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MEETING OF FINANCE AND GENERAL PURPOSES COMMITTEE 
HELD ON 10th DECEMBER 2024 AT 7.30PM   
 

Present:  Cllrs Sharp (Chairman), S Alexander, Ballance, I Alexander, M Alexander, and Johnson.                                          
Clerk:     John Fullbrook                          
 

Members of the Public in attendance:         1 
Meeting commenced:             7:30 pm  

                         DRAFT MINUTES                 ACTIONS 

F &GP/24/37 
37.1 
 

APOLOGIES FOR ABSENCE                                                                                                                 
Apologies were received from Cllrs Norcross, Foxwell and Trundle. 
 

 

F&GP/24/38 
38.1 
 

DECLARATIONS OF INTEREST AND DISPENSATIONS 
None 

 

F&GP/24/39 
39.1 

QUESTIONS FROM THE FLOOR {in summary}  
None 
 

 

F&GP/24/40 
40.1 
 

MINUTES OF PREVIOUS MEETING 
Cllr Sharp proposed, seconded by Cllr S Alexander that the draft minutes of the meeting held 
on the 8th October 2024 be agreed as a true and fair record. Agreed 5 For, 1 Abstained 

  

 

F&GP/24/41 
41.1 
 

41.2 
 

41.3 
 

41.4 
 

41.5 
 
 

41.6 
 
 

41.7 
 

41.8 
 

41.9 
 

41.10 
 

41.11 
 

41.12 
 

41.13 
 

41.14 

MATTERS ARISING AND ACTIONS – These items taken as read 
Clerk and Chair to attend the next Internal Audit review – dated 16th October – Actioned  
 

Clerk to ensure preferred I&E reports as agreed at last meeting are for monthly agreement – Actioned 
 

Clerk to ensure newly agreed SPC Business, Finance and Action Plans are published – Actioned 
 

Clerk to bring back updated F&GP draft budget for approval at next meeting – See Item 42.6 
 

Clerk to ensure deposit invoice payment made and to commit to the Town Clock faces renewal –  
Actioned 
 

Clerk’s office to ensure A5 Correx boards printed & given to Wardens for appropriate distribution – 
Actioned 
 

Bring back SPC App as a likely project for 25/26 – See item 42.4 
 

2023/24 AGAR ‘Holding notice’ from the external auditor to be published on SPC website  – Actioned 
 

2024/25 Asset register to be published on SPC website – Actioned 
 

All member working party notes to be collated and brought back to this committee – Actioned 
 

Cil money use to be confirmed with HDC, plus new SPC Cil report for 24/25 published  – Actioned 
 

New Community Association noticeboard MOU to be agreed and signed by all parties – Actioned 
 

Clerk to inform Steyning Bowls club that all four recent requests were acceptable – Actioned 
 

FOI panel to complete response to SPC councillor and then Clerk to send – Actioned 

 

    
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

 

 
 

  

http://www.steyningpc.gov.uk/


F&GP/24/42
42.1 
 
 
 

42.2 
 
 
 

42.3 
 
 
 
 
 
 
 
 
 
 
 

42.4 
 
 
 
 
 
 
 
 
 

42.5 
 
 
 
 
 
 
 

42.6 
 
 
 
 
 
 
 
 
 

42.7 
 
 
 
 
 
 

FINANCIAL MATTERS.  
To approve the list of SPC payments for October 2024. 
Cllr Sharp proposed, seconded by Cllr Johnson that SPC accept the October 2024 SPC Payment  
list. Agreed    
 

F&GP Income and Expenditure reports for October 2024.  
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC accepts the F&GP Income and  
Expenditure report for October 2024. Agreed 
 

To consider amending the 2024/25 SPC Action Plan, subsequent to the recent agreement for  
SPC to concentrate on a Neighbourhood plan review ahead of original schedule. The Chair  
spoke in support of a reassessment of the 24/25 Action Plan targets in the light of the concerted  
effort which will be, and has already been, required, to fast track a Neighbourhood Plan review  
process in order to ensure, if at all possible, that housing design codes are in place so as to  
influence any future developments. Members were made aware that at least two or three of the  
existing list of projects would likely therefore have to be carried over to the following year in  
order to facilitate this, and they then proceeded to discuss which were best to delay. 
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC delay the MPF Play Area renewal,  
and the Steyning Centre Projector installation project to the following year, with the Climate  
Action Plan project undertaken to the best extent this year and completed the next. Agreed  
 

To discuss the likely SPC projects and/or focus for the year 2025/26 following the recent all  
member working party on SPC future projects. The Chair spoke in support of a paper which  
summarised in table form, the main ideas which were put forward by councillors at the working  
party, and members then highlighted their priorities and began to strategise a plan to best  
achieve the councils aims for the following year. It was clear that most of the ideas needed  
further discussion at various committees and working parties, and then brought back to F&GP.  
Cllr Sharp proposed, seconded by Cllr S Alexander that the Clerk summerise the ideas and  
actions put forward at this meeting, and add detail to the table within the supporting paper  
and then send out to F&GP members for further comments. Agreed 
 

To agree next year’s Youth Service expenditure, and to instruct the completion of the  
next memorandum of understanding for agreement by all affiliated councils. 
Cllr S Alexander reported positively about initial youth session attendances, which had  
generally been better than expected. Cllr Sharp proposed, seconded by Cllr S Alexander that  
SPC agree the sum of money allocated to the Youth Scheme for next year {£32,750.00} is  
approved {subject to MOU agreement}. Agreed. The Clerk to bring back the new MOU to Full  
Council. 
 

To consider the amended F&GP budget for 2025/26, then as per budget recommendations  
from the other SPC committees, begin to consolidate the full SPC budget paper for 2025/26. 
Members considered all the financial components involved with both the F&GP budget, and  
the wider picture covering SPC’s consolidated budget, and therefore possible precept request. 
Notable for future financial discussions will be the ongoing maintenance costs for the joint  
parishes burial ground commitments, and this will be discussed at Full Council. 
Cllr Sharp proposed, seconded by Cllr S Alexander that F&GP currently accepts this  
consolidated budget {thereby agreeing to recommend to Full Council the draft budgets  
presented as per supporting papers} with final agreement at January F&GP. Agreed 
 

Update on the redecorative/renewal works to the High Street Tower Clock. The Clerk tabled  
the latest pictures from the contractors who are completing the clock face renewal works. They  
showed the fact that cracks had appeared in the existing glass fibre clock faces, and the  
contractors were suggesting that that these needed to be covered or replaced.  
Cllr Sharp proposed, seconded by Cllr S Alexander that the Clerk reaches out to the HDC  
Heritage Officer to ensure the necessary measures are undertaken to establish the renewal  
works are completed correctly. Agreed    

 
 
 
 
 
 
 
 

CLERK 
 
 
 
 
 
 
 
 
 
 
 

CLERK 
 
 
 
 
 
 
 
 
 

CLERK 
 
 
 
 
 
 
 

CLERK 
 
 
 
CLERK 
 
 
 
 
 

CLERK 
 

  
 
 
 
 



42.8 
 
 
 
 
 
 

F&GP/24/43 
43.1 
 
 
 
 
 
 
 
42.1.1 
 
43.1.2 
 
43.1.3 
 
 
 

43.2 
 
 
 
 
 

43.3 
 
 

43.4 
 
 

43.5 
 
 
 
 
 
 

F&GP/24/44 
44.1 
 
 
 

 
F&GP/24/45 
45.1 
 
 

45.2 
 
 

 

To consider commitment to the new three year Neighbourhood Wardens Contract. 
Members considered all aspects of the service offered by the Wardens within their discussion.   
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC support a three year commitment  
to the Wardens service, subject to support from the other two parish councils {and agreed  
terms of the contract, and agreement at SPC full Council}, and that the Clerk informs HDC of  
this commitment. Agreed  
 

GOVERNANCE AND COMMUNITY MATTERS 
To consider the work undertaken, following the recent meeting of the Community  
Engagement Group, and to agree recommendations as well as the next message/s for the  
group to be working on. Cllr S Alexander updated on details from the recent Community  
Engagement Group meeting. First, the group agreed to recommend an advert, the content and  
style as per supporting paper. Second, the group recommended a leaflet, again as per support-  
-ing papers, which would promote the purchase of an annual parking permit allowing cheaper  
parking in the Steyning Car Parks. Third, there was some discussion about a new website design  
and the introduction of an SPC App.  
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC agree to the Neighbourhood Plan  
volunteer advert {as per supporting papers}. Agreed   
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC proceed to print the parking permit  
leaflet subject to the revisions noted within this meeting. Agreed 
Cllr S Alexander to continue work on newly designed website format plus other community  
engagement promotions and bring back to the Community Engagement group for further  
discussion.   
 

To receive notification of the External Audit Report and Certificate for the year 2022/23, and  
agree publication, plus payment of associated invoice. Members were made aware of the  
content of the external auditors end of year report, and were appreciative of the conclusion. 
Cllr Sharp proposed, seconded by Cllr S Alexander that SPC agree to publish the External Audit  
Report / Certificate, and agree to pay the associated invoice. Agreed  
 

To receive agree to publish the annual SDNP Cil report. Cllr Sharp proposed, seconded by  
Cllr S Alexander that SPC meets its legal obligation, and publishes the SDNP Cil Report. Agreed   
     
To agree Rialtas ‘End of Year’ service agreement. The existing agreement is in place until 2026.  
This item deferred for at least six months, and until such time as a new agreement is required. 
 

