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COMMUNITY COMMITTEE MEETING HELD ON  
TUESDAY 3rd SEPTEMBER 2024 AT 7.30 PM AT THE STEYNING CENTRE 
 

Present:  Cllrs I Alexander (Chair), S Alexander, Lloyd, Sharp, Linfield, Young and Hanson.  
Clerk:      John Fullbrook  
Members of the public:   2  
Meeting Commenced   :  7.33 pm 

DRAFT MINUTES 
C/24/22 
22.1 
 

C/24/23 
23.1 
 
 

C/24/24 
24.1 
 

C/24/25 
25.1 
 
 
 

C/24/26 
26.1 
 

26.2 
 

26.3 
 

26.4 
 

26.5   
     
26.6 
 

26.7 
 

26.8 
 

26.9 
 

 

APOLOGIES FOR ABSENCE                                                                                                           
Apologies received from Cllr Norcross.   
 

DECLARATIONS OF INTEREST AND DISPENSATIONS  
Cllr Simon Alexander declared an interest in agenda item 6.5 as he is an allotment holder, and 
Cllr Sharp declared an interest in agenda item 7.1 as he lives in Jarvis Lane (TRO application). 
 

QUESTIONS FROM THE FLOOR {in summary} 
None 
 

MINUTES OF PREVIOUS MEETINGS   
  To agree 2nd July draft minutes. Cllr I Alexander proposed, seconded by Cllr S Alexander to 

agree as a true and fair record, the draft minutes of the Community Committee meeting held 
on the 2nd July 2024. Agreed  
 

MATTTERS ARISING AND ACTIONS - These items were taken as read.  
   Clerk to ensure Marley Shed door replacement works are completed  – Actioned 
 

   Armistice Day actions to be progressed and the matter brought back to next meeting – See item 27.1 
 

   Tessa to action Allotment price increases and to send out payment requests – Actioned 
 

   Clerk to progress the concessionary licence at MPF solutions  – See item 27.6 
 

   Clerk to engage with Cricket Club to discuss possible bollard installation – Actioned 
 

   Clerk to have signage installed adjacent bins at the MPF – Actioned  
 

   Clerk to bring back further updates regards TRO progress – Actioned 
 

   Clerk’s office to tighten up chasing uncultivated allotment plot issues if necessary & inform SAA–Actioned  
   
   Clerk to take Steyning sewage works proposed upgrade news and schedule to Full Council – Actioned    

 

 

ACTIONS 
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C/24/27     
27.1 
 
 
 
 
 
 

27.2 
 
 
 
 
 

27.3 
 
 
 
 
 
 
 
 
 
 
 

27.4 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

27.5 
 

 
 
 
27.6 
 
 
 
 
 

COMMUNITY MATTERS AND OPEN SPACE PROJECTS 
Clerk to update on SPC ‘summer recess’ maintenance works. Using pictures as supporting  
papers, the Clerk updated that 7 benches, some fencing panels and barriers to the MPF had  
been painted, some ‘Twittens’ tidied/vegetation removed; play area equipment painted at MPF; 
anti-climb paint used near position of new noticeboard installation; other fence/gate repairs  
and weeding completed; with preparation for removal of old High Street notice board and  
installation of new noticeboard due to take place on the 4th September (Next day). 
 

To consider approaching the Steyning in Bloom group to see if they might consider a joint  
project at the Memorial Playing Field. The Clerk outlined the plan which included an  
impression as to what the finished project would look like. Cllr I Alexander proposed, seconded  
by Cllr Sharp that the Clerk and Cllrs I Alexander and possibly another Cllr (as necessary) are  
authorised to pursue this idea with Steyning in Bloom. Agreed 
 

To consider noticeboards for the MPF, and other areas of interest around the parish & agree  
any actions. SPC have recently agreed that improved signage, and more specifically MPF  
welcome signage, be one of this year’s installation project targets. With this in mind, a local  
resident has come up with a briefing note, illustrating his thoughts on what might be a solution  
to this council ‘Action Plan’ target. It was suggested that committee needs to work closely with  
the Steyning and District Partnership for this project.  
Cllr I Alexander proposed, seconded by Cllr S Alexander that SPC set up a working party to look  
at signage around the town, including important areas such as the MPF, Abbey Fields and  
others, and on that working party will be the resident who drafted out the briefing note, a  
representative from the community partnership (ideally the chairman of the visitor and tourism  
committee), the Clerk, and Cllrs I Alexander, S Alexander and A Sharp. Agreed  
 

To consider further the Armistice Day service planning arrangements.  
Following the discussion at the last Com. meeting, there were a number of actions which  
needed to be progressed. The Clerk updated that works had been completed to tidy the  
memorial gardens, and that Lewis Whittaker and Peter Walker had said they were happy to  
read the ‘names’ and the epitaph. Peter Walker had also informed the Clerk that he had  
ordered the wreaths. The Clerk contacted both Army and Air Cadet groups within the parish,  
but no response had yet been received. S Alexander to bring music system and appropriate  
recorded Armistice Day salutes. Clerk yet to approach the school as had been on summer break  
in reference to Head Boy and Girl attendance. Clerk suggested that on the 5th November Com. 
meeting, Peter and Lewis be invited to complete arrangements. The Chair reminded that SPC  
would be publicising using any and all means. Cllr Hanson confirmed that Father Mark would be  
happy to attend and needs the Clerk to approach him to confirm arrangements. Cllr S Alexander  
confirmed Freemasons could attend if needed. The Chair confirmed he would be happy to help  
in terms of contacting the Cadets. 
 

