 

64.7 
 
 
 
 
 
 

In-House Finance and Governance review to be completed – Actioned / See item 65.6 
 

A3 Conservation interpretation Boards to be introduced to Abbey Road – Actioned 
 

SPC finance signatory amendments to take place in March 2026 – See item 65.3 
 

Steyning Grammar School development discussions and communications to continue – Actioned  
 

CCTV project to be further discussed with contractors on site – See item 65.7 
  

FINANCIAL MATTERS.  
To potentially agree to a grant application from the Steyning Community Table 
{This item brought forward by the Chair as group representatives were in the room} 
Four residents were in attendance and spoke in support of their newly formed group and their 
grant application. It was suggested that the Steyning Community Partnership Group could help 
cover the groups insurance. Though Cllrs were generally supportive, there was a feeling that 
more information was required in terms of the business plan and proposed financing of the 
operation, and it was suggested that the group representatives see the Clerk separately to 
enable a potential resubmission before the next F&GP meeting. 
 

To potentially agree to a grant application from the Steyning & District Good Neighbours  
Association {This item brought forward by the Chair as group representatives were in the room} 
A committee member from the group was in attendance and spoke in support of their 
application. Members were supportive but remained concerned that the operation appeared 
to be losing money, and needed to know more about precisely what the grant would be used 
for and then how the operation was going to remain solvent, over the longer period. The Clerk 
was asked to write to the Chairman of the group to outline the committees requirements. 
 

To approve the list of SPC payments for February 2026. 
Members posed questions to the Clerk in consideration of payments covering this period.  
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC accepts the February 2026 SPC  
Payments List. Agreed   
 

F&GP Income and Expenditure report for February 2026.  
Members interrogated many aspects and budget lines from the report and the Clerk responded  
to these questions. Overall it was noted that the income and expenditure totals were in line  
with expectation for this time of year. Cllr Sharp proposed, seconded by Cllr I Alexander that  
the F&GP Income and Expenditure report for February 2026 be accepted. Agreed 
 

Progress on the 2025/26 SPC Action Plan.  
The Clerk updated on progress with 3 months to go in the current project year.  
 

To consider initial preferred projects for the 2026/27 Business Plan / Action Plan.  
The Clerk had produced an initial list as a supporting paper based upon previous discussions at 
all the SPC committees, and members began to consider their options for agreement. Instead 
of putting money towards redeveloping the small play area on the MPF, members preference 
was to upgrade the Main Play Area, and this will be taken to Community Committee. 
Members wondered about the nature of the Action List, and whether it needs to be split into 
Projects and Office Tasks, or that it is a Work List. The Draft Plan will be discussed further in all 
SPC Committee meetings. 
 

To consider some proposed new SPC Earmarked Reserves subsequent to End of Year review. 
The Clerk had produced a supporting paper detailing the request for two unspent budgets 
being earmarked for the next financial year. Cllr Sharp proposed, seconded by Cllr S Alexander 
that SPC accepts the earmarking of £9,435 for Special Projects and {when finally calculated at 
Year End reconciliation} the left over amount for Youth Services being re-earmarked 
{potentially between £1,200 and £2,100}. Agreed   
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64.8 
 
 
 

F&GP/25/65 
65.1 
65.1.1 
 
 
 
 
 
65.1.2 
 
 
 
 
65.1.3 
 
 
 
 
 
 
 
 
 
 
 
 
65.1.4 
 
 
 
 
 
 
 
 
 
 

65.2 
 
 
 

65.3 
 
 
 
 
 

65.4 
 
 
 

The SPC Cil reports for 2025/26. Two supporting papers detailing proposed year end draft HDC 
and SDNP Cil Reports were briefly discussed. Cllr Sharp proposed, seconded by Cllr S Alexander 
that the two draft Cil reports be approved and published by SPC. Agreed 
 

GOVERNANCE AND COMMUNITY MATTERS 
Members to consider the External Audit Report response and agree any actions 
There were 4 recommendations highlighted within the External Auditors Annual Governance 
and Accountability Return for the Year ending 31 March 2025. The Clerk had supplied a number 
of supporting papers including the Audit report, a briefing note, an explanation as to what 
Equality Impact Assessments were, two examples of assessments from other council’s and a 
draft Equality Impact Assessment for the Chandlers Way Project produced retrospectively and 
as per suggested by the Auditors recommendation. 
Members discussed the matter. The first two recommendations concerned the fact that the 
Council did not follow its own SPC Finance Regulations properly in terms of in-house auditing 
procedure. This was because the SPC Finance Risk Assessment was misaligned with the details 
noted within the finance Regulations, and this matter had been discussed and already resolved 
at the September F&GP meeting when both policies were amended. 
The third point recommended reviewing the planning steps taken in relation to the Chandlers 
Way Play Park and completing an Equality Impact Assessment (EIA) – this being appropriate to 
the size and scale of the park, and consider any relevant findings. Members understood that 
though protected characteristics during the planning process for the replacement of the 
Chandlers Way slide had been considered, there had not been a formal assessment undertaken 
at the time and its findings discussed. As suggested, the Clerk had produced a retrospective EIA 
for the Play Park as suggested by the External Auditor. Members discussed the Assessment and 
its findings. There was agreement that the EIA produced was adequate but ideally would need 
a scope of works and background information relating to this project, and all future projects as 
standard, and that this should be included an amended document which could go to Full 
Council. Cllr Sharp proposed, seconded by Cllr S Alexander that the Equality Impact Assessment 
drafted as per supporting paper, and to include amendments as stated {above}, be 
recommended to Full Council for approval. Agreed   
The fourth recommendation noted that, going forward, written notes, records or reports are 
kept of any Equality Impact Assessment needing to be undertaken so that the resultant 
decision can be seen to logically follow on from that assessment. And that the necessary 
characteristics and other relevant matters be considered. Members thought that a procedure 
ensuring EIA’s were always considered for projects could be incorporated into the annual SPC 
Business Pan and be part of the process for assessing each of the projects identified for 
development each year and as per designated within the Action Plan. Cllr Sharp proposed, 
seconded by Cllr I Alexander that going forward SPC will make sure that within every Action 
Plan which lists projects there is a requirement for Equality Impact Assessments to be 
considered. Agreed   
 

Chair to update concerning Cricket Club working party and progress of this project  
The Chair relayed the fact that a number of Cllrs had now seen the new Clubhouse plans, and it 
appeared most of the issues raised within objections raised appear to have been dealt with. 
 

SPC Signatory considerations and if necessary any suggested associated amendments to SPC 
Finance regs. Members considered two options, and finalised the discussion whilst considering   
What this meant in terms of future convening of In-house auditing meetings. Cllr S Alexander 
proposed, seconded by Cllr Sharp that Cllr Bell and Cllr Sharp be agreed as the two new SPC 
signatories. Agreed 
 

Community Governance Review  
Members had asked the Clerk to write to other nearby Parish Councils to seek opinions and 
suggest the convening of a meeting to discuss potentially reaching a joint agreement. 3 out of 4 
had since replied positively to the suggestion with one response still awaited. 
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65.6 
 
 
 

65.7 
65.7.1 
 
 
 
 
65.7.2 
 
 
 

F&GP/25/66 
66.1 
 
66.2 
66.3 
66.4 
66.5 
66.6 
66.7 
 

F&GP/25/67 
67.1 
 
 

F&GP/25/68 
68.1 
 
 

 
 

F&GP/25/69 
69.1 
 
 
 
 
 
 

 
F&GP/25/70 
 

Update concerning Devolution planning 
The Clerk updated that the proposed Business plan was yet to be drafted due to time 
constraints. There is agreement, however, on SPC being involved with initial discussions 
concerning the Sports Centre with the current contract expiring in December 2027. 
 

Update concerning the latest in-house finance audit review  
Cllrs Sharp and S Alexander came into the office to undertake an in-house audit on the 7th April 
and both Cllrs reported on a full and successful completion of the process. 
 

To consider recommendations form the CCTV working party  
The CCTV working party met on the 10th April and their recommendations including an 
amended consultation result paper be taken forward to the F&GP committee, and these papers 
were presented as supporting papers. Members then reviewed these documents 
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC put out the results of the 
consultation as per supporting paper on SPC Website and via SPC social media. Agreed  
Cllr Sharp proposed, seconded by Cllr S Alexander that following the results of the 
consultation, Full Council agree to take this project forward and progress with {the working 
party} getting a new quote for the works to be completed. Agreed 
  
ONGOING ITEMS - The following items will be taken to the next F&GP meetings 
F&GP/22/67.5    The need for an out of hours security call out service for the Steyning Centre to be 
discussed – Ongoing – details to be discussed with deputy clerk.  
F&GP/24/53.4   Spotlights onto the Clock Tower as a proposed project to be brought back 
F&GP/24/53.7  Clerk to contact WSCC to obtain advice in consideration of WSCC property disposals policy 
F&GP/24/53.7  Clerk to contact NALC to obtain legal advice behind note LTN 56 
F&GP/24/53.10 Clerk to install double socket in Clock Tower for future camera installation  
F&GP/24/53.10 SPC to publish strategy for the future of clock tower clock-face future renewal 
F&GP/24/55.3  Staff & Cllr Data Protection training date & trainer confirmed with Cllr S Alexander to assist       
 

INFORMATION/CORRESPONDENCE ITEMS  
The Chair updated re previous Youth Service provider insolvency. He had been in touch with  
the Liquidators and found that they were still to resolve the situation 
 

CONFIDENTIAL SESSION 
Cllr Sharp proposed, seconded by Cllr Bell to resolve, under the Public Bodies (Admissions to Meetings)  
Act 1960, in accordance with Standing Orders 3d to exclude the press and public on the grounds that the  
confidential matters to be discussed under item 69 may involve disclosure of personal or privileged  
information which would be inappropriate to put in the public domain. Agreed 
 

GOVERNANCE MATTERS  
To discuss the criteria and items associated with a new Cricket Club Lease, so that a draft  
document can be requested from the designated solicitor. The Cricket Club working party had  
compiled a confidential supporting paper and members discussed the details.  
Cllr Sharp proposed, seconded by Cllr S Alexander that the SPC agree that the draft document  
presented as a supporting paper, plus agreed amendments, by sent via the Clerk (when the  
Club house plans are available) to the SPC Solicitor to enable the first drafting of a new Cricket  
Club Lease. Agreed    

 
DATE OF NEXT MEETING – 7th July 2026 @7.30pm.   
 

The Chair closed the meeting at 9.50pm  

 
Signed   …………………………………………………….     Date 7th July 2026    
Chair 
 

A video recording of this meeting can be found using this link: https://youtu.be/MGI0FheDSfc 
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SPC Action Plan for 2025/26  Updated 20th June '26 Key: -      Green - Completed,          Yellow - Due,         Orange - Overdue. 

Project Name Objectives Task / Activity  Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity  Timescale Responsibility Risks to timescale Risk Mitigations 

MPF / Charlton St - 

Twitten resurface
Lobby WSCC to complete the works on this 

rough, uneven and unkempt pathway

Visit site with WSCC 

Highways engineers to 

continue to lobby

By End 

June 25

Compile notes on risk 

assess. using WSCC criteria 

to help case

By July.
Complete Highways 

scheme if no action being 

taken

By Aug.
Project completion, 

including removal of 

kissing gate

By Sept.
Clerk & Chair engage with 

less able bodied reps in 

prep - new play  

By Oct.. Clerk & Chair

In hands of WSCC and their meagre finances - 

Just need to pursue the matter relentlessly and 

keep near the top of their priorities  

Maintain positive 

coms 

Chandlers Way 

Pocket Park
Complete first phase of planting programme, 

plus engage voluntary support

Liason with school & 

agree first planting day -

hedge/tree

By Oct.
Comtinue liason with sch. 

& agree second planting 

day - bulbs

By Nov.
Complete initial trellis 

install & play gate
By Nov.

Agree and install 

entrance gate

By March 

26.

Complete South and west 

borders and change grass 

cutting 
By May 26

Clerk & Working 

party.

Community 'buy in' to the project is key - but this 

will take some considerable time and effort.  

Keep volunteers 

motivated 

MPF Main Access 

improvements

To upgrade the main point of access, as 

appropriate and as funds allow, to ensure it is 

welcoming & attractive

Secure funding from 

SDNP for interpretation 

boards
By June

Have planning app. 

completed and board info 

agreed 

By Aug.
Gain planning consent 

and appoint contractors
By Dec. Complete phase I project By Jan 26

Consider Bollard  and 

Trough installations 
By June 26

Clerk & 

Community 

Com.

Number of elements involved - Need to work 

closely with Cricket Club, S I B and Partnership to 

ensure project success 
COMPLETED

Glebe Farm Housing 

Dev. 

Work with Vistry, residents, HDC, Dist Cllrs, 

Local groups, and via SPC Steering Com. 

directives extract best fit scenario

Complete first stage com 

engagement prog with 

and for Vistry

By June
Receive Reserve matters 

planning app & org. Com 

meeting 

By July.
Prepare Steering Com 

recommedations and 

ensure P&P coms off 

By Aug.
Continue coms and 

lobbying of HDC planning 

re comments 

By Nov.
Set up pathway to easy 

coms with office for 

project liasons

By Feb26
Steering Com + 

Clerk & D. Cllr

Vistry work on their own timescale and not 

necessarily to help SPC nor Com engagement - 

targets often opposing SPC's
COMPLETED

Climate Action 

Targets achieved

Climate Action Plan - Cycle racks & Glebe 

connectivity + overhaul Steyning Centre 

heating system

High St Cycle Racks 

Highways scheme app. 

completed

By End July
Gain support for best 

connective scheme - lobby 

Vistry and HDC

By Aug.
Find speacialist heating 

engineer and discuss 

scope of works

By Feb 26.
Agree scope of works and 

timescale 

By March 

26.