To consider the request for remote meetings consultation response. This is a request from the  
government for the Council and individual councillors to respond to this consultation request in  
consideration of the need for remote meetings. Cllr Sharp proposed, seconded by Cllr S  
Alexander that each SPC councillor complete a response to this consultation and that also Cllrs  
supply the clerk with their responses so that a compilation be made and so the clerk can also  
feedback on behalf of the council based on majority responses. Agreed  
 

DATA PROTECTION AND FREEDOM OF INFORMATION 
Update on SPC Data Protection and Freedom of Information requests 
The Clerk updated members on the recent FOI request from Mr Cree concerning the High  
Street Clock Tower. Members confirmed they were in agreement with the Clerks response. This  
response would be loaded onto the SPC website in due course 
 

PROGRESS REPORT 
F&GP/22/67.5    The need for an out of hours security call out service for the Steyning Centre to be 
discussed – Ongoing – details to be discussed with new deputy clerk when in post.  
 

F&GP/24/08.2    CCTV project to be further discussed with contractors on site – Ongoing with  
Cllr S Alexander working with company to get another on site meeting sorted out. 
 

 

 CLERK 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 CLERK 
  
 CLERK 

 
 Cllr S Alexander 
 
 
 

 CLERK  
 
 
 
 
 

 CLERK 
 

 
  
 
 

 CLERK 
 
  
 
  
 
 
 
CLERK 
 

  
 
 
 
D. CLERK 

 
CLERK &  
CCTV W. Party 

 
 



45.3 
 

 
F&GP/24/46 
46.1 

 
F&GP/24/47 
 

F&GP/24/13.1    Clock Tower working party to convene in efforts to locate relevant documentation –  
Ongoing with many archived documents to be checked.  

 
INFORMATION/CORRESPONDENCE ITEMS  
None 

 
DATE OF NEXT MEETING – 14th January 2025 @7.30pm.   
 

The Chair closed the meeting at 9.23pm  

 
Signed   …………………………………………………….     Date 14th January 2025    
Chair 
 

A video recording of this meeting can be found using this link:  
https://youtu.be/o0-tzUGnevs 
  
  
 
 

Working Party 
 
 

  

https://youtu.be/o0-tzUGnevs


01.03.23  STRICTLY BOARDROOM 

Five key risks for unincorporated sports clubs 

Sport England has recently reaffirmed the common principles shared by 
organisations that demonstrate good governance. These common 
principles are structure, people, communication, standards & conduct, and 
policies & processes. In this article we focus on the first, and arguably the 
most important, of these common principles, namely structure. 

Having the right structure for a sport club provides a solid foundation for 
development, growth and sustainability. It ensures a club can make 
decisions in the best interest of the club and its members, provides 
confidence to external stakeholders, and ultimately can limit risk in an 
increasingly litigious world. 

Historically, many sport clubs are structured as unincorporated 
associations. In essence, this is a contract between the individual members 
of a club. The club is governed by a set of rules created by the member. 
What this means is the club is not a separate legal personality from its 
members, which has implications not just for the club but also, 
importantly, for the personal liabilities of its members. 

What then are the FIVE KEY RISKS for the club and its members in 
running a club as an unincorporated association? 

Risk 1 - Entering into contracts 

As a club structured as an unincorporated association has no separate 
legal personality, it cannot itself enter into contracts with third parties. This 
means that the members of such a club are likely to be the ones liable to 
perform a contract purported to be entered into by the club. This presents 
a significant personal risk. 

In practice, many clubs form management committees who assume 
responsibility for the debts and liabilities of the club, but the effectiveness 
of this delegation will depend entirely on the club rules created by the 
members. 

Risk 2 - Raising funding 

Without an express power in the club rules allowing an unincorporated 
association to borrow money, it cannot take out a mortgage, bank loan or 
other type of loan from a third party. Even if such express powers exist, 
lenders tend to be reluctant to lend to unincorporated associations 
because of their lack of separate legal personality and the difficulties of 
securing charges over a club’s property. 



This often means that individual members are required to sign the 
acknowledgment of indebtedness for a debenture, meaning they will be 
personally liable for the debt unless the acknowledgment contains a 
restriction on the right of repayment. So, it is essential that any funding 
documents are carefully drafted to limit the personal liability of members. 
For example, the documents could attempt to limit the personal liability of 
members to the extent of the members subscription fee. As you can 
imagine, this is likely to prove insufficient for most lenders, making it 
difficult to raise funding. 

Risk 3 - Claims against the club 

Clubs can sometimes face claims from third parties arising from negligent 
acts or breaches of contract. These claims can arise from something that 
happens on the club’s premises or the behaviour of members or simply 
the failure to meet a contractual payment. Such claims can result in 
members becoming personally liable, for example, if the members have 
assumed legal responsibility for the upkeep and safety of the club’s 
premises and have failed to do so. 

In terms of contracts, a club run as an unincorporated association should 
make sure that contacts entered into by the club accurately reflect the 
liabilities being assumed by those acting on behalf of the club. 

Having adequate insurance to cover potential claims against the club and 
its members is an extremely important aspect of risk management for any 
club, as is taking advice from a specialist insurance broker that 
understands the market. 

Risk 4 - Holding the club’s property assets 

As an unincorporated association has no separate legal personality, club 
premises are usually held by individuals on behalf of the club. So, for 
example, a clubhouse and grounds may be held: 

• By all the members as joint tenants or as tenants in common. 

• By some of the members as trustees on trust for all members. 

• By some of the members as trustees on trust for the purposes of the 
association. 

• By all the members subject to their contractual rights and liabilities 
to each other as set out in the club’s rules. 

The method of ownership needs to be thought through carefully to ensure 
it properly meets the requirements of the club, its members and their 
appetite for risk. In the absence of any express provisions in the club rules, 
the members remain liable for arranging such insurance and paying the 
premiums. 



Risk 5 - Complying with the law and regulations 

Again, in the absence of any express provisions in the club rules, the 
members of an unincorporated sports club remain responsible for the 
club’s compliance with all appropriate law and regulations - for example, 
health and safety, occupier’s liability, liquor licencing, data protection and 
safeguarding. 

How can these risks be better managed? 

Due to the risks highlighted above, many unincorporated sports clubs 
choose to incorporate, to enable the club itself to enter contracts and to 
provide protection for the club’s members. 

Common incorporated structures include companies limited by 
guarantee, companies limited by shares, community interest companies 
(CIC’s), cooperative and community benefit societies or charitable 
incorporated organisations (CIO’s), the choice of structure being 
determined by the particular features of each sports club and the needs of 
its members. 

The incorporation process itself can sometimes be a little fiddly and time-
consuming but the benefits can be great. Having a specialist adviser 
alongside you will ensure that nothing is missed and the benefits you seek 
are achieved. 

For further information, please contact Philip Bowers or call 0151 906 1000. 

 

mailto:philipbowers@oconnors.law




































SPC Action Plan for 2024/25  Updated 16th Feb. '25 Key: -      Green - Completed,          Yellow - Due,         Orange - Overdue. 

Project Name Objectives Task / Activity  Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity  Timescale Responsibility Risks to timescale Mitigation to Risks 

Youth Service 

Business 'Start up' 

Start up a fully functioning and staffed Youth 

Service provision, building upon the 

groundwork and outline business plan put in 

place in 23/24

Complete selection of Part 

time staff and promote first 

activity week

By End 

July

Compile first trial week 

Youth Holiday Activities
By Aug.

Present to Councils first reports 

concerning new staff, new set 

up and the way forward

By Oct.

Complete first term time 

programme, have all other 

start up procedures, equip and 

locations in place

By Nov

Ensure staff training 

programme in place, regular 

reporting begins and phase one 

activity programme established

By April 

25

Clerks, Youth 

Team & JPYC 

Com.

There is an entire Business Plan to roll out - and its 

success is dependent on the bonding and management of 

4/5 new members of staff. Many unknowns and much 

can go wrong

Ensure Upper Beeding 

Clerk takes some of the 

management 

responsibilities

Chandlers Way 

Pocket Park

Complete installation of new play area, and 

begin planting programme for pocket park 

side, plus engage voluntary support

Gain agreement for then 

order new play area 

equipment. 

By July

Coordinate project install, 

and inform residents of 

imminent installation 

details 

By Mid 

Sept

Complete play area 

install and notify use of 

CiL monies

By end 

Oct.

Gain agreement for 

phase one of planting 

programme

By Nov.

Engage with community once 

more to agree final 'look' and 

for volunteer assistance
By April 

25

Clerk & 

Working party.

Community 'buy in' to the project is key - but this will 

take some considerable time and effort.                                               

Phase one planting either way must be done before 

Winter

Clear and concise com. 

Eng. Working party briefs 

to ensure clarity of 

position

MPF Main Access 

improvements

To upgrade the main point of access, as 

appropriate and as funds allow, to ensure it is 

welcoming & attractive

Consider Trough x 4  

installation adjacent Car 

Park with SiB

By Dec
Consider Bollard installation 

adjacent Emergency access 
By Dec.

Consider Storyboard 

installation on field 

adjacent Emergency 

access

By Jan 25

Consider Car Park re-

lining dependent on 

installatiopn agreements

By Jan 25
Complete installation 

programe re agreements 

for these 4 considerations

By June 25

Clerk & 

Community 

Com.

There are a number of elements involved in this project 

and there is a need to work closely with Cricket Club, 

Steyning in Bloom and the Partnership to ensure finance 

is shared  to allow for project success 

Keep Cricket club in the 

loop and ensure they are 

part of the process.  

Managing expections 

crucial

Stey. Centre energy & 

carbon saving 

To review and overhaul the energy usage  

within the Steyning Centre including the 

heating system, lighting and insulation.  

Find speacialist heating 

engineer and discuss 

scope of works

By Oct Appoint contractor By Dec.
Agree scope of works 

and timescale 
By Jan 25

Agree financial 

commitment for all or part 

of works {up to agreed £5K}

By Feb

Complete installation  

within budget 

parameters

By March
Clerk & P&P 

Com.

