
























Briefing Notes for F&GP Items 6.3 / 6.4 / 6.7 and 7.2 

Item 6.3 

To discuss and agree request for grant funding from the Vintage Years Group 

We have a long-standing joint agreement to assist the Vintage Years Group with their administration process. 

Our partners in this arrangement are the Wilson Memorial Trust. The cost of our annual commitment in terms 

of a grant is £1,500. At the last F&GP Meeting we had just received the request and it was discussed under 

correspondence and members supported the idea that I proceed to process the grant and then bring it back 

for retrospective agreement at this meeting which I am therefore doing under this item. 

 

Item 6.4 

To discuss and agree as per recommendation from the Premises committee to pay a £2,000 grant 
to the ‘Love to Move’ group, assuming the joint funding application to Sport England through 
British Gymnastics is successful.  
 
We have successfully applied for and received a £1,000 grant to assist the ‘Love to Move’ group previously 

with agreement from F&GP. We want to complete this process once again please to assist the many residents 

who benefit from these classes at the Steyning Centre. The ‘Love to Move’ classes use foundation gymnastics 

skills to assist those adults who have lost mobility as it helps to develop coordination, balance, core strength 

and flexibility to name just a few of the many benefits. 

 

Item 6.7 

To discuss and agree to continue to pay invoices and receive payments via the Bankers Automated 

Clearing System  

We have been successfully using the BACS method of payments and receipts for some time now. In our 

Financial regulations it states that the ‘approval of use of BACS shall be renewed by resolution of the council at 

least every two years’, so I am asking that we could agree this once again under this item please. 

 

Item 7.2 

To discuss and agree as per recommendation from Personnel Committee that Caretakers and 

Admin Assist. pay increase for next year is maintained at the current rate above the National 

Living Wage – that is a 9.7% increase   

The National Living wage is increasing this year from £9.50 to £10.42 which is a 9.7% increase from the 1st 

April. 

Last year the Caretakers and Admin Assistant rates were agreed to be raised above the National Living Wage of 

£9.50. The raise agreed was £10.20 for Caretakers and £10.80 for the admin position. To continue to maintain 

this rate above that of the National Living Wage it was suggested and agreed at Personnel committee that the 

9.7% nationally agreed increase is used as the figure for this year’s annual increase, which would equate to a 

per hour £11.18 for the Caretakers and £11.84 for the Admin Assist. Need your agreement for this please. 











     Steyning Parish Council              Item 6.6 

Balance Sheet as at 28th February 2023 

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

                     28th February 2023 

Current Assets {Finance}  

VAT Reimbursement Due                       0 

Current Account        89,144.29 

Money Maker Account      176,426.24 

Petty Cash Account                32.00 

Utility Bank Account           80,238.95 

Joint Parishes Cemetery Com. Account *        51,895.54 

        -------------------- 

Total                                £397,737.02
             

Estimated Revenue to Year End – To End March 23 {Approx} 

Precept Due                                      0 

Income {Hire charges, Rent, Other} as per budget     5,500.00 

                          -------------------- 

Total                          £5,500.00 

 

Estimated Current Liabilities – To End March 23 {Approx} 

Remaining F&GP Budget Expenditure        83,750.00         

Remaining Communities Budget Expenditure      12,250.00 

Remaining Premises Budget Expenditure        4,300.00   

Project Reserves Expenditure        16,200.00   

Earmarked Reserves                 26,422.73 

Joint Parishes Cemetery Com. Ringfenced Account *                                       51,895.54 

                                                                                                                                                                             ------------------------- 

Total                                                                                                          £194,818.00 

 

THEREFORE, ESTIMATED SPC END OF YEAR GENERAL RESERVES                     £208,419.00 



SPC Action Plan for 2022/23  Updated 3rd March '23 Key: - Green - Completed,     Yellow - Due,    Orange - Overdue. 

Project Name Objectives Task / Activity  Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity  Timescale Responsibility Risks

Neighbourhood Plan 
Take the plan to referendum and 

if agreed bring it into 'Legal Force'

Fact Check 

Examiners Report

By End of 

April

Council Agree 

modified Plan

By 18th 

May

Gain support from 

HDC to bring to 

Ref.

By Mid 

June

Publicise 

Referendum

2 weeks 

before Ref.
Hold Referendum

Before End 

of July

Clerk and 

Council

A tight timescale which can only be 

achieved by pre-emptive strategic 

task planning and HDC being 

responsive & collaborative 

Allotment                  

Water Service 

Enhancement 

Install new pipe from Mains to 

first standing pipe then new pipes 

and water tanks 

Inform Cllrs & plot 

holders before & 

after Phase 1

By End 

May

Complete Phase 1 - 

new mains supply 

pipe

By End 

May

Inform Cllrs & plot 

holders before & 

after Phase 2

By July / 

August

Complete Phase 2 - 

new Stand pipes & 

Troughs

By End 

August

Send letter to 

Allotment holders 

asking for comments 

feedback following  

completion

By Sept.