Agree financial 

commitment & 

contractor for works

By April 
Clerk & P&P 

Com.

Contractros need very specific skill set - 

therefore ensuring the right engineers are 

avialble will be a risk to timescale

Use resident/ 

volunteer skillsets

High Street 

Christmas Lights

Install High Street lighting display to include 

agreeing new display, check Lamp post 

integrity & all permissions 

Agree display for 

Christmas 2025 and have 

order confirmed

By End July
Seek permissions from 

WSCC & Electric suppliers

By End 

August

Agree date for Lamp post 

testing plus ID which 

posts need test

By Sept.
Complete all doc. 

permissions and agree 

install dates

By End 

Sept.
Complete installation 

Before End 

of Nov.
Clerk and F & GP

Many Contractors / Orgs. involved & if some in 

chain of inter-depend tasks not compliant , then 

chain & timescale breaks down
COMPLETED

Armistice Event Org.
Work with Grounds team, Father Mark, Cllrs 

and Key Stakeholders to ensure Garden 

prepared and Event organised

Org. Ground works - 

appoint gardener & gain 

quotes

By Aug.
Chair & Clerk to meet with 

Father Mark to discuss 

arrangements

By Sept.
Chair / Clerk to engage 

with key stakeholders to 

ensure attendance

By Sept.
Publicity in place to 

promote event + inform 

Tennis club etc.

By Oct.
Ensure attendance/ 

equip/ reefs / garden 

prepd & event success

By Nov.
Clerk & 

Community 

Com.

In hands of Church, key stakeholders, 

volunteers, weather and luck in many respects
COMPLETED

Cricket Club Devel. 

& Lease 

Work with Club to ensure the proposed Cricket 

Clubhouse devel. is best value & Lease are 

appropriate/ future safe 

Begin details of Lease 

such as Length & appoint 

solicitor

By End 

June

After Com engagement, 

work with club to agree 

plans

By End July
Discuss lease agreement 

details needing to be 

changed

By Oct
Draft new Lease and 

agree to planning 

application

By Dec
Agree Lease details inc 

clauses with Club & gain 

SPC approval

By Feb
Clerk and F&GP 

Team 

Cricket Club might consider variations on the 

lease - negoitiating a resolution will take good 

coms

Good and regular 

communications

Compile Steyning 

Flood Plan

SPC now has additional riparian responsibilities 

at Abbey Road. This is to establish what needs 

to be done & when

Meet EA & OART reps & 

begin to recognise  

responsibilities

By End 

June

Meet with residents for 

phase I works - & then 

complete

By Sept.
Compile draft of Flood 

Plan for Abbey Road 
By Dec

Meet with AORT & EA for 

sign off on plan and 

works to be scoped 

By Feb 26
Meet with res. for phase 

II - scope, cost & arrange 

date/access 

By April 26
Clerk & 

Community 

Com.

Discussions with residents take time and 

increase potential issues re access - The works 

environment is challenging

Not a project that 

can be rushed w/o 

Com engage.

Devolution 

Business Planning

Work with HDC to obtain information on what 

Assets could be available for SPC to gain 

transfer, and build business case

Obtain as detailed an 

asset list from HDC as 

possible

By June
Buy Land registry Docs to 

get undertstanding of  land 

details

By Sept.
Gain SPC approval for 

submitting expression of 

interest 

By Nov.
Clerk to obtain 

background info re other 

PC positions 

By March 

'26.

Gain SPC approval on 

draft outline Business plan
By May.

Clerk & 

Devolution 

working party

Dependent upon HDC, Dist Cllrs, WSCC and the 

soon to be unitary authroity makig up their 

minds on whats going to happen

Present a strong 

case and allow for 

options

Steyning Centre 

Front doors renew

Steyning Centre front doors are broken & in 

need of swift renewal- but not like for like. ׯ 

Opportunity to modernise/ benefit

Gain approval for works 

to be undertaken + budget
By June

Get an understanding of 

the range of scope of 

works options 

By July.
Get selection of quotes 

based on best fit scenario
By Aug.

Gain approval from P+P 

on scope and cost

By End 

Sept.

Complete installation 

process
By Dec.

D. Clerk & P+P 

Com.

The Doors are not an easy fix, as the design 

needs particular parameters dealt with

company need good 

references 

CCTV purchase & 

Phase I install.

To agree CCTV monitoring installation for the 

Steyning High Street,  and progress 

arrangements for MPF and Fletchers Croft

Bring final 

recommendations to 

F&GP - scope & cost

By Oct
Gain agreement at Full 

Council for prefered system
By Nov

Org. Public consultation - 

Max scope, 'future safe' 

By End 

Jan26

Work to ensure 

infrastructure and 

permissions in place

By Feb 26
Gain public support & 

Complete phase 1 

installation

By End 

June '26

Clerk, working 

party , Full 

Council

Working productively with appropriate 

companies takes time inc. site meetings. 

Consultation / Publicity important

Com engagement to 

ensure scheme 

understood 

Revamp Steyning 

Emergency Plan

Clerk and Councillors need to establish 

together what needs to be covered and why - 

eg Parish Mains Water cut off etc.

Set up Working Party, to 

review existing cover & 

agree scope

By Sept.
Understand what others 

have done and draft plan 

By End 

Nov.

Outline Plan agreed by 

SPC
By Feb 26. Complete details of plan By April

Full C. agree plan, & office 

to enable contacts and 

equip.

End May
D. Plan / Clerk / 

Full Council

The Plan must be reviewed and the result must 

be acheivable, and easily understood by the 

appropriate groups and individuals

Keep it as simple as 

possible

Twitten / DMMO 
Management + Inquiry 

Identify Twittens / Pathways throughout 

Steyning Parish and finalise what needs to be 

DMMO'd / Managed by SPC

Identify Twittens + 

understand what HDC & 

WSCC own/maintain

By Sept.
Gain final dates from 

judiciary re DMMO inquiry 

+ attendance

By Oct.
Explore longer term 

maintenance arrange -

ments with WSCC 

By Jan 26.
Agree a plan for future 

SPC maintenance of 

Twittens - Bus. Plan

By Feb 26
Agree full extent of any 

further DMMO 

applications

End April
Clerk & 

Community 

Com.

WSCC may not want to agree terms at this stage 

for any asset transfer nor enter into MOU re 

their joint management

Ensure WSCC 

receive lots of 

maint. requests 

Mouse Lane - Op. 

Watershed app.

Work with Wiston Estate, WSCC Cllr & 

engineers, local res. & other key stakeholders 

to alleviate current issue 

Gain data gathered by 

WSCC engineers, & 

identify solutions 

By Oct
Reconvene working party 

to discuss next approach
By Nov.

Formulate plan to be 

discussed by working 

party then Full Council

By Dec.
Complete draft operation 

watershed application
By Jan 26

Finalise application and 

decide upon any match 

funding

By Feb
W. Party, Clerk 

and Key 

stakeholders

WSCC Engineers info. proving illusive, this slows 

the process. Main problem is no one currently 

knows how to alleviate the issue. 

Might have to 

simply go for best 

value approach

Railings renewal
Work with WSCC and Steyning Society to 

ensure High St Path &Railings issue dealt with 

in reasonable timescale.

Alert WSCC to their safety 

responsibilities by 

meeting on site

By June
Cllrs / Steyning Society 

check alternative post 

material & respond

By July.
Discuss alternatives with 

WSCC & source quotes

By End 

Aug.

Have quotes in place & 

agree scope with WSCC

By End 

Sept.

WSCC appointing 

contractor and date fixed 

for repair

By Oct.
Clerk / WSCC / 

All Cllrs / Key 

Stakeholders

In WSCC hands - can merely lobby for works 

completion, and keep pressure on to get done 

ASAP

Keep positive and 

regular Coms 

Neighbourhood 

Plan - Phase II / III

N. Plan continue to consider missing elements 

from first plan. Phase II complete & to 

examiner + Phase III begin 

Review intial design code 

works for consul -tants & 

review draft

By Oct. 25
Complete vision statement 

update & update Intro 
By Nov.

Complete review and 

update existing doc. inc. 

consultants work

By Feb.
Take updated N. Plan 

through Reg 14 cons. & 

submit for Reg 16 

By March 

26.

Continue working with 

team on the next Phase - 

Full Plan comp.

By June 26
N. Plan Steering 

Com.

Depends on the commitment from Cllrs & res. 

reps, as to whether difficult time constraints + 

timetable dealt with affectively

Work with N. Plan 

consult to manage 

expectations

Last Years project 

completions
To complete the unfinished SPC projects from 

the year 2025/26 list

1. Parish wide bin 

installations complete

By End 

Nov.

2. Check Bank Accounts 

for Climate Action Group - 

Time frame amended

By June 28
3. Implementation Plan 

'Sign off' from HDC
By Jan.

4. Complete Social media 

start up by agreeing APP 

provider

By April 26
5. Draft new Tree 

Management Strategic 

Plan 

Before End 

of May 26

Clerk and 

Community 

Com.

Finding office time to complete 2, 4 and 5 might 

be a challenge. 3. is completely in hands of HDC 

Keep positive 

lobbying HDC,  to 

assist with 1 & 3



The STC Business Plan {Action Plan} - 2026/27        

Introduction 

The STC Strategic Plan 2022 concerns itself with outlining the nature of the day-to-day services and 

support STC aims to offer its residents. This Business plan 2026/27 will define more specifically what 

your Council wants to achieve in the forthcoming year, whilst also outlining some of its longer-term 

goals. It will state an agreed STC Finance Plan, a list of projects and special services or other 

undertakings it has agreed are to be prioritised for completion this year and into the next, and finally 

it will define an ‘Action Plan’ which will provide a sense of direction and outline measurable goals to 

be followed by the Council to allow it to continue to maintain its focus on the task at hand.  

1.      STC Finance Plan 

Purpose  

The purpose of this Finance Plan is to set out how the Town Council will determine and review its 

level of reserves in so far as it relates to the council’s agreed annual ‘Action Plan’. It will also set out 

a guide to its Annual Budget-setting process and the management of its Reserve Funds. 

Sections 32, 43 and 50 of the Local Government Finance Act 1992 require local authorities to 

maintain adequate financial reserves in order to meet the needs of the organisation and to have 

regard to the level of reserves needed for meeting estimated future expenditure when calculating 

the budget and precept requirement. The Council’s policy on the maintenance and adequacy of 

reserves and balances will be considered annually and agreed on by approval of this Business Plan. 

The STC Annual Budget 

The STC Responsible Finance Officer prepares draft annual budget papers for councillors to 

deliberate upon at each of the three sub-committees that hold the delegated responsibility for their 

combined revenue and expenditure. Then finally and in line with a timeframe and process 

determined by the F&GP Committee each autumn, the budget for the following financial year 

(Beginning each April) is agreed the preceding January. The Budget agreement needs to be 

concluded by Full Council before the end of January so that the STC Responsible Finance Officer can 

determine the Councils Precept and therefore make the appropriate application to Horsham District 

Council. The Budget quantifies expected income totals and determines the expenditure required to 

cover the cost of goods and services which the Council has agreed it wants to supply for the benefit 

the residents of Steyning Parish in line with what has been identified via this business plan and 

whatever additional ideas, plans and projects it wants to deliver for its residents for the forthcoming 

year. 

STC Reserves 

The council holds funds in its four bank accounts that in total, and over and above that which is set 

aside for its annual budgetary commitments, amount to a figure that is termed the STC Reserves. 

Reserves can be broken down into two different categories. These are the General Reserves, which 

are funds that do not have any restrictions as to their use, and the Earmarked Reserves, which are 

funds that can be held for several reasons and the amounts are intended to be restricted for that 

agreed use.  ------------  As at 2025/26 Year End, the Total STC Reserves were £ 246,517.00 



General Reserves 

These Reserves can be used to smooth the impact of uneven cash flows, offset the budget 

requirement, if necessary, avoid unnecessary temporary borrowing, or can be held in case of 

unexpected events or emergencies. The level of general reserves is a matter of judgement based 

upon advice from its RFO and this advice is routinely based upon all available guidance from NALC, 

Internal Auditors and other contextual advisories. Historically, STC has determined it will keep its 

General Reserves at between 40% to 60% of its budgeted Annual Expenditure, or more often a 

suggested 50% approx. Since 2017 STC has also determined that one of its three, now four, Bank 

Accounts should hold an ‘Emergency Reserve’ of £80,000 as part of its General Reserves. In 2020 it 

determined that this account be modified to one that can accrue interest. In June 2023 it 

determined that the amount in this account should reflect the agreed level of General Reserves 

minus Earmarked Reserves – this therefore leaving this account representative of the agreed STC 

Emergency Reserve {should not be used other than in absolute emergencies and then in order to 

cover expenses which could not be met by any other means}, and that this amount be approximately 

4 months’ worth of the net revenue expenditure, which as of 2023/24 was agreed at £113K. This 

money is held in a separate bank account which is gaining interest – we propose that the year-end 

figure for this account for March ‘26, which includes this cumulative interest, be our new emergency 

reserve – that is £121,050 

Earmarked Reserves 

These reserves must be reviewed during the annual budget setting process and then established and 

agreed at F&GP Committee subject to a confirmed Budget for the year ahead, an agreed list of 

planned projects and an understanding of the ‘Year End Reserve’ figures. Earmarked Reserves will 

therefore be established on a ‘needs’ basis, in line with anticipated requirements. They are also a 

means of building up funds over several years to deliver a defined project, cover predicted liabilities 

or for known significant expenditure. The council, when establishing an Earmarked Reserve, will set 

out an estimate as to the likely costs of the known expenditure, project or liability and the reason or 

purpose of the reserve. The how and when it is to be used will be more clearly defined within the 

annual ‘Action Plan’ noted below. 

