
   
The Steyning Centre, Fletchers Croft, Steyning  

 

 

 
West Sussex, BN44 3XZ             

   
Tel. 01903 812042    

         

   www.steyningpc.gov.uk    
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

MEETING OF THE FINANCE AND GENERAL PURPOSES COMMITTEE 
HELD ON 13th JANUARY 2026 AT 7.30PM   
 

Present:  Cllrs Sharp (Chairman), Foxwell, S Alexander, Johnson and Ballance.                                          
Clerk:     John Fullbrook                          
 

Members of the Public in attendance:         1 
Meeting commenced:             7:30 pm  

                           DRAFT MINUTES               ACTIONS 

F&GP/25/39 
39.1 
 

APOLOGIES FOR ABSENCE                                                                                                                 
Apologies were received from Cllrs Norcross, Trundle, Bell and Ian Alexander. 
 

 

F&GP/25/40 
40.1 
 

DECLARATIONS OF INTEREST AND DISPENSATIONS 
None 
 

 

F&GP/25/41 
41.1.1 
 
 
 

41.1.2 
 

41.1.3 
 

41.1.4 
 

41.1.5 
 

41.1.6 
 

41.1.7 
 
 

41.2 

 
 

QUESTIONS FROM THE FLOOR {in summary}  
Q – Trevor Cree, made a representation and asked questions. 

He believed that the proposed CCTV ‘consultation’ will not meet the standards required by the Information 
Commissioner’s Office and gave reasons. 
Trevor also raised the following questions:- 
In budget Line 1600 there is a budget income shown of £3,000 for the Joint Parishes Cemetery Committee. What is 
the justification for treating these funds as a SPC income? 
In Line 1700 a sum of £4,034 is allocated for JYPC Service. Who receives this money in view of the fact that Line 
4024 shows a separate budget payment of £28,500 for the Youth Service? 
In Line 4016 a sum of £4,000 is allocated for Legal Fees/Elections. If the SPC decides to proceed with a civil case 
against a fellow councillor then this would cost tens of thousands of pounds in upfront legal costs during 2026/27.  
In Line 4080 the cost of the Chairman’s Function has risen from a 2025/26 budget of £900 up to £1,400. How can 
this be justified? 
In Line 4977 a sum of £15,000 is allocated for Special Projects. What are the new 2026/27 projects that will be 
funded by this money? 
In Line 1000 it shows a ‘Donations’ income of £10,000. Could the Committee clarify the potential source or sources 
of this income? 
 

Response – The Chairman thanked Trevor for his questions and suggested they be answered at the appropriate 

time on the Agenda, and asked Trevor to feel free to remind members if they were not being answered  
 

 

F&GP/25/42 
42.1 
 

MINUTES OF PREVIOUS MEETING 
Cllr Sharp proposed, seconded by Cllr S Alexander that the draft minutes of the meeting held 
on the 9th December 2025 be agreed as a true and fair record. Agreed 4 For, 1 Abstained 

  

 

F&GP/25/43 
43.1 
 

43.2 
 

43.3 
 

43.4 
 

43.5 
 

MATTERS ARISING AND ACTIONS – These items taken as read 
Clerk to add Asset items transferred to SPC to 2025/26 SPC Asset Register – Actioned/ See item 44.5 
 

Office to process successful Parochial Church grant request details – Actioned  
 

Canada Gardens Skip removed from site as full – Actioned 
 

Cont. to highlight the true value of percentage income & expenditure minus Ill health cheque–Actioned   
 

Take draft budget figure and use for consolidated draft budget and bring back to F&GP – Actioned  
   

 

    
 
 
 
 
 
 

 
 
 

http://www.steyningpc.gov.uk/


43.6 
 

43.7 
 

43.8 
 

43.9 
 

43.10 
 

43.11 
 

43.12 
 

43.13 
 

43.14 
 

43.15 
 

43.16 
 

43.17 
 

43.18 
 

43.19 
 

43.20 
 

F&GP/25/44
44.1 
 
 
 
 

44.2 
 
 
 

44.3 
 
44.3.1 
 
 
 
 
 
 
 
 
 
44.3.2 
 
 
44.3.3 
 
 
 
 

Update and discuss further the Action Plan progress – See item 44.4  
 

Acceptance of MOU and associated Youth budget – Actioned   
 

Office to process successful Vintage Years grant request details – Actioned 
 

Office to process Steyning & District partnerships ‘Six sleeps to Christmas’ grant request – Actioned 
 

Clerk to send robust response to WSCC outlining demands to hasten Railings renewal – See item 44.6 
 

Clerk’s office to send out information to deny direct responsibility for railings renewal – Actioned 
 

Clerk’s office to resolve first payment for interpretation board installation – Actioned  
 

Compliance with Internal auditor recommendation – Actioned/ See item 45.3 
 

Clerk to update on External Auditors position subsequent to completion of final checks – See item 45.1 
 

Clerk & Cllr Norcross to update on Cricket Clubs position regards its redevelopment – Item 45.2  
 

Clerk asked to obtain if possible a draft of Cricket Club business plan – See item 45.2 
 

Clerk’s office to inform contractors concerning one year extension to their tender term – Actioned 
 

CCTV consultation doc. to be amended & distributed for members to agree via email – See item 45.4 
 

Clerk’s office to compile and then submit new format expression of interest forms – Actioned 
 

Local Govt consultation to be dealt with by Planning and Premises Committee – Actioned 
  

FINANCIAL GOVERNANCE.  
To approve the list of SPC payments for November and December 2025. 
Members posed questions to the Clerk in consideration of payments covering this period.  
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC accepts the November and  
December 2025 SPC Payments lists. Agreed   
 

F&GP Income and Expenditure reports for October 2025.  
Cllr Sharp proposed, seconded by Cllr S Alexander that the F&GP Income and Expenditure  
reports for November and December 2025 be accepted. Agreed 
 