Clerk & 

Community 

Com.

Phase II completion is dependant on 

availability of specific building 

supplies which are known to be 

difficult to source

PPG Monitor 

installation 

Install new PPG monitor into the 

Steyning Centre foyer to allow 

feed of important and relavent 

PPG information 

Agree installation 

details at  Premises 

Committee 

By End of 

April

Technical work by PPG 

team to ensure info 

stream can be picked 

up remotely

June / July

Real Time 

Information Screen 

adaptation 

complete

By July

Installation 

including electrical 

wiring complete

By End 

August

Agree what additional 

SPC information could 

be added to info. 

streaming

By Oct.

Deputy Clerk 

and Premises 

Com.

Almost entirely dependant on 

external volunteers completing 

tasks when they are able - This may 

hamper our preferred timeframe

Draft Part-Time Staff 

Contracts 

Re-write using external body 

advice and technical assistance 

new contracts for the Steyning 

Centre part time employees 

Compile two model 

draft contract 

options 

By End Aug

Clerks to agree details 

of contract with ext. 

bodies to ensure 

compliant

By End 

Sept

Clerk to gain 

support from 

Personnel for 

contracts

By Oct.

Clerks to agree 

contract content 

through negotiations 

with staff 

By Dec

SPC to agree 

contracts and then 

to be implemented

By Feb '23 
Clerk and 

Personnel Com

Potential difficulties in terms of 

reaching agreement through 

negotiation with each staff member 

which might take some time

High Street 

Christmas Lights

Install High Street lighting display 

to include agreeing new display, 

checking Lamp post integrity & all 

permissions 

Agree display for 

Christmas 2022
By July

Seek permissions 

from WSCC & 

Electric suppliers

By August

Agree date for 

Lamp post testing 

plus ID which 

posts

By Sept.

Complete all 

document 

permissions and 

agree install dates

By End 

Sept.

Complete 

installation 

Before End 

of Nov.

Clerk and F & 

GP

There are many Contractors / Orgs. 

involved and if some in the chain of 

interdependant tasks are not easily 

compliant, then chain & timescale 

could breakdown

Tree Report and 

Essential Works 

General Health check tree report 

completed, Godstalls lane scope 

of works agreed and all essential 

works done

Urgent Tree works 

on MPF and Canada 

gardens completed

By End of 

May

SPC Tree report 

completed

By End 

June

Godstalls Lane 

Scope of works 

report completed

By End July

Agree all works to 

be completed in 

2022/23

By Oct. Complete works
Before End 

of Feb 23

Clerk and 

Community 

Com

The reports are obtained from a 

very busy tree surgeon whose 

report completion subsequent to 

site visits can be slow

Land Registry Works 

Undertaken

To bring up to date a more 

detailed understanding of SPC 

Land Assets 

Attempt establishing 

time line for works to 

be completed with 

Solicitor

By End 

June

Establish and agree 

to convene F&GP 

working party for 

support

By End July

Bring draft 

documents to 

working party for 

discussion & 

recommendations

By Nov

Agree documents 

for then Land 

register updates

By Jan '23
Agree Amended 

Land Register

By March 

'23

Clerk and F & 

GP

HM Land Registry department 

currently seems overwhelmed and 

understaffed                                         

SPC Solicitors can also be somewhat 

slow to complete tasks

Clock Tower 

Maintenance 

Undertake assesment of Clock 

Tower condition and complete 

required maintenance 

Clerk to supply notes 

on historic scope of 

works & committee 

agree plan

By End of 

April

Agree contractor 

to undertake 

assessment 

By End July
Agree scope of 

works
By Sept.

Agree contractors to 

undertake the 

works and the plan 

of action

By Nov.

Complete works in 

one period of 

scaffold hire

By End 

March '23

Clerk and F & 

GP

Finding a surveyor & contractors 

who need to be available at the 

right time to work with others. 

Gaining permissions from WSCC, 

shop owners & residents

Commemorative 

Bench and Tree 

Planting

SPC select Jubilee bench and Clerk 

obtains Tree with HDC funding 

and to agree locations and install 

both

Clerk obtains funds 

or Tree for 

commemorative 

planting

By End of 

May

Committee decide 

upon bench design

By 18th 

May

Tree planting 

location to be 

agreed and order 

Tree guard

By July

Order Bench and 

agree permissions 

for installation

By End July 

Complete 

installation of Tree 

and Bench

Before End 

of Nov.

Clerk and 

Community 

Com.