Contractrs need very specific skill set - therefore ensuring 

the right engineers are avialble will be a risk to timescale
TBC

High Street 

Christmas Lights

Install High Street lighting display to include 

agreeing new display, checking Lamp post 

integrity & all permissions 

Agree display for 

Christmas 2024 and have 

order confirmed

By End 

July

Seek permissions from 

WSCC & Electric 

suppliers

By End 

August

Agree date for Lamp post 

testing plus ID which posts 

need testing

By Sept.

Complete all document 

permissions and agree 

install dates

By End 

Sept.
Complete installation 

Before 

End of 

Nov.

Clerk and F & 

GP

There are many Contractors / Orgs. involved and if some 

in the chain of inter-dependant tasks are not easily 

compliant, then chain & timescale could breakdown
COMPLETED

SPC Climate Action  

Plan
Develop and agree a  climate action plan 

Seek approval for key 

actions which will form 

our climate action plan

By End 

July

Develop objectives for 

outstanding actions 
By Oct 24

Review energy and bank 

providers and feasibility of 

changing 

By Jan 25
Add a climate page to 

the SPC website 
By Jan 25

Identify any further 

climate priorities for 

25/26 (One planet)

By Dec 24
Climate Action 

Group

Capacity of the clerk and team to progress some actions, 

given the length of some of the processes involved
TBC

MPF / Charlton St 

Ent. Improvements

Work with WSCC to understand what can be 

done to make this access point work better as 

an access point for the community

Consider options for 

groundwork improvements 

and associated finance

By End 

Oct

Have Sign post installed 

& its ground works, plus 

liase with neighbours for 

'buy in'

By Nov.
Meet with WSCC officers to 

determine nature of 

cooperation and joint scope

By Dec.

Remove kissing gate 

remnants and make 

good field access point

By Feb '24

Complete levelling off of 

entrance if funding 

allows 

By May 

'24

Clerk & WSCC 

officers

The costs involved in this what seems relatively small 

project are comparitively large - If match funding not 

available then this may compremise the completion of 

the project or scope reduced

Getting scope of works 

correct is all important - 

must obtain quotes early

High Street Tower - 

Clock Maintenance 

Agree scope of works with the Clock Tower 

owner, demarcation for scaffolding, 

timetabling & clock face renewal continuity.

Agree contractor to 

undertake works. 

By End of 

Oct.

Clerk to supply notes on 

historic scope of works & 

committee agree plan

By Dec.

Agree scope of works 

and timescale with 

owner

By Feb 25.
Agree financial 

commitment for part 

scaffold hire arrangements

By March 

25.

Help apply for 

permissions for work to 

be done & obtain 

timeframe

By End 

June '25
Clerk / F & GP

Main Building contractor could find more issues than 

originally thought or owner may renege on agreements. 

We have obtained a quote for our works, but 

coordination with owner remains the issue. Timetable 

completely in hands of the owner

Maintain close contact 

with owner to ensure 

scheme is kept relavent 

Bus Shelter 

improvements

# - Work with Schools /Local Art groups to find 

an artistic installation for the shelter interior                                                

# - Find solution for physically challenged users 

of shelter            

Obtain contacts and 

begin liason with key 

partners

By Nov

Come up with ideas for 

installation and discuss with 

stakeholders + gain com. 

Approval

By End 

March.

Discuss once more 

options for change of 

level in half of shelter

By End 

April 24

Commission works & obtain 

ideas for appropriate 

installation protection

By End 

April 24

Complete installation 

and official unveiling

By end 

June 24

Clerk / 

Community C.

A high profile project with likely opposing views & many 

ext. groups being involved suggest difficult resolution. 

The school have recently been positive about 

collaboration

Set up community 

engagement meeting 

with key stakehoilders to 

gain views early 

Steyning Car Parks & 

Signage

Continue quest for all three Car Parks to be 

properly signed on roads and that all three are 

upgraded and maintenance programe in place

Gain Long term Car Park 

redesignation for 

Fletchers Croft - HDC

By July 24

Gain agreement from 

HDC that road and Car 

Park signage amended & 

phase 1 done 

By August

Phase 2 signage and 

maintence agreements 

in place + have EV 

chargers in place

By Feb 25

Lobby HDC for Newmans 

Gardens C.P. works to be 

completed this financial 

year

By March 

25.

Finalise,and gain approval 

for, a Car Park joint 

management MOU with 

HDC

End June 

25

Clerk / Ian 

Alexander / 

Cllr Finnegan

Completely dependant on positive working relationship 

with HDC Car Parks and WSCC Highways depts

Be aware and prepared 

for HDC becoming less 

compliant 

CCTV purchase & 

installation

To agree CCTV monitoring installation for the 

Steyning High Street,  and progress 

arrangements for MPF and Fletchers Croft

Bring recommendations for 

agreement to F&GP 

covering scope & cost

By Dec
Gain agreement from Full 

Council for scope & cost of 

prefrred system

By Feb 25
Public consultation for 

parish wide system - Max 

scope, 'future safe' 

By End 

April 25

Work to ensure 

infrastructure and 

permissions in place

By End 

May 25

Complete phase 1 

installation

By End 

June '25

Clerk, working 

party , Full 

Council

Working productively with appropriate companies on 

scope takes considerable time and efforts including many 

on site meetings. Plus consultation will involve a great 

deal of work and appropriate publicity

Promote positive 

engagemnt and ensure 

scheme is understood by 

wider community 

SPC Social Media and 

App. roll out

Attempt regular postings on a number of 

platforms - to promote work of council, as well 

as ensure positive and correct information 

drowns out unhelpful 'noise'  

Community Engagement 

Group to rec. main list of 

promo pages

By August
F&GP approve first tranche 

of promos & where to post
By Sept

Start process when links to 

web site are productive
By Oct.

Increase frequency of 

output including more 

narrative, maybe a blog

By Nov
Agree APP provider and 

complete full coverage
By Jan

Clerks office and 

Community 

Engagement Group

# - All parties aware of limitations on officer time, and 

for the need to ensure the Web site upgraded at the 

same time or preferably before full roll out of SM so links 

work correctly    # APP to follow, when Links ok

Ensure there is always a 

willingness to work 

towards a resolution

Neighbourhood Plan - 

Phase II pt1

Following SCP agreement to return to our N. 

Plan to consider missing elements from first 

plan, within 6 months of HDC Local plan being 

made - To do so. 

To gain agreement from 

Full Council to start the 

process in advance of L. 

plan being made

July 

meeting

Working party to meet to 

make recommendations, 

and Full C to agree

Sept 

Meeting

Discuss scope of phase II 

with N. Plan consultant and 

bring back to Full C for 

remit

By Nov.
Apply for grant monies - if 

appropriate to make 

application

By Dec.

Vote in new N. Plan sub 

committee Cllr members 

and begin Phase II in 

earnest

By Dec 24           ALL
Depends on whether Full Council agree to continue or 

not - as understanding progresses with information 

obtained
COMPLETED

Mouse Lane - Op. 

Watershed app.

Work with Wiston Estate, WSCC Cllr & 

engineers, local residents and any other key 

stakeholders to work out a scheme which 

could alleviate current issue 

Gain data gathered by 

WSCC engineers, & work to 

identify possible solutions 

By Oct
Reconvene working party 

to discuss next apprach to 

wiston estate

By Nov.
Formulate plan to be 

discussed by working party 

then Full Council

By Dec.

Complete draft 

operation watershed 

application

By Jan 25

Finalise application and 

decide upon any match 

funding requirements

By Feb
Working party, 

Clerk and Key 

stakeholders

WSCC Engineers and Cllr are proving illusive and this is 

slowing the process.. The main problem however is that 

no one currently really knows how to affectively alleviate 

the issue. 

Might have to simply go 

for best value approach

Steyning Traffic 

Regulation Orders 

Complete the TRO project - incorpourates 

improvements to Church Lane, Tanyard Lane, 

High Street, Vicarage Lane, Jarvis Lane and a 

speed limitation on the A283 

Finalise last of the three 

TRO applications with Cllr 

Linehan

By July
Community Committee to 

respond to final WSCC 

officer led amendments

By End of 

July

First 2 x TRO's go out to 

Public consultation - SPC to 

be informed regards 

response

By End 

Sept

A283 - WSCC officer  to 

design scheme, Cllr P.L. to 

agree extent of cover then 

out to consultation

By End 

Nov

Successful applications 

to be installed before 

end of financial year 

Before 

End of 

March 25

Clerk / Community 

C./ Cllr Linehan / 

WSCC Officers

TRO submissions go to public consultations so in hands of 

WSCC officers and residents to resolve our best 

intentions

Make schemes as 

reasonably scoped as 

possible                             

Avoid controversy

Neighbourhood Plan - 

Phase II - pt2
Take N. Plan review through from start proper 

to Reg 16 consultation

Complete selection of 

residents reps. For 

committee, and pay first 

invoices.

By Jan 25

Complete intial Design code 

works for consult-    -ants 

and review their resultant 

draft docs

By Feb.
Obtain grant monies - 

certainly initial £10k and 

consider next application

By Feb.

Complete design code 

works, and gain 

agreement plus begin 

review rest of N.Plan

By March 

25.

Take updated N. Plan 

through Reg 14 

consultation & submit 

for Reg 16 

By April 

25

N. Plan 

Steering Com.

Depends on the commitment from Councillors and 

resident reps, as to whether difficult time constraints and 

strict timetable as a whole are dealt with affectively and 

goals achieved.

Working closely with N. 

Plan consultant to avoid 

misunderstand-     -ing of 

expectations

Last Years project 

completions
To complete the unfinished SPC projects from 

the year 2024/25 agreed list

1. High Street Notice 

Board relocation

By End 

August
2. Finger post installation

By End 

Oct.

3. Implementation Plan 

'Sign off' from HDC
By Nov.

4. Installation of new SPC 

Sign post - For MPF
By Nov.