To agree a skip hire for the autumn period for SPC Allotment holders. The Steyning Allotment  
Association had suggested an additional skip hire arrangement to supplement the service SPC  
currently offered in Spring of each year. Cllr I Alexander proposed, seconded by Cllr Hanson  
that SPC arranges for one skip to be placed in each of the allotments this Autumn. Agreed 
 

Update regarding the MPF Friday night Concessionary License agreement. The Clerk and Chair  
reported on issues relating to gaining the outstanding balance from the existing vendor, despite  
many attempts to chase payments. Cllr S Alexander proposed, seconded by Cllr Ballance that  
SPC put forward a letter for action to the vendor asking for payment within 14 days, or that  
alternatively SPC will take them to a small claims court. Agreed 
Members were asked to attend the food festival and assess alternative vendors for next meeting. 
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27.7 
 
 
 
 
 
 
 
 
 
 

27.8 
 
 
 
 
 

C/24/28 
28.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C/24/29 
29.1 
 
 
 
 
 
  

C/24/30 
30.1 
 
 
30.2 
 
 
30.3 
 
 
30.4 
 

The next phase of works and associated community engagement at Chandlers Way pocket  
park. Chandlers Way pocket park is due its Children’s Play area upgrade within the next two  
months, and the Clerk reported on the schedule of installation as it currently stands, plus  
outlining the need to inform the local residents (involving delivering a letter to the surrounding  
approx. 150 homes). He confirmed the plan involved utilizing 7 different contractors, suppliers  
and third-party inspectors, then noted precisely who was completing what task and when this  
was likely to be done. Members then discussed a draft letter which it was proposed, should go  
out to residents who lived relatively adjacent to the new installation. Cllr I Alexander proposed,  
seconded by Cllr S Alexander, that the letter should go out to local residents (as per supporting  
papers), and to include two minor amendments. Agreed 
 

To discuss this seasons project priorities and consider future project aspirations for the  
Community Committee. Members discussed existing priorities, and the Chair reiterated the  
need for SPC to lobby both District and County Councils in order to deal with current highways  
issues, such as road directional signage, twittens maintenance, replacement street signs and pot  
hole maintenance. A black & white vintage finger post on Bostal Rd was noted for urgent works. 
 

HIGHWAYS 
The Clerk to report on outstanding Traffic Regulation Order progress. Details of the Clerks  
report are noted below:- 

1. Vicarage Lane, Church Lane, Tanyard Lane to Thornscroft – The final public    
consultation ended on the 15th August and there have been no objections to the scheme. 
Consequently it has been marked up on site, and a job sheet is with the contractor to install 
the works. This would mean likely start date in approx. two to three months’ time.  

2. Jarvis Lane and High Street – Final Public Consultation period ends 13th September. 
Currently {as of 3rd Sept} no objections nor further letters of support have been received. 

3. A283 Steyning Bypass – Speed reduction scheme - Following discussions with ‘Road 
Safety’, the WSCC principal engineer has advised that they will be able to continue with 
progress for this TRO application by itself, as opposed to waiting for the Road Safety project 
report details to emerge. The next step will be designing the scheme, and once this has 
happened, the engineer will email Cllr Linehan to ensure he is happy with the proposal and 
the extent of its scope.   

 

FINANCE AND GOVERNANCE 
To accept the I & E Reports. It was pointed out that under line 201/1001, it seemed that SPC  
had not received £14,750 worth of cleansing grant. The Clerk agreed the amount from HDC was  
tardy, and that it had been chased, and that he hoped both halves of the annual remittance  
would subsequently be sent to SPC within the next two months. Cllr I Alexander proposed,  

seconded by Cllr Sharp that the Community Income and Expenditure reports for May, June and  
July ‘24 be accepted as a true and fair record. Agreed 
 

PROGRESS REPORT 
C/23/30.2     Mouse Lane Drainage W. Party to be reconvened.  - SPC are awaiting engineers reports  
                       from WSCC  
 
C/23/18.7     MPF entrance development ideas to be brought back to this committee after next working  
                       party  
 
C/23/43.9     Lost Woods project – Landowners to be encouraged to ‘sign-up’ with working party  
                       members to visit sites 
 
C/23/64.6     Clerk to have finger post equipment installed when delivered to SPC 
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30.5 
 
30.6 
 
 
 
30.7 

 
C/24/31 
31.2 
 
 
 
 
31.2 

 
C/24/32 
 

C/23/75.5     Parish-wide litter/dog bin provision to be investigated by Chairman and Clerk 
 
C/23/86.8     Goal Posts from the MPF dismantled and taken to Steyning FC for their utilisation – it was  
                       suggested that if Steyning FC decide in the end they did not want the mobile posts, that  
                       SPC seek to sell them on. 
 
C/23/17.2     Abbey Road Copse working party to convene 

 
INFORMATION / CORRESPONDENCE ITEMS  
The Chair reported that the in terms of the White Bridge Link and Bridge replacement, WSCC 
have completed a lot of work on these schemes, and much of it initiated by the Steyning and 
District Partnership, with a completion date still set for next Summer, 2025. The gas pipe is now 
due to be moved under the river.  
 
Deborah gave her apologies for the next meeting 

 
DATE OF NEXT MEETING – 5th November 2024 at 7.30 pm. 