To consider and agree the final draft of the F&GP consolidated budget paper for the financial 
year – 2026/27 and to make recommendation to Full Council concerning the SPC Precept for 
the next financial year. Members fully considered this matter, and debated options for keeping 
the draft precept increase to a minimum without sacrificing future project expenditures. Many 
budget increases were analyzed, with special attention made to Neighbourhood Plan and 
Youth service expenditure, with members satisfied with the reasoning behind these decisions. 
They also dealt with questions raised by members of the public online and in person. Members 
believed that there ought to be a number of questions answered by the office online, in this 
instance, to reassure residents who have concerns (on for example swimming pool and staffing 
expenditure), and to then say that further questions could be raised using the Clerk’s email 
address. Members wanted the Community Engagement Group to further discuss the matter of 
active online Q&A, and any staffing/ financial consequences.  
The Clerk had presented a set of bullet points within supporting papers which further detailed 
reasons for the Council’s need for an 8.77% Precept rise, and members asked that this be put 
on social media platforms by way of an additional explanation. 
Cllr Sharp proposed, seconded by Cllr S Alexander that this committee recommends to Full 
Council the consolidated budget and resultant SPC Precept demand of 8.77% for the next 
financial year 2026/27. Agreed  
 
 

 
 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CLERK 
 
 
 
 
 
 
 
CLERK 
 
CLERK 
 
 

CLERK 
 
 
 
 



44.4 
 
 
 
 
 
 

44.5 
 
 
 
 
 
 

44.6 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

44.7 
 
 
 

44.8 
 
 
 

F&GP/25/45 
45.1 
 
 

45.2 
 
 
 
 
 
 
 
 
 
 

45.3 
 
 
 

Update from the Clerk in consideration of progress on the 2025/26 SPC Action Plan.  
Progress included:- Meetings have taken place at the Primary School, and with volunteers, with 
210 free plants being gifted from the Steyning for Trees Group to help with the Chandlers Way 
Project: Ensuring Glebe Farm Contractor Communications remains productive: Christmas Light 
displays are being removed from the High Street in next few days: Steyning Centre door 
replacement quotes are being discussed at the next Premises Committee.  
 

To agree the contents of the SPC Asset Register for 2026. 
Items of Street furniture have been added following transfer of these Assets from the Steyning 
and District Partnership, plus there were additions in terms of the disposals. Members noted it 
would be clearer if the ‘updated March 2023’ under ‘Proxy cost’ be removed.  
Cllr Sharp proposed, seconded by Cllr Foxwell that SPC agree to the details of the Asset register 
{as per supporting papers, with noted amendment}. Agreed 
 

To consider progress and agree potential match funding of High Street Railings project being 
undertaken by West Sussex County Council. Further to previous information already minuted 
there was little new information, as the scope of works details remained commercially 
sensitive, from the WSCC point of view, so could not be discussed. There was verbal assurance 
that brickwork and paving renewal would be part of the undertaking, and a new and slightly 
reduced figure reflected the fact WSCC has removed the traffic management part from the 
match funding request. Members remained unhappy however about agreeing to funding and 
asked the Clerk to pursue the matter with the HDC conservation officer to avoid any likelihood 
of the laminate fencing being part of the solution. The Clerk was also asked to ensure there 
would be posts placed on SPC social media highlighting to residents that this issue was not 
SPC’s problem, rather that our Council was lobbying WSCC in order to help find a solution.  
Cllr Sharp proposed, seconded by Cllr S Alexander that the Clerk be delegated to approach the 
HDC Conservation Officer to get their support to ensure the railings are not renewed with the 
laminate option, rather that proper preserved wood be used. Agreed 
 

To consider a grant application from the Ukrainian Refuge Group 
Cllr Sharp proposed, seconded by Cllr Foxwell that SPC agree to this grant application {for 
approx. £276 to cover Hall Hire}. Agreed 
 

To consider a grant application from the Horsham District Older Peoples Forum 
The request was for £44.10 to cover costs of room and kitchen hire. Cllr Sharp proposed, 
seconded by Cllr S Alexander that SPC agree to this grant application. Agreed 
 

GOVERNANCE AND COMMUNITY MATTERS 
Notification re progress of the outstanding External Audit Report 
Still no indication of when receipt of this report will be forthcoming. 
 

Clerk to update concerning Cricket Club working party and progress of this project 
There was a working party on the 17th December, with Cricket Club reps, the newly appointed 
architect, and the Clerk and Cllr Norcross in attendance. The Architect reported there had been 
a number of meetings with local residents and the club officials and consequently and in line 
with the wishes of the Planning and Premises committee, the Architect has produced new and 
improved plans for the proposed rebuilding of the Clubhouse. SPC were invited to ensure the 
project was heading in the right direction, and the Clerk confirmed that a number of issues 
raised by objectors have been dealt with. There is another meeting planned for Friday the 16th 
January. The main focus of this meeting will be to further discussions concerning the Lease 
agreement – In attendance will be the Chairs of this committee and Planning and Premises. 
 

Convening of the Working Practices Group and to agree matters to be discussed 
SPC need to have a Website Accessibility Statement and IT Policy to be added to the website by 
the 31st March to meet the requirements of Governance Assertion 10, plus there is a need to 
agree a new SPC Privacy policy, and the SPC Financial risk assessment amendments 
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45.4 
 
 
 
 
 
 
 
 
 
 

45.5 
 
 
 
 
 
 
 

45.6 
45.6.1 
 
 
 
 
 
45.6.2 
 
 
 

F&GP/25/46 
46.1 
 

46.2 
46.3 
46.4 
46.5 
46.6 
46.7 
46.8 
46.9 
46.10 
 

F&GP/25/47 
47.1 
 

F&GP/25/48 
 
 
 

To agree the text for the CCTV installation consultation, and the publicity associated with it 
There were two documents agreed at the previous meeting including Your Mag promotion, 
and the details of the online consultation format. Members further discussed the need for 
information being added to the remaining ‘Background’ documentation for residents better 
and potentially more balanced understanding of the reasons for SPC’s wanting to pursue this 
project. Therefore to include the extent of the antisocial behaviour and other incidents faced, 
the costs involved, the need to help provide a mechanism for residents better safety, and some 
indication of the nature of the vandalism involved.  
Cllr S Alexander tabled some potential promotional posts for social media, and members asked 
that they be distributed to them for their input.  
 