Some Earmarked Reserves can be designated as ‘Ring Fenced’ – These are monies or grants 

allocated for a specific project and cannot be used for any other purpose and until there is little or 

none left.  

Earmarked Reserves with amendments agreed at F&GP Committee on the 

14th April 2026 as follows: - 

Joint Cemetery Committee Accounts           £63,731         {Ring Fenced} 

These funds to be used by Joint Cemetery Committee only. 

Youth Services Reserves              £2,036         {Ring Fenced}            
These funds are primarily to complete start-up equipment expenditure  

HR Services                £3,743                              
These funds are to cover admin costs associated with upgrading Staff Contracts  

LED Lighting Upgrades                  £942         {Ring Fenced}  

This is what remains from a grant from Rampion, and must be spent on increasing energy efficiency 



MPF / Allot Access               £1,184         {Ring Fenced}   

This was a designated project fund from the 2019/20 Budget (now part used).   

CIL Monies                        £0         {Ring Fenced} 

These funds can only be used for projects when agreed parameters from HDC/ SDNP are met.  

Bus Shelter Notice Boards              £1,000         {Ring Fenced} 

This was a designated project fund from the 2019/20 Budget.   

High St. Notice board relocation             £1,280                        
Funds to cover relocation, new posts and possibly new board purchase when permissions allow.  

Town Improvement                                  £707         {Ring Fenced}              
Funds to specifically assist with MPF interpretation boards and Trough installations.  

Steyning Centre ‘Sinking Fund’            £10,000        {Ring Fenced}           
Funds to cover large long term essential maintenance items such as Front doors  

Tree Reports & Essential Works              £6,090                       
Funds covering works to complete the necessary maintenance highlighted by the last Tree report. 

Special Projects                                £9,435        {Ring Fenced}              
Funds to specifically assist with CCTV installation and Steyning Centre Heating/ Vent upgrades  

 

TOTAL EARMARKED RESERVES       £100,148 

As at 2026/27 Year End -  With a General Reserve figure of £246,517. And an agreed 

Emergency Reserve of £121,050, then Earmarked Reserves of £100,148, leaves STC with a 

potential ‘working capital’ for non-earmarked reserve projects (which are not otherwise 

budgeted for) of £25,319 for the year 2026/27, if it chooses to do so. 

 

2.      STC List of Projects and Planned Services for 2026/27 

{Insert the agreed list here} 

 

3.      The STC Action Plan for 2026/27 

Having established the main project and service objectives for this coming year and the priority that 

the Council is placing upon their completion, this ‘Action Plan’ will give, as per the following table    

(See below), an indication of the method and timescale by which they will be achieved.  

As part of this process and before STC starts to work on each of the projects noted within this plan, it 

will consider as a matter of course whether there is a need to complete an Equality Impact 

Assessment. This will be achieved by the F&GP Committee utilising the Checklist provided within the 

STC Equality Impact Assessment Policy.  

 

4.      The STC 3 Year Finance Plan 

{Insert the agreed Plan here} 



           Item 7.5 

2.      STC List of Projects and Planned Services for 2026/27 

This list includes all significant projects and planned additional services for the year ahead. It is a list 

determined by agreements at STC Committee’s or Council and as per funds set aside within the STC 

Budget and the associated list of projects being agreed at F&GP Committee on the 7th July ‘26, as 

well as the aforementioned projects and services agreed to be financed through the Earmarked 

Reserves. This list has also been determined under five principles of goal setting. These being that 

the projects are Specific in that they are well defined; they are Achievable given there are no 

unreasonable or very unusual situations that arise to stop this from happening, and because funds 

are available and already earmarked to allow completion; they are Measurable in that each stage of 

the ‘Action Plan’ can be followed and ‘ticked off’ on completion; they are Realistic in that there 

should be enough time and appropriate resources available to complete them; and they are Time-

Bound as per detailed within the ‘Action Plan’ table below.  

• Play Area Upgrades – Funding depends on agreed project to be completed – To include South Ash swing 

replacement or renewal, and potentially other upgrades at this location. The priority of order of next year’s main play area 

upgrade then needs to be discussed and agreed. Members might want to consider less able-bodied equipment. And attempt to 

begin to get grants for these works.       

 

• Chandlers Way Pocket Park development – Full project being part paid by £5K grant funding and then 

topped up by existing annual budget - To work collaboratively with the local residents to plant and maintain ‘pocket’ park. 
Complete South and West border planting including at least 6 x 6-foot trees, plus bulbs to be completed via School Eco Council 

& Volunteers. Start hedgerow planting of East border. Complete Trellis tunnel planting and installation and base of Mega Bug 

Hotel. Purchase and continue to grow other plants for Plant islands.                                                                                            
 

• MPF Main Access improvements phase III – Paid for in the most part by supporting grants from 

individuals and organisations such as SIB & Cricket Club - To continue to upgrade the main point of access, as appropriate and 

as funds allow, to ensure it is welcoming and attractive. To include Third Trough, Interpretation Board completion of both 

installations, and consider further improvements to access adjacent Tennis Club, and consider other long term bin placement 

and further finger signs.   
                                                                                                                                                      

• Steyning Centre energy & carbon saving upgrades– Funded by Special Projects and Steyning Centre 

depreciation budget - £15K- To review and overhaul the energy usage within the Steyning Centre including the heating, lighting 

& insulation. Then complete energy cost & carbon saving measures in line with Climate Action Group targets.  

   

• Bus Shelter improvements – Funding via Special Projects, some Earmarked Reserves and General Reserves – 

Include Wheelchair access, additional Christmas lights installation, improved scheme for toilets and other internal fittings, 

Posters / Art installation, Wi-Fi and CCTV installation.   

 

• Liaise with School during their development – No funding – Council to help broker Sports Centre / 

School Community Use Agreement. Potentially submit joint Astro pitch installation project proposal and work with Foundation 

to consider benefits of long term Fletchers Croft project 

         m 

• High Street Christmas Light Display – Funded by Annual Budget - To complete compliance documents with 

WSCC, Electric supply and distribution companies, Display installation company and Lamp testing company and then install 

Christmas display as agreed by F&GP and in time for the Christmas ‘late night shopping’ event. This year also explore potential 

added lighting to Clock Tower via Bus Shelter installations 

 

• Climate Action Travel Plan Project & Traffic Regulation Orders – Paid for if needs be by 

General Reserves ‘working capital’ and potentially S106 monies, but also likely no finance required – Help support and agree 

latest recommendation from the Climate Action Group and submit schemes having potentially gained agreement on up to 5 

different schemes including Charlton Street, Tanyard Lane, Coxham Lane, & Goring Road junction.  

                          .                                                                                                                                 



• Steyning PC Emergency Plan revamp – No Cost but great deal of Staff & Cllr time involvement – Agree 

fundamentals involved with different scenarios and ensure procedures in place and understood by those responsible.  Agree 

new Lease agreement and monitor demolition of existing structures and start of reconstruction process ensuring appropriate 

risk assessments and contractors management arrangements in place and being overseen.  

                   .  
• Canada Gardens Access Upgrade – A potential match funded project using Earmarked reserves and some 

general reserves  – This includes work on the main access road leading to the Allotments entrance gate which for the first time 

in many years would be a longer term fix, as well as further upgrade to the track within the bounds of Canada Gardens 

allotment – as per completed two years ago.  

 

• Cricket Club Lease and development of new clubhouse – Paid for by Club and involving asset 

transference of changing rooms – Needs a lot of negotiating & seeking both compromise, and much community engagement, 

with then also appropriate positive support.  When demolition and construction are underway, there will be a need to oversee 

contractors’ activities.     

                                                                                                

• CCTV purchase and installation – Funded by Special Projects budget / topped up by Gen Res. but limited to 

£10 to £18 K for first phase .- To agree CCTV monitoring installation for first phase is completed, and then to work on phased 

additional installations when permissions from third parties in place.   
                       l 

• Glebe Farm Development (positive influence/ assistance) – Little or no cost - Attempt regular discus- 

sions with Vistry at every level to ensure residents’ concerns, positives of the planned design and SPC views being implemented  
 

• Neighbourhood Plan Review completion – Paid for by via budget – Complete a review of the existing 

document, agree changes and add design code section then gain public support and take back to HDC and to examination, plus 

continue work on new plan if Council decide worthwhile. 

. 

• Mouse Lane – Op watershed app. – Paid for by ext. funding applications -  Work with Wiston Estate, WSCC 

Cllr & engineers, local residents and any other key stakeholders to work out a scheme which could alleviate current issue 

 

• Devolution Business Planning – Potentially approx. £2 to £3K in solicitors fees – Gain appropriate information 

concerning potential asset transference of land and buildings, then formulate Business Plan and negotiate final arrangements. 

Start with attempts to negotiate a Car Park management plan with HDC. 

 

• Armistice Day event organisation – Annual budget funding – Help the Church and engage with local groups 

to ensure the event is publicised and well attended and the site and participants are prepared.  

 

• Last Years Action Plan project completions – Paid for by General Res. ‘working capital’ + Earmarked 

Reserves -  To complete the unfinished SPC projects from the year 2025/26 agreed Action plan list. 

 

 

From previous year to finalise 

• Railings on the Roundabout – Not a SPC project but vitally important that SPC ensure these works are 

completed correctly and in keeping – Nil of little cost – Complete quotes for WSCC and help project manage. 

 

• Steyning Centre front door replacement - Paid for by Earmarked reserves - Complete feasibility study 

and install new doors and begin to remodel entrance area 

 

• Inaugural Steyning Parish Flood Plan – Paid for by Community budget funds initially - Work with EA & 

AORT to compile a draft plan and understand how to complete first phases of riparian responsibilities/ maintenance works . 

 









Grant request – Steyning Area First Responders   Item 7.9 
 
 
Dear John, 

  
I hope that this message finds you well. 

You may recall that the Parish Council have kindly sponsored the public access defibrillator 
located at the Steyning Centre for a number of years now. We greatly appreciate the 
Council's generosity. Their sponsorship has allowed us to fund regular maintenance on the 
defibrillator including conducting an electrical test and replacing the sticky pads (used to 
attach to a patient).  

I am writing to see whether the Parish Council would be happy to sponsor the defibrillator 
for another year (at a suggested cost of £125.)    

 
 

Graham 
Treasurer 
Steyning Area First Responders 

 
  

 



GOVERNANCE AND COMMUNITY MATTERS               Item 8.0 

Briefing Notes 

8.1     To agree a scheme to address an issue with the access road to Canada Gardens 

Please see supporting papers 8.1.1 {And for members 8.1.2} 

 

8.2     To agree to a potential licence agreement for a catering vending operation on the MPF 

Over the last few years Steyning Council has worked with the Cricket Club and local traders to 
help provide an additional service delivery / facility at the MPF every Friday night over the 
summer period. The gorilla pizza van was a great success but unfortunately is unable to attend 
this year. Working with the Cricket Club, the STC office have found an alternative who are aware 
of the arrangements and are willing to pay for the full cost of the summer term as per detailed 
within supporting paper 8.2. despite missing the early trading period – see picture of van below. 
Members are asked to consider agreeing this arrangement please. 

 

  

8.3     Members to discuss SPC Bank Signatory considerations and agree any actions 

Hazel has remained as an authorised bank signatory following her departure from the Council to 
provide additional resilience while Leanne became familiar with the Council's financial 
procedures and banking processes. 

As Leanne is now fully conversant with the Council's financial procedures and day-to-day 
banking arrangements, this additional contingency is no longer required. It is therefore 
proposed that Hazel be removed as an authorised bank signatory. 

Richard has recently been appointed as an authorised signatory and we have begun the process 
for Andrew, as per previous agreement at F&GP. 



8.4     Update regarding the Community Governance Review. 

Following the discussion and proposals at the last Full Council meeting, the Clerk will update 
on STC Councillor feedback and HDC communications 

 

8.5     Update concerning Devolution planning for STC, and agree any actions 

The Clerk will update further to the position discussed at the last Full Council meeting including 
potential meetings to be convened with HDC officers. 

 

8.6     To discuss and agree to setting up an Asset Register review working party, so that 
recommendations can be made back to Full Council  

The STC Asset Register and Land Register are up for review and there is much to discuss, in 
consideration of Lease agreements/ building ownership / asset transference and other potential 
updates to the format. Members are asked therefore to consider that this matter is better first 
served by delegating the responsibility to a working party, and to agree who ought to be on that 
working party. 

 

8.7     Update from Cllr S Alexander and to consider any recommendations from the CCTV 
working party and agree any actions 

For members please see confidential Supporting Doc 8.7 showing quotes from preferred 
suppliers of equipment and installation.  