Need to gain permissions from 

Steyning Society and HDC before 

bench installation can begin to 

happen at agreed location

Bus Shelter 

Beautification 

Plan a scheme to remodel the Bus 

shelter and its immediate 

surroundings to look more 

aesthetically pleasing

Clerks office to 

obtain planters & 

Recycled Bin via 

HDC funding

By End of 

April

Convene Working 

Party to explore 

what might be 

achieved

By End July

Agree plan as per 

recommendations 

from Working party 

& Premises

By End Oct

Agree what 

elements of plan 

can be completed in 

22/23

By Nov.
Complete these 

agreed proposals

Before End 

of 22/23

Clerk and 

Community 

Com.

A high profile project with likely 

opposing views & many ext. groups 

being involved suggest difficult 

resolution

Steyning Nursery 

investment project

In collaboration with the Steyning 

Nursery, to agree a project that 

will best use funds available - for 

both parties

Have meeting to 

explore options with 

Nursery Team & 

inform Premises

By End 

June

Identify final 

options & agree if 

further funding 

needed 

By Sept

Agree final 

scheme at 

Premises

By Oct.

Order equipment 

and or agree 

contractors

By Nov.
Install equipment as 

per agreed
By End Dec

Clerk's office,  

and Premises 

Com.

The Nursery business is vitally 

important to the financial viability 

of the Steyning Centre - A best fit 

for all parties will be tricky

CCTV enhancement 

at the Steyning 

Centre 

Work with existing supplier and 

SPC IT consultant to plan and 

install upgraded cameras and 

monitors

Clerks to agree 

recommendations 

with contractors

By End of 

Aug

Premises Com to 

agree or amend 

recommendations

By Sept
Premises to agree 

final plan
By Oct.

Equipment and 

services ordered 
By Nov.

Installation 

completed

Before End 

of 22/23

Clerks & 

Premises and 

F&GP Com.

Working with two contractors with 

differing views on best coverage 

and equipment choices and service 

arrangements

Upgrade the 

Steyning Centre 

Audio-Vis. system 

To enable better and more user 

freindly audio-visual service at the 

Steyning Centre 

Work with SPC IT 

consultant and 

other contractors to 

provide options

By End of 

July

Present 

recommendations 

and agree options 

By End 

Sept

Compile Scope of 

works & quotes 

By End 

Nov

Agree final planned 

works 
By Dec

Install equipment as 

per agreed
By Feb '23 

Clerk and 

Premises Com.

There are many options to be 

considered. The best solution will 

not deal with all the issues, so the 

correct prioritisation for scope of 

works might take a while to agree

Finger Post 

Installation on the 

High Street 

To install two finger posts to help 

promote visits to the Steyning 

memorial garden

Finalise working 

party 

recommendations  

By April

Agree Locations and 

wording of finger 

posts

By End of 

April

Purchase signs 

and consider 

other signage 

options 

By Nov

Ensure permissions 

and Lamp post tests 

allow installation

By Dec

Complete 

installation of Finger 

posts

Before End 

of Jan

Clerk and 

Community 

Com.

This is a new area of SPC service 

involvement, and need to maintain 

restraint in terms of scope of 

acheivement. Lamp post tests might 

be prohibitive 



Briefing Note     7.3 
We have a contract with a festive lighting company, the details of installation and permissions of which I now organise on behalf of the Council each year. 
This item on the Agenda is to discuss and agree which display you would like to see on the Steyning High Street this coming year. Our current contract gives 
us this element of flexibility to choose between a limited number of options. 
It can be one type of display if stocks are available or two or three or more – but suggest one or possibly two is best. 
You might think its early to be considering Festive lighting for next December – but from experience I would say that we would not want to leave this 
particular decision until a later date, as options reduce significantly in the next two or three months. 
Below are 10 options - Option 1 was what we had installed last year. Option 2 the year before. 
We will start the Agenda item by narrowing our choice to a final 2 or 3 options and then vote with hands as per appropriately for a final decision if you 
wouldn’t mind. 
  
Option 1.          Option 2.            Option 3.         Option 4.          Option 5.           Option 6.   Option 7.                Option 8.         Option 9.            Option 10.  

                                     
 



 

Steyning Parish Council 

At the heart of your village  

Saving you money  

Through careful management of its precept income during the Pandemic years, the 

Steyning Parish Council (SPC) has been able to respond to the current cost of living 

crisis and keep its 2023 Precept increase to just 2% and Band D increase to £3.48, 

notably less than the national average of 4.3%.  

“We are pleased to be able to respond to residents’ legitimate concerns regarding 

the current high inflation rates and ever-increasing energy costs” says a 

spokesperson for the Council’s Finance and General Purposes Committee.  “This 

has now been approved by the Full Council, and the good news is, having been 

financially astute over recent years, the cut back will not affect exciting future 

projects planned to benefit the whole community.” 