To agree a request for increased Street Cleaning contractual annual expenditure   
At the last F&GP meeting, it was agreed to extend this contract for a year. The contractor has 
subsequently agreed to this SPC condition but has also requested a 10% rise in the annual fee. 
In the first instance this may seem like a lot, but the Clerk reminded members that the 
contractor has not put up their fee for the last three years, and secondly, an increase was 
anticipated and is covered within the budget calculations for next year.  
Cllr Sharp proposed, seconded by Cllr Ballance that this request be approved. Agreed  
 

Update concerning Devolution planning for SPC  
Members have been involved in a number of meetings with the Grammar School, and some 
points were raised to the designers concerning some aspects that might be of better benefit to 
SPC residents. One additional meeting has been requested as part of the community 
engagement process to discuss their Community Use Agreement – this is so SPC can attempt to 
better understand and potentially positively influence the relationship between the school and 
the swimming pool contractor.  
Another positive meeting has taken place with other Parish Councils who have expressed an 
interest in the management of their Car Parks, via a company which gains its income by 
pursuing parking penalty charges. 
 

PROGRESS REPORT 
F&GP/22/67.5   The need for an out of hours security call out service for the Steyning Centre to be 
discussed – Ongoing – details to be discussed with deputy clerk.  
F&GP/24/53.4  Spotlights onto the Clock Tower as a proposed project to be brought back 
F&GP/24/53.7  Clerk to contact WSCC to obtain advice in consideration of WSCC property disposals policy 
F&GP/24/53.7  Clerk to contact NALC to obtain legal advice behind note LTN 56 
F&GP/24/53.10 Clerk to install double socket in Clock Tower for future camera installation  
F&GP/24/53.10 SPC to publish strategy for the future of clock tower clock-face future renewal 
F&GP/24/54.1   A3 conservation signs to be purchased for Abbey Road  
F&GP/24/64.1   Clerk to add Asset items transferred to SPC to 2025/26 SPC Asset Register                           
F&GP/25/35.5   More meetings hoped for with the Steyning Grammar School to discuss developments  
F&GP/24/25.12  SPC finance signatory amendments to take place in March 2026   
 

INFORMATION/CORRESPONDENCE ITEMS  
None 

 
DATE OF NEXT MEETING – 10th March 2026 @7.30pm.   
 

The Chair closed the meeting at 9.22pm  

 
Signed   …………………………………………………….     Date 10th March 2026    
Chair 
 

A video recording of this meeting can be found using this link: 
https://youtu.be/az7d0zOp_ug 
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                    Item 6.3 

Steyning Cil Funding for interpretation Boards 

Briefing Note 

At the F&GP Meeting in December, members agreed to the first payment for the 
interpretation boards – that being £2,347.50 for the first 25% of the construction 
process. The contractor will now need the second payment for this project – We are 
committed to a further £970.23 which represents the remainder of our available Cil 
monies (from SDNP) and the full cost commitment via our Cil was for £3,317.73. 

The Clerk therefore seeks approval for this next payment to be made to the Steyning & 
District Partnership as they are project leaders in this matter. This is a simple procedural 
item. 

It should be noted that the first of the personal contributors for the project has 
transferred their contribution to the Partnership at the beginning of February – this 
amounting to £1,000. Our thanks should go to this individual. 

 

 

In preparation for Items 6.5 to 6.10 – Grant Applications 

Briefing Note 

It should be understood that there is currently £863 left in the SPC Grant budget 

However it should also be noted that we are committed to a further £276 to the Steyning 
Ukrainian Refuge, as well as £44.10 to the Older Peoples Forum which has not as yet 
been used by these groups. 

Therefore available Grant monies total is £543 

  

 

 

 



SPC Action Plan for 2025/26  Updated 4th March '26 Key: -      Green - Completed,          Yellow - Due,         Orange - Overdue. 

Project Name Objectives Task / Activity  Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity  Timescale Responsibility Risks to timescale Risk Mitigations 

MPF / Charlton St - 

Twitten resurface
Lobby WSCC to complete the works on this 

rough, uneven and unkempt pathway

Visit site with WSCC 

Highways engineers to 

continue to lobby

By End 

June 25

Compile notes on risk 

assess. using WSCC criteria 

to help case

By July.
Complete Highways 

scheme if no action being 

taken

By Aug.
Project completion, 

including removal of 

kissing gate

By Sept.
Clerk & Chair engage with 

less able bodied reps in 

prep - new play  

By Oct.. Clerk & Chair

In hands of WSCC and their meagre finances - 

Just need to pursue the matter relentlessly and 

keep near the top of their priorities  

Maintain positive 

coms 

Chandlers Way 

Pocket Park
Complete first phase of planting programme, 

plus engage voluntary support

Liason with school & 

agree first planting day -

hedge/tree

By Oct.
Comtinue liason with sch. 

& agree second planting 

day - bulbs

By Nov.
Complete initial trellis 

install & play gate
By Nov.

Agree and install 

entrance gate

By March 

26.

Complete South and west 

borders and change grass 

cutting 
By May 26

Clerk & Working 

party.

Community 'buy in' to the project is key - but this 

will take some considerable time and effort.  

Keep volunteers 

motivated 

MPF Main Access 

improvements

To upgrade the main point of access, as 

appropriate and as funds allow, to ensure it is 

welcoming & attractive

Secure funding from 

SDNP for interpretation 

boards
By June

Have planning app. 

completed and board info 

agreed 

By Aug.
Gain planning consent 

and appoint contractors
By Dec. Complete phase I project By Jan 25

Consider Bollard  and 

Trough installations 
By June 26

Clerk & 

Community 

Com.

Number of elements involved - Need to work 

closely with Cricket Club, S I B and Partnership to 

ensure project success 

Keep all partners in 

loop to avoid over-

reaching.  

Glebe Farm Housing 

Dev. 