 

Meeting ended at 9.05 pm 

 
Signed by the Chair: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date: 5th November 2024 
                                                                                                                                                                                                                                                       
A recording of this meeting can be found using this link: https://youtu.be/N3RSN5KzdUE 
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SPC Action Plan for 2024/25  Updated 30th Oct. '24 Key: -      Green - Completed,          Yellow - Due,         Orange - Overdue. 

Project Name Objectives Task / Activity  Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity Timescale Task / Activity  Timescale Responsibility Risks to timescale Mitigation to Risks 

Youth Service 

Business 'Start up' 

Start up a fully functioning and staffed Youth 

Service provision, building upon the 

groundwork and outline business plan put in 

place in 23/24

Complete selection of Part 

time staff and promote first 

activity week

By End 

July

Compile first trial week 

Youth Holiday Activities
By Aug.

Present to Councils first reports 

concerning new staff, new set 

up and the way forward

By Oct.

Complete first term time 

programme, have all other 

start up procedures, equip and 

locations in place

By Nov

Ensure staff training 

programme in place, regular 

reporting begins and phase one 

activity programme established

By April 

25

Clerks, Youth 

Team & JPYC 

Com.

There is an entire Business Plan to roll out - and its 

success is dependent on the bonding and management of 

4/5 new members of staff. Many unknowns and much 

can go wrong

Ensure Upper Beeding 

Clerk takes some of the 

management 

responsibilities

Chandlers Way 

Pocket Park

Complete installation of new play area, and 

begin planting programme for pocket park 

side, plus engage voluntary support

Gain agreement for then 

order new play area 

equipment. 

By July

Coordinate project install, 

and inform residents of 

imminent installation 

details 

By Mid 

Sept

Complete play area 

install and notify use of 

CiL monies

By end 

Oct.

Gain agreement for 

phase one of planting 

programme

By Nov.

Engage with community once 

more to agree final 'look' and 

for volunteer assistance
By April 

25

Clerk & 

Working party.

Community 'buy in' to the project is key - but this will 

take some considerable time and effort.                                               

Phase one planting either way must be done before 

Winter

Ensure Upper Beeding 

Clerk takes some of the 

management 

responsibilities

MPF Main Access 

improvements

To upgrade the main point of access, as 

appropriate and as funds allow, to ensure it is 

welcoming & attractive

Consider Trough x 4  

installation adjacent Car 

Park with SiB

By Dec
Consider Bollard installation 

adjacent Emergency access 
By Dec.

Consider Storyboard 

installation on field 

adjacent Emergency 

access

By Jan 25

Consider Car Park re-

lining dependent on 

installatiopn agreements

By Jan 25
Complete installation 

programe re agreements 

for these 4 considerations

By June 25

Clerk & 

Community 

Com.

There are a number of elements involved in this project 

and there is a need to work closely with Cricket Club, 

Steyning in Bloom and the Partnership to ensure finance 

is shared  to allow for project success 

Keep Cricket club in the 

loop and ensure they are 

part of the process.  

Managing expections 

crucial

Stey. Centre energy & 

carbon saving 

To review and overhaul the energy usage  

within the Steyning Centre including the 

heating system, lighting and insulation.  

Find speacialist heating 

engineer and discuss 

scope of works

By Oct Appoint contractor By Dec.
Agree scope of works 

and timescale 
By Jan 25

Agree financial 

commitment for all or part 

of works {up to agreed £5K}

By Feb

Complete installation  

within budget 

parameters

By March
Clerk & P&P 

Com.

Contractrs need very specific skill set - therefore ensuring 

the right engineers are avialble will be a risk to timescale
TBC

High Street 

Christmas Lights

Install High Street lighting display to include 

agreeing new display, checking Lamp post 

integrity & all permissions 

Agree display for 

Christmas 2024 and have 

order confirmed

By End 

July

Seek permissions from 

WSCC & Electric 

suppliers

By End 

August

Agree date for Lamp post 

testing plus ID which posts 

need testing

By Sept.

Complete all document 

permissions and agree 

install dates

By End 

Sept.
Complete installation 

Before 

End of 

Nov.

Clerk and F & 

GP

There are many Contractors / Orgs. involved and if some 

in the chain of inter-dependant tasks are not easily 

compliant, then chain & timescale could breakdown

Ask for permissions from 

all companies ASAP to 

avoid backing up issues

SPC Climate Action  

Plan
Develop and agree a  climate action plan 

Seek approval for key 

actions which will form 

our climate action plan

By End 

July

Develop objectives for 

outstanding actions 
By Oct 24

Review energy and bank 

providers and feasibility of 

changing 

By Jan 25
Add a climate page to 

the SPC website 
By Jan 25

Identify any further 

climate priorities for 

25/26 (One planet)

By Dec 24
Climate Action 

Group

Capacity of the clerk and team to progress some actions, 

given the length of some of the processes involved
TBC

MPF / Charlton St 

Ent. Improvements

Work with WSCC to understand what can be 

done to make this access point work better as 

an access point for the community

Consider options for 

groundwork improvements 

and associated finance

By End 

Oct

Have Sign post installed 

& its ground works, plus 

liase with neighbours for 

'buy in'

By Nov.
Meet with WSCC officers to 

determine nature of 

cooperation and joint scope

By Dec.

Remove kissing gate 

remnants and make 

good field access point

By Feb '24

Complete levelling off of 

entrance if funding 

allows 

By May 

'24

Clerk & WSCC 

officers

The costs involved in this what seems relatively small 

project are comparitively large - If match funding not 

available then this may compremise the completion of 

the project or scope reduced

Getting scope of works 

correct is all important - 

must obtain quotes early

High Street Tower - 

Clock Maintenance 

Agree scope of works with the Clock Tower 

owner, demarcation for scaffolding, 

timetabling & clock face renewal continuity.