Furthermore, last year SPC gave £8,250 in funding to local 

groups and charities to help them thrive and continue to expand 

their valuable work within the community.   

Vintage Years, Steyning’s weekly social and activity club for 

retired people (pic left), receives an annual grant to help it to 

continue its vital support to local older people residents.   

“As a totally independent club, dependent on subscriptions, the money donated by 

the Parish Council really helps us to not only survive but offer top quality activities 

and entertainment and an increasing number of days out,” says the Clubs Manager 

Mary Goodchild.    

 



Saving you time 

The Steyning Centre is probably the most well-known and valuable SPC asset, 

offering residents everything they need in a single venue - a one-stop shop for 

health and wellbeing, entertainment, social and business functions, saving you time 

shopping around for a suitable and affordable venue. It’s here right on your 

doorstep! 

Since the Pandemic, Centre bookings have 

bounced back and it now offers a tempting range 

of activities to keep you fit - pilates, yoga, tai chi, 

strictly dancing, table tennis, tea dances and 

entertainment including - film, comedy (pic right, 

Angela Barnes1) and jazz nights - and informed - 

cultural talks and Citizens’ Advice. And so much 

more 

Furthermore, with its recently installed state-of-the-art audio-visual system, the 

Centre is ideal for all social and business functions, including the ability to host a 

myriad of events and shows. Health Fairs, Choral events, plus Family functions 

including Birthday celebrations, Christening’s, Wakes and Weddings.  

 

We are so lucky to have a venue where 

there are events for everyone, from children’s 

shows, exercise classes, film nights, a jazz club 

and many more”, says resident and regular film 

(pic left)2 and jazz night attendee, Gill Muncey. 

“Staff are always friendly and helpful, and the 

clean and modern halls are such an asset for the 

community”. 

 

 
1 Photo: Erica, Bright Lights Comedy 

 



Saving your village 

SPC regularly donates a generous grant to Steyning in Bloom, 

helping to keep the High Street beautifully attractive, giving 

much pleasure to both residents and visitors alike. 

“Steyning in Bloom is a small band of dedicated volunteers, 

who for 20 years, has funded and maintained floral displays in 

Steyning High Street”, explains Coordinator Elisabeth Harden.  “There is a Spring 

display of plants and bulbs, and a summer planting which lasts through until 

Autumn.  The Parish Council gives Steyning in Bloom considerable help financially, 

and also helps find new locations for planters.  Look out this year for some new 

baskets for the bus shelter!”   

Saving your environment 

Steyning Parish Council works closely with Steyning Greening, the local group 

aiming to create a sustainable, low-carbon future for Steyning, its 

neighbouring villages Bramber and Upper Beeding, and surrounding areas.   

Steyning Greening’s focus is on helping local people to take action about 

climate change in effective and practical ways.  SPC works closely with 

Steyning Greening through its Climate Action Working Party, helping to 

promote and exercise green initiatives in the village. 

“Greening Steyning has been working closely with the Parish Council to 

promote green agendas since SPC took the important step in 2019 of 

declaring a climate emergency. It followed this up in the SPC 

Neighbourhood Plan which states that, ‘Steyning will take active steps to 

become a “climate smart” community’”, explains Steyning Greening Co-

Chair, Geoff Barnard.  

 

 

 



“Turning these good intentions into action is now the 

challenge and SPC is making a good start by convening a 

Working Group to develop plans for a 20MPH zone covering 

the whole town.  Greening Steyning is also now working with 

the Council to agree a set of Green Building Guidelines for 

the Planning Committee to use when reviewing planning 

applications.” 

Pick up a perc! 

Early for your group or fancy a pick-me up after a class?  Then 

delicious coffee or hot chocolate is available from the Steyning 

Centre foyer hot drinks machine. Each drink costs £1.00. 

Dates for your diary 

Steyning Parish Council 

Join us and have your say (all meetings take place at The Steyning Centre): 

Community Committee Meeting - including the memorial playing field, 

allotments, playgrounds, tree and hedge maintenance. 4th April 7.30pm 

Finance and General Purposes Meeting – including looking after contracts 

such as grass cutting, street cleaning, youth service and wardens, plus 

keeping an eye on the council’s overall finance and governance.                      

26th April 7.30pm 

Full Council Meeting - all areas of SPC responsibility and ratification of 

Committee decisions. 17th April 7.30pm 

Planning and Premises Committee - including The Steyning Centre, HIgh 

Street toilets, Bus Shelter and MPF pavilion, plus planning consultee. 24th 

April 7.30pm 

Words by Liz Trundle 

 

 

 