Work with Vistry, residents, HDC, Dist Cllrs, 

Local groups, and via SPC Steering Com. 

directives extract best fit scenario

Complete first stage com 

engagement prog with 

and for Vistry

By June
Receive Reserve matters 

planning app & org. Com 

meeting 

By July.
Prepare Steering Com 

recommedations and 

ensure P&P coms off 

By Aug.
Continue coms and 

lobbying of HDC planning 

re comments 

By Nov.
Set up pathway to easy 

coms with office for 

project liasons

By Feb26
Steering Com + 

Clerk & D. Cllr

Vistry work on their own timescale and not 

necessarily to help SPC nor Com engagement - 

targets often opposing SPC's
COMPLETED

Climate Action 

Targets achieved

Climate Action Plan - Cycle racks & Glebe 

connectivity + overhaul Steyning Centre 

heating system

High St Cycle Racks 

Highways scheme app. 

completed

By End July
Gain support for best 

connective scheme - lobby 

Vistry and HDC

By Aug.
Find speacialist heating 

engineer and discuss 

scope of works

By Feb 26.
Agree scope of works and 

timescale 

By March 

26.

Agree financial 

commitment & 

contractor for works

By April 
Clerk & P&P 

Com.

Contractrs need very specific skill set - therefore 

ensuring the right engineers are avialble will be a 

risk to timescale

Use resident/ 

volunteer skillsets

High Street 

Christmas Lights

Install High Street lighting display to include 

agreeing new display, check Lamp post 

integrity & all permissions 

Agree display for 

Christmas 2025 and have 

order confirmed

By End July
Seek permissions from 

WSCC & Electric suppliers

By End 

August

Agree date for Lamp post 

testing plus ID which 

posts need test

By Sept.
Complete all doc. 

permissions and agree 

install dates

By End 

Sept.
Complete installation 

Before End 

of Nov.
Clerk and F & GP

Many Contractors / Orgs. involved & if some in 

chain of inter-depend tasks not compliant , then 

chain & timescale breaks down
COMPLETED

Armistice Event Org.
Work with Grounds team, Father Mark, Cllrs 

and Key Stakeholders to ensure Garden 

prepared and Event organised

Org. Ground works - 

appoint gardener & gain 

quotes

By Aug.
Chair & Clerk to meet with 

Father Mark to discuss 

arrangements

By Sept.
Chair / Clerk to engage 

with key stakeholders to 

ensure attendance

By Sept.
Publicity in place to 

promote event + inform 

Tennis club etc.

By Oct.
Ensure attendance/ 

equip/ reefs / garden 

prepd & event success

By Nov.
Clerk & 

Community 

Com.

In hands of Church, key stakeholders, 

volunteers, weather and luck in many respects
COMPLETED

Cricket Club Devel. 

& Lease 

Work with Club to ensure the proposed Cricket 

Clubhouse devel. is best value & Lease are 

appropriate/ future safe 

Begin details of Lease 

such as Length & appoint 

solicitor

By End 

June

After Com engagement, 

work with club to agree 

plans

By End July
Discuss lease agreement 

details needing to be 

changed

By Oct
Draft new Lease and 

agree to planning 

application

By Dec
Agree Lease details inc 

clauses with Club & gain 

SPC approval

By Feb
Clerk and F&GP 

Team 

Cricket Club are determined to veer towards a 

more commercial orientation - negoitiating a 

resolution will take good coms

Good and regular 

communications

Compile Steyning 

Flood Plan

SPC now has additional riparian responsibilities 

at Abbey Road. This is to establish what needs 

to be done & when

Meet EA & OART reps & 

begin to recognise  

responsibilities

By End 

June

Meet with residents for 

phase I works - & then 

complete

By Sept.
Compile draft of Flood 

Plan for Abbey Road 
By Dec

Meet with AORT & EA for 

sign off on plan and 

works to be scoped 

By Feb 26
Meet with res. for phase 

II - scope, cost & arrange 

date/access 

By April 26
Clerk & 

Community 

Com.

Discussions with residents take time and 

increase potential issues re access - The works 

environment is challenging

Not a project that 

can be rushed w/o 

Com engage.

Devolution 

Business Planning

Work with HDC to obtain information on what 

Assets could be available for SPC to gain 

transfer, and build business case

Obtain as detailed an 

asset list from HDC as 

possible

By June
Buy Land registry Docs to 

get undertstanding of  land 

details

By Sept.
Gain SPC approval for 

submitting expression of 

interest 

By Nov.
Clerk to obtain 

background info re other 

PC positions 

By March 

'26.

Gain SPC approval on 

draft outline Business plan
By May.

Clerk & 

Devolution 

working party

Dependent upon HDC, Dist Cllrs, WSCC and the 

soon to be unitary authroity makig up their 

minds on whats going to happen

Present a strong 

case and allow for 

options

Steyning Centre 

Front doors renew

Steyning Centre front doors are broken & in 

need of swift renewal- but not like for like. ׯ 

Opportunity to modernise/ benefit

Gain approval for works 

to be undertaken + budget
By June

Get an understanding of 

the range of scope of 

works options 

By July.
Get selection of quotes 

based on best fit scenario
By Aug.

Gain approval from P+P 

on scope and cost

By End 

Sept.

Complete installation 

process
By Dec.

D. Clerk & P+P 

Com.

The Doors are not an easy fix, as the design 

needs particular parameters dealt with

company need good 

references 

CCTV purchase & 

Phase I install.

To agree CCTV monitoring installation for the 

Steyning High Street,  and progress 

arrangements for MPF and Fletchers Croft

Bring final 

recommendations to 

F&GP - scope & cost

By Oct
Gain agreement at Full 

Council for prefered system
By Nov

Org. Public consultation - 

Max scope, 'future safe' 

By End 

Jan26

Work to ensure 

infrastructure and 

permissions in place

By Feb 26
Gain public support & 

Complete phase 1 

installation

By End 

June '26

Clerk, working 

party , Full 

Council

Working productively with appropriate 

companies takes time inc. site meetings. 