5. Draft new Tree 

Management Strategic 

Plan 

Before 

End of 

May 25

Clerk and 

Community 

Com.

Needng WSCC, shop owners, HDC to grant permissions 

for projects 1, 2 and 4. Needing HDC to complete long 

awaited / delayed review of Imp plan. Office Time only 

constraint for project 5 

Keep positive coms going 

with partner 

organisations to ensure 

action



           Item 6.4 

Grant Requests to SPC {End of Fiscal Year}   

Briefing Note 
 

• We have had four grant requests in for the end of this year {details noted below}.  
 

• We have £1,382 left under this particular SPC budget heading and therefore 
available for our immediate consideration 

 

• It is possible to accommodate all four applications, but it is for you to decide. 
 

• Request Totals as follows: 
Grant Request 1. – £100 
Grant Request 2. – Up to £400 
Grant Request 3. – Up to £350          
Grant Request 4. – £125  
Grant Request 5. – From £65 up to £390 
 

• We need to agree a motion to incorporate our preference for this period please 
----------------------------------------------------------------------------------------------------------------------------- ---------------------- 

 
Grant Request 1. 
 

 
Hello John, 
 
Please find attached a copy of the receipt and summary cover for our yearly Public 
Liability insurance. 
 
In previous years SPC has agreed a grant to cover our 3rd party insurance premium. 
Last year the premium was £157.  This year it is £100. (Surprising drop - but same cover) 
 
We would be very appreciative if you could ask the SPC to agree to refund us this as it 
has done over the last 10 years. 
 
With many thanks 
 
Roger 
Leader SCO 
 
 
 
 
 
 
 
------------------------------------------------------------------------------------------------------------------------------------- 



Grant Request 2.       
 

STEYNING & DISTRICT COMMUNITY PARTNERSHIP LTD  

The Steyning Centre, Fletchers Croft, Steyning. BN44 3XZ  
Please contact us via email: steyninganddistrict@gmail.com  
 

Steyning Vintage Revival Sunday 4th May 2025 - Overview and Funding 
Request  
 
Funding Request  
We are asking for a grant of £400 from Steyning Parish Council’s 2024/25 Grants Fund to enable us 
to publicise and general running costs the forthcoming Steyning Vintage Revival Event.  
 

Background  
The Visitor and Tourism Committee of the Steyning & District Community Partnership is currently 
planning our third Steyning Vintage Revival on the 4th of May 2025.  
This event will take place on the bank holiday weekend and will include local enthusiasts with classic 
cars, buses, classic motor bikes, traction engines and other vehicles to be displayed in the High 
Street. We also hope to have a small ride-on railway that will be located off the High Street. There 
will also be entertainment with a focus of local acts as well a pop-up stalls that will include food and 
drink as well as vintage and collectable market area. We are keen to promote fancy dress on the day 
and we are working on some other fun and exciting ideas to compliment the day.  
 
Overview of the Steyning and District Community Partnership  
Steyning & District Community Partnership was formed in 2001 and incorporated as a non-profit 
making limited company in May 2007. The “& District” consists of Ashurst, Wiston, Upper Beeding, 
Bramber, Edburton & Small Dole. Since its onset it has instigated and overseen a great many 
community projects and events, working with groups of hard working local volunteers. There are 5 
sub-groups working within the Partnership and reporting to the Management Committee, one of 
these being the Visitor & Tourism Committee, who are responsible for organising and running 
numerous projects and event, one of which is the Vintage Revival Day, for which funding is now 
sought.  
The Partnership currently has 3 directors with approximately 12 other management Committee 
members and a further 40-50 active volunteers across all Committees.  
 
Aim of the Steyning Vintage Revival  

o To host an event following the success of the previous years  

o To create an exciting and vibrant High Street for the residents and visitors to experience a range 
of vintage and historic vehicles, memorabilia and entertainment.  

o To promote the local shops and the town in general  

o To build community cohesion  

o To provide a level of education and knowledge  

o To attract visitors to Steyning from outside the immediate area using social media and wider 

platforms and information leaflets.  
 
Purpose of the publicity campaign  
To publicise the Steyning Vintage Revival in order to provide a good level of attendance to support 
the event and local business and to create a level of energy and excitement around the event.  
 
 



Publicity  
The publicity campaign has already started and will ramp up at the start of April 2025 with the 
production of; A5, A4 and A3 fliers and posters, to be distributed in local shops, the library and 
museum etc. Nearer the time three banners will be displayed (usually 3 weeks before the event), 
one on the corner of the High Street and Church Street, one adjacent to the Clays Hill roundabout 
and one at the Horsham Road and A283 junction as well as posters in many surrounding villages as 
well as throughout the immediate District. There will also be a social media publicity campaign and 
hopefully a radio slot and all publicity will link to more details about the event on our website 
(www.VisitSteyning.co.uk) as well as on Facebook at facebook.com/visitsteyning and Instagram too. 
This year we have also reached out to local car clubs and they have been busy promoting the event 
through their own social media accounts and newsletters.  
 

• Total anticipated costs for this part of the project (2024 costs previously approved)  
Printing:  
A4 posters x 30 = £18 + VAT  
A3 posters x 10 = £9 +VAT  
A5 flyers (double sided) x 250 = £65 (no VAT)  
Banner Vinyl Patches (reuse banners from previous years) - £100 + VAT  
Collectors Exhibitors Sticker (Sign posting the event and Steyning at other meets) - £215 + VAT  
Total cost = £407.00  

 
General:  
Bins and Clean up = Approx £400 + VAT  
First Aid = £390 + VAT  
Licences + High Street Closure = Approx £140 + VAT  
Entertainment + PA = £600 + VAT  
Total cost = £1,530.00 
 

• Match Funding from V&T Committee  
Value of volunteer time to plan and execute event, including the time of volunteers outside the V&T 
Committee who will assist: circa 200 hours @ £15ph = £3,000.00  
 
Amount of Grant to be requested  
A contribution from the Parish Council of £400 from its Grants budget to fund the publicity materials 
to support the event. Note also this contribution assists with the overall running cost that we incur 
when delivering an event that is free access. 
 
-------------------------------------------------------------------------------------------------------------------------------------- 

Grant Request 3.   
  

STEYNING & DISTRICT COMMUNITY PARTNERSHIP LTD  

The Steyning Centre, Fletchers Croft, Steyning. BN44 3XZ  
Please contact us via email: steyninganddistrict@gmail.com  

Steyning Country Fair Monday 26th May 2025 - Overview and Funding 
Request  
 
Funding Request  
 

We are asking for a grant of £350 from Steyning Parish Council’s 2024/25 Grants Fund to enable us 
to run the forthcoming Steyning Country Fair.  



Background  
 

Steyning Country Fair is a free bi-annual High Street event which takes place on the Whitsun Bank 
Holiday Monday at the end of May. It has been a well-loved part of Steyning life for over 25 years. It 
was originally set up to focus on Steyning's rural heritage and history as a market town and to 
encourage visitors and residents alike to sample its delights. Since then, volunteers from the local 
community have worked hard to continue to maintain this very special town event.  
Local farmers bring their rare breeds and livestock for all to view in the town centre car park, 
providing a chance to catch up with fellow farming folk and also providing a valuable education for 
the many children who attend. Rural craftspeople come to demonstrate and sell their wares, and 
small independent food producers bring a tempting array of delicious local produce.  
Entertainment with a rural flavour takes place all day - Maypole and Morris Dancing, country 
dancing for all, fabulous folk and jazz bands and street entertainers. A very popular fun dog show 
also takes place on the day, a few steps away on the community field. And our wonderful array of 
independent shops open their doors to join in the fun.  
This year the Steyning and District Community Partnership has joined with the Country Fair 
Committee to help organise and support the event.  
 
Aim of the Steyning Country Fair  
 

o To host an event following the success of the previous years  

o To create an exciting and vibrant High Street and use of Fletchers Croft for the residents and 
visitors to experience a range livestock, rural crafts (which include demonstrations), the dog show as 
well as independent food producers.  

o To promote the local shops and the town in general  

o To build community cohesion  

o To provide a level of education and knowledge  

o To attract visitors to Steyning from outside the immediate area using social media and wider 
platforms and information leaflets.  
 
Total anticipated costs for the event (Base on 2023 spend):  
 

Entertainment £2,598  
Operating costs £7,162.75  
Dog show costs £350.82  
Total cost = £10,111.57 
  
Match Funding from Country Fair Committee  
 

Value of volunteer time to plan and execute event, including the time of volunteers outside the 
Steyning Country Fair Committee who will assist: circa 300 hours @ £15ph = £4,500.00  
 
Amount of Grant to be requested  
 

A contribution from the Parish Council of £350 from its Grants budget to help fund the event, 
specifically the Dog show that will take place at Fletchers Croft.  
  
Signed: Russell G K Barnes (Director of the Steyning and District Community Partnership, Chair of the 
V+T Committee and Member of the Management Team) Date: 03.03.25  
 
 
-------------------------------------------------------------------------------------------------------------------------------------- 



Grant Request 4. 
Dear John, 
 

In recent years the Parish Council has very kindly sponsored the defibrillator located on the outside 
wall of the Steyning Centre.     
 

Steyning Area First Responders are very grateful for the support the Parish Council has given in the 
past. We are hoping the Council will consider extending their sponsorship for another year at a cost 
of £125.  
   

The funds we raise are used to help with the costs of maintaining, updating or replacing the 
defibrillator and associated equipment to ensure it is in good working order should it ever 
be required to help in a medical emergency in the area.  
 

If the councillors have any questions or need more information please get in touch with me.  
 

Thank you. 

 
Graham 
Treasurer, Steyning Area First Responders 

 
 
--------------------------------------------------------------------------------------------------------------------------------------                                                                                                                      

 
Dear John Fullbrook - Parish Clerk 
 
On behalf of the staff, Board, volunteers and clients of 4Sight Vision Support I am writing today to ask if 
Steyning Parish Councillors would consider supporting our work. 
 