Agree contractor to 

undertake works. 

By End of 

Oct.

Clerk to supply notes on 

historic scope of works & 

committee agree plan

By Dec.

Agree scope of works 

and timescale with 

owner

By Feb 25.
Agree financial 

commitment for part 

scaffold hire arrangements

By March 

25.

Help apply for 

permissions for work to 

be done & obtain 

timeframe

By End 

June '25
Clerk / F & GP

Main Building contractor could find more issues than 

originally thought or owner may renege on agreements. 

We have obtained a quote for our works, but 

coordination with owner remains the issue. Timetable 

completely in hands of the owner

Maintain close contact 

with owner to ensure 

scheme is kept relavent 

MPF Play Area 

renewal

Establish what the preferred option is, and 

where the funding is likely to come from for a 

Full MPF Play area renewal

Gain two up to date quotes 

with small variations from 

preferred contractors

By Oct.

Complete another WMT 

application based upon 

new quotation

By End of 

Oct

Bring quotes, and WMT 

application response back 

to Community Committee 

By Feb

Complete final scope & 

present to Community 

Committee plus resident 

engagement strategy

By June

Complete Finance 

options for F&GP to 

consider and agree 

By End 

June '25
Clerk / All

Two risks are time it takes to gain quotes & whether 

companies prepared to keep offering quotes, plus 

whether any external funding is forthcoming & therefore 

whether the scheme progresses

Establish good strategy - 

all important to avoid 

getting stuck in the mud

Bus Shelter 

improvements

# - Work with Schools /Local Art groups to find 

an artistic installation for the shelter interior           

# - Find solution for physically challenged users 

of shelter            

Obtain contacts and 

begin liason with key 

partners

By Nov

Come up with ideas for 

installation and discuss with 

stakeholders + gain com. 

Approval

By End 

March.

Discuss once more 

options for change of 

level in half of shelter

By End 

April 24

Commission works & obtain 

ideas for appropriate 

installation protection

By End 

April 24

Complete installation 

and official unveiling

By end 

June 24

Clerk / 

Community C.

A high profile project with likely opposing views & many 

ext. groups being involved suggest difficult resolution. 

The school have recently been positive about 

collaboration

Set up community 

engagement meeting 

with key stakehoilders to 

gain views early 

Steyning Car Parks & 

Signage

Continue quest for all three Car Parks to be 

properly signed on roads and that all three are 

upgraded and maintenance programe in place

Gain Long term Car Park 

redesignation for 

Fletchers Croft - HDC

By July 24

Gain agreement from 

HDC that road and Car 

Park signage amended & 

phase 1 done 

By August

Phase 2 signage and 

maintence agreements 

in place + have EV 

chargers in place

By Feb 25

Lobby HDC for Newmans 

Gardens C.P. works to be 

completed this financial 

year

By March 

25.

Finalise,and gain approval 

for, a Car Park joint 

management MOU with 

HDC

End June 

25

Clerk / Ian 

Alexander / 

Cllr Finnegan

Completely dependant on positive working relationship 

with HDC Car Parks and WSCC Highways depts

Be aware and prepared 

for HDC becoming less 

compliant 

CCTV purchase & 

installation

To agree CCTV monitoring installation for the 

Steyning High Street,  and progress 

arrangements for MPF and Fletchers Croft

Bring recommendations for 

agreement to F&GP 

covering scope & cost

By Dec
Gain agreement from Full 

Council for scope & cost of 

prefrred system

By Feb 25
Public consultation for 

parish wide system - Max 

scope, 'future safe' 

By End 

April 25

Work to ensure 

infrastructure and 

permissions in place

By End 

May 25

Complete phase 1 

installation

By End 

June '25

Clerk, working 

party , Full 

Council

Working productively with appropriate companies on 

scope takes considerable time and efforts including many 

on site meetings. Plus consultation will involve a great 

deal of work and appropriate publicity

Promote positive 

engagemnt and ensure 

scheme is understood by 

wider community 

SPC Social Media and 

App. roll out

Attempt regular postings on a number of 

platforms - to promote work of council, as well 

as ensure positive and correct information 

drowns out unhelpful 'noise'  

Community Engagement 

Group to rec. main list of 

promo pages

By August
F&GP approve first tranche 

of promos & where to post
By Sept

Start process when links to 

web site are productive
By Oct.

Increase frequency of 

output including more 

narrative, maybe a blog

By Nov
Agree APP provider and 

complete full coverage
By Jan

Clerks office and 

Community 

Engagement Group

# - All parties aware of limitations on officer time, and 

for the need to ensure the Web site upgraded at the 

same time or preferably before full roll out of SM so links 

work correctly    # APP to follow, when Links ok

Ensure there is always a 

willingness to work 

towards a resolution

Neighbourhood Plan - 

Phase II

Following SCP agreement to return to our N. 

Plan to consider missing elements from first 

plan, within 6 months of HDC Local plan being 

made - To do so. 

To gain agreement from 

Full Council to start the 

process in advance of L. 

plan being made

July 

meeting

Working party to meet to 

make recommendations, 

and Full C to agree

Sept 

Meeting

Discuss scope of phase II 

with N. Plan consultant and 

bring back to Full C for 

remit

By Feb.
Obtain grant monies - if 

appropriate to make 

application

By End 

May '25

Vote in new N. Plan sub 

committee and begin Phase 

II in earnest

By End 

June '25
          ALL

Depends on whether Full Council agree to continue or 

not - as understanding progresses with information 

obtained

Working closely with N. 