Consultation / Publicity important

Com engagement to 

ensure scheme 

understood 

Revamp Steyning 

Emergency Plan

Clerk and Councillors need to establish 

together what needs to be covered and why - 

eg Parish Mains Water cut off etc.

Set up Working Party, to 

review existing cover & 

agree scope

By Sept.
Understand what others 

have done and draft plan 

By End 

Nov.

Outline Plan agreed by 

SPC
By Feb 26. Complete details of plan By April

Full C. agree plan, & office 

to enable contacts and 

equip.

End May
D. Plan / Clerk / 

Full Council

The Plan must be reviewed and the result must 

be acheivable, and easily understood by the 

appropriate groups and individuals

Keep it as simple as 

possible

Twitten / DMMO 
Management + Inquiry 

Identify Twittens / Pathways throughout 

Steyning Parish and finalise what needs to be 

DMMO'd / Managed by SPC

Identify Twittens + 

understand what HDC & 

WSCC own/maintain

By Sept.
Gain final dates from 

judiciary re DMMO inquiry 

+ attendance

By Oct.
Explore longer term 

maintenance arrange -

ments with WSCC 

By Jan 26.
Agree a plan for future 

SPC maintenance of 

Twittens - Bus. Plan

By Feb 26
Agree full extent of any 

further DMMO 

applications

End April
Clerk & 

Community 

Com.

WSCC may not want to agree terms at this stage 

for any asset transfer nor enter into MOU re 

their joint management

Ensure WSCC 

receive lots of 

maint. requests 

Mouse Lane - Op. 

Watershed app.

Work with Wiston Estate, WSCC Cllr & 

engineers, local res. & other key stakeholders 

to alleviate current issue 

Gain data gathered by 

WSCC engineers, & 

identify solutions 

By Oct
Reconvene working party 

to discuss next approach
By Nov.

Formulate plan to be 

discussed by working 

party then Full Council

By Dec.
Complete draft operation 

watershed application
By Jan 26

Finalise application and 

decide upon any match 

funding

By Feb
W. Party, Clerk 

and Key 

stakeholders

WSCC Engineers info. proving illusive, this slows 

the process. Main problem is no one currently 

knows how to alleviate the issue. 

Might have to 

simply go for best 

value approach

Railings renewal
Work with WSCC and Steyning Society to 

ensure High St Path &Railings issue dealt with 

in reasonable timescale.

Alert WSCC to their safety 

responsibilities by 

meeting on site

By June
Cllrs / Steyning Society 

check alternative post 

material & respond

By July.
Discuss alternatives with 

WSCC & source quotes

By End 

Aug.

Have quotes in place & 

agree scope with WSCC

By End 

Sept.

WSCC appointing 

contractor and date fixed 

for repair

By Oct.
Clerk / WSCC / 

All Cllrs / Key 

Stakeholders

In WSCC hands - can merely lobby for works 

completion, and keep pressure on to get done 

ASAP

Keep positive and 

regular Coms 

Neighbourhood 

Plan - Phase II / III

N. Plan continue to consider missing elements 

from first plan. Phase II complete & to 

examiner + Phase III begin 

Review intial design code 

works for consul -tants & 

review draft

By Oct. 25
Complete vision statement 

update & update Intro 
By Nov.

Complete review and 

update existing doc. inc. 

consultants work

By Feb.
Take updated N. Plan 

through Reg 14 cons. & 

submit for Reg 16 

By March 

26.

Continue working with 

team on the next Phase - 

Full Plan comp.

By June 26
N. Plan Steering 

Com.

Depends on the commitment from Cllrs & res. 

reps, as to whether difficult time constraints + 

timetable dealt with affectively

Work with N. Plan 

consult. to manage 

expectations

Last Years project 

completions
To complete the unfinished SPC projects from 

the year 2025/26 list

1. Parish wide bin 

installations complete

By End 

Nov.

2. Check Bank Accounts 

for Climate Action Group
By June 26

3. Implementation Plan 

'Sign off' from HDC
By Jan.

4. Complete Social media 

start up by agreeing APP 

provider

By April 26
5. Draft new Tree 

Management Strategic 

Plan 

Before End 

of May 26

Clerk and 

Community 

Com.

Finding office time to complete 2, 4 and 5 might 

be a challenge. 3. is completely in hands of HDC 

Keep positive 

lobbying HDC,  to 

assist with 1 & 3



 

 

  

STEYNING & DISTRICT COMMUNITY PARTNERSHIP LTD 

The Steyning Centre, Fletchers Croft, Steyning.  BN44 3XZ 
 

Please contact us via email: steyninganddistrict@gmail.com 

  

Steyning Vintage Revival Sunday 3rd May 2026 - Overview and Funding Request 
 

 Funding Request 
We are asking for a grant of £400 (as per 2025) from Steyning Parish Council’s 2025/26 Grants Fund to 
enable us to publicise and general running costs the forthcoming Steyning Vintage Revival Event. 
 

 Background 
The Visitor and Tourism Committee of the Steyning & District Community Partnership is currently planning 
our fourth Steyning Vintage Revival on the 3rd of May 2026.  
 
This event will take place on the bank holiday weekend and will include local enthusiasts with classic cars, 
buses, classic motor bikes, traction engines and other vehicles to be displayed in the High Street. We also 
hope to have a small ride-on railway that will be located off the High Street. There will also be entertainment 
with a focus of local acts as well a pop-up stalls that will include food and drink as well as vintage and 
collectable market area.  
 

 Overview of the Steyning and District Community Partnership 
Steyning & District Community Partnership was formed in 2001 and incorporated as a non-profit making 
limited company in May 2007.  The “& District” consists of Ashurst, Wiston, Upper Beeding, Bramber, 
Edburton & Small Dole.  Since its onset it has instigated and overseen a great many community projects and 
events, working with groups of hard working local volunteers.  There are 5 sub-groups working within the 
Partnership and reporting to the Management Committee, one of these being the Visitor & Tourism 
Committee, who are responsible for organising and running numerous projects and event, one of which is 
the Vintage Revival Day, for which funding is now sought. 
 