The CCTV working party are meeting on the Monday 6th July @ 3pm, to discuss 
recommendations for this committee to consider, and notes from that meeting will be 
forthcoming before the 7th F&GP meeting 

 

8.8     To review the Internal Auditor position and quote and agree any actions 

Papers 8.8.1 and 8.8.2 are quotes from existing and potential new Internal Auditor service 
providers. Members are asked to consider whether STC should continue with the current 
service provider – but that the auditor who attends be a different individual, or to appoint a 
different service provider for the year 2026/27. 

 

8.9     To consider and potentially agree to a new payment agreement with the Christmas 
Light company 

Please see supporting paper 8.9. It shows the new payment agreement for the existing contract 
(3rd year out of 3), plus it shows the first of the 3 invoices for payment for members to agree. 

 



8.10   To receive an update concerning the Maudlin Lane DMMO and consider extending 
and or amending the previous agreement with Bramber Parish Council when this Council 
supported their last joint application 

The Council has received an email from a number of local residents regarding the footpath. 

The residents state that, although the DMMO has been made (See Doc 8.10 for ref.), the original 

route remains blocked, and the current path is not suitable. They raise three main concerns: 

1. Restricted width – The current path is significantly narrower than the original 10 ft 

(approximately 3 m) width, making it difficult for two pedestrians to pass and unsuitable for 

some users of mobility scooters, wheelchairs and pushchairs.  

2. Poor visibility – The current route includes a sharp double bend with restricted visibility, 

which they believe creates a collision risk for users approaching from opposite directions.  

3. Safety and security – The residents state that the route is unlit and no longer benefits from 

natural surveillance from nearby properties. They consider this has made the route feel 

unsafe, particularly after dark.  

The email explains that, at the time it was written, WSCC had not taken enforcement action as it was 

anticipated that the landowner would submit an application to divert the footpath. 

The residents ask Steyning Town Council to either approach the landowner to explore a compromise 

or agree that Bramber Parish Council leads discussions on behalf of both councils, and this is what 

members need to consider and potentially agree. The email also included correspondence from Nick 

Scott, Principal Rights of Way Officer at WSCC, setting out the County Council's position. 

 

Update 

Further correspondence has confirmed that an application to divert the footpath has now been 

submitted to WSCC and is currently going through an informal stakeholder consultation before any 

formal public consultation. 

The Clerk has advised the correspondent that the Council's previous position has been to support 

Bramber Parish Council in leading on the matter, as they have been the authority most closely 

involved. Bramber PC have discussed and agreed a position at their recent meeting, and before the 

F&GP meeting the minutes from that meeting should be available.  

 

 

 

 

 

 



8.11   To consider Website domain name update and contact/ Councillor email address 
update schedule 

Following the Council's change from Steyning Parish Council to Steyning Town Council, work will 

need to take place to update the Council's digital identity to reflect its new name. 

Updating the website domain will incur a one-off cost of £75 plus VAT. The Council already has a 

.gov.uk domain in place at an annual cost of £100 plus VAT. 

The changes should be introduced in phases to minimise disruption: 

• Phase 1: Update the Council's website domain. 

• Phase 2: Migrate office staff email addresses to the new domain. 

• Phase 3: Migrate councillor email addresses following the May 2027 Town Council elections, 

as these addresses are used less frequently for external correspondence and this timing will 

minimise disruption. 

The email migration should be a relatively straightforward process. It has been suggested by Tom 

Packer that this should cost around £75. 

The existing mailboxes will remain the same, so all emails will stay where they are. The current 

domain will be kept as an alias, meaning emails sent to the existing addresses will continue to be 

delivered to the new ones. 

Users may need to sign back into their devices once the migration has taken place. In some cases this 

will happen automatically, but others may require users to sign out and back in again. 

 

8.12   To consider potential street names for Glebe Fields, and to agree a top ten / fifteen 
from a list which has been discussed and prioritised by key Stakeholder groups and the 
Planning and Premises Committee 

Whilst this supporting paper is being published, communications continue with Steyning 
Society and Steyning History Society members deliberating over, and sending back to the STC 
offices, their preferences for the new street names. 

A final list of names and a top 15 from which members will be asked to pick their top 10 
preferences will be distributed on Monday 6th July to F&GP members 



          Item 8.1.1 

Canada Gardens Allotments Access Road Project 
Briefing Note 

This is the larger of two projects which has been designated for this coming year at Canada 
Gardens and is associated with an upgrade to its vehicular access, and potentially represents a 
quick first ‘win’ for our Council in terms of our new Annual Action plan. 

We are also separately exploring the second more minor upgrade of the track inside the 
Allotments themselves by potentially completing similar works to that which was successfully 
undertaken two years ago, and this will be arranged in due course through the Community 
Committee. 

So this larger element of this allotment access upgrade comes to F&GP because a need to 
secure the finance, and the fact that the project itself had yet to be agreed for this financial year, 
as well as it being a project complicated, but happily so, by the potential match funding 
arrangement and contract which could be agreed with three local residents. 

 

The project could be summerised as a regrading of the existing surface, it being rolled and 
consolidated, and then it would be butt joined to the other entrance and surface areas, as a 
much longer-term fix than has been the case for many years.  

The works would run from the Newham Lane road right up to the area in front of the Canada 
gardens gate – a roadway that is currently featuring huge ruts/ potholes which could potentially 
seriously damage the cars of our allotment plot holders. Previously, the temporary fixes have 
simply washed away over time and created loose stones and debris along Newham Lane after 
heavy rain showers.  

The confidential papers (because of data protection) following this briefing note show the 
signed agreement from the three residents who are willing to pay in Total £4,080.00 towards the 
project. The total cost of the project is £6,799.00 + VAT meaning our Council would need to find 
funds of £2,719.00. The papers also show details of the preferred quote as well as the three 
initial quotes which were sought at the beginning of the process. 

Funding can come from 1. Earmarked Reserves – Allotment Access               £1,184.00 

                                                   And 

   2. Either                             a, General Reserves              £1,535.00 

                                                          Or    b, Grounds Maintenance     £1,535.00     out of the                         
.                                                                                                                                       £4,400 budget 

We urge that members consider agreeing to this project 

 



TERMS OF A LICENCE TO PERMIT MOBILE FOOD VANS  

IN THE MEMORIAL PLAYING FIELD 

 

1: Licensor:  Steyning Town Council, Fletcher’s Croft, Steyning BN44 3XZ 

 

2: Licensee:  Tom Price 

   Mr Bagel, 5, The Broadway, Brighton Rd, Worthing BN11 3EG 

    

The licence is personal to the Licensee and not transferrable to any 

other party. 

 

3: Licensed Area: Space in the Steyning Memorial Playing Field Car Park, site of which is 

outlined in red on the plan (Below) and hereinafter known as the 

Licenced Area. 

 

 

 



4: Licensed use: To site a mobile food van. 

 

5: Licensed period 1st April to 31st October 2026 

                                        Each Friday Evening – Leaving site before 10pm 

 

6: Determination: The licence shall be determined by: 

   i Either party giving 1 month’s written notice 

   ii By a breach of licence 

 

7: Conditions:  The licensee agrees to the following conditions of use: 

i) The Licensee will submit to the Council prior to use of the 

Licenced Area a full Health and Safety assessment and the 

vehicle is to be kept within the Licensed Area. 

ii) The Licensee will ensure the implementation of safety 

measures to ensure the health and safety of members of the 

public and their vehicles throughout the licence period and 

submit to the Council a Risk Assessment prior to use of the 

Licenced Area.  

iii) To comply with all health & safety requirements in the 

operation of the sale of food and non-alcoholic drinks and to 

ensure that the public safety is not compromised in any way. 

iv) Not to allow or permit any act or thing within the Licenced Area 

that would be a nuisance or annoyance to adjoining owners and 

occupiers of land and buildings. 

v) The Licensee will comply with any arrangements made by the 

Council as Landlord in respect of access to and from the 

Licensed Area. 

vi) The Licensee will not cause any noxious, poisonous material or 

product to pollute, or cause contamination of the surrounding 

land and undergrowth infrastructure in contravention of the 

Environmental Protection Act 1990 

vii) The Licensee to ensure that all plant and materials are secured 

at the end of each working day and removed from site. 

viii) The Licensee to litter-pick all waste material within 50 metres 

of the Licensed Area and to clear and clean the Licensed Area 

after use. 

ix) All rubbish generated by the Licensee is to be removed from the 

site {The Licensed area plus a 50 meters radius} and 

commercially disposed of appropriately – The Town Council and 

the Cricket Club bins are not to be used for this purpose.  



8. Licence Fee : £600 to be payable (Normally on or before the 1st of July).  

                                        - To be paid in advance, at the Steyning Town Council Offices 

 

9. Indemnity: The Licensee will indemnify Steyning Town Council against all claims for 

loss or damage caused arising out of the use of the Council’s land and 

must provide the Council with a copy of the indemnity prior to using 

the Licenced Area {Public Liability Schedule with Limits of £10,000,000 

indemnity}. 

10. Legal Interest: No legal interest whatsoever is to be formed on the land during the 

licence period. 

11. Miscellaneous: No secure tenure or legal interest is to be implied or construed upon 

the grant of the licence and the Council does not undertake to renew 

the licence at the end of the licence. 

12. Liaison: The Licensee will liaise with the Deputy Clerk, Leanne Poole: 01903 

812042 for all matters relating to the licence prior to and upon 

completion of the licenced activities and in her absence the Clerk, John 

Fullbrook. 

 

John Fullbrook 

Steyning Town Council Clerk 

 

On behalf of the Licensee, I agree to the terms of the temporary licence as set out above: 

 

Signed: ……………………………………………………………………………………….. 

Description Details of signatory: …………………………………………………. 

Date: …………………………………………………………………………………………… 

 



 

MULBERRY  
 LOCAL AUTHORITY SERVICES LTD Eastgate House  t 07428 647069 

   Dogflud Way, Farnham e office@mulberrylas.co.uk 

   Surrey, GU9 7UD w www.mulberrylas.co.uk 

 

Company Number 15566682. Company Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Beams CiLCA, Anna Beams CiLCA 

 

Internal Audit Services for Town and Parish Councils 

 

Overview of Services 

As part of our comprehensive support for town and parish councils, Mulberry Local Authority 
Services (LAS) Ltd provides a professional internal audit service. This is delivered in full compliance 
with the Smaller Authorities Proper Practices Panel (SAPPP) Practitioner’s Guide, reflecting current 
guidelines and accounting standards. 

Audit Schedule 

We generally carry out two audits per year as standard: 

• Interim Audit: Focuses on governance and accountability, including procedural aspects such 
as Financial Regulations, Standing Orders, risk assessments, internal control systems, and 
policies. 

• Final Audit: Concentrates on financial matters, including verification of the Annual Governance 
and Accountability Return (AGAR) and all supporting documentation for submission to external 
auditors. 

This two-stage approach allows councils to identify and address weaknesses before the final internal 
audit report is completed. 

Flexible and Responsive Service 

We understand that each council has unique needs, so we’re happy to offer customised audit visit 
schedules and respond to queries throughout the year. Our flexible service ensures your council 
receives the support it requires when it's needed most. 

Sector Expertise and Independence 

Mulberry LAS are founder members of the Internal Audit Forum, who work in partnership with the 
National Association of Local Councils (NALC) to promote continuous internal audit improvement in 
the local council sector. 

One of our directors, Mark Mulberry, is the internal audit representative on the SAPPP, which is 
responsible for issuing proper practices about governance and accounts of smaller authorities. 

Mulberry LAS, previously operating as part of Mulberry & Co, has over 20 years of experience in 
conducting internal audits for local councils. Our auditors have deep sector knowledge and can rotate 
between clients to ensure full independence throughout your engagement. 

 



Internal Audit Quotation 
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In the 2025/26 financial year, we supported more than 350 councils with their internal audit 
requirements, including: 

• Small councils exempt from limited assurance reviews 

• Larger town and parish councils managing multi-million-pound budgets and complex 
financial systems 

Audits are conducted either on-site or remotely, based on your council's preferences and 
circumstances. 

We publish on our website an annual internal audit guide, which enables our councils to prepare for 
their audits by providing details of the information we review at each visit and reminding them of the 
publication requirements on the council’s website. 

Fees and Charges 

Our pricing for internal audits for the financial year commencing 1 April 2026 is as follows: 

• Precept below £1 million - £80 per hour + VAT 

• Precept £1 million and above - £85 per hour + VAT  

• Travel costs (for on-site visits) are billed at the standard prevailing HMRC rate  

• No charges for travel time 

Audit duration depends on your council’s financial complexity. Once appointed, your assigned auditor 
will be happy to discuss a personalised estimate and timeline. 

Engagement Options 

We offer one-year and three-year engagement periods. If you commit to a three-year term, we 
guarantee that your hourly rate will remain fixed for the full duration of the agreement. 

Added Benefits 

As a client of Mulberry LAS, you will gain access to discounted rates on our training programme for 
officers and councillors. Details of upcoming courses can be found at: 
www.mulberrylas.co.uk/training-programme 

Contact Us 

If you have any questions or require further information, please don’t hesitate to get in touch. We look 
forward to supporting your council’s internal audit needs. 

 

http://www.mulberrylas.co.uk/training-programme
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Management of the Service 

The person with overall responsibility for the contract will be Angela Ward, Director of Housing. 