Plan consultant should 

avoid misunderstanding 

of expectations

Mouse Lane - Op. 

Watershed app.

Work with Wiston Estate, WSCC Cllr & 

engineers, local residents and any other key 

stakeholders to work out a scheme which 

could alleviate current issue 

Gain data gathered by 

WSCC engineers, & work to 

identify possible solutions 

By Oct
Reconvene working party 

to discuss next apprach to 

wiston estate

By Nov.
Formulate plan to be 

discussed by working party 

then Full Council

By Dec.

Complete draft 

operation watershed 

application

By Jan 25

Finalise application and 

decide upon any match 

funding requirements

By Feb
Working party, 

Clerk and Key 

stakeholders

WSCC Engineers and Cllr are proving illusive and this is 

slowing the process.. The main problem however is that 

no one currently really knows how to affectively alleviate 

the issue. 

Might have to simply go 

for best value approach

Steyning Traffic 

Regulation Orders 

Complete the TRO project - incorpourates 

improvements to Church Lane, Tanyard Lane, 

High Street, Vicarage Lane, Jarvis Lane and a 

speed limitation on the A283 

Finalise last of the three 

TRO applications with Cllr 

Linehan

By July
Community Committee to 

respond to final WSCC 

officer led amendments

By End of 

July

First 2 x TRO's go out to 

Public consultation - SPC to 

be informed regards 

response

By End 

Sept

A283 - WSCC officer  to 

design scheme, Cllr P.L. to 

agree extent of cover then 

out to consultation

By End 

Nov

Successful applications 

to be installed before 

end of financial year 

Before 

End of 

March 25

Clerk / Community 

C./ Cllr Linehan / 

WSCC Officers

TRO submissions go to public consultations so in hands of 

WSCC officers and residents to resolve our best 

intentions

Make schemes as 

reasonably scoped as 

possible                             

Avoid controversy

Steyning Centre 

Projector install 

Complete feasibility study and business plan 

which sets out need for projector replacement 

and if agreed purchase and install 

Obtain initial quote 

options
By Jan

Gain understanding of 

potential user groups

By End 

Feb

Complete business plan 

for SPC scrutiny

By End 

March 

Gain approval or 

otherwise for SPC 

finance

By May 

'25
Install new projector 

By End 

June '25
Clerk / F&GP

Business plan will determine finance priority and this will 

determine  any timescale limitations

Ask for permissions from 

all companies ASAP to 

avoid backing up issues

Last Years project 

completions
To complete the unfinished SPC projects from 

the year 2024/25 agreed list

1. High Street Notice 

Board relocation

By End 

August
2. Finger post installation

By End 

Oct.

3. Implementation Plan 

'Sign off' from HDC
By Nov.

4. Installation of new SPC 

Sign post - For MPF
By Nov.

5. Draft new Tree 

Management Strategic 

Plan 

Before 

End of 

May 25

Clerk and 

Community 

Com.

Needng WSCC, shop owners, HDC to grant permissions 

for projects 1, 2 and 4. Needing HDC to complete long 

awaited / delayed review of Imp plan. Office Time only 

constraint for project 5 

Keep positive coms going 

with partner 

organisations to ensure 

action















Allotment Report Autumn 2024 

 

Available Plots 

We can confirm that we currently have 4 plots available at Rublees and 1 plot 

available at Canada Gardens with no waiting list at this time. 

Annual Rents 

Annual Rents were sent out in August and we have now collected all rents for 

the year and have also reallocated some of the plots that were given up at this 

time. 

Cultivation 

We continue to send emails and letters to tenants who leave their plots 

uncultivated and remind those who do not cultivate on a regular basis. We 

encourage those who may be having difficulty to contact us and consider 

downsizing the plot to half size to help them achieve a successful cultivated 

plot. 

Skips  

We had a request from the allotment association for extra autumn skips to be 

supplied on each site to help clear unwanted rubbish before winter. These 

were provided and filled very quickly which we hope will help keep the sites 

tidy throughout the year. 

Pest Control 

A Wasps Nest was reported in September at the Rublees site which was swiftly 

dealt with by our contractor. 

Social Media 

Our new social media page has had a very positive effect on the allocation of 

allotment plots with several new enquiries coming from this source. We will 

continue to advertise in this way. 

 



                        Item 7.0 

Highways Matters 
Briefing Notes 
 

7.1 – SPC Traffic Regulation Orders – progress – The Clerk will update on the latest 
situation, regarding the Church Lane, Vicarage Lane, Tanyard Lane, Jarvis Lane, High St. 
and A283 Bypass SPC projects.  

 

7.2 – Better engagement with WSCC Highways engineers – After much 
correspondence and liaison with various WSCC officers and the WSCC Cllr Paul 
Linehan, there has been significant movement from WSCC on their level of engagement 
with us and indeed across the county – this having started in the last 4 or 5 weeks. It’s 
early days but currently WSCC Highways officers in particular are much more 
attainable, responsive, communicative, and informative – please see separate 
supporting paper 7.2 for an example. The Clerk will elaborate at the meeting. No 
decisions are necessary under this item.  

 

7.3 – DMMO decision notification – See separate supporting paper 7.3. There is no 
decision required on this item. 