The Partnership currently has 5 directors with approximately 15 other management Committee members 
and a further 60-70 active volunteers across all Committees. 

 

 Aim of the Steyning Vintage Revival 
o To host an event following the success of the previous years 
o To create an exciting and vibrant High Street for the residents and visitors to experience a 

range of vintage and historic vehicles, memorabilia and entertainment. 
o To promote the local shops and the town in general 
o To build community cohesion 
o To provide a level of education and knowledge  
o To attract visitors to Steyning from outside the immediate area using social media and wider 

platforms and information leaflets. 
 

 Purpose of the publicity campaign   

 To publicise the Steyning Vintage Revival in order to provide a good level of attendance to 
support the event and local business and to create a level of energy and excitement around 
the event. 

 
 
 
 
 



 Publicity  
The publicity campaign has already started and will ramp up at the start of April 2026 with the production of; 
A5, A4 and A3 fliers and posters, to be distributed in local shops, the library and museum etc. Nearer the 
time three new banners will be displayed (usually 3 weeks before the event), one on the corner of the High 
Street and Church Street (possibly Tanyard Lane this year), one adjacent to the Clays Hill roundabout and 
one at the Horsham Road and A283 junction as well as posters in many surrounding villages as well as 
throughout the immediate District.  There will also be a social media publicity campaign and hopefully a 
radio slot and all publicity will link to more details about the event on our website (www.VisitSteyning.co.uk) 
as well as on Facebook at facebook.com/visitsteyning and Instagram too. This year we have also reached out 
to local car clubs and they have been busy promoting the event through their own social media accounts and 
newsletters. 
 

 Total anticipated costs for this part of the project (2025 costs previously approved) 
Printing:   

  A4 posters x 30 = £18 + VAT 
  A3 posters x 10 = £9 +VAT 
  A5 flyers (double sided) x 250 = £65 (no VAT) 
 3no. New Banners (Replace 3 year old versions) - £250 + VAT 
 Total cost = £342.00 
 

 General: 
   Bins and Clean up = Approx £400 + VAT 
   First Aid = £400 + VAT 
   Licences + High Street Closure = Approx £140 + VAT 
   Entertainment + PA = £800 + VAT 

 Total cost = £1,740.00 
 
 

 Match Funding from V&T Committee 

Value of volunteer time to plan and execute event, including the time of volunteers outside the V&T 

Committee who will assist: circa 200 hours @ £15ph = £3,000.00 

 

 Amount of Grant to be requested 

A contribution from the Parish Council of £400 (as per 2025) from its Grants budget to fund the publicity 

materials to support the event. Note also this contribution assists with the overall running cost that we incur 

when delivering an event that is free entry/access.  

 Back account details - Internal Use Only 

Bank:  HSBC, Storrington 
Sort Code:  40 43 48 
Account No:  61253972 
Name of account:  Steyning & District Community Partnership Ltd. 

By signing this grant application, I hereby certify that to the best of my knowledge the above information is 

correct and that the grants eligibility criteria and the terms & conditions are complied with. Further I also 

confirm that I will submit updates to the council informing how the Grant was use to improve Steyning. 

 

Signed: Russell G K Barnes (Chair of the V+T Committee and Member of the Management Team)  

Date: 06.03.26 

 

 

 

Steyning & District Community Partnership Ltd. 

A company limited by guarantee.  Registered in England No. 6247372  

Registered Office: The Steyning Centre, Fletchers Croft, Steyning.  BN44 3XZ 

http://www.visitsteyning.co.uk/










John, 
 
I hope you don’t mind me contacting you again with my begging bowl, but I shared a 
table with Tim Lloyd and others on Saturday and mentioned to him that Steyning & 
District Good Neighbours Association were seeking funds to help us with our 
application to the Charities Commission. It is a legal requirement that we place our 
organisation under the guidance of the CC and not really something that we wanted to 
do. 
 
We did try to prepare the submission to the CC without external assistance, but we 
have no specialists amongst our number to deal with this properly and there are strict 
time limits once an application has been submitted to complete such application for 
approval by the C C. We therefore had no option but to contact a firm of professional 
advisors competent in this regard to make the application on our behalf because our 
time limit was ticking. 
The cost of this Is an excess of £1800 and we have met this out of our now seriously 
depleted reserves. Obviously, I am not asking Steyning PC to cover these costs but I 
wonder if it would consider making a contribution of any amount to assist us in 
protecting our reserves. These reserves are used to back up our running costs when 
they are not adequately covered by donations. In our last year, our surplus was £100, 
close to break even, and we are expecting a difficult year this year. Our website will 
provide you with details of the services we offer, but I am happy to meet with you or the 
Counsellors to discuss this application. 
 
In conclusion, SGN is very appreciative of the assistance that you have given us in the 
past. 
Kind regards, 
Miles  
Chairman 
Steyning & District Good Neighbours Association 
 
 
 



SPC Grant Application Form 
This form is fillable. Please complete all relevant sections and tick where applicable. 

 

Applicant Details 

Name of Organisation / Group:  

____Worthing Table Tennis Club formed in 2021 and currently has 150 members__________ 

Contact Name:  

___Sally Hughes___________________________________________ 

Address:  

Registered Address: 139 Havelock Road, Brighton, BN16GN 

Operational Address: Bohunt School, 65aBroadwater Road, Worthing, BN148AH 

Email:  

__sally@worthingttc.com____________________________________________ 

Telephone Number:  

07837406996______________________________________________ 

Project Details 

Project Title:  

Easter Holiday Table Tennis Taster Day______________________________________________ 

Description of Project:  

Worthing Table Tennis Club offers inclusive and accessible table tennis sessions across 

West Sussex and we are seeing an increasing number of child from the Steyning, Storrington 

and Bramber travelling to our home venue in central Worthing.  

We’d like to offer a school holiday taster day for children in Steyning to try table tennis with 

a qualified, licensed and DBS checked coach to develop specific sporting skills but also build 

team work, collaboration and resilience as part of their social development. 

We would look to hire a school hall in Steyning with suitable table tennis tables, provide a 

coach to run the session and a volunteer to support.  