Tel: 0845 300 3333 

Email: angela.ward@tiaa.co.uk 

 

We trust that we have provided you with all the information that you require at this stage. Should you have 

any queries or wish to discuss our proposal in more detail, please let us know. 
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Our Understanding of your Requirement 

The Brief 

This proposal is based upon the information provided to us by Leanne Poole on the 2ndJuly 2026. 

  

Description of service(s) 

required: 

Provision of Internal Audit Service, to support the annual review of the 

authority’s financial and governance records and controls that form part of 

the authority’s Annual Governance and Accountability Return (AGAR). 

Relevant background 

information: 

To provide internal audit services, with year-end review and supporting 

records and accounts for the annual AGAR.  

 

Reporting to: Leanne Poole 
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Our Approach 

Designations 

The following designations are used in this quotation: 

Designated Person Leanne Poole, for Steyning Town Council will be the designated person with 

whom our Assignment Director will have contact. 

Assignment Director Angela Ward, Director from TIAA, is designated as the Contract Assignment 

Director with lead responsibility for ensuring delivery of appropriate staff to 

fulfil the Institute’s requirements. 

Scope of Work 

The provision of an independent year-end internal audit compliance review, as requested by the Town Clerk 

and as set out in the Internal Audit Checklist. 

Reviews will be scheduled to suit the Council’s needs. As part of the audit planning, a detailed scope will be 

provided. This will clearly set out what is planned to be covered and any exclusions. This ensures that there 

is no expectation gap between the Council and the Auditor.  

The audit will evaluate the effectiveness of risk management, control and governance processes, in 

accordance with the Global Internal Audit Standards (GIAS) and the National Association of Local Councils 

Practitioner Guide.  

The audit will cover those relevant sections in the Annual Internal Audit control objectives that are set out in 

the Annual Governance and Accountability Return. 

We aim to carry out the work remotely, using Microsoft Teams, email and telephone. Our flexible approach 

means that in the event of key staff at the Council being unexpectedly absent (sickness, urgent meetings 

etc.), we will reschedule our meeting with that person. This ensures we get the audit evidence required, 

rather than reporting we were unable to obtain the necessary information. 

Administration of the contract, such as billing, issue of engagement letter, reports etc. will be dealt with from 

TIAA’s Head office in Fareham, Hampshire. 

Reporting 

At the end of the review an exit meeting will be held with Steynings Council’s key contact for the audit to 

agree the findings arising from our fieldwork.  Within ten workings days of this meeting a draft report will be 

issued to Steyning Town Council. Once we have received the response from management about the 

recommendations that have been raised, we will reissue the report as final. The AGAR will be completed on 

completion of the audit fieldwork. 



 

 
 5 

Fees 

Price 

Each review selected to be completed by Steyning Town Council will be calculated on a daily rate of £595 per 

day. 

Audit 
Number of Days Total 

(excluding VAT) 

Year-end review and sign off of AGAR 5-7 days £2,975-£4,165 

We will provide the services to your organisation at a fixed rate of £595 per day (plus VAT). This rate assumes 

all key staff members at Steyning Town Council will be available for the work to be delivered during the 

agreed dates.  

As we are not aware of the size and/or scale of the work to be completed, we have suggested a minimum of 

5 days to complete the required work. 

We will agree dates and times for meetings with key staff at Steyning Town Council in advance and we reserve 

the right to charge for additional time in accordance with the Terms and Conditions of this contract. As such, 

the rate includes all travel and other disbursements providing you with cost and budget certainty.  

No Hidden Extras  

We operate on the basis that it is a fixed price contract for each year, and as a consequence the cost of the 

service to the Council will not exceed the quoted amount, unless additional services are specifically 

requested.  

No disbursements  

Our fees for Internal Audit work include all travel and other disbursements.  

Additional Work  

Should the Council require additional work that would ordinarily be provided by the core team, the same 

daily rate of £595 plus VAT would apply. 

Should the Council require additional work that is not of a core Internal Audit nature and that might require 

the use of specialists, a daily rate or a fee for the assignment would be agreed with the Council on a case-by-

case basis prior to the engagement. It is not possible to commit to a rate until exact requirements are 

understood and we can take into account the specialist experience of the person most suited to undertake 

that review. 

Invoicing 

Our payment terms are as follows: 

Payment on issue of draft report.  

Invoices are due for payment within 30 days. 

We would request that you ensure that payment arrangements are in place and where required, we receive 

a Purchase Order to facilitate payment.  
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About TIAA 

TIAA is a wholly owned operating subsidiary of Adsure Services PLC. TIAA Limited is distinctive in the world 

of business assurance. We supply a wide range of complementary services from Internal Audit, counter fraud 

and security management to ICT audit, Cyber security, Artificial Intelligence, Governance Risk and 

Compliance. We approach your business assurance needs with innovation, experience and intelligence using 

our experience in the industry, which has been developed for over 20 years across both the public and private 

sectors. 

We have obtained accreditation by every regulator relevant to the sectors we provide our services, and have 

a high level of client retention. We are also an employee-led company with our staff being the majority 

shareholders. With over 150 staff based throughout the UK, we are able to provide comprehensive and cost 

effective services to organisations throughout the length and breadth of the UK. 

More information on TIAA and our work can be found on our website www.tiaa.co.uk 

Internal Audit Services 

Risk-based Internal Audit is vital for strong governance. It provides assurance that business objectives and 

outcomes are met. Our approach to Internal Audit is to work in collaboration with your organisation. We 

build a strong relationship with each of our clients based on professional mutual respect, partnership and 

understanding, ensuring you receive a truly personalised service. We do not offer a “tick-box” service and 

we use a bespoke approach tailored to your needs and aspirations. We recognise your individuality and use 

that as the foundation for our methodology. 

Our team will always consider the bigger picture behind your organisation’s risks, controls and governance 

procedures. We deliver much more than just a basic opinion. 

TIAA provides a full range of Internal Audit services tailored to meet your specific requirement: 

• Fully outsourced Internal Audit service 

• Management of the in-house Internal Audit service 

• One off assurance projects 

• Preparation of audit needs assessments Risk Management and Board/Governance Assurance 

Frameworks 

• Management of Internal Controls 

• Governance and Corporate Control consultancy 

• Value for Money Reviews 

Our Ethos 

We are committed to providing a premier service where we are considered to be a valued and trusted asset 

to your organisation. 

Quality review 

We operate a comprehensive internal quality review process to ensure that all assurance work is carried out 

in accordance with the requirements of our IS0 9001:2015 accreditation. 

http://www.tiaa.co.uk/
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Independence 

We are not aware of any potential conflicts of interest, which could in actuality or perception impair our 

independence. We have robust protocols in place between all our various business services divisions. The 

Assignment Manager who will work with you are not aware of any actual or perceived conflict of interest. 

Insurance Details 

TIAA has Public Liability, Professional Indemnity, Employers Liability and Directors and Officers Liability 

Insurance. A copy of our certificate can be provided upon request. 

Audit Manual  

A comprehensive Internal Audit Manual is in place, which includes Internal Audit’s role and responsibilities, 

documentation standards, reporting standards and targets, training requirements and expectations. Our 

Audit Manual fully complies with the Institute of Internal Auditors –UK (IIA-UK) Standards. The Manual is 

available to all our staff on the staff intranet and is regularly reviewed.  

Professional Standards 

We have developed a set of Professional Standards to supplement the IIA-UK. These Professional Standards 

provide practical guidance to our staff on how to effectively deliver our service in full compliance with the 

IIA-UK Standards. The Professional Standards effectively translate how the IIA-UK standards need to be 

delivered such that we provide an intelligent and effective service which is non-disruptive to our clients. We 

consider our Professional Standards Manual is one of the reasons why TIAA has a very high reputation with 

organisations who use our services. Our compliance with the IIA-UK standards is independently reviewed. 
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Annex A – Terms & Conditions 

TERMS OF REFERENCE 

Introduction 

1. The Terms of Reference apply to all services provided by TIAA to the Client. When the Client instructs TIAA to 

advise the Client on a new engagement, TIAA will normally send the Client a letter (“Letter of Engagement”) 

confirming the Client’s instructions and scope of the services to be provided.  

2. These Terms of Reference supersede any earlier terms of reference we may have agreed with the Client unless 

expressly agreed otherwise. The Terms of Reference apply to the services referred to in any Letter of 

Engagement attached and all subsequent services we provide to the Client. From time to time, it may be 

necessary to amend or supersede these Terms of Reference. Where this is the case, we will notify the Client of 

the changes and unless the Client objects within 14 days after such notification, the amendments or new terms 

will apply from the end of that period. 

Responsibilities 

3. For the Client, it is management’s responsibility to determine the extent of internal control in the Client’s 

systems. Ensuring the establishment and maintenance of an adequate system of internal controls is the 

responsibility of the Board (or equivalent) with whom rests the responsibility for ensuring compliance with all 

laws and regulations, including those in relation to taxation, and for the prevention and detection of 

irregularities, including fraud. The Client is therefore responsible for ensuring that appropriate and adequate 

arrangements exist. In addition, the Client agrees and acknowledges that TIAA is not a substitute for effective 

controls and TIAA is not responsible for determining the Client’s compliance with applicable laws and 

regulations.  

4. For the Client, it is the management’s responsibility to identify and quantify the risks facing the organisation. 

The Board (or equivalent) is responsible for establishing and maintaining an adequate risk map, along with 

appropriate controls to mitigate identified risks. It is also accountable for ensuring effective risk management 

arrangements are in place. The Client is therefore responsible for ensuring that appropriate and adequate risk 

management arrangements exist and are in place and agrees and acknowledges that TIAA is not a substitute 

for an effective risk management process. 

5. The role of TIAA is to seek to provide management with an objective assessment of whether systems and 

controls appear to be working properly. The responsibility for a sound system of internal controls rests with 

management and the Client acknowledges and accepts that work performed by TIAA must not be relied upon 

to identify an exhaustive list of all strengths and weaknesses that may exist.  TIAA’s audit procedures have been 

designed so that any material irregularity has a reasonable probability of discovery. Despite this, even sound 

systems of internal control may not be proof against collusive fraud, and as a result, TIAA’s reviews may not 

identify all circumstances of fraud or irregularity, should any exist.  

6. TIAA is accountable to the Chief Executive (or equivalent) and the Board (or equivalent), through the Audit 

Committee (or equivalent), for the performance of the services. The Chief Executive, with the approval of the 

Audit Committee, may delegate the day-to-day liaison between TIAA and the Client to a nominated contact 

person in writing. TIAA reserves the right to communicate directly to the Chief Executive and the Board, 

through the Audit Committee without requiring the prior approval of the nominated contact person. 

Scope 

7. The work of TIAA will embrace the whole internal control system of the Client as detailed in the Letter of 

Engagement.  

8. It is not within the remit of TIAA to question the appropriateness of policy decisions. TIAA will, however, 

examine the management arrangements of the Client by which such decisions are made, monitored and 

reviewed. 

9. In providing the services, TIAA will rely on the documents and information which the Client has provided, and 

TIAA will not seek to independently verify this information, unless expressly agreed in writing.  
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Standards and Approach 

10. TIAA shall perform the services with no less than reasonable skill and care and in accordance with the 

requirements of the relevant regulator, the International Standards for the Professional Practice of Internal 

Auditing and relevant guidance issued by the Auditing Practices Board. TIAA will also comply with the Chartered 

Institute of Internal Auditors’ Code of Professional Conduct including the Global IIA’s Code of Ethics. 

Independence 

11. TIAA has no executive role, nor does it have any responsibility for the development, implementation or 

operation of systems. It may, where specifically agreed in writing, provide advice on controls and related 

matters, subject to the need to maintain objectivity and resource constraints. 

Access to Information Relevant to the Services  

12. The Client shall make available to TIAA and/or grant unrestricted rights of access to, as and when required, all 

relevant information necessary for TIAA’s proper performance of the services (the “Information”). The Client 

will ensure the Information is complete and accurate. TIAA will not be responsible for the consequences of any 

deficiency in Information provided during the provision of the services.  

13. The Client undertakes to notify TIAA promptly if anything occurs within a reasonable time after Information 

has been provided to TIAA to render any such Information misleading, incomplete or inaccurate. The Client 

also undertakes (if required by TIAA) to take all reasonable steps to correct any document, announcement or 

communication issued, containing, referring to or based upon any such Information.  

14. TIAA shall not be obliged to disclose to the Client, or consider in its services, any Information if doing so might 

breach obligations owed to other persons or the rules of any governmental or regulatory authorities. 

Confidentiality  

15. TIAA owes a duty of confidentiality to its clients. However, the Client agrees  that TIAA may (1) when required 

by its insurers or other advisers (including our auditors), provide details to them of any engagement on which 

it has acted for the Client, (2) disclose confidential information relating to the Client’s affairs if required to do 

so by them or by law or the rules of any relevant professional body, and (3)disclose confidential information as 

reasonably necessary in the performance of the services subject to appropriate confidentiality restrictions 

being in place with the relevant recipient. 

Planning 

16.  TIAA will submit plans to the Audit Committee for approval following consultation with the Chief Executive 

and/or their nominated lead. 

17. The Board (or equivalent), advised by the Audit Committee (or equivalent), is responsible for ensuring that the 

number of audit days and planned audit coverage are sufficient to meet the Client’s requirements.

 TIAA will undertake a programme of work over a cycle authorised by the Board and in doing so TIAA shall use 

reasonable endeavours to meet any timescales that are agreed in writing accepting that time for delivery shall 

not be of the essence of the Contract. 