We receive no Government support and rely solely on voluntary donations to deliver our services free of 
charge to our clients.  We currently support 21 residents from your parish who are blind or partially 
sighted.  Your support would directly impact them.  Our vision is that every person with sight loss is aware 
of, can access and benefit from 4Sight Vision Support’s services, so that everyone can experience a life 
without limits. 
 
The current challenges  

 
Cost of living crisis 
People continue to face increased costs in food, gas, electricity, fuel and housing. People who are blind or 
partially sighted are, once again, experiencing disproportionate challenges: 
 

• They are more reliant on devices (additional lighting in their homes, Alexa to help them manage 
their everyday tasks, etc.) which are now costing more to run 

• They are more reliant on benefits than the general population; only one in four people who are 
registered blind or partially sighted of working age are in employment 

• The process of claiming Government benefits is complex, forms are often lengthy and paper based 
 

Grant Request 5. 



With more and more of our clients being pushed into poverty, having to make impossible decisions about 
what to cut back on and at increasing risk of a decline in their mental health, access to the correct financial 
support has never been more important.   
 
Since April 2022, we have experienced a huge increase in requests for support with accessing benefits and 
completing complex benefits forms/assessments, increasing from 40 clients in 2021/22 to 128 clients in 
2023/24. We expect this demand to continue. 
 
The crisis has also affected us as an organisation, our operating costs are going up and income is going 
down – some have less to give and competition for funding has increased. 
 
Increasing demand  
There are an estimated 36,200 people living with sight loss or low vision in West Sussex, and our county 
has the largest incidence of age-related sight loss in the UK, with over 6,000 people registered as blind or 
partially sighted (RNIB Sight loss Data). RNIB projections indicate this number will rise a further 22% by 
2032.  
 
Since hospital eye clinics began offering more appointments, resulting in increased levels of diagnosis, we 
have subsequently seen a significant rise in demand for our services, with an average of 63 new referrals 
each month. In 2022/23 we supported 761 new clients, a staggering 45% increase on 2021/22. 
 
There is now a backlog of appointments at local hospital eye clinics, which, along with the RNIB’s predicted 
22% increase in demand by 2032, is likely to result in an unprecedented demand for our services over the 
next few years. 
 
Life after the pandemic 
Covid-19 continues to have a profound and lasting impact on the daily lives of people with sight loss – 
over four years later.  Many of our clients experienced a deterioration to their sight, in some cases 
irreversibly. While others lost confidence and mobility and have still not returned to social and leisure 
activities, losing the independence they once had. This has had a detrimental impact on clients’ mental 
health and wellbeing. 
 
Please help us to continue to be there for our clients: 

 
We receive no Government support and rely solely on voluntary donations to deliver our services free of 
charge to our growing client base, which currently stands at just over 3,400; 21 of which live in your Parish.  
 
A donation, however great or small, will enable us to: 
 

• Listen, and provide emotional and practical support for our clients after diagnosis, which can 
be a devastating and life-changing time, helping people to feel less isolated and alone. 

• Help people to understand their condition and what it means. 

• Carry out our dedicated assessments to identify magnification, techniques and products to 
help with everyday tasks such as reading, shopping, medication, preparing meals; helping 
our clients to make best use of their remaining sight, enabling them to carry out tasks more 
easily and safely and remain independent. 



• Support our clients with accessing benefits and concessions, helping them to complete often 
complex and paper-based forms, such as Personal Independence Payments, Attendance 
Allowance and Blue Badge, ensuring they and their families are provided for, which 
improves their financial stability and reduces stress and anxiety. 

• Assist with setting up and using accessibility features on a broad range of tech devices, 
providing clients with a wealth of information through simple voice-activated commands, 
helping them to access online shopping, banking and feel more connected with loved ones, 
the outside world and their wider community – reducing isolation.  
 

£65 would enable us to support 1 client for a year  
£390 would enable us to support 6 clients for a year 
£1,365 would enable us to support 21 clients for a year 

 
Our Chief Executive, Kirstie Thomas, would welcome the opportunity to speak at a forthcoming council 
meeting, to explain our work in more detail and discuss how we may support more people living with sight 
loss in your Parish.  If this would be of interest to you, please email me: julie.branson@4sight.org.uk or 
phone: 01243 838 001 to discuss this further. 
 

Thank you very much for taking the time to consider our request. 
 

-------------------------------------------------------------------------------------------------------------------------------------- 













Framing the Cricket Club discussion - Tuesday 11 March 2025 
 
 

1. We are not talking tonight about the proposed design of new building – that is for 
other committees and authorities to discuss. We are discussing the granting of a new 
lease. 
 

2. We will have to grant a new lease before the 31st March 2028 or cricket on the MPF 
will cease. This could be unpopular -and likely to attract local displeasure – if not 
national notice. 

 
3. We will be instructing lawyers to draw up a new lease. SPC always has as far as we 

know – and presumably always will. But we will also require legal advice immediately 
to establish our options and constraints in granting a new longer lease as requested. 
 

4. The current pavilion, which we own, is in poor condition. It is going to have to be 
rebuilt in some shape or form in the near future.  

 
5. SPC – and by extension all Steyning residents – ideally should not have to pay for this 

if we don’t have to. Although if the current SCC project collapses we may be forced 
into this option. 
 

6. So our objective should be to grant a lease which would enable SCC to build a new 
pavilion. Financed by the club itself. 

 
7. The current pavilion will have to be removed. As it stands this would have to be done 

at our expense – as the owners. Or we transfer the ownership to SCC. 
 

8. This creates a legal problem. We either have to transfer at a value decided by an 
external valuer (who must take into account the restricted uses the property can be 
put to because it is sited on a Village Green). Or possibly we can transfer it cost free 
to a community group – in this case SCC. We will need to contact WSCC legal officers 
to understand how their Property Disposals Policy applies. We should also contact 
to NALC to establish the basis for their opinions expressed in LTN 56. 

 
9. We are definitely not agreeing a lease tonight – we don’t know what the Cricket Club 

project will actually turn out to be. It has to gain planning approval and also confirm 
finance.  
 

10. We also do not know what kind of lease we can grant. SCC have asked for a long 
lease (more than 21 years, possibly 99 years). This potentially takes their tenancy 
into “long tenancy” which may (or may not) give them the right to renew 
automatically. This would be effectively a sale of property (Note current lease is for 
21 years, probably not accidentally). This might trigger a disposal of public property 
issue – see above. Obviously, this will require legal advice. 
 
 



11. If the project progresses SCC will own a new pavilion they paid for. In principle they 
could, at some future date, sell it or rent it to another party – but as its sited on a 
Village Green only to another Sports club or café provider. What restriction should 
we aim for? From the wider point of view of Steyning residents a restriction that it 
can only ever be used as primarily a cricket or sports pavilion might be desirable. Can 
we do this? Obviously, this will require legal advice. 
 

12. We also need to know what conditions, if any, are attached to the proposed financing 
of the new pavilion. Do they, or could they, conflict with our interests? Or even with 
Village Green restrictions? 
 
 

13. Finally, we do need to be mindful that the expansion of the Cricket Club premises will 
have two effects. It will allow better meeting opportunities for more sports clubs 
beyond the Cricket Club itself – e.g. SAC, Hockey clubs, etc. The second is it will 
expand the club’s already very successful hospitality operations – e.g. as a wedding 
venue, parties, wakes etc. We should consider whether there any desirable 
requirements to be placed on the new pavilion’s use as a food and beverage supplier. 
 

14. The proposal is that the Clerk is instructed to brief our lawyers as soon as possible to 
establish what lease options are possible – and what are the pros and cons of each 
option. The Clerk is also instructed to obtain advice from WSCC Legal officers as to 
the details of WSCC Property Disposal policies. Finally the Clerk is instructed to make 
contact with NALC to investigate further the legal advice that lay behind Note LTN 56 
(Village Greens). 
 

AS 11/03/2025 
 
 
 



TERMS OF A LICENCE TO PERMIT ICE CREAM TRADING  

ON THE MEMORIAL PLAYING FIELD 

 

1: Licensor:  Steyning Parish Council, Fletcher’s Croft, Steyning BN44 3XZ 

 

2: Licensee:  Sharna Leggott 

   The Dairy Diva - s_leggott@yahoo.com 

    

The licence is personal to the Licensee and not transferrable to any 

other party. 

3: Licensed Area: Space on the Steyning Memorial Playing Field 

 

4: Licensed use: To site a mobile ice cream trade tricycle. 

 

5: Licensed period 1st April to 31st October 2025 

 

6: Determination: The licence shall be determined by: 

   i Either party giving 1 month’s written notice 

   ii By a breach of the Licence 

 

7: Conditions:  The licensee agrees to the following conditions of use: 

i) The Licensee will submit to the Council prior to use of the 

Licenced Area a full Health and Safety assessment. 

ii) To comply with all health & safety requirements in the 

operation of the sale of ice creams to ensure that the public 

safety is not compromised in any way. 

iii) The Licensee will comply with any arrangements made by the 

Council as Landlord in respect of access to and from the 

Licensed Area. 

iv) The Licensee to ensure that all materials are secured at the end 

of each working day and removed from site. 

v) The Licensee to litter-pick all waste material/ rubbish generated 

by sale of ice creams within 50 metres of the Licensed Area and 

to clear and clean the Licensed Area after use. 

mailto:s_leggott@yahoo.com


8. Licence Fee : Nil 

 

9. Indemnity: Nil 

 

10. Legal Interest: No legal interest whatsoever is to be formed on the land during the 

licence period. 

 

11. Miscellaneous: No secure tenure or legal interest is to be implied or construed upon 

the grant of the licence and the Council does not undertake to renew 

the licence at the end of the licence but will consider a new licence for 

a new season when this request is made to the Council office. 