 

7.4 – To consider redesignation request for Newmans Gardens Car Park – Following 
the recent TRO which has focused attention on residents parking options in and around 
Tanyard Lane, Cllr Finnegan established there could be some benefit by our Parish 
Council advocating a change from this Car Parks current designation of limited Season 
Tickets availability. It would mean extending the season ticket (annual Pass) availability 
from just ‘Business’ and ‘Workers’ to also include ‘Residents’ and members of the 
‘Public’ – which is the case currently with Fletchers Croft Car Park, and therefore to 
extend the general availability.  

Apparently at some point in the past our council had agreed to limit season tickets to 
45. This change would not necessarily take this number beyond 45 but may well do so in 
the long run – and the HDC officers said they could monitor this fact and keep us 
informed. 

We do need to consider and agree or not this item please. 
 



George W Fort 
Assistant Area Highway Manager 
Highways ,Transport & Planning 
West Sussex County Council 
www.westsussex.gov.uk 

 

Highways and Transport 
West Sussex Capita Partnership 
The Grange 
2nd Floor County Hall 
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West Sussex 
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Steyning Parish Quarterly update 
 

Subject Update Remarks 

Drainage Mouse lane is a triennial year 1 cyclical cycle – last cleaned in 

august 2024 and next due in March 2027 (according to 

kaarbontech) 
 

High street is a quadrennial year 2 cyclical cycle – last 

cleaned in April 2020 and should be/shows due in May 2024 

however this road forms part of a widespread issue where the 

quadrennial year 2 assets are not on this year’s programme, 

they would naturally be due in 2025 as the 2024-2025 

programme is for year 1 assets,  

 

What happened is at the beginning of the contract the 

quadrennial year 2 assets across the county were brought 

forward a year to be cleaned in 2020 instead of 2021 due to 

contract issues at the start of the new contract, this was 

because of the previous contract going from a 2 year cyclical 

cycle to a 4 yearly cyclical cycle this was optimisation from 

historic silt levels, when the assets were cleaned they should 

have reverted back to the original date which would have 

been 2025 however it automatically updated to 2024 and was 

never picked up until recent. 

 

The roads 

highlighted are the 
main concern for 
the parish. 

 
 

 
 

Inspections Steyning is due to be inspected at various times due to the 

High Street being a slightly higher priority. Therefore: 
 

Church Street and High Street, Steyning are inspected on a 3 

monthly basis. These inspections are due weeks 11, 24, 37 

and 50. 

The remainder of Steyning is inspected annually and the 

inspection is due week 14. 

 

It is important to note that due to the number of inspections 

we have there is a built-in tolerance of +/- 2 weeks for annual 

inspections and +/- 1 week for 3 monthly inspections.  

 

Not sure if Bramber falls within the same parish but just in 

case: 

 

Hyde Lane and Hyde Square are inspected 3 monthly, and the 

rest of Bramber is inspected annually. The 3 monthly 

inspections are as above and the annual falls due week 13. 

Quick overview on 
their inspection 
routine. 

 
Potential to invite 

members to do a 
small walk and talk 

through of what a 
inspector/steward 
do. 

CHS Apply for a community highways scheme - West Sussex 

County Council 

 

Link to CHS and 

any up-and-coming 
CHS. 

Planned 

works  

No planned works over the next 3 months   

http://www.westsussex.gov.uk/
https://www.westsussex.gov.uk/leisure-recreation-and-community/supporting-local-communities/apply-for-a-community-highways-scheme/
https://www.westsussex.gov.uk/leisure-recreation-and-community/supporting-local-communities/apply-for-a-community-highways-scheme/


Social 

media 

Sussex Safer Roads Partnership | Making People Safer on 

Sussex Roads 
 

West Sussex Highways (@WSHighways) / X (twitter.com) 
 

 

Enquiries Within HDC over 2000 enquires were attended by WSCC 

Highway Stewards and 1215 closed in the last 3 months 
(Jul, Aug, Sept). 
 

Overview of 

numbers in the last 
3 months. 

Vegetation  The County Council operate a vegetation clearance works 

programme between April and October each year, aimed at 

dealing with larger scale vegetation encroachment within the 

extent of the public highway.  In many cases, the vegetation 

is the responsibility of the adjacent landowner and hence 

officers will take steps to request that they undertake the 

necessary works.  The timescales for delivering the works will 

be dependent on the risk and size of the request, and it may 

be that other safety interventions are required (such as 

barriers/footway closures) in the intervening period. 

 

Trees, hedges, weeds and grass - West Sussex County 

Council 

 

Policies & 

Guidance 

At this moment in time WSCC Highways has no policies under 

review. Any changes to policies that affect the constituents in 

your parish will be made public. 

Links to policies 

that may be of use. 
 

Changes in 

policies. 

Useful Links Road safety advice - West Sussex County Council 

 

Operation Watershed - West Sussex County Council 

 

Pedestrian dropped crossings and footway accessibility 

improvements - West Sussex County Council 

 
Apply for a permanent TRO - West Sussex County Council 

 
Dropped kerbs (or vehicle crossovers) for driveways licence - 

West Sussex County Council 

 

Highway Inspection Manual (westsussex.gov.uk) 

Report a pothole online - West Sussex County Council 

 

Report flooding - West Sussex County Council 

 

 

Other   

 
 