Reporting  

18. TIAA will provide a draft report, within two weeks of completion of each audit review, to the nominated contact 

person setting out the findings and recommendations arising, including an opinion on the reliability and 

adequacy of the system of internal control reviewed. The nominated contact person is required to respond to 

each draft audit report, within two weeks of issue, stating their proposed action with a timed plan for 

implementing agreed recommendations. The final report will be issued to the Chief Executive or the nominated 

contact person within one month after the issue of the draft report.  

19. The matters raised in reports are limited to those which came to attention of TIAA during the course of the 

internal audit reviews and are not necessarily a comprehensive statement of all the weaknesses that exist or 

all the improvements that might be made. To the maximum extent permitted by law, TIAA disclaims any and 

all liability to any third party in connection with the services and the Client acknowledge and accepts that the 

reports have not been prepared, and are not intended, for any other purpose other than that set out in the 

Letter of Engagement.  
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20. Effective implementation of the recommendations made in each report by management is important for the 

maintenance of a reliable internal control system. Recommendations for improvements should be assessed by 

the Client for their full impact before they are implemented. 

21. The Chief Executive is responsible for providing copies of the reports to the Audit Committee. 

22. TIAA may where agreed in writing by the Client provide an annual report to the Board summarising the work 

carried out during the year.  

UK General Data Protection Regulations (GDPR) and the Data Protection Act 2018 (Data Protection Laws)  

23. The Client and TIAA have assessed their respective roles under Data Protections Laws as separate Controllers. 

Where required by TIAA, the Client shall enter into a separate data handling agreement setting out their 

respective roles and obligations. 

24. In the course of providing the services and notwithstanding Clause 23, TIAA may need to process personal data 

regarding the Client’s staff, clients and/or suppliers. The arrangements for doing so are set out in the Data 

Sharing Agreement at Appendix 1. 

Use of Artificial Intelligence 

25. In providing the Services, we may use artificial intelligence–enabled tools and technologies (“AI Tools”) to 

support certain activities such as research, data analysis, drafting, summarisation, quality assurance, and 

administrative efficiency. 

26. Any use of AI Tools will be subject to appropriate human oversight. We remain fully responsible for all 

professional judgement, conclusions, and deliverables provided to you, and all outputs generated using AI Tools 

are reviewed by suitably qualified personnel prior to issue. 

27. We will not knowingly input your confidential information or personal data into public or unsecured AI systems, 

nor permit such information to be used for the training or improvement of third-party AI models. Where AI 

Tools are used, this will be in accordance with our confidentiality obligations, applicable data protection 

legislation (including UK GDPR and the Data Protection Act 2018), and our internal information security policies. 

28. AI Tools are used as a supplementary aid and do not replace professional expertise or judgement. You 

acknowledge that AI-assisted outputs may contain limitations or errors and should not be relied upon without 

appropriate professional review. 

29. If you do not wish us to use AI Tools in the delivery of the Services, you must notify us in writing prior to 

commencement of the engagement. We reserve the right to discuss any resulting impact on scope, timing, or 

fees. 

Electronic Communication and Meetings 
30. TIAA and the Client may from time to time communicate electronically with each other, however, the electronic 

transmission of information cannot be guaranteed to be secure or free of viruses or error and such information 

could arrive late, be incomplete, intercepted, corrupted, lost, destroyed, or otherwise be adversely affected or 

unsafe to use. No systems or procedures can guarantee that transmissions will be unaffected by such hazards. 

TIAA will communicate electronically with the Client on the understanding that the Client is using commercially 

reasonable procedures to check for the most commonly known viruses before sending or receiving information 

electronically. The Client is responsible for protecting its own systems and interests in using electronic 

communications. TIAA accepts no liability on any basis, whether in contract, tort (including negligence) or 

otherwise, in respect of any error, damage, loss or omission arising from or in connection with the electronic 

communication of information between each other and the reliance on such information. TIAA may provide 

access to an electronic portal on an “as is” and “as available” basis. 

31. The Director of TIAA (or a nominated deputy) will attend the Board (or equivalent) meetings where TIAA’s 

reports are presented and to receive all notices of and other communications relating to such meetings which 

any member of the Client’s Audit Committee (or equivalent) is entitled to receive, and will be heard at any such 

meetings, on any part of the business which concerns TIAA as the internal auditor or advisor. 

Liaison and Retention 

32. TIAA will use reasonable endeavours to liaise with the Client’s external auditor to enhance the level of service 

it provides to the management of the Client. 

33. The audit working papers and all correspondence will remain, at all times, the sole and exclusive property of 

TIAA. The working papers are prepared solely for the purpose of our internal audits and are not planned or 
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conducted in contemplation, or for the purpose of the work of the PSIAS assessor/the external auditors/ 

successor internal auditors. TIAA therefore does not warrant or represent that the information in the working 

papers is sufficient or even appropriate for their purposes.  

34. TIAA will retain the working papers for three years from the date of the issue of the final report. Subsequent 

to that time interval, the working papers will be disposed of in a secure and confidential manner. 

Irregularities Including Fraud 

35. The Client shall notify TIAA, at the earliest opportunity, of any suspected irregularities in any report or output. 

36. TIAA will advise the Chief Executive and if appropriate, the chair of the Audit Committee, at the earliest 

opportunity of any suspected irregularity identified during the course of the audit work carried out by TIAA. 

37. It is the responsibility of the Client’s management to take the appropriate action when a suspected irregularity 

has been identified. TIAA will only carry out investigatory work of a suspected irregularity at the specific 

instruction of the Chief Executive or the chair of the Audit Committee. Any investigatory work will be additional 

to the authorised programme of audit work.  

Additional Services 

38. TIAA may agree in writing from time to time to provide additional services for additional fees. This may involve 

investigatory work, operational reviews and value for money studies. Such services will be carried out provided 

that they do not compromise the objectivity, independence or achievement of TIAA’s plan to audit the overall 

internal control framework. Precise requirements will be agreed between the Chief Executive or the chair of 

the Audit Committee and TIAA before any work is undertaken.  

Limitation of liability 

39. The Client agrees and accepts that reports are prepared solely for the Client’s internal use and must not be 

disclosed in whole or in part to any third parties without the prior written consent of TIAA. No responsibility to 

any third party is accepted by TIAA as the report has not been prepared, and is not intended, for any other 

purpose other than for the Client’s internal use. TIAA neither owes nor accepts any duty of care to any third 

party who may receive the reports and to the maximum extent permitted by law, TIAA hereby disclaims any 

and all Liability for any loss, damage or expense of whatsoever nature, which is caused or arises from a third 

party’s reliance on TIAAs’ services or reports. 

40. Notwithstanding any other provision of the Contract, but subject to clause 41: 

a.  TIAA shall have no Liability for any: 

i. Direct or indirect loss or damage to: (i) profit; (ii) revenue (iii) business (iv) data; or 

ii. indirect or consequential loss or damage; and 

b. TIAA’s total aggregate Liability for all claims of any kind shall be limited to a sum equal to 100% of the fees 

(exclusive of VAT and disbursements) paid to TIAA under the Contract in the 12 months prior to the event 

giving rise to the Liability.  

41. TIAA’s Liability shall not be limited or excluded by any provision of the Contract or otherwise to the extent 

prohibited or limited by law and in particular nothing shall exclude or limit its Liability: 

a. for death or personal injury caused by its negligence to the extent prohibited by law; 

b. for TIAA’s fraudulent misrepresentation or its other fraud. 

42. TIAA’s obligations regarding the standards for and the quality of the services are only as set out in the express 
terms of the Contract. All other duties, warranties, conditions, terms and liabilities in respect of the quality of 
the services that are imposed on TIAA by law (including without limitation terms implied by statute, common 
law or otherwise) are excluded except to the extent such exclusion is prohibited or limited by law.  

43. The Client shall indemnify and keep indemnified TIAA against all losses, damages, claims (including any 
settlements of claims whether before or after the issue of proceedings), compensation, liabilities, costs and 
expenses (including legal costs on a full indemnity basis) paid, suffered or incurred by TIAA arising out or in 
connection with any third party claim against TIAA arising out of the Contract and the services which is in excess 
of the Liability expressly accepted by TIAA under the Contract.  

44. Meaning of “Liability” 

For the purposes of this Contract, Liability means all and every type of liability arising out of or in connection 

with the Contract and/or the services including, but not limited to, liability: (i) for breach of contract, 

repudiation, renunciation, restitution, misrepresentation, negligence, other tort or breach of statutory duty; 

(ii) under any indemnity or arising from any express right or remedy; (iii) arising from any total or partial failure 
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or delay in supply of the services; or (iv) arising from deliberate actions or omissions, and in each case, however 

fundamental the result. 

Fees 

45. The calculation of times shown in audit plans and audit briefs includes: preparation prior to visiting the Client; 

travelling to and from our local office to the Client’s head office; travelling to and from the Client’s head office 

to other locations which are visited in connection with the audit; time spent with the Client at their premises 

or elsewhere in connection with the audit; research, drafting, writing and reviewing management responses 

on reports arising from audits carried out; internal planning, checking and reviewing undertaken by the auditor 

directly working on the assignment and their manager and/or a director (if different). 

46. The aggregate daily rate or fixed fee for the planned internal audit work is set out in TIAA’s Letter of 

Engagement.  In the event that the Client cancels an audit with less than 7 days’ notice, half the balance of the 

total audit fee shall be due and payable and TIAA may invoice for the same. 

47. The number of days required for additional work will be agreed with the member of staff designated as the 

contact point for the Client prior to the work being carried out. The additional days will be charged at the 

prevailing rates to provide the Service, (including any annual uplift as applied to the planned audit days). 

48. Unless otherwise agreed by TIAA, the Client shall pay on demand and be responsible to TIAA for travel and 

other disbursements. TIAA shall be entitled to invoice separately for those and the Client shall pay any such 

invoices submitted in accordance with clause 45.  

49. All fees will be subject to VAT (or exempt from VAT) in accordance with VAT regulations and guidance. The 

Client will also pay any taxes, including VAT, that are due concerning the services.  

Payment Terms and Invoicing 

50. Invoices will be rendered in accordance with the terms of the Engagement Letter or otherwise upon issue of a 

draft report. Invoices are payable without deduction or setoff within 30 days of the date of the invoice. Without 

prejudice to any other rights or remedies, TIAA may charge interest on any outstanding balances from their 

due date at the rate prescribed from time to time under Section 6 of the Late Payment of Commercial Debts 

(Interest) Act 1998. 

Variation 

51. Subject to clause 2, any variation to the Contract shall only be effective if it is agreed in writing and signed by 

the Client and TIAA in the form set out in Schedule 1 

Termination  

52. Client’s right to terminate 

Unless stated otherwise in the Letter of Engagement, the Client may terminate the Contract in writing by 

providing TIAA with no less than 90 days’ written notice.  

53. TIAA’s right to terminate 

TIAA may  terminate the Contract for good reason, for example if the Client (1) does not pay an invoice; (2) fails 

to pay a reasonable sum on account for TIAA’s costs or disbursements upon proper request ; (3) fails to give 

proper instructions; (4) is in material breach of any term of the Contract. TIAA will notify the Client of such a 

decision.  

54. Payment of fee on termination 

If TIAA or the Client decides to terminate the Contract, the Client will pay all outstanding fees and expenses 

incurred including those not yet invoiced. 

Force Majeure 

55. If TIAA is prevented from performing the Contract or providing services there under, by reason of industrial 

dispute or other circumstances beyond its reasonable control, TIAA shall be entitled to suspend performance 

of its obligations for so long as such circumstances continue. In the event that such circumstances shall prevent 

performance for a continuous period of more than 180- days, the Client shall be entitled to terminate the 

Contract by written notice to TIAA.  In such event TIAA will provide the Client with a report of all work done up 

to the date performance was suspended and the Client shall pay an appropriate proportionate part of the fees 
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for such work and reimburse all out of pocket and travelling and subsistence expenses. Payment will be made 

in accordance with Clause 45 (invoicing). 

Money Laundering Regulations  

56. The Client acknowledges that TIAA is under an obligation to apply client identity due diligence measures under 

The Money Laundering, Terrorist Financing and Transfer of Funds (Information on the Payer) Regulations 2017 

as amended.  

 Notices  
57. Any notice or other communication given to a party under or in connection with the Contract shall be in writing, 

addressed to that party at its registered office or such other address as that party may have specified to the 

other party in writing, and shall be delivered by hand, or sent by recorded delivery  or other next working day 

delivery service, commercial courier, or email. 

58. A notice or other communication shall be deemed to have been received: if delivered by hand, when left at the 

address referred to in Clause 52; if sent by recorded delivery, at 9.00 am on the second business day after 

posting; if delivered by commercial courier, on the date and at the time that the courier’s delivery receipt is 

signed; or, if sent by email, one business day after transmission. 

General 

59. The parties agree that the Contract constitutes the entire agreement between them and supersedes all 

previous agreements, understandings and arrangements between them, whether in writing or oral in respect 

of its subject matter.  

60. The Client may not assign, transfer, mortgage, charge, subcontract or deal in any manner with all and any of 

TIAA’s rights under the Contract except with TIAA’s prior written consent.   

61. TIAA shall be entitled to set-off under the Contract any liability which it has or any sums which it owes to the 

Client under the Contract. 