 

12. Liaison: The Licensee will liaise with the Deputy Clerk, Leanne Poole: 01903 

812042 for all matters relating to the licence prior to and upon 

completion of the licenced activities and in her absence the Clerk, John 

Fullbrook. 

 

 

John Fullbrook 

Steyning Parish Council Clerk 

 

On behalf of the Licensee, I agree to the terms of the temporary licence as set out above: 

 

Signed: ……………………………………………………………………………………….. 

Description Details of signatory: …………………………………………………. 

Date: …………………………………………………………………………………………… 

 



           Item 6.7 

To consider the next 3 year Neighbourhood Wardens 2025 - 28 Contract 

Briefing Note 

At the last F&GP meeting members gave a commitment to carrying on with the 
Neighbourhood Wardens Contract for the next three years. We are now considering the 
details of said contract. Following this note we have attached the previous contract as per 
agreed by all parties three years ago, and below are the requests set out from the HDC 
management team – suggesting their amendments. I need members to consider and agree 
both these and any other amendments to the contract so that this can be fed back to HDC 
and other parish councils. Please also see the draft MOU which would need to be signed by 
the three councils following your agreement – note the only changes made are updates to 
dates, and clerking details at the other two parish councils. 

First then please note the suggested HDC amendments below:- 

 

Subject: Amendments to the previous Draft SBUB warden agreement 2025-2028 

Dear John, Stephen and Paul  

 Further to recent correspondence, I have been working with Legal and HR colleagues to draft an updated 
agreement for the next three years. There is some minor rewording in places to reflect current working 
practices and some bits have been added in to bring the agreement in line with standard legal wording. 
We are also looking at standardising the agreements as much as possible although there will obviously be 
some differences in local schemes. Essentially, the main changes are as follows: 

1.1 –     I have removed the shift rota from the agreement itself – this will change from time to time so  will 
be out of date, but I have stipulated that the rota will be agreed between parties.                                                                        
2.3 –     wi-fi has been added in.                                                                                                                                                                            
6.2 –    the steering group member role profile has been removed as a separate appendix and 
incorporated within the steering group terms of reference (appendix 1) to simplify.                                                                                       
7.1 (and appendix 2) – previously referred to as KPIs but they are more around powers and actions / 
outcomes, so terminology has been changed.                                                                                                                                       
7.4 and 7.5 – Added a section around performance concerns which is standard in other more up to date 
agreements.                                                                                                                                                                                                        
8.5 –    added a breakdown of percentage of costs for each Parish.                                                                                                  
9.3 –    Added a standard paragraph in respect of termination on grounds of performance to bring it in line 
with up to date agreements (HDC responsibility).                                                                                                                            
9.5 –    Previous paragraph from the last agreement is deleted as HDC would be liable for all costs anyway 
(not just payments that relate to the period of employment under the agreement).                                                            
10.1 and 10.2 – a 4 month notice period added in the event that the Parish Council decide not to renew at 
the end of the agreement period. This will give sufficient time for staff to seek alternative employment.              
11 – Updated standard legal wording around liability.                                                                                                                        
17 – Standard legal section added on data protection/freedom of information. 

 

Mandy   Cunningham 
 

Community Services Manager 



 

 

 

 

 

AGREEMENT 
 

FOR 
 

 THE PROVISION OF A 
 

NEIGHBOURHOOD WARDEN SCHEME 

 
 

 
 
 

HORSHAM DISTRICT COUNCIL  
 

 
-AND- 

 

 
STEYNING PARISH COUNCIL  

BRAMBER PARISH COUNCIL & 
UPPER BEEDING PARISH COUNCIL 

 

 
 

 
 

 1 April 2025 – 31 March 2028 
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THIS AGREEMENT is made  

BETWEEN 

 

(1) HORSHAM DISTRICT COUNCIL (Parkside, Chart Way, Horsham RH12 1RL AND 

(Hereinafter called “The District Council”) 

 

(2) STEYNING PARISH COUNCIL(The Steyning Centre, Fletchers Croft, Steyning, 

West Sussex BN44 3XZ), BRAMBER PARISH COUNCIL (The address of the 

incumbent Clerk) & UPPER BEEDING PARISH COUNCIL (The Gladys Bevan Hall, 

Church Lane, Upper Beeding, West Sussex BN44 3HP) 

(Hereinafter called “The Parish Council cluster”) 

 

WHEREAS 

The Parish Council cluster has made a request to the District Council for the provision of a 

Neighbourhood Warden Scheme for the Parish. The District Council has agreed to provide 

such services subject to the Parish Council cluster paying to the District Council the charges 

specified in the annual budgeting process. 

 

Nothing in this Agreement shall be taken as fettering the discretion of the parties to this 

Agreement in the exercise of their statutory powers and duties. The Parties are shown 

above as outlined in (1) and (2). 

 

 

IT IS HEREBY AGREED AND DECLARED as follows: - 

 

1.  ESTABLISHMENT 

 

1.1 For the purposes of this agreement, the agreed establishment will be two full-time  

(37 hours per week) Neighbourhood Wardens deployed to the Parish areas of Steyning, 

Bramber and Upper Beeding in accordance with the agreed shift rota determined by 

priorities as agreed and reviewed by the steering group.   

 

1.2 The wardens deployed will predominately perform duties as set out in the Standard 

Operating Procedures manual and as agreed by the steering group within the Parishes and 

their community but may occasionally be asked to help with an emergency in the district 

or, with prior notice, to help another warden service in another location to support 

community events. This will be a reciprocal arrangement. 

 

 

2. COUNCILS’ OBLIGATIONS 

 

2.1 The District Council shall have absolute Operational Control over all members of its staff on 

a day-to-day basis with any significant alterations to the priority areas of work or locations 

agreed by the steering group. 

 

2.2 The District Council will employ the wardens in accordance with the provisions of this 

Agreement. 

 
2.3 The Parish Council cluster shall provide suitable office accommodation in one of the parish 

areas for the wardens, free of charge, which is both safe and appropriate for their needs in 

accordance with the Health & Safety at Work Act 1974. This includes lockable door, 

lockable storage, two desks and chairs, phone line, power, wi-fi, access to toilets and rest 

facilities. The office should be accessible out of normal office hours.  

 

 

3. RECRUITMENT AND TRAINING 

 
3.1 The District Council will arrange for the Neighbourhood Wardens to be recruited and trained 

to the Council’s normal standard and subject to the Horsham District Council Staff 

Discipline & Grievance procedures.  
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3.2 The Warden Supervisor may be able to provide limited cover for Warden duties during 

times of absence, including but not limited to annual leave, sickness or maternity leave.  

However, in the event of staff absence it may be necessary to alter shift patterns for the 

lone working Warden to reduce any risks associated with times of day and activity. 

 

3.3 All Neighbourhood Wardens will be subject to the Horsham District Council standard terms 

and conditions of service. 

 

 

 

 

4.        UNIFORM, EQUIPMENT & TRANSPORT  

 

4.1 The District Council will provide the standard Neighbourhood Warden uniform.  

 

4.2 The District Council will procure a vehicle for warden use which will be appropriately liveried 

in accordance with HDC corporate branding guidelines.  The costs will be considered by the 

steering group in advance of any agreements being signed. 

 

4.3 The District Council will provide the following for the dedicated use of the Neighbourhood  

 Wardens:  

• Mobile telephone 

• Computer 

• Uniform 

• Miscellaneous equipment  

• Training 
 
 

5. STAFFING LEVELS 

 

5.1 The Neighbourhood Wardens will be employed by the District Council using the collective 

funding from the Parish Council cluster within this Agreement and will be deployed as 

shown in section 1. 
 
 

6. MANAGEMENT INFORMATION 

 

6.1 The District Council, through the Neighbourhood Warden Supervisor, will attend regular 

Steering Group meetings with the Parish Council to discuss the operation and effectiveness 

of the Neighbourhood Wardens. 

6.2 The District Council will provide a Steering Group Terms of Reference (Appendix 1).  

Within the Steering Group, a minimum quorum of 1 representative from each Parish is 

required to make or agree decisions about the warden scheme. 

6.3 Each Parish Council within the cluster should provide one representative (in addition to the 

Clerk) to attend the Steering Group meetings acting as the conduit for information. 
 
 

7. PERFORMANCE REVIEW 

 

7.1 The District Council will monitor the performance of the warden service in relation to the 

powers and actions as listed in Appendix 2, which will be presented as part of the monthly 

warden report and will be monitored by the steering group.. 

7.2 The wardens will submit monthly reports to the Steering Group members and Clerks, to be 

shared with the respective Parish Councils. 

7.3 In the event that a Parish Council is dissatisfied with the performance of the service, and 

that is not able to be rectified via the Steering Group, the Clerk should make contact with 

the Community Services Manager, putting these concerns in writing.  
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7.4 Any performance concerns will be dealt with by The District Council using their performance 

management process and the issue will be reviewed as part of future Steering Group 

meetings until the matter is resolved. 

 

 

7.5 Following an agreed period of time being undertaken to allow any Warden performance 

issues to be resolved, should the Parish Council remain dissatisfied with Warden 

performance and the Parish Council and the District Council cannot resolve the matter via 

clause 15 Disputes Resolution and the Parish Council wish to terminate a Warden on the 

grounds of poor performance, clause 9.3 will apply. 
 
 

8. FINANCIAL PROVISIONS  

 

8.1 The District Council shall provide by the end of each calendar year an estimate based on 

current pay scales and associated costs for Neighbourhood Wardens for the following year 

commencing 1st April.  

 

8.2 The projected costs for the financial year commencing 1st April 2025 for the service 

provided by two Neighbourhood Wardens based upon the most recent pay scales will be 

met by the Parish Council cluster. This will be held as a scheme budget by the District 

Council. Sickness pay, annual leave and maternity pay will all be paid from this Budget.  

