






Item 6.1.1  

Country Fair request for Grant to cover use of the Steyning 

Centre on 29th May 2023  
 

Briefing Note 

Confidential supporting paper 6.1.2 outlines a draft Steyning County Fair Event 

Management Plan – As part of this event, the organisers of the have requested use of the 

Steyning Centre rooms including Coombe Court, Saxon room, and the Main kitchen.   

The cost for this event on a bank holiday from 9am to 5pm would be a net figure of 

£523.36. 

The event organisers have requested a grant to cover some or all of these costs, if at all 

possible 

 

NB - Our SPC Grant policy allows for amounts under £250 need not to be supported by a 

copy of the latest set of annual accounts 

 

 

The group have been informed that the Fletchers Croft, High Street and Health Centre carparks 

belong to HDC and they would need to request the permission from them if they are wanting to use 

them for anything other than parking for public use.  

 

 

 



































                 Item 6.5 

Suggested Budget setting Timeline (Schedule) for F&GP 

for the 2023/24 financial year 

  

1. Review previous years procedure and agree the Budget setting process for the next 

financial year 2023/24.  

  – In September 13th F&GP Meeting 

       {now October 3rd F&GP Meeting} 

2. RFO to send to committee members an initial copy of the proposed F&GP budget plus 

starter budget draft for the Premises & Planning and Community committees for their 

next meetings. Then F&GP Committee to discuss and agree their own specific budget 

finances for income and expenditure lines. To begin to prioritise 2023/24 projects.   

           

                      – By November 15th F&GP Meeting 

 
 

3. Review all the committee budget and project requests together with its own agreed 

budget to allow collation into a first draft SPC budget for the year 2022/23 

  

          – By 13th December F&GP Meeting 

 
 

4. Final Budget agreed by F&GP for recommendation for Full Council approval. 

Committee’s and any working parties to have reviewed projects status and ‘wish list’ 

for the 2023/24 financial year with F&GP prioritising and sanctioning of any Earmarked 

Reserves to be recommended to Full Council  

         –  By 10th January F&GP Meeting 

 
 

5. Full Council agreement on final 2022/23 Budget Precept request and Earmarked 

reserve obligations for the following year based on F&GP recommendations 

 

         – 16th Jan’ Full Council Meeting 

 



Item 6.6.1 - To agree the recommendations from F&GP working party 

with regards to future SPC donations for the Steyning Swimming pool 

 

Working Party Notes 

Date Convened – 5th September @ 3.30pm 

Those present JN, JF, HR and CY (Co-opted in as so many F&GP Members could not attend) 

Decision of Council to take this matter to a Working Party 
SWIMMING POOL CONTRACT AND PAYMENT OBLIGATIONS 

 
 
Main reason for this Working Party 
Following Solicitors advice as to what SPC can do in relation to the long-term contract, to make  
recommendation to Council for a course of action or otherwise 

 

Confidential Solicitors advice as per supporting paper 6.6.2 for your information 

 

After due discussion the Working party agreed the following recommendation: - 

To recommend to F&GP the following regarding the Steyning Swimming 
pool contract discussions. - SPC have signed a 60-year Lease. SPC are 
therefore contractually obliged to pay as per this agreement and should 
continue to do so. 

 



Item 6.7.1 – SPC Insurance cover for the year 2022/2 
 
Briefing Note 
 
The clerk is tasked with working with the SPC insurance Broker to ensure insurance is provided to 
cover the SPC Assets, Staff and Business. 
 
This year has been a quite difficult process as our existing insurers ‘AXA’ pulled out of the Local 
Council Insurance Cover business and as the correspondence below from our Brokers explains – The 
choices are becoming more limited 
 
Clearly, we wanted the best deal given the scope of cover – which I agreed with the Brokers, and this 
is what they supplied. However before committing to a long-term arrangement, I wanted to first 
work with them for one year and then bring this back to F&GP in June/July ’23 for consideration of a 
3-year plan either with them or with an alternative. 
 
Further to this it should be noted that whereas our previous insurers were able to offer Solicitor 
support through ‘Rradar’. This company does not but other than that the cover is very similar and as 
per confidential supporting paper 6.6.2 – The Quote Schedule. 
It also should be noted that any existing ongoing support via ‘Rradar’ remains in place until that 
support is no longer required 
 
 

Below – Correspondence from the SPC Insurance Brokers 
 
Your insurance policy is due for renewal shortly and we have pleasure in attaching your 
recommended renewal quote for Steyning Parish Council, from Hiscox Insurance Company Limited 
for the period from the 1st of September 2022 to the 31st August 2023. 
 