62. The parties are independent persons and are not partners, principal and agent or employer and employee and 

the Contract does not establish any joint venture, trust, fiduciary or other relationship between them, other 

than the contractual relationship expressly provided for in the Contract. None of the parties shall have, nor 

shall represent that they have, any authority to make any commitments on the other party’s behalf. 

63. If any provision or part-provision of the Contract is or becomes invalid, illegal or unenforceable, it shall be 

deemed modified to the minimum extent necessary to make it valid, legal and enforceable. If such modification 

is not possible, the relevant provision or part-provision shall be deemed deleted. Any modification to or 

deletion of a provision or part-provision under this clause shall not affect the validity and enforceability of the 

rest of the Contract. 

64. No failure, delay or omission by TIAA in exercising any right, power or remedy provided by law or under the 

Contract shall operate as a waiver of that right, power or remedy, nor shall it preclude or restrict any future 

exercise of that or any other right, power or remedy. 

65. No one other than a party to this Contract and their permitted assignees shall have any right to enforce any of 

its terms. 

Governing Law and Jurisdiction  

66. Any dispute or claim arising out of, or in connection with the Contract, its subject matter or formation (including 

non-contractual disputes or claims) shall be governed by, and construed in accordance with, the laws of 

England and Wales. 

67. The parties irrevocably agree that the courts of England and Wales shall have exclusive jurisdiction to settle 

any dispute or claim arising out of, or in connection with, the Contract, its subject matter or formation 

(including non-contractual disputes or claims). 
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Leanne Poole  

Steyning Town Council  

           6 July 2026 

Dear Leanne       

  Provision of Internal Audit Services  - 26-27 Financial Year 

Thank you for your recent email regarding internal audit services.  We are pleased to quote 

for this work and set out details of our services below. 

1. Audit Fee 

The quote is for the 26-27 financial year.  We would charge the following fees for the annual 

internal audit.   

Type of audit Cost  

2 in person audits   £450 

Travel Nutley to Steyning x 2 £75 

 

The quote for future years would incur an additional 5% charge per year. 

This quote covers 2 audits, an interim in December  / January, and a final audit in April / 

May.  

This quote is based on figures disclosed in the 25-26 AGAR.     Additional work would be 

charged at £70 per hour, to be agreed in advance with you, should this be considered 

necessary.   

2. Audit Programme 

Ordinarily we would anticipate 2 audits in the financial year.  The interim audit would 

typically cover the following:    

- Bank reconciliations. 

- Risk assessments. 

- Controls over non precept income (includes hall and pitch hire) 

- First 9 months income and expenditure testing. 

- Monitoring of council finances; and 

-  Salaries and wages – first half of financial year.  

-  Review of key governance documents 

-  Reporting of previous years audit and inspection periods  

The final audit would be carried out in May / June each year, after compilation of the 

financial statements, and I cover the following work at this stage: 

- Agreement of accounts to ledgers 

- Review of fixed asset and investment registers 

- Review of information for external audit 
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- Year-end bank reconciliation 

- Transaction testing for second half of 

financial year.  

 

 

3. Audit Process 

Our audit process is driven by the 12 control objectives of the internal audit section of the 
Annual Governance and Accountability Return (AGAR).   I am required to sign off that the 

Council has proper controls in place against each of these control objectives, and my testing 

seeks to gather evidence to support the required sign off.  The control objectives I must 
review are set out below, together with examples of tests I carry out to confirm proper 

controls are in place. 
  

Control Objective Example of audit test proposed  

Appropriate accounting records have been 
properly kept throughout the financial year 

Confirm transactions recorded on ledger 
are supported by relevant vouchers – 

ledgers up to date and properly reconciled  

The authority complied with its financial 
regulations, payments were supported by 

invoices, all expenditure was approved, and 
VAT was appropriately accounted for. 

Test sample of expenditure transactions 
from ledger, test expenditure authorised in 

line with financial regulations, VAT 
accounting correct and payment is for 

goods services delivered to Council 

This authority assessed the significant risks 

to achieving its objectives and reviewed the 
adequacy of arrangements to manage these. 

Review risk assessment process.  Test 

insurance is in place and at appropriate 
levels.  Review ICT back up. 

The precept or rates requirement resulted 

from an adequate budgetary process; 

progress against the budget was regularly 

monitored; and reserves were appropriate 

Review budget and precept setting process.   

Ensure effective budget monitoring process 

is in place.  Review reserves levels at year 

end and ensure proper levels of earmarked 

and general reserves are in place.  

Expected income was fully received, based 
on correct prices, properly recorded and 

promptly banked; and VAT was 

appropriately accounted for. 

Test sample of income transactions from 
ledger, test that amount invoices accords 

with fees approved by council.  Review 

debt collection process.  

Petty cash payments were properly 
supported by receipts, all petty cash 

expenditure was approved, and VAT 
appropriately accounted for 

Ensure petty cash is reconciled on a regular 
basis  

Salaries to employees and allowances to 

members were paid in accordance with this 

authority’s approvals, and PAYE and NI 
requirements were properly applied. 

Test sample of salary payments from ledger 

– confirm pay rates for staff are in line with 

approved rates of pay / NALC scales.  

Asset and investments registers were 

complete and accurate and properly 

maintained.  

Review asset register and ensure  it is up to 

date with all additions  / disposals properly 

entered on to register.  Check all assets 

accounted for on correct basis.  
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Periodic and year-end bank account 

reconciliations were properly carried out. 
 

Review and reperform bank reconciliations, 

ensure proper reporting at a Council 
meeting  

This authority has correctly provided the 

proper opportunity for the exercise of 
public rights in accordance with the 

requirements of the Accounts and  Audit 

Regulations 

Check that inspection periods are set in 

line with regulations  

The authority has complied with laws, 
regulations & proper practices relating to 

digital and data compliance. 

Review for compliance with Practitioners’ 
Guide  

 

4. Reporting 
 

We issue written reports to the Clerk on completion of both the interim and final audits.     
The report follows the structure of the AGAR, with details of audit testing and findings set 

out against each control objective defined in the internal audit section of the AGAR. 
 

The report will include a schedule of recommendations, and we check for implementation 

of recommendations at each audit visit.   The reports should be presented to Councillors to 

assist in preparation of the Annual Governance Statement.   

 
5.  April Skies Accounting 

 

April Skies Accounting is staffed by 2 qualified accountants, with extensive experience in the 
town and parish council sector.  

 
Mike Platten 

Mike is a CIPFA qualified accountant with more than 30 years’ experience in the public 
sector, mainly in local government audit.  I have moved into the Parish and Town Council 

sector in the last 5 years and have the following relevant experience. 

 

• Experienced user of the RBS system both as auditor and as RFO 

• I have a portfolio of around 70 parish and town council audits I complete annually. 
 

Karen Whiley FMAAT 

Karen Whiley is a practicing qualified accountant with over 30 years of experience working 
within local government, including town and parish councils, as well as supporting private 

companies and local schools. She has worked as the Responsible Financial Officer (RFO) for 
one of the largest town councils in the South East for the past 6 years, where she oversees 

financial management, governance, and regulatory compliance 

 

• Experienced user of the RBS system both as auditor and as RFO 
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We look forward to hearing from you, and please 

contact me if you need any further information, or would like the names of referees. 

6. Independence 

We confirm April Skies Accounting Limited is completely independent.    Should we be 

successful in this tender, we confirm we are debarred from taking on further work with the 

Authority.  

 

Please do not hesitate to contact me if you have any queries at all.  I look forward to 

hearing from you in the near future  

Yours sincerely 

 

 

Mike Platten  - April Skies Accounting Limited 















Glebe Fields proposed Street Names                   Item 8.12 
 
The Town Council has been tasked with assisting the Glebe Fields developers with coming up 
with the new street names for the project. Planning and Premises Committee considered and 
put forward a number of names and the Clerk was tasked with contacting the Steyning Society 
and the History Society who were kind enough to come up with several more, and to give a view 
on an initial list. 
Therefore listed below is the full list with so far a top 8 names (in red), remember we need to 
present a top 10 and include 2 reserves please from this list and if any others spring to mind 
during the 7th July F&GP meeting. 
We are unfortunately without a great deal of time, as the developers need to start to assign 
utility outlets to properties and roads that are not under construction yet! 
Hence we need to get back to them by 8th of July 
 

Here’s the list so far; 
 

1. Old Harbour View   -  Due to proximity to Steyning’s Harbour in medieval times. 
2. Adur View                    -  Due to proximity to the river Adur 
3. Beeding View            -  Due to proximity to Upper Beeding 
4. Kings Orchard          -  Due to proximity to Kings Barn, and the newly planted Orchard 
5. Donaldson Drive    - One of Britain's best-known children's writers & long-time local resident 
6. Gluck Grove              - One of Britain's most distinctive 20th-century artists; lived at Chantry     

               House for decades. 
7. Olivier Close             - Laurence Olivier, lived nearby for many years and was part of the artistic 

                                                 community centred in Steyning 
8. Plowright Close      - Joan Plowright, shared the long association with the Steyning area 

                                                 alongside Laurence Olivier. 
9. Gruffalo Grove         - Donaldson’s most famous children’s book characters 
10. Old Station View     - Due to proximity to the old Railway Station 
11. Alfred Road                - Alfred the Great – Owned the royal manor of Steyning and established a                                                        

.                                                 mint there, demonstrating the town's importance in Saxon England 
12. Gunnell Lane             - Olympic champion and one of Steyning's best-known modern residents. 
13. Sir Ernest Drive         - Sir Ernest Marshall Cowell - Distinguished military surgeon and  

                                                  Major-General, born and educated in Steyning 
14. Delafield Lane          - Author of the Diary of a Provincial Lady books; born and raised in Steyning 
15. Yeats Lane                  - William Butler Yeats, wrote many of his later poems at Chantry House in  

                                              Steyning, giving the town international literary significance. 
16. St Cuthman Close 
17. Ivatt Way                     - named after the 19th century railway engineers. Also this was the class of  

                                           engine last used on the Steyning line. 
18. Charles Parnell     - Irish politician who married Kitty O'Shea in Steyning Register Office in 1891. 

19. Sarah Cox (Fanny Cornforth) - born in Steyning, she was the muse and model of Pre-Raphael  
                                          painter Rossetti 

20. Bertram Nicholls (1883-1974) - Artist who lived in Goring Road 
21. Sir Olaf Caroe - diplomat and writer who retired to Newham House in Sheep Pen Lane. 
22. Water's Way - Brought electricity to Steyning in the early 1920s, located on the High Street . He 

is mentioned in a display in the Steyning Museum. 

 



23. Cowerson Close - William Cowerson was a local stonemason and smuggler. On the night of 
the 21/02/1832 he was shot by a Customs Coastguard near Worthing. He had led his gang of 200 
men to ‘retrieve’ a valuable cargo of Dutch gin, French brandy and perfume. His body was carried 
back to Steyning, and he is buried in the churchyard. His funeral was attended by more than 
1,000 people and the bells rang for four hours. His grave was dug 7 feet 6 inches long, suggesting 
a man of great stature. Apparently, most of the cargo was never recovered!!… A Local Hero 

24. Cockman Close - George Cockman taught  all his career  for SGS supported Boarding House, 
.wrote history of town and railway and independent District Councillor, strong supporter of the 
Church  

25. Dr Frank Drive - probably the last traditional Town doctor lived  nearly all his life in Steyning 
delivered many local children, chatted  to everyone and knew everyone .In retirement supported 
Victims of Torture  

26. Stillwell Street - Ronnie Stillwell long serving SGS Teacher. Lead trips to Italy . Many Stillwell’s 
in Steyning and on war memorial. 

27. Shackleton Way or some such after Edith Shackleton (1885-1976) ‘straddled the literary and 
newspaper worlds’; she was a ‘pioneering Fleet Street reporter’ who first made her mark in 1923 
as the 1st female Parliamentary Correspondent for a major newspaper; Arnold Bennett called her 
the "most brilliant reviewer" in London and Yeats "the best paid woman journalist of her time".  She 
became chief literary critic for the Evening Standard after Arnold Bennett’s death and reviewer for 
the Observer, The Queen, The Lady & Time & Tide.  She fell in love with the near derelict Chantry 
House in 1934 and lived there for 42 years; she brought down her friends - Yeats who wrote many 
of his later works there, Edmund Dulac the illustrator with Helen Beauclerk the novelist, Alison 
Settle editor of the British Vogue 1926-35 who bought a house nearby, and Gluck in 1946. 

28. Read Walk. -  Norman Read was born in Portsmouth but grew upon in Steyning and, as a young 
man, emigrated to New Zealand.  He won a gold medal for NZ at the 1956 Olympics in Melbourne 
for the 50 km walking race.  His brother Dennis still lives in Steyning and was a walker 

29. Samuelson Drive -  Sir Francis Samuelson farmed at Staplefields for many years but is known 
as an amateur motor racing driver in the first half of the last century. 

30. Glebe Approach - For the vehicular access to the estate 
31. Glebe Gate - For the pedestrian /bike entrance/exit onto King's Barn Lane 
32. Heriot Way - Name of the family that farmed at Glebe Farm - I have not yet verified the spelling 
33. Grigg Gardens - Charlie Grigg and his father ran a grocery store at 94 High Street from 1888 

until about 1965 with a market garden on what is now the Health Centre and carpark 
34. Stubbings Street - Betty ran a well-known sweet shop for many years at what is now Chez Joel; 

her father  ran a toyshop, petrol station and motorcycle and bicycle repair business next door; 
and her  mother ran a China shop next door to that.    