 

8.3 The District Council shall invoice separately each of the Parish Councils forming the cluster 

annually in arrears for a proportion of costs of the service, arising from this agreement.  

Payment must be made within 30 days of receipt of invoice. 

 

8.4 The District Council will review and recharge each of the Parish Councils, by giving three 

months notice in writing, any additional costs in accordance with this agreement. Any 

financial reimbursement for budget underspends will be deducted from the following year’s 

invoice. 

 

8.5 Costs of the scheme for the term of this agreement will be met by each Parish Council as 

follows: 

 

8.5.1 Steyning Parish Council will contribute a total of 60.5% 

8.5.2 Upper Beeding Parish Council will contribute a total of 29% 

8.5.3 Bramber Parish Council will contribute a total of 10.5% 

 

 

 

9. TERMINATION 

 
9.1  The Parish Council Cluster or Horsham District Council may by 4 months’ notice given at 

any time terminate this agreement. 

 
9.2 Should any individual Parish Council wish to terminate this agreement; they must do so 

firstly by consulting the other Parish Councils forming the cluster who in turn would need to 

instruct the District Council in writing, as a collective whether they wish to continue 

receiving the service with a new funding arrangement or terminate the overall agreement. 

 

9.3 In the event that The Parish Council Cluster wish to terminate the Warden agreement on 

the grounds of performance which has not been able to be satisfactorily rectified in 

accordance with section 7, then points a, b and c of clause 9.4 below will not apply and 

instead these costs will be met by Horsham District Council. 

 

9.4 In the event of termination by the Parish Council Cluster under clause 9.1 above then: 

(i) The Parish Councils shall continue to be liable for the costs of the Neighbourhood 

Wardens under this Agreement during the notice period; and 

(ii) The District Council shall use its reasonable endeavours to re-deploy the 

Neighbourhood Wardens during the notice period but in the event of the District 

Council being unable to do so the Parish Council cluster will be responsible for costs 

weighted in the normal funding proportions relating to: 

(a) The reasonable costs of re-training; and/or 
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(b) Any statutory and contractual redundancy payments that relate to the period of 

employment under this Agreement; and/or 

(c) Pensions costs under the existing pension scheme that relate to the period of 

employment under this Agreement. 

 

9.5  The District Council may by 4 months written notice given at any time terminate this 

Agreement. 

 
 
 

10. PERIOD OF AGREEMENT  

 

10.1 This Agreement will be effective from 1st April 2025 for a period of three years and will 

terminate on 31st March 2028. Extension of the Agreement will be possible providing the 

District Council and the Parish Council Cluster can agree terms before 30th  November 

2027. 

 

10.2 In the event the Parish Council Cluster do not wish to extend the Agreement on the 1st April 

2028 they are required to provide the District Council with 4 months written notice to be 

received by the District Council no later than 30th November 2027, otherwise the Parish 

Council Cluster will be liable for all the District Council’s costs as set out in clause 9.4 

above. 
 

11. LIABILITY  

 

11.1    Nothing in this Agreement shall limit or exclude any party’s liability for: 

(i)  death or personal injury caused by negligence; or 

(ii) fraud or fraudulent misrepresentation. 

 

11.2    Subject to Clause 11.1: 

 

(a) No party to this Agreement shall be liable, whether in contract, tort (including 

negligence), breach of statutory duty, or otherwise, for any indirect or consequential 

loss arising under or in connection with this Agreement. 

 

(b) the District Council’s total liability to the Parish Council Cluster, whether in contract, tort 

(including negligence), breach of statutory duty, or otherwise, arising under or in 

connection with this agreement shall be limited to the greater of: 

 

(i) the sum recoverable via the District Council’s relevant insurance policies, where 

applicable; or 

(ii) the total annual charges (calculated by reference to the charges in successive 

12-month periods from the date of this agreement) paid or payable by the Parish 

Council Cluster under this Agreement. 

 

(c) The Parish Council Cluster’s total liability to the District Council whether in contract, tort 

(including negligence), breach of statutory duty, or otherwise, arising under or in 

connection with this Agreement shall be limited to the greater of: 

(i) the sum recoverable by the Parish Council Cluster’s relevant insurance policies, 

where applicable; or 

(ii) 100% of the total charges paid by the Parish Council Cluster under this Agreement. 

 

11.3   Notwithstanding Clause 11.2(a), the losses for which the District Council assumes 

responsibility, and which shall (subject to Clause 11.2(b) and Clause 16.1 (Force Majeure)) 

be recoverable by the Parish Council Cluster include the sums paid to the District Council 

pursuant to this agreement, in respect of any services which the District Council 

acknowledges it has not, or is unable to, provide in accordance with the terms of this 

Agreement. 
 
 

 12. CONTRACTS (RIGHTS OF THIRD PARTIES) ACT 1999 

  

12.1 This Contract does not create any right enforceable by any person not a party to it except 

that a person who is the permitted successor to or assignee of the rights of a party is 



6 
 

deemed to be a party to this Contract.  This Contract may be rescinded or varied without 

the consent of or the need to give any notice to any person not a party to it. 

 

13. HUMAN RIGHTS 

 

13.1 The District Council and the Parish Council Cluster shall ensure that they always perform 

their obligations under this agreement in conformity with the provisions of the Human 

Rights Act 1998 and any amendment or re-enactment thereof and any regulations made 

thereunder.  

 

 

14.       EQUAL OPPORTUNITIES 

 

14.1 The District Council and the Parish Council Cluster shall not unlawfully discriminate within 

the meaning and scope of the provision of the Equality Act 2010 or any statutory 

modification or re-enactment thereof relating to discrimination in employment.  The 

Partners shall take all reasonable steps to secure the observance of these provisions by all 

servants, employees or agents and all sub-contractors employed in the execution of this 

Contract. 
   
 

 15. DISPUTES RESOLUTION 

 

15.1 The Parties will use their best endeavours in good faith to resolve by agreement any 

dispute between them arising out of or relating to this Agreement. Such endeavours should 

include negotiation and, if appropriate, conciliation/ arbitration by an independent person to 

be agreed between the Parties, or in the case of failure to agree, by a representative of a 

professional body appropriate in the circumstances of the case.  Such an independent 

person shall be given all information and assistance by the Parties in carrying out his duties 

and may be given by agreement between the Parties the duty to recommend or approve 

terms of settlement between the Parties. 

 

15.2 If there is any dispute between the Parties, which cannot be resolved by negotiation or 

conciliation under Clause 17.1, the Parties shall attempt to settle it by mediation in 

accordance with the Centre for Dispute Resolution (CEDR) Model Mediation Procedure. 
 
 

16. FORCE MAJEURE 

 

16.1 Neither party shall be liable in respect of any breach of this Agreement due to any cause 

beyond its reasonable control including Act of God, inclement weather flood, lightning or 

fire, the act or omission of Government, highway authorities or other competent authority, 

war, military operations or riot. 
 
 

17. DATA PROTECTION AND FREEDOM OF INFORMATION  

 

17.1 The District Council and Parish Council Cluster acknowledge that: 

  

(a) The District Council is obliged to comply with the provisions of Section 100 of 

the Local Government Act 1972 and Section 1(1) of the FOIA (the 

“Information Acts”), meaning that any person has a right to request 

information relating to the provisions of this Agreement (the “Information”) 

from the District Council.  

(b) The District Council has a duty to communicate the Information to the 

individual making the request; and 

(c) The Parish Council Cluster shall assist and co-operate with the District 

Council in complying with its obligations under the Information Acts but shall 

not disclose any Information to any individual under the provisions of the 

Information Acts without first obtaining the prior written consent of the 

District Council. 

 

17.2   The following sub-clauses shall apply to all parties of this Agreement: 
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(a) The Parties shall take account of the code of practice on the discharge of the 

functions of public authorities under Part 1 of the FOIA made pursuant to 

section 45 of the Act.  

(b) Where a Party receives a request for Information in writing and that 

Information is held by the other on behalf of the party in receipt of the 

request the party holding the Information on behalf of the other shall 

promptly provide the party in receipt of the request with such information as 

is necessary to enable it to comply or consider the request. 

(c) For the purposes of sub-clause 17.2(b) “in writing” shall also include any 

request for information where the text of the request is (i) transmitted by 

electronic means (ii) is received in legible form, and (iii) is capable of being 

used for subsequent reference.  

(d) Unless it is clear that no exemption applies under the FOIA a Party shall 

notify the other(s) within 24 hours of any requirement arising as a result of 

the FOIA whereby it may be compelled to disclose information provided to it 

by the other Party and shall consult with it as to whether such information 

should be disclosed. 

(e) Sub-clause 17.2(d) shall not apply where the Party which has been provided 

information by the other does not intend to disclose such information.  

 

17.3 If the parties agree to share personal data (as defined in the General Data 

Protection Regulation (2016/679) relating to the performance of the obligations 

under this Agreement during the course of this Agreement, the parties hereby agree 

to enter into a separate data sharing agreement prior to the commencement of the 

sharing of personal data.  

18. LAW 

 

18.1 Unless otherwise agreed in writing between the parties this Agreement shall be subject to 

and construed and interpreted in accordance with English Law and shall be subject to the 

jurisdiction of the Courts of England and Wales. 
 
 

19. NOTICES 

 

19.1 Notices to be served on either party shall be in writing. 

 

19.2 Any notice to any Party shall be deemed to be sufficiently served if given or left in writing 

at his usual or last known place of abode or business and proof of postage by recorded 

delivery, or delivered by hand, of any Notice to either party at his usual or last known place 

of abode or business shall be sufficient evidence of its receipt by him. 
 
 

20. AMENDMENTS 

 

20.1  Any amendments to this Agreement shall be made in writing and signed by the Parties 

hereto. 