The insurance market in general has undergone some big changes over the last 24 months and this 
has not left the local council sector unaffected. This has resulted in the hardening of rates and 
terms across the board which mean that this is often reflected in increased premiums. 
 
We have carried out a tender exercise with several insurers and agreed to move forward and work 
with Hiscox Insurance who have been with us since the early stages, so we are confident they 
know and understand the sector. 
 
The insurance sector for local councils has seen a recent increased rating model being introduced 
by insurers in order to make quoting for councils more sustainable for years to come. This has 
meant several insurers have withdrawn from quoting for any further local council business. 
 
This is also part of the reason we are recommending a long-term agreement when rates are 
levelling off and could increase at each renewal without an agreement in place. 
 
Be reassured that we do and will continue to carry out our role as a broker to make sure we can 
present you with the best terms that we can in these difficult times. 
 





ITEM 6.8  
 
To discuss and agree the details of a grant application and subsequent requirements to allow for  
the Steyning Centre to facilitate ‘Love to Move’ sessions.  
 

Briefing Note 
 
A new group, Love to Move, has just started hiring the Steyning Centre on a Tuesday afternoon 
every week for an initial 20 week period.  The aim of the group is to help people with long term 
health conditions, disabilities, long covid and other debilitating illnesses to aid recovery and enable 
them to get more active, increase mobility, strength, core stability, social engagement and ability to 
live better independently for longer.   
 
The Parish Council can assist the group to achieve this by applying for a grant for £1000.00, which is 
being offered by Sport England and The British Gymnastics Foundation to assist the group to pay for 
an experienced tutor for the group.  An application was submitted during the summer period in the 
hope that the Council could help facilitate this service and have just been informed that the 
application has been successful.   The grant would  be paid to the Parish Council to make the 
donation to the group to cover the cost of one of the tutors at the Steyning Centre Sessions.   
The room hire for the Steyning Centre is being paid by the Love to Move Group and is not part of the 
grant cover.   
 
The Love to Move Group had its first class on 6th September with 15 attendees being helped by 3 
tutors.  It is an excellent start of a new programme to aid people in the community of Steyning and 
local areas. 
 
It is hoped that the committee will agree to accept the Grant offered to assist the  Love to Move 
Group to be able to help facilitate the sessions for the residents.    
   
 
                                 H. Roxby 



Item 6.9  

To agree the recommendation from the F&GP working party 

concerning the SPC Land and Asset register as per supporting 

papers and to make a recommendation to Full Council based upon 

this agreement 

 

Working Party Notes 

Date Convened – 5th September @ 2.30pm 

Those present JN, JF, HR and CY (Co-opted in as so many F&GP Members could not attend) 

Decision of Council to take this matter to a Working Party 
 

 

Main reason for this Working Party 

To make recommendation to F&GP Committee (13th September) as to what form of document can  

be agreed by Council whilst SPC awaits the outcome of the SPC Solicitors Land Registry searches  

 

After due discussion the Working party agreed the following recommendation: - 

To recommend the Clerk’s office produces an SPC Land and Asset 
Register to include all items needing to be published as per the 
Transparency Code 2015 guidelines and in it to identify any gaps in 
information which continue to be within the scope of the SPC Solicitors 
Land registry search, and for this document to be agreed as an interim 
SPC Land and Asset register by Full Council. 

 



Briefing Paper for item 6.10 –  
Request for Steyning in Bloom Annual Grant 
 

At around this time of year we normally consider and agree or otherwise a request for an 
annual grant for the Steyning in Bloom group. The amount we have available to us as per 
budgeted for this year is £2,200. 
You need please to consider this request and agree or otherwise for the office to pay this 
amount to the group via BACS payment. 
The request is noted below for your information 
 
 
Dear John  
On behalf of Steyning in Bloom  I am writing in the hope that the Council will be able to 
support us again this year with a grant. I would be most grateful if you could bring this 
request before the council.  
With best wishes  
Jill 
 



Briefing Note 6.11 

The Clerk requests to be able to attend the following one-day conference please – This item is to 

discuss and agree or not this request 

 

 

Empowering Communities - One day conference 

7 November 2022 — 10.00 – 16:00 

 

Communities across the country need to be empowered. The government's levelling-up 

white paper recognises local (parish and town) councils' vital role in shaping those 

communities. There is a pressing need to create more councils, give them more powers to 

make a change and more funding to support those changes. The time for empowerment is 

now.  