Yours Sincerely 
 
      
George W Fort 
Assistant Area Highway Manager 
Highways, Transport and Planning 
Place Services  
West Sussex County Council 

https://sussexsaferroads.gov.uk/
https://sussexsaferroads.gov.uk/
https://twitter.com/WSHighways
https://www.westsussex.gov.uk/roads-and-travel/make-an-enquiry-or-report-a-problem-with-a-road-or-pavement/trees-hedges-weeds-and-grass/
https://www.westsussex.gov.uk/roads-and-travel/make-an-enquiry-or-report-a-problem-with-a-road-or-pavement/trees-hedges-weeds-and-grass/
https://www.westsussex.gov.uk/roads-and-travel/road-safety/road-safety-advice/
https://www.westsussex.gov.uk/leisure-recreation-and-community/supporting-local-communities/operation-watershed/
https://www.westsussex.gov.uk/leisure-recreation-and-community/supporting-local-communities/pedestrian-dropped-crossings-and-footway-accessibility-improvements/
https://www.westsussex.gov.uk/leisure-recreation-and-community/supporting-local-communities/pedestrian-dropped-crossings-and-footway-accessibility-improvements/
https://www.westsussex.gov.uk/roads-and-travel/traffic-regulation-orders/about-tros/apply-for-a-permanent-tro/
https://www.westsussex.gov.uk/roads-and-travel/highway-licences/dropped-kerbs-or-vehicle-crossovers-for-driveways-licence/
https://www.westsussex.gov.uk/roads-and-travel/highway-licences/dropped-kerbs-or-vehicle-crossovers-for-driveways-licence/
https://www.westsussex.gov.uk/media/20875/highway_inspection_manual.pdf
https://www.westsussex.gov.uk/roads-and-travel/maintaining-roads-verges-and-pavements/report-a-pothole-online/
https://www.westsussex.gov.uk/fire-emergencies-and-crime/dealing-with-extreme-weather/flooding/report-flooding/


















                Item 8.2 

Notification of payment to the Steyning & District Partnership 
as per SPC decision from Feb ‘23 

Briefing Note 

Steyning Parish Council made a commitment to support the White Bridge Link Project – Here is 
the ‘Minute’ extract from the Full Council Minutes 20th February 2023 

FULL/22/97.8 Possible Joint Parishes project to upgrade a pathway as per supporting 
paper.  
Cllr I Alexander reported on a pathway scheme that the Steyning and District Partnership have 
been actively coordinating through working parties and collaboration with School, Landowners 
and Upper Beeding and Bramber Parish Councils.  
The scheme is for the upgrade of the existing path from Kings Barn Lane in Steyning to Salting’s 
way in Upper Beeding, otherwise now known as ‘the White Bridge Link’.  
To move the process forward there is a need for a bespoke permit from 
the Environment Agency – the cost of which together with the cost of a planning application 
could be up to £900. The idea is for these costs to be shared by the Councils at this stage.  
Cllr I Alexander proposed, seconded by Cllr Sullivan that SPC support the ‘White Bridge Link’ 
project up to a maximum limit of £300. Agreed 9 For 1 Abstained 
 
 

Upper Beeding Parish Council have supported the project to date and work on the first phase of 
this project is due to start in Autumn 2024. The Community Partnership is working with WSCC 
to complete the White Bridge Link in September 2025 
 

The invoice has now been received – and as per the invoice covering note, the Steyning & 
District Partnership requests payment to cover the following costs relating to financial support 
for the White Bridge Link Project, 

Pro Forma Contract   £53.35 

A3 OS Map printing    £16.80 

Room Hire for meetings   £197.77 

Total £267.92 

 

 



Community Committee  - Draft Budget 1st April 2025/ 31st March 2026 Dated 14th Oct. {V1}

CONSOLIDATED P & L ACCOUNT

CODE EXPENDITURE
ACTUAL                      

18/19

ACTUAL 

19/20
Budget 20/21

ACTUAL 

20/21
Budget 21/22

ACTUAL 

21/22
Budget 22/23

ACTUAL 

22/23
Budget 23/24

ACTUAL 

23/24
Budget 24/25

YEAR END       

Estimate

Draft Budget 

for 25/26

4200 Street Light Energy 640.00£          773.00£         785.00£         796.00£         £810 £815 £900 £889 £975 £1,697 £1,800 £1,612 1,800.00£          

4201 Street Light Maintenance 1,728.00£       1,873.00£     1,920.00£     1,920.00£     £1,960 £2,015 £2,200 £1,964 £2,250 £2,121 £2,250 £2,389 2,450.00£          

4202 Lamppost testing -£                 -£               100.00£         -£               100.00£         1,290.00£     850.00£         1,305.00£     1,550.00£     1,320.00£     1,600.00£     1,360.00£     1,500.00£          

4210 Sweeping / Litter 15,246.00£     18,008.00£   20,000.00£   18,078.00£   17,300.00£   17,462.00£   18,250.00£   18,077.00£   18,400.00£   29,483.00£   30,000.00£   30,000.00£   30,000.00£       

4211 Town Improvements -£                 150.00£         1,500.00£     -£               1,500.00£     1,401.00£     1,500.00£     -£               1,500.00£     1,840.00£    1,500.00£     1,500.00£     1,500.00£          

4253 Water - Allotments 625.00£          1,437.00£     600.00£         1,888.00£     1,100.00£     585.00£         1,200.00£     1,117.00£     1,300.00£     121.00£         1,350.00£     500.00-£         1,350.00£          

4259 Grit -£                 -£               600.00£         -£               200.00£         113.00£         200.00£         200.00£         200.00£         -£               200.00£         100.00£         200.00£             

4260 Pressure wash High Street 684.00£          -£               700.00£         -£               400.00£         -£               400.00£         76.00£           250.00£         -£               250.00£         120.00£         120.00£             

