














                                                                                                         Item 6.3 

Briefing Note 

We have been contacted by the Steyning in Bloom group. They were wondering if we 

could consider once again agreeing to their annual grant request. 

To remind you we currently have a commitment to providing financial assistance to the 

group each year, indeed they depend upon, for the most part, our support in order to 

provide the Spring and Summer/Autumn displays around our Town. 

For this new financial year, we have set aside an annual budgetary amount of £2,400.00 

 

  



           Item 6.4 
 

Briefing Note 
 

We have received a request for a grant from Steyning Area First Responders who look 
after the Defib which is affixed to the front entrance of the Steyning Centre. 
As per the below request they are asking for £120 grant assistance. 
 
 
 
Dear Steyning Parish council 
 
 I am a trustee of the Steyning Area First Responders and responsible for the purchase, installation 
and maintenance of our public access defibrillators. 
 
We now have 14  publicly accessible defibrillators in the Steyning area, covering Upper Beeding, 
Steyning, Ashurst and Wiston. Part of our service to the community is performing regular checks on 
them all, arranging replacements and maintenance when one is faulty and replacing used or out of 
date accessories.  
 
A replacement defibrillator battery costs between £250-£280, these have to be replaced every 4-5 
years or after a set amount of uses. The shock pads which are placed on the patient to administer the 
shock must be replaced once they are used and cost between £45-£55 per set . Finally, the ready kits 
which contain scissors, hi-vis vests, razors etc. must be replaced after use and cost £20. 
 
To help us manage these and other overheads we are seeking sponsorship of our PAD sites and are 
hoping the Parish Council would consider sponsoring the defibrillator at the Steyning Centre for £120 
for another year. This equates to £10 per month to help with our maintenance costs for the PAD sites 
and the equipment used by our team of first responders. 
 
We would greatly appreciate it if you could raise this at the next council meeting for discussion and 
(hopefully) approval. 

 
 
To:  Steyning Parish Council 
 
Re: Sponsorship of Defibrillator located outside the Steyning Centre for 12 months to March 
2024. 
                                                                    

£120.00           
 
May I Thank you on behalf of our Trustees for your generous support which will also be 
appreciated by the local community. Cliff Woods, Treasurer 
 







SPC Action Plan for 2022/23  Updated 3rd March '23 Key: - Green - Completed,     Yellow - Due,    Orange - Overdue. 

Project Name Objectives Task / Activity  Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity  Timescale Responsibility Risks

Neighbourhood Plan 
Take the plan to referendum and 

if agreed bring it into 'Legal Force'

Fact Check 

Examiners Report

By End of 

April

Council Agree 

modified Plan

By 18th 

May

Gain support from 

HDC to bring to 

Ref.

By Mid 

June

Publicise 

Referendum

2 weeks 

before Ref.
Hold Referendum

Before End 

of July

Clerk and 

Council

A tight timescale which can only be 

achieved by pre-emptive strategic 

task planning and HDC being 

responsive & collaborative 

Allotment                  

Water Service 

Enhancement 

Install new pipe from Mains to 

first standing pipe then new pipes 

and water tanks 

Inform Cllrs & plot 

holders before & 

after Phase 1

By End 

May

Complete Phase 1 - 

new mains supply 

pipe

By End 

May

Inform Cllrs & plot 

holders before & 

after Phase 2

By July / 

August

Complete Phase 2 - 

new Stand pipes & 

Troughs

By End 

August

Send letter to 

Allotment holders 

asking for comments 

feedback following  

completion

By Sept.

Clerk & 

Community 

Com.

Phase II completion is dependant on 

availability of specific building 

supplies which are known to be 

difficult to source

PPG Monitor 

installation 

Install new PPG monitor into the 

Steyning Centre foyer to allow 

feed of important and relavent 

PPG information 

Agree installation 

details at  Premises 

Committee 

By End of 

April

Technical work by PPG 

team to ensure info 

stream can be picked 

up remotely

June / July

Real Time 

Information Screen 

adaptation 

complete

By July

Installation 

including electrical 

wiring complete

By End 

August

Agree what additional 

SPC information could 

be added to info. 

streaming

By Oct.

Deputy Clerk 

and Premises 

Com.

Almost entirely dependant on 

external volunteers completing 

tasks when they are able - This may 

hamper our preferred timeframe

Draft Part-Time Staff 

Contracts 

Re-write using external body 

advice and technical assistance 

new contracts for the Steyning 

Centre part time employees 

Compile two model 

draft contract 

options 

By End Aug

Clerks to agree details 

of contract with ext. 

bodies to ensure 

compliant

By End 

Sept

Clerk to gain 

support from 

Personnel for 

contracts

By Oct.

Clerks to agree 

contract content 

through negotiations 

with staff 

By Dec

SPC to agree 

contracts and then 

to be implemented

By Feb '23 
Clerk and 

Personnel Com

Potential difficulties in terms of 

reaching agreement through 

negotiation with each staff member 

which might take some time

High Street 

Christmas Lights

Install High Street lighting display 

to include agreeing new display, 

checking Lamp post integrity & all 

permissions 

Agree display for 

Christmas 2022
By July

Seek permissions 

from WSCC & 

Electric suppliers

By August

Agree date for 

Lamp post testing 

plus ID which 

posts

By Sept.

Complete all 

document 

permissions and 

agree install dates

By End 

Sept.

Complete 

installation 

Before End 

of Nov.