Joining one of the biggest one-day hybrid conferences in the local council sector will allow 

attendees to engage in a wide-ranging programme focussing on the hottest topics in the 

sector, such as civility and respect, climate change, community resilience, health, housing, 

levelling up, and representation. You will have opportunities to put your questions to 

speakers and panellists, visit the sector-specific exhibition, network with your peers, and 

share good practices. 

 

Speakers include: Jon Alexander (New Citizenship Project), Cllr Sue Baxter (NALC), Cllr 

David Beaman (Farnham Town Council and Waverley Borough Council), Cllr Sara Butler 

(Mayor of Frome), Fiona Howie (Town and Country Planning Association), Dr Tony Juniper 

CBE (Natural England), Cllr Farzana Kharawala (Leighton Linslade Town Council), Linda 

Larter MBE (Sevenoaks Town Council and the Society of Local Council Clerks), Ian Sherriff 

BEM (University of Plymouth Medical School Faculty of Health),  

 

Tickets from £153 including Tax 

 





Briefing Note 6.12.2 –  

Following the request for HDC to be approached once more 

Myself and Hazel have been working on the issue of whether SPC should be paying for any future 
redevelopment of the Bus Shelter, to further the discussion about altering the building to become 
more disabled friendly. 
 
To remind you the discussion was minuted thus 
 

 
 
 
Brian Elliott, the HDC head of property & Facilities says the following –  
 
‘I have checked my schedule and see that there is a lease on this property which is attached.   
  
This says: 
  

 
  

 
  
I think in the circumstances, these works should be carried out and funded by the PC’. 
  
The Lease does indeed state this. The last Lease is dated from 2014. This is the latest in a line of 
Leases that our council have agreed and signed going back consecutively certainly to 24th April 
1990.  
If we were to pursue the matter with HDC – that we ask them to pay for the possible 
redevelopment works – Then I think the only way this would stand up is if we first signed an 
agreed lease after the Disability Discrimination Act came into force, but as it became a legal 
document in 1995 and therefore when we were meant under the terms of the lease to be ensuring 
the building was Health and Safety compliant, then I believe Brian is correct in what he says. 
 
When we were looking at past archived papers we did establish that HDC had helped with a grant 

of £37K when we last renewed the toilet facilities in 2009 – Perhaps we would be more prudent in 

accepting what the Head of Property & Facilities says, and instead request that HDC assist us 

financially with this venture – and have this agreed at F&GP 



 

 

 
Parish Clerk: John Fullbrook 
Deputy Clerk: Hazel Roxby 

 
Email:clerk@steyningpc.gov.uk 
Email: hazel.roxby@steyningpc.gov.uk 

 

  

 

  

 
The Steyning Centre, Fletchers Croft, Steyning  

   
West Sussex, BN44 3XL             

   
Tel. 01903 812042    

         

   www.steyningpc.gov.uk    
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

Steyning Parish Council invites members of the 
public to propose nominations for the  

 

Chairman’s Community Awards  

 
Criteria for Chairman’s Community Awards nominations: 
 
The Chairman’s Community Awards {Formally Millennium Awards} are given annually by the Steyning Parish 
Council to individuals or groups who have made a significant contribution to the town of Steyning.  They will be 
presented at the Chairman’s Christmas function on the 9th December. 
 
Nominations will be invited from the people of Steyning for individuals or groups who in their opinion have made a 
significant contribution to the town of Steyning during the last year.  
 
The individuals or groups nominated will either: 
 

• Live in the town and the surrounding area 
 

• Be an organisation or a member of an organisation that represents the town 
 

• Or work in the town or surrounding parishes. 
 

It is the contribution to the town that is significant in deciding whether an award will be made. 
 
The Steyning Parish Council will consider the nominations at their Full Council meeting on the 21st November under 
the leadership of the Chairman.  Their verdict will be final. 
 

Please contact the Parish Clerk or Deputy if you wish to nominate a member of your 
community for an award.  
 
The closing date for nominations is Friday 18th November 2022. 

http://www.steyningpc.gov.uk/