 

20.2  Nothing in this Agreement shall be construed as establishing or implying any partnership or 

join venture between the Parties hereto and nothing in this Agreement shall be deemed to 

constitute any of the Parties hereto as agents of the other. 
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Appendix 1 
Neighbourhood Wardens Scheme  

Steering Group Terms of Reference 
 
 
 
The role and operation of the Steering Group  
 

• Horsham District Council recruits, trains and manages teams of Neighbourhood Wardens on behalf 
of Parish Councils. In order to ensure parish priorities are met, current issues are discussed and 
plans made for the future, a Steering Group will be set up for each scheme.  
 

• Steering Group meetings will be held at mutually convenient intervals (but no less than once each 
quarter). 
 

• The Neighbourhood Wardens will give a verbal account of their activities during each meeting 
including examples of good work as well as challenges encountered.  These are supplemented by 
monthly reports which are emailed to the Parish Clerks once they’ve been checked with the Warden 
Supervisor. The Clerks can then share with their respective councils.  Copies will also be e-mailed 
to the Steering Group representatives.  
 

• The Parish Council representatives sitting on the Steering Group will attend Parish Council 
meetings to update Councillors on the content of the report as well as being a conduit to gather 
information or direction from the council which will be fed back at the next Steering Group meeting, 
or via email if time sensitive.   
 

• Steering Groups should ‘steer’ the direction of the work of the Wardens and Parish Council 

representatives should act as intermediaries between the Council and the Wardens. 

 

• Steering Group members should view themselves as working with the Wardens to enable them to 

deliver an effective service for the Parish. Whilst they represent the Parish Council, they should 

have a strong interest in, and support of, the Warden Scheme. 

 

• Parish Council members of the Steering Group should reflect the councils’ views and not their own. 

 

• Parish Council members of the Steering Group should ensure that the Clerk is kept up to date with 

any key discussions or issues to enable good communication and information flow. 

 

• Any major operational issues which cannot be resolved through the Steering Group will be 
addressed by Horsham District Council’s Community Services Manager and the Parish Council 
Clerks.  
 

 
 
Membership  
 

• No more than one representatives from each Parish Council (in addition to the Clerk) will attend 
each meeting to represent the views of the full council, acting as intermediaries.  
 

• Additional local organisations or individuals may be invited to attend on an ad-hoc basis if relevant 
to the agenda. 
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• Horsham District Council’s Warden Supervisor will also attend Steering Group meetings as a 
representative of HDC scheme management, Chair and note taker.  
 

• Local organisations should pass all issues or requests regarding the wardens to the Parish Council 
Steering Group representatives, who will then pass them on to the wardens, if appropriate.  
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Appendix 2 – Powers and key duties (Master List) 

 
 

COMMUNITY SAFETY ACCREDITATION SCHEME POWERS 

STOP CYCLES RIDING ON A FOOTPATH 

REQUIRE NAME & ADDRESS FOR RELEVANT OFFENCE  

REQUIRE NAME & ADDRESS FOR PERSON ACTING IN ANTI-SOCIAL MANNER  

SEIZURE OF ALCOHOL FROM PERSON UNDER 18 

SEIZURE OF TOBACCO FROM PERSON UNDER 16 

LOCAL AUTHORITY ENFORCEMENT POWERS 

LITTERING  

DOG FOULING  

FLY-POSTING & GRAFFITI  

BREACH OF A COMMUNITY PROTECTION NOTICE 

BREACH OF A BYELAW  

COMMUNITY REASSURANCE 
 
 

FOOT PATROL HOURS 
VEHICLE PATROL HOURS 
 

ELDERLY / VULNERABLE VISITS 
CLUB / ORGANISATION SUPPORT 
 

COMMUNITY EVENT SUPPORT SIGNPOSTING TO OTHER AGENCIES 

OUTCOMES  

VERBAL OR WRITTEN 
WARNING/ADVICE  

POLICE CALL 

FIXED PENALTY NOTICE INTELLIGENCE LOG SUBMITTED 

SEIZURE FLY POSTING REMOVAL 

OPERATION CRACKDOWN REPORT PENALTY CHARGE NOTICE 

SAFEGUARDING OR CARE/SUPPORT 
REFERRALS 

REFERRALS TO OTHER SUPPORT AGENCIES 

COMMUNITY PROTECTION 
WARNINGS/NOTICES 
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Partnership Agreement Signatories 
 

SIGNED for and on behalf of HORSHAM DISTRICT COUNCIL  
 

…………………………………………………………………… (Signature)  
 

 
…………………………………………………………………… (Name) 

 
 
…………………………………………………………………… (Position) 

 
 

…………………………………………………………………… (Date) 
 

 

SIGNED by for and on behalf of STEYNING PARISH COUNCIL 
 

 

………………………………………………………………… (Signature)  
 
 

…………………………………………………………………… (Name) 
 

 
…………………………………………………………………… (Position) 
 

 
…………………………………………………………………… (Date) 

  

 

SIGNED by for and on behalf of BRAMBER PARISH COUNCIL 
 

…………………………………………………………………… (Signature)  
 

 
…………………………………………………………………… (Name) 

 
 
…………………………………………………………………… (Position) 

 
 

…………………………………………………………………… (Date) 
 

 

SIGNED by for and on behalf of UPPER BEEDING PARISH COUNCIL 
 

…………………………………………………………………… (Signature)  

 
 
…………………………………………………………………… (Name) 

 
 

…………………………………………………………………… (Position) 
 
 

…………………………………………………………………… (Date) 

















          Item 7.1 

Potential transfer of 3 digital screens from Horsham District 
Council to SPC 

Briefing Note 
At the 5th November Community Meeting we agreed the following:- 
To discuss the future of the digital screen installations (Car Parks in Steyning). Horsham  
District Council had proposed removal of the digital screens. The Clerk had discussed the matter  
with Steyning and District Partnership representatives who were keen to work with SPC on  
utilising the facility if the contractual arrangements were favourable. In essence it is proposed  
that SPC take over control and maintenance of these assets with the Partnership providing and  
regularly updating the content. Cllr I Alexander proposed, seconded by Cllr S Alexander to ask  
the Clerk to gain a better understanding of costs and implications from HDC, and to SPC, if these  
assets are to be transferred to SPC. Agreed 6 For, 1 Abstained  

Horsham have said that no other council which had received the initial installation wanted to 
take on the service provision, and HDC want therefore to remove the screens from all sites, 
other than ours if we remain interested, before the end of this month {March}. The Partnership’s 
Visitor and Tourism Team remain positive and resolute in their determination to utilise this 
provision for the benefit of Steyning in the next few years. The V&T group have said that they are 
ready to take on board the regular narrative/ content updates with infrastructure and technical 
ability in place to do so. 

As this matter involves the potential acquisition of additional assets / liabilities for SPC, I have 
taken it from the Community committee to this committee for further consideration and a 
decision, if possible please. 

The replacement costs of the equipment involved have been sent to me by HDC and are as 
follows: 

New Digital Screen Complete                     £11,000 

LED screen                                                          £5,000 

Glass Door                                                           £4,000 

Circuit Boards                                                    £500 

Engineer Time                                                   £200 per day 

These are clearly expensive replacement costs, however I would draw your attention to the fact 
that should the existing equipment fail, and because an electric connection is in place, SPC 
could in the future consider a more updated version of the screen to take the place of the 
existing, if so required, instead of using the older technology. 

I continue to ask for one or two of the screens from elsewhere to be given to us as spares and 
will ask for these once again, if your decision is to accept the transfer of these assets to SPC, to 
reduce replacement costs should there be a future incident, bad vandalism or catastrophic 
failure, of the equipment.   



           Item 7.2 

Community Engagement Meeting 27th February 2025   

In attendance: Cllrs Young, S Alexander, Linfield, Sharp, Trundle,  

Clerks: John Fullbrook, Leanne Poole. 

 

High Street Clock and Tower 
Following the completion of renovation works on the High Street Clock, a positive one-page 
message was posted on SPC social media. This post included a link to Andrew’s eight-page 
historical document, Clock, Tower and Turret, as per the agreement made at Full Council. The 
agreed wording and graphics, based on Simon’s draft with minor amendments, were used for 
this promotion. Additionally, it was suggested this content should feature in the next issue of 
Your Steyning as a half-page advertisement. Agreement from F&GP is required for this. 

 

 



Farmers Market 

A better online scheduling system is now in place, using a live version of Microsoft Excel, 
making it easier for councillors to share their availability. This month's Farmers Market 
representation was confirmed. 

 

Abbey Road Signage 

The text and graphics for a new dog litter poster, intended for installation at Abbey Road, have 
been agreed upon. Agreement from F&GP is required for this please. 

 

 

 

 

 

 

 

 

 

 

 

 



Wardens / 101 / 999 – Social media promotion 

A social media campaign has been created by Simon to help residents understand when to 
contact Wardens, 101, or 999. The initial template only required minor adjustments. It was 
agreed that the post is clear and effective, and it was recommended that it should be published 
on a monthly basis on SPC social media. Agreement from F&GP is required for this please. 

 

 

 

 











           Item 7.4 

To Consider ‘Letter of Support’ for Interpretation boards 
installation grant application from SPC to the SDNP 

Briefing Note 

The SPC office has been working closely with the Steyning and District Partnership in trying to 
gain funding support for the installation of interpretation boards at the MPF. This has been a 
project that the Community Committee has been discussing for a while and is proposed to be a 
project for SPC to complete one way or another {with or possibly without this SDNP match 
funding} for the next year 2025/26.  

It is with F&GP for this meeting, as the next funding deadline is the 16th March, and the new 
application requires a letter of support from SPC for the grant application, and agreement from 
SPC that the installation could take place on its land. 

The Clerk and members of the Community Committee can give further details to other 
members if required to do so at the F&GP meeting on the 11th March. 