Clerk and F & 

GP

There are many Contractors / Orgs. 

involved and if some in the chain of 

interdependant tasks are not easily 

compliant, then chain & timescale 

could breakdown

Tree Report and 

Essential Works 

General Health check tree report 

completed, Godstalls lane scope 

of works agreed and all essential 

works done

Urgent Tree works 

on MPF and Canada 

gardens completed

By End of 

May

SPC Tree report 

completed

By End 

June

Godstalls Lane 

Scope of works 

report completed

By End July

Agree all works to 

be completed in 

2022/23

By Oct. Complete works
Before End 

of Feb 23

Clerk and 

Community 

Com

The reports are obtained from a 

very busy tree surgeon whose 

report completion subsequent to 

site visits can be slow

Land Registry Works 

Undertaken

To bring up to date a more 

detailed understanding of SPC 

Land Assets 

Attempt establishing 

time line for works to 

be completed with 

Solicitor

By End 

June

Establish and agree 

to convene F&GP 

working party for 

support

By End July

Bring draft 

documents to 

working party for 

discussion & 

recommendations

By Nov

Agree documents 

for then Land 

register updates

By Jan '23
Agree Amended 

Land Register

By March 

'23

Clerk and F & 

GP

HM Land Registry department 

currently seems overwhelmed and 

understaffed                                         

SPC Solicitors can also be somewhat 

slow to complete tasks

Clock Tower 

Maintenance 

Undertake assesment of Clock 

Tower condition and complete 

required maintenance 

Clerk to supply notes 

on historic scope of 

works & committee 

agree plan

By End of 

April

Agree contractor 

to undertake 

assessment 

By End July
Agree scope of 

works
By Sept.

Agree contractors to 

undertake the 

works and the plan 

of action

By Nov.

Complete works in 

one period of 

scaffold hire

By End 

March '23

Clerk and F & 

GP

Finding a surveyor & contractors 

who need to be available at the 

right time to work with others. 

Gaining permissions from WSCC, 

shop owners & residents

Commemorative 

Bench and Tree 

Planting

SPC select Jubilee bench and Clerk 

obtains Tree with HDC funding 

and to agree locations and install 

both

Clerk obtains funds 

or Tree for 

commemorative 

planting

By End of 

May

Committee decide 

upon bench design

By 18th 

May

Tree planting 

location to be 

agreed and order 

Tree guard

By July

Order Bench and 

agree permissions 

for installation

By End July 

Complete 

installation of Tree 

and Bench

Before End 

of Nov.

Clerk and 

Community 

Com.

Need to gain permissions from 

Steyning Society and HDC before 

bench installation can begin to 

happen at agreed location

Bus Shelter 

Beautification 

Plan a scheme to remodel the Bus 

shelter and its immediate 

surroundings to look more 

aesthetically pleasing

Clerks office to 

obtain planters & 

Recycled Bin via 

HDC funding

By End of 

April

Convene Working 

Party to explore 

what might be 

achieved

By End July

Agree plan as per 

recommendations 

from Working party 

& Premises

By End Oct

Agree what 

elements of plan 

can be completed in 

22/23

By Nov.
Complete these 

agreed proposals

Before End 

of 22/23

Clerk and 

Community 

Com.

A high profile project with likely 

opposing views & many ext. groups 

being involved suggest difficult 

resolution

Steyning Nursery 

investment project

In collaboration with the Steyning 

Nursery, to agree a project that 

will best use funds available - for 

both parties

Have meeting to 

explore options with 

Nursery Team & 

inform Premises

By End 

June

Identify final 

options & agree if 

further funding 

needed 

By Sept

Agree final 

scheme at 

Premises

By Oct.

Order equipment 

and or agree 

contractors

By Nov.
Install equipment as 

per agreed
By End Dec

Clerk's office,  

and Premises 

Com.

The Nursery business is vitally 

important to the financial viability 

of the Steyning Centre - A best fit 

for all parties will be tricky

CCTV enhancement 

at the Steyning 

Centre 

Work with existing supplier and 

SPC IT consultant to plan and 

install upgraded cameras and 

monitors

Clerks to agree 

recommendations 

with contractors

By End of 

Aug

Premises Com to 

agree or amend 

recommendations

By Sept
Premises to agree 

final plan
By Oct.

Equipment and 

services ordered 
By Nov.

Installation 

completed

Before End 

of 22/23

Clerks & 

Premises and 

F&GP Com.

Working with two contractors with 

differing views on best coverage 

and equipment choices and service 

arrangements

Upgrade the 

Steyning Centre 

Audio-Vis. system 

To enable better and more user 

freindly audio-visual service at the 

Steyning Centre 

Work with SPC IT 

consultant and 

other contractors to 

provide options

By End of 

July

Present 

recommendations 

and agree options 

By End 

Sept

Compile Scope of 

works & quotes 

By End 

Nov

Agree final planned 

works 
By Dec

Install equipment as 

per agreed
By Feb '23 

Clerk and 

Premises Com.

There are many options to be 

considered. The best solution will 

not deal with all the issues, so the 

correct prioritisation for scope of 

works might take a while to agree

Finger Post 

Installation on the 

High Street 

To install two finger posts to help 

promote visits to the Steyning 

memorial garden

Finalise working 

party 

recommendations  

By April

Agree Locations and 

wording of finger 

posts

By End of 

April

Purchase signs 

and consider 

other signage 

options 

By Nov

Ensure permissions 

and Lamp post tests 

allow installation

By Dec

Complete 

installation of Finger 

posts

Before End 

of Jan

Clerk and 

Community 

Com.

This is a new area of SPC service 

involvement, and need to maintain 

restraint in terms of scope of 

acheivement. Lamp post tests might 

be prohibitive 