35. Woods Way  - CF Wood and then his son Lewis ran a garage and car sales business where 
Truffles now operate.  There was also a Wood's butcher next to the Post Office but I don't know 
whether they were related.  

36. St Andrew Cresent  
37. Field Way 
38. Paddock Road 
39. Meadow Close 
40. Church End 
41. Farm Road    

 
 

https://en.wikipedia.org/wiki/Arnold_Bennett
https://en.wikipedia.org/wiki/London_Evening_Standard


 

 

  

STEYNING & DISTRICT COMMUNITY PARTNERSHIP LTD 

The Steyning Centre, Fletchers Croft, Steyning.  BN44 3XZ 
 

Please contact us via email: steyninganddistrict@gmail.com 

  

Steyning & District Food + Drink Festival Saturday 5th until the 13th of September 2026 - 
overview and Funding Request 
 

 Funding Request 

 

We are asking for a grant of approx. £500 from Steyning Parish Council’s 2026/27 Grants Fund to enable us to 

publicise the forthcoming Steyning & District Food+Drink Festival as well listing STC as the children’s event 

title sponsor. 

 

 Background 

 

The Steyning & District Food+Drink Festival Working Party of the Visitor and Tourism Committee of the 

Steyning & District Community Partnership is currently planning this years Festival with some new and exciting 

events included.  

 

The Festival is an outstanding series of events in the District calendar, where our aim is to promote our area 

and attract as many new faces as possible - bringing valuable business to our traders, together with enjoyment 

to our residents.   The High Street still remains vulnerable and the Partnership continues to do as much as they 

can to support our businesses by coming up with events and projects that will give a boost to the local 

economy. 

 

The Festival is run by a hard working team of Partnership volunteers with the fantastic support of the “foodie” 

outlets/shops in our District, who annually come up with both events and special offers for the Festival 

duration. Because of this outstanding business support, our Festival now celebrates its 15th year. The Farmers 

Markets opens the event, which is of course, a natural highlight with its wonderful array of local food and drink 

stalls, together with adding special "extras" to celebrate the Festival - demonstrations, tastings, offers & music, 

etc with the grand finale being the Streetfood Piazza, now in its 3rd year.  

 

 Overview of the Steyning and District Community Partnership 

 

Steyning & District Community Partnership was formed in 2001 and incorporated as a non-profit making 

limited company in May 2007.  The “& District” consists of Ashurst, Wiston, Upper Beeding, Bramber, 

Edburton & Small Dole.  Since its onset it has instigated and overseen a great many community projects and 



events, working with groups of hard working local volunteers.  There are 5 sub-groups working within the 

Partnership and reporting to the Management Committee, one of these being the Visitor & Tourism 

Committee, who as a Committee and its sub-Committees are responsible for organising and running numerous 

projects and event, one of which is the Food + Drink Festival, for which funding is now sought. 

 

The Partnership currently has 5 directors with approximately 14 other management Committee members and 

a further 60-70 active volunteers across all Committees. 

 

 

 Aim of the Steyning & District Food + Drink Festival 

 

o To host an event following the success of a decade long running festival entering its 15th year. 

 

o To promote the town and the surrounding villages to residents and visitors for them to 

experience a range of eateries and drinking establishments as well as those business taking 

part to support the event. 

 

o To promote bring key events to Steyning High Street and help support local businesses. 

 

o To build community cohesion 

 

o To provide a level of education and knowledge  

 

o To attract visitors to Steyning from outside the immediate area using social media and wider 

platforms and information leaflets. 

 

 Purpose of the publicity campaign   

 

 To publicise the Steyning & District Food + Drink Festival in order to provide a good level of 

attendance to support the events, which are part of the Festival, as well promoting local 

businesses whilst creating a level of energy and excitement around the event. 

 

 To promote Steyning Town Council’s support for this event and to continue the approach to 

collaborative working between Steyning Town Council and the Steyning & District Community 

Partnership. 

 
 

 



 Publicity  

 

The publicity campaign has already started will ramp up at the start of August 2026 with branding and key 

local sponsors and the production of; flyers, leaflets, posters and banners, to be presented and distributed 

locally. Nearer the time three banners will be displayed (usually 3 weeks before the event), one on the corner 

of the High Street and Church Street, one adjacent to the Clays Hill roundabout and one at the Horsham Road 

and A283 junction as well as posters in many surrounding villages as well as throughout the immediate District.  

There will also be a social media publicity campaign and hopefully a radio slot and all publicity will link to more 

details about the Festival on our websites; (www.steyningdistrictfooddrinkfestival.co.uk) 

 (www.VisitSteyning.co.uk) as well as on Facebook and Instagram via all our social media channels.  

Handout will also be distributed to local traders and venues. 

 

 Total anticipated costs for this part of the project. 

Printing:   

  A4 posters x 60 = £40 + VAT (Inc SPC Logo) 

  A3 posters x 100 = £60 +VAT (Inc SPC Logo) 

  A5 flyers (double sided) = £300 (no VAT) (Inc SPC Logo) 

 2 New Branded Banners = £120 + VAT (Inc SPC Logo) 

Total cost therefore = £520.00 + VAT 

 

 Total anticipated for Children’s Event 

Printing:   

  Event venue, materials and products = £250 + VAT  

 

 Match Funding from V&T Committee 

Value of volunteer time to plan and execute the Festival, including the time of volunteers outside the V&T 

Committee and the Food + Drink Festival Sub-Committee who will assist: circa 500 hours @ £15ph = £7,500.00 

Note; there are also a range of other costs associated with the festival, but these are general running costs, 

services and registrations, which do not form part of this grant breakdown. 

 

 Amount of Grant to be requested 

A contribution from the Parish Council of £500 from its Grants budget to fund the publicity materials to 

promote the new Festival format and to have a larger presence, than previous years, as a collaborative partner 

to build on in the future as well as being our headline sponsor for the children’s event.  

http://www.steyningdistrictfooddrinkfestival.co.uk/
http://www.visitsteyning.co.uk/


 Back account details - Internal Use Only 

Bank:  HSBC, Storrington 

Sort Code:  40 43 48 

Account No:  61253972 

Name of account:  Steyning & District Community Partnership Ltd. 

By signing this grant application, I hereby certify that to the best of my knowledge the above information is 

correct and that the grants eligibility criteria and the terms & conditions are complied with. Further I also 

confirm that I will submit updates to the council informing how the Grant was use to improve Steyning. 

 

Signed: Russell G K Barnes (Director of the Steyning & District Community Partnership, Chair of the V+T 

Committee and Member of the Management Team)  

Date: 03.07.26 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Steyning & District Community Partnership Ltd. 

A company limited by guarantee.  Registered in England No. 6247372  

Registered Office: The Steyning Centre, Fletchers Croft, Steyning.  BN44 3XZ 



Dear Parish Clerk and Councillors, 

RE: Withdrawal of Compromise Proposal – Proposed Public Path Diversion Order – Penlands 

Cottage, Steyning – Footpath 3802 

Further to my recent email regarding our Informal Objection to the proposed Public Path Diversion 

Order at Penlands Cottage, I am writing to formally update the Parish Council on our position. 

In our original Informal Objection, we suggested a 2-metre width compromise. However, following 

further research, including into the legal weight of the cine film footage from the 1970s—which we 

have already submitted as evidence—we are formally withdrawing this compromise suggestion with 

immediate effect. Please note that we have also updated the legal department at West Sussex 

County Council (WSCC) to reflect this change. 

Formal Withdrawal of Compromise: 

The 2-metre path width compromise was a preliminary, pragmatic proposal. Because the landowner 

is actively pursuing a formal application to divert and permanently restrict the path to a route that is 

remains unacceptably narrow in places, that preliminary compromise proposal is hereby formally 

withdrawn from the table. 

Demand for Full Historic Width and Reversion to Full Legal Rights: 

Our research into the legal weight of the cine film footage confirms that the public holds an absolute, 

vested right to the entire width of this path. Under the common law principle of "once a highway, 

always a highway," this documented public asset cannot be diminished or bargained away. 

Lapse of Landowner Protection (Section 31(6)): 

Furthermore, we highlight for the Parish Council that the Section 31(6) landowner deposit lodged in 

2009 carried a strict statutory 10-year expiration limit. Because the landowner failed to renew this 

protection, it legally lapsed in 2019. For the past seven years, there has been no active statutory 

declaration countering the public’s continuous, uninterrupted use of the historic path width, heavily 

undermining the landowner's case. 

Correction on Right to Family Life: 

A private property owner’s privacy or unlawful encroachment cannot override a recorded public 

highway. Furthermore, private convenience cannot bypass the strict statutory convenience tests 

required under Section 119 of the Highways Act 1980. 

Statutory Duties: 

We trust that the Parish Council will align its recommendation with WSCC to protect the 

community’s full historic right of way from this unlawful reduction. 

Yours sincerely 

Giles Cockman 

On behalf of Twitten Committee 

 



Fact Sheet for Councillors: Objections to Proposed Public Path Diversion Order (Footpath 3802) 

Key Legal Status 

• Footpath Name: Footpath 3802 (Coombe Drove to Bostal Road connection). 

• WSCC Decision: Confirmed original, historic 3-metre-plus width on 7th February 2023. 

• Current Issue: Private fencing has since encroached on highway, creating an active, illegal 

obstruction and applicant from Penlands Cottage has now submitted diversion application 

which fails as follows: 

Convenience Test Failures (Highways Act 1980, Section 119) 

• Narrow Access: Restricted 1-metre entry/exit for wheelchairs, mobility scooters, and double 

pushchairs at both ends. 

• Pedestrian Gridlock: Too tight for passing, routinely forcing walkers to reverse out of the 

corridor at multiple points. Also kink in middle eliminates line of sight from Bostal Road entry 

point to Coombe Drove entry point. 

• Vehicular Obstruction: Regular parking at the Bostal Road entrance of cars connected with 

the Penlands Cottage property completely chokes remaining space. 

Safety & Public Enjoyment Failures 

• Tunnel Effect: High residential fencing blocks natural and ambient street light. 

• Crime Fear: Vulnerable users, women, and the elderly actively avoid the path after dark. 

• No Escapes: Confined corridor traps path users with zero alternative exits. 

Policy & Compliance Violations 

• PSED Duty: Fails the Public Sector Equality Duty under the Equality Act 2010. 

• National Guide: Active Travel England mandates a 2-metre minimum width for inclusive 

paths. 

• County Policy: Not in line with the West Sussex Active Travel Strategy 2024–2036. 

• Defra Rules: Privacy guidance explicitly bans creating severe public detriment for private 

gain. 

Community Goodwill & Rejected Compromise 

• April 2026 Offer: Residents formally proposed a compromise route via Mr Charles Ashby. 

• Applicant Rejection: Mr. Ashby said that the landowner had rejected this compromise. 

However, the landowner claims he never received it. 

• Current Offer: Residents remain prepared to withdraw objections if safety minimums are 

met (see below): 

Non-Negotiable Safety Standards for Withdrawal 

• Minimum Width: Uniform 2 metres wide along the entire route to allow users to pass. 



• Line of Sight: Straight diagonal alignment from Coombe Drove to Bostal Road to remove 

blind spots. 

• Security Lift: End-to-end visibility lets streetlights at both ends fully illuminate the route 

safely. 

Irrefutable 1970s Cine Film Evidence 

• White Wall Anchor: 1970s footage proves the historic path ran flush against the property's 

white walls and far away from the boundary of the Coombe Drove property on the other 

side. 

• No Historic Garden: The current garden was created by systematically enclosing public 

highway land. 

• Self-Inflicted Privacy: Privacy issues stem entirely from the applicant encroaching outward 

onto the path. 

• Legal Principle: Once a highway, always a highway—soil ownership cannot override public 

transit rights. 

Required Action from Council 

• Object Now: Reject the application for failing Section 119 Convenience and Enjoyment tests. 

• Section 130 Duty: Uphold statutory duty to assert and protect the public right of way – a key, 

historic and strategic public right of way connecting Steyning with Bramber. 

• Avoid Public Inquiry: Supporting this substandard diversion triggers a costly Planning 

Inspectorate Inquiry. 

 



Printed and Published by - The Parish Clerk, Steyning Town Council 

STEYNING TOWN COUNCIL  
 

Local Government Act 1972 
The Local Elections (Parishes and Communities) Rules 2006 

 

NOTICE OF VACANCY IN 
THE OFFICE OF PARISH 

COUNCILLOR 
 
 

1. NOTICE IS HEREBY GIVEN that due to the resignation of Councillor Vicci 
Johnson a vacancy for a town councillor exists. 

 
2. A by-election to fill a vacancy will be held if within 14 days (not counting a 

Saturday or Sunday, Christmas Eve, Christmas Day, Good Friday, or a 
Bank Holiday) from the date below (ie by 22 July 2026) ten electors for the 
parish give notice in writing claiming such an election to the Proper Officer. 
The Proper Officer for the purpose of Electoral matters is The Returning 
Officer. 
 

3. The Address of the Returning Officer is :- 
Horsham District Council 
Albery House  
Springfield Road 
Horsham 
West Sussex RH12 2GB 

 
4. If no such notice is given, the Town Council will fill the vacancy by co-option 

and persons interested should notify the Clerk to the Town Council. 
 

Date: 2 July 2026    Parish Clerk  
Steyning Town Council   
clerk@steyningpc.gov.uk 