The run a 3hour afternoon taster session.  

We will be looking to specifically invite children who either live in Steyning or go to school 

in Steyning to ensure the activity is supporting the area of Steyning.  

Amount of Grant Requested (£):  



___250___________________________________________ 

Total Project Cost (£):  

__250____________________________________________ 

Proposed Start Date:  

_April 2026 (hall booking would occur as soon as grant outcome is known)____________ 

Proposed End Date:  

April 2026______________________________________________ 

Climate Focus (please tick all that apply) 

☐ Biodiversity – Rewilding / wildlife 

spaces 

 

☐ Carbon Reduction – reducing emissions  

☐ Climate Resilience – adapting to climate 

change 

 

☐ Energy – clean energy or conservation  

☐ Food – sustainable food sources  

☐ Transport – sustainable transport / air 

quality 

 

☐ Waste Reduction – reuse, recycling, 

composting 

 

☐ Water – water quality or reduced 

consumption 

 

Declaration 

I hereby certify that to the best of my knowledge the above information is correct and that 

the grant eligibility criteria and terms and conditions are complied with. 

I confirm that I will submit updates to the Council informing how the Grant was used to 

improve Steyning. 

Signed: ____S.Hughes__________________________        Date: 27/12/2025____________ 





 
 

 Report to Governance Committee  

 Wednesday, 18 February 2026 
 By the Monitoring Officer  
 DECISION REQUIRED 

 
 Not Exempt  

 

 

 

Horsham District - Community Governance Review            

 
Executive Summary: 

The last district-wide Community Governance Review (CGR) was completed in 2013. The 
statutory guidance suggests that it is good practice for principal councils to conduct such 
reviews every 10-15 years. Further to this, in recent years, informal enquiries have been 
made by individuals, and parish councils, in relation to the current arrangements. 

It is proposed that Horsham District Council (HDC) undertake a CGR of the whole of its 
area, to ensure that the parishes accurately reflect and represent the changing 
communities across the district. In doing so, this should ensure that parish councils reflect 
community identity, and provide effective and convenient local government.  

The proposed timetable sets the completion of the CGR for the end of 2026, to allow 
parish councils to set appropriate precepts, in light of any amendments that may be 
agreed, and for the changes to be implemented in time for the parish council elections in 
May 2027.  

 
Recommendations: 

That the Committee is recommended: 
 

i) To approve that a Community Governance Review of the parishes in Horsham 
District be undertaken; and 
 

ii) To approve the timetable and Terms of Reference for the Community Governance 
Review, as set out in Appendix 1; and 

iii)       To delegate authority individually or jointly to the Monitoring Officer and the 
Democratic Services and Elections Manager, in consultation with the Chair of the 
Governance Committee, to undertake all necessary steps in relation to the 
Community Governance Review. 

 
Reasons for Recommendations: 
It is timely to conduct a review now in accordance with statutory guidance, and to 
strengthen community governance.  



 
 

 
Background Papers: None 
Wards Affected: All Wards  
Contact: Aisha Nottage, Democratic Services and Elections Manager  

 



 
 

1. Proposal: 

1.1 It is proposed that a review of the parishes within Horsham District is undertaken, 
as statutory guidance issued by the then Department of Communities and Local 
Government and the Local Government Boundary Commission for England states 
that it is good practice to conduct such a review every 10-15 years. Further to this, 
discussions have taken place with a number of parish councils, who believe it would 
be appropriate to review the arrangements in their parish, due to changes that have 
taken place in their communities since the previous review in 2013.  

 
1.2 Through the Local Government Reorganisation (LGR) process, HDC will be 

abolished, and it could be interpreted that there will be a gap in representation 
between the new unitary authority and local communities. Parish councils provide 
the most local level of local government, and a review of the parishes in Horsham 
District will ensure that each parish is set up in a way that best represents the 
community, and provides effective and convenient local government.  

 
1.3 The Local Government and Public Involvement in Health Act 2007 sets out the 

framework for principal councils to undertake Community Governance Reviews of 
their local area. A Community Governance Review is a legal process through which 
the principal council (HDC) will consult those living in the area, and other interested 
parties, on the most suitable ways of representing the people in the area identified 
in the review. 

 
1.4 A review can consider one or more of the following options:  

a) Creating, altering, merging or abolishing parishes  
b) The naming of parishes and the style of new parishes and the creation of 

parish councils 
c) The electoral arrangements for parishes (for instance, the ordinary year of 

election, the number of councillors to be elected to the council and parish 
warding)   

d) Grouping parishes under a common parish council or de-grouping parishes   
e) Other types of arrangements including parish meetings 

 
1.5 In conducting this review, the Council must have regard to the need to secure that 

the community governance in the area under review reflects the identities and 
interests of the community in that area, and is effective and convenient. The impact 
of the community governance arrangements on community cohesion and the size, 
population and boundaries of the local community should also be taken into 
account. 

 
1.6  The proposed Terms of Reference (Appendix 1) sets out the scope of the Review 

as well as its timetable and forms the foundation of the Review.  Should the 
Governance Committee agree to undertake the Review and approve the Terms of 
Reference, the Terms of Reference will be published on the Council’s website. This 
will signify the formal start of the CGR process. 

2. Council Policy Alignment: 

2.1 Always listening, learning and improving: “Review the boundaries and electoral 
arrangements of the parishes in the district.” (Annual Plan 2026/27).  

https://www.lgbce.org.uk/sites/default/files/2023-03/community-governance-review-guidance.pdf


 
 

3. Next Steps: 

3.1 In undertaking the review, the Council is required to consult both those local 
government electors in the area under review, and others which appear to have an 
interest in the review and must take account of any representations received.  

 
3.2 Other interested parties will include, but is not limited to, all parish councils, the 

county council, businesses, local organisations, and elected representatives at all 
levels of local government and parliament.  

 
3.3 The Terms of Reference, if approved, will be published on the Council’s website 

and distributed to parish councils to provide awareness of the process and 
timescales to make representations.  