4276 Tree and hedge cutting -£                 2,480.00£     5,000.00£     3,125.00£     5,000.00£     4,630.00£     5,000.00£     5,758.00£     5,000.00£     4,814.00£     5,000.00£     4,900.00£     5,000.00£          

4300 Grass cutting -£                 4,497.00£     7,000.00£     5,363.00£     5,380.00£     5,000.00£     5,200.00£     5,362.00£     6,800.00£     5,634.00£    8,250.00£     7,800.00£     8,250.00£          

4309 Tree Reports & Essential Works -£                 -£               -£               -£               10,000.00£   725.00£         6,000.00£     5,440.00£     2,903.00£     2,586.00£     2,000.00£     2,100.00£     2,000.00£          

4310 Grounds Maintenance 9,877.00£       5,526.00£     13,500.00£   6,230.00£     3,500.00£     3,424.00£     3,500.00£     2,453.00£     3,500.00£     5,060.00£     4,200.00£     4,200.00£     4,400.00£          

4312 Waste removal PF -£                 981.00£         1,025.00£     1,610.00£     1,450.00£     1,591.00£     1,450.00£     1,930.00£     1,850.00£     1,884.00£     2,250.00£     2,150.00£     2,250.00£          

4320 Play & Exercise Equip Inspections 799.00£          883.00£         1,200.00£     702.00£         1,200.00£     2,090.00£     1,800.00£     2,982.00£     2,000.00£     2,237.00£     2,450.00£     2,400.00£     2,450.00£          

4321 Play Equip & Maintenance -£                 -£               -£               -£               1,500.00£     7,275.00£     2,100.00£     3,237.00£     2,500.00£     6,329.00£     4,600.00£     4,600.00£     4,800.00£          

4322 Memorial Tributes 1,000.00£     400.00£         1,000.00£          

4352 Litter and bins 3,719.00£       2,731.00£     5,000.00£     2,936.00£     2,500.00£     3,108.00£     3,200.00£     3,396.00£     3,250.00£     3,842.00£     4,200.00£     4,100.00£     4,250.00£          

4360 Allotments maintenance 1,723.00£       1,863.00£     3,800.00£     3,016.00£     3,800.00£     2,160.00£     3,800.00£     9,445.00£     3,200.00£     1,764.00£     3,250.00£     3,000.00£     3,250.00£          

TOTAL EXPENDITURE 35,041.00£     41,202.00£   62,730.00£   45,664.00£   57,700.00£   53,684.00£   57,550.00£   63,631.00£   57,428.00£   70,732.00£   76,150.00£   72,231.00£   76,570.00£       

CODE INCOME

1001 HDC Cleansing Grant 23,384.00£     23,735.00£   20,000.00£   24,328.00£   24,400.00£   24,620.00£   24,800.00£   25,384.00£   25,700.00£   27,962.00£   29,500.00£   29,178.00£   30,500.00£       

1004 Reimbursed charges / Donations 95,892.00£     1,804.00£     500.00£         494.00£         500.00£         440.00£         500.00£         583.00£         500.00£         540.00£         500.00£         204.00£         500.00£             

1005 Allotment Rents 4,040.00£       4,266.00£     4,400.00£     4,384.00£     4,400.00£     4,193.00£     4,600.00£     4,706.00£     4,700.00£     5,247.00£     5,400.00£     5,400.00£     5,550.00£          

1006 Memorial Donations 1,000.00£     400.00£         1,000.00£          
TOTAL INCOME 123,316.00£   29,805.00£   24,900.00£   29,206.00£   29,300.00£   29,253.00£   29,900.00£   30,673.00£   30,900.00£   33,749.00£   36,400.00£   35,182.00£   37,550.00£       

TOTAL INCOME OVER 

EXPENDITURE 88,275.00£     11,397.00-£   37,830.00-£   16,458.00-£   -£28,400.00 -£24,431.00 -£27,650.00 -£32,958.00 -£26,528.00 -£36,983.00 -£39,750.00 -£37,949.00 39,020.00-£       











           Item 8.5 
 

Southern Water Consultation Request 
 

Briefing Note 
We need to decide what we as a council want to do following this request, noted below 
 
 
 
From: Victoria.Finnegan <Sent: 22 October 2024 14:26 
To: Subject: Southern Water Consultation 

 
Hi both, 
 
Please see below for details on the SW draft plan that you may find useful/wish to contribute 
towards. 
 
"Southern Water has indicated that the company wishes to improve transparency and 
communications at a local level, even to an individual customer extent, and also to incorporate 
into strategy regular stakeholder updates and two-way communication. At its best, this has 
potential to prove valuable for all concerned.   
 
As you may know, local community contribution to the revised draft Water Resources 
Management Plan has been invited. If you haven't already done so, I thought you might want to 
pass on details (below) to Parish and Neighbourhood Councils, as well as community groups, 
so that their comments might help Southern Water to have a better understanding of localised 
situations and challenges. In this way, the company might be able to make real, even tailored, 
improvements to its service as it begun to do at Lavant and Bosham with private and public 
sewer sealing." 
 
Access to the draft plan is via: 
http://waterresources.southernwater.co.uk/ 
 
until 4th December. 
 
Kindest Regards 
Victoria  
 

Victoria   Finnegan 
 

 

Councillor for Steyning and Ashurst Ward 
 

Telephone:  
 

 

Email: Victoria.Finnegan@horsham.gov.uk  

    

 

 
 

 

   

  

   

  

 

  

 
  

 

http://waterresources.southernwater.co.uk/
mailto:Victoria.Finnegan@horsham.gov.uk