 
3.4 The initial consultation period will seek the views of local government electors, and 

other interested parties, in relation to the current arrangements for community 
governance, and whether any changes should be made.  The changes proposed 
would need to be within the scope of a CGR, as outlined in paragraph 1.4. 

 
3.5 The initial consultation will be publicised through the Council’s website, social media 

channels and any other appropriate routes. The parish councils will be requested to 
support the promotion of the consultation. The initial consultation will be broad, and 
invite local government electors, and any other interested parties, to comment and 
make suggestions in relation to the current arrangements for each parish. 

 
3.6 The responses from the initial consultation will form the draft recommendations, 

which will be the subject of the second consultation. The second consultation will be 
promoted in the same manner as the initial consultation. Following the second 
consultation, final recommendations will be produced, for approval by the 
Governance Committee. Should there be changes requiring a reorganisation order, 
the Governance Committee will make this recommendation to Full Council.  

 
3.7 No assumptions are made as to what the draft or final recommendations may 

encompass. The Terms of Reference are deliberately broad to encourage 
representations regarding any aspect of local governance. 

4. Consultation and Engagement: 

4.1 The consultation that will be undertaken as part of this review is set out in section 3, 
“Next Steps”.  
 

4.2 Consultation has taken place with the Monitoring Officer and the Director of 
Resources to ensure legal and financial probity.    

5. Other Courses of Action Considered but Rejected: 

5.1 Not conducting a CGR was considered but rejected. The statutory guidance states 
that it is good practice to conduct a review every 10-15 years, and the last district-
wide review concluded 13 years ago. Additionally, in anticipation of LGR, it is 
considered suitable to conduct a CGR, to ensure that the most local level of 
government is effective and convenient for residents. Further to this, a number of 
informal enquiries have been made from parish councils, and residents, about 



 
 

conducting such a review. If the review was not conducted, there is a risk that 
petitions could be lodged, which would require multiple CGRs, at staggered stages. 
This would create significant complexity.  

6. Resource Consequences: 

Financial: 

6.1 A budget of £75,000 has been included in the 2026/27 budget, which is due for 
consideration at the February meeting of Full Council. This budget is intended for 
the use of a consultant for the review, and miscellaneous costs, such as printing 
posters. There are no other financial implications.  

 Other: 

6.2 The review requires a significant amount of work from the Democratic Services and 
Elections team. As such, a consultant will be appointed to ensure that the CGR can 
be delivered within the required timescale to enable parish councils to set any 
precept, and for the electoral arrangements to be in place for the parish council 
elections scheduled for May 2027. 

 
6.3 In conducting this review, resource will be required from the Communications Team 

in promoting the review. Resource may/will also be required from the Finance and 
Legal Teams, should there be changes to the precept, and reorganisation order(s) 
required. 

7. Legal Considerations: 

7.1 Chapter 3 of Part 4 of the Local Government and Public Involvement in Health Act 
2007 (‘the 2007 Act’) contains provisions in relation to the conduct of Community 
Governance Reviews with which the Council must comply alongside the Terms of 
Reference of the Review.  

 
7.2 Section 82 of the 2007 Act provides the Council with the power to undertake a 

Community Governance Review. 
 
7.3 Section 81(2) and (4) of the 2007 Act provide, broadly, that the Terms of Reference 

of the Review must specify the area under review and, subject to that, it is for the 
Council to decide the Terms of Reference. Section 81(5) of the 2007 Act requires 
the Council to publish the Terms of Reference as soon as practicable after deciding 
them. 

 
7.4 Section 79(3) of the 2007 Act requires the Council to notify West Sussex County 

Council that a Community Governance Review is to be undertaken and to inform 
them of the Terms of Reference of the Review.  

 
7.5 Sections 93(1) and (2) of the 2007 Act provide that it is for the Council to decide 

how to undertake a Community Governance Review subject to complying with the 
duties contained in that section, as briefly outlined in the below two paragraphs.  

 
7.6 Section 93(3) of the 2007 Act imposes a duty on the Council to consult (a) the local 

government electors for the area under review and (b) any other person or body 



 
 

(including a local authority) which appears to the Council to have an interest in the 
Community Governance Review. 

 
7.7 Section 93(4) of the 2007 Act requires the Council, when undertaking a Community 

Governance Review, to have regard to the need to secure that community 
governance within the area under review (a) reflects the identities and interests of 
the community in that area and (b) is effective and convenient.   

 
7.8 The Council is required to have regard to the guidance issued by the Secretary of 

State and the Local Government Boundary Commission under section 100 of the 
2007 Act when undertaking a Community Governance Review and giving effect to 
recommendations. This guidance is titled “Guidance on Community Governance 
Reviews” and was published jointly by the Department for Communities and Local 
Government and the Local Government Boundary Commission for England in 2010. 

8. Risk Analysis and Mitigation: 

8.1 The review timetable is considerably short, and has been set to ensure that 
consultation takes place outside of the pre-election period, whilst allowing the 
review to be concluded with sufficient time for parish councils to set their budget 
and precept, and for elections to take place in 2027 on any revised boundaries. 
Given the resource required, and the timescales, this risk has been mitigated by the 
intended use of a consultant to carry out much of the work required.  

9. Procurement Implications: 

9.1 The procurement of an appropriate consultant will be conducted as set out in the 
Council’s Contract Procedure Rules and Procurement Code. 

10.  Equalities, Human Rights & Public Sector Equality Duty Considerations: 

10.1 In carrying out the review the Council will engage with the local community and take 
into account any impact of community governance arrangements on community 
cohesion. There are no equalities implications as a result of this report, however the 
consultation process will be reviewed to ensure equal access. 

 
10.2 An Equality Impact Assessment will be undertaken following the initial consultation, 

to assess the potential impact of any proposals in the draft recommendations.  

11. Environmental Implications: 

11.1 There are no environmental implications.  

12. Other Considerations: 

12.1 There are no other considerations.  
 
 

https://assets.publishing.service.gov.uk/media/5a78e983ed915d0422066530/1527635.pdf
https://assets.publishing.service.gov.uk/media/5a78e983ed915d0422066530/1527635.pdf



