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Published 7th June 2023  

TO ALL MEMBERS OF THE FINANCE AND GENERAL PURPOSES COMMITTEE 
Cllrs S. Alexander (Chair), R. Bell (Vice), Norcross, Trundle, Ballance, Foxwell, Sharp, I. Alexander and Campbell.  

YOU ARE HEREBY SUMMONED TO A MEETING OF THIS COMMITTEE  
TO BE HELD ON TUESDAY 13th JUNE 2023 AT 7.30 PM IN THE STEYNING CENTRE 

 

MEMBERS OF THE PRESS AND PUBLIC ARE WELCOME TO ATTEND THE MEETING  
Please note that the Council is, and members of the public and individual councillors could be, making audio or video recordings of this meeting. 

The Council’s recordings will be uploaded to a cloud-based website of record and will be available indefinitely to the general public.  

AGENDA 
1.0    APOLOGIES FOR ABSENCE – to receive and accept apologies for absence 
 

2.0    DECLARATIONS OF INTEREST – disclosure by Councillors of personal interests regarding matters on the 
  agenda, and whether the councillor believes their interest is prejudicial under the terms of the SPC Code 
  of Conduct. 
 

3.0    QUESTIONS FROM THE FLOOR - Up to 15 minutes (2 minutes per person) will be available for the public to make 

            representations or ask questions or (preferably) to answer questions which have been submitted in writing to the Clerk by noon on 
            Monday 12th June 2023.  

 

4.0   MINUTES. To agree the Draft minutes for the meetings held on the 14th March 2023 as a true and fair record.  
       

5.0   MATTERS ARISING AND ACTIONS -  These items to be taken as read  
5.1    F&GP/22/67.3     Vintage Years Group Annual Grant paid -  Actioned  
5.2    F&GP/22/67.4     ‘Love to Move’ grant paid – Actioned 
5.3    F&GP/22/67.5     Steyning Orchard Group Grant paid – Actioned 
5.4    F&GP/22/67.5     Steyning Society Grant paid – Actioned 
5.5    F&GP/22/67.5     Steyning and District Partnership Grant paid – Actioned  
5.6    F&GP/22/67.5     Ukrainian Refuge Grant paid – Actioned 
5.7    F&GP/22/68.2     Adjustments made to staff pay scales – Actioned  
5.8    F&GP/22/68.3     Festive season street lighting display preferences relayed to supplier for ordering – Actioned 
5.9    F&GP/22/68.4     Notice board movement funding agreed – Actioned 
5.10  F&GP/22/68.5     SPC April Newsletter to be published with amendments – Actioned 
5.11  F&GP/22/70.1     External Auditor resolution of outstanding matters taken to Full Council – Actioned 
5.12  F&GP/22/47.6     SPC Project setting and Year End Earmarking to be brought back to committee subsequent to external  
                                        funding application determination – See item 7.7 
 

6.0    FINANCIAL MATTERS – (Supporting papers) 

6.1    To approve the list of SPC payments for March, April and May 2023 
6.2    To agree F&GP Income & Expenditure reports for March, April and May 2023 
6.3    To discuss and agree a request for grant funding from the Steyning in Bloom Group  
           – Annual Funding Agreement. 
6.4    To discuss and agree a request for a grant funding application {sponsorship} from the Steyning First Responders 
6.5    To receive notification of End of Year SPC finances position for 2023 
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7.0    GOVERNANCE MATTERS – (Supporting papers) 
7.1    To receive notification regards end of year finance reconciliation with the Rialtus Accounts Team, and  
          discuss and agree End of Year Internal Audit Report 
7.2    To receive notification regards the External Auditors correspondence concerning the objection from an SPC 
          Councillor concerning the 2022/23 Annual Governance and Accountability Return 
7.3    To receive notification that a member of staff {Caretaker} has opted into the local government pensions  
          scheme 
7.4    To discuss and agree that section 1 and 2 of the SPC Annual Governance and Accountability Return 2022/23  
          with associated notes be recommended for approval at Full Council 
7.5    To discuss and agree the SPC level of General Reserves for the next 4 years. 
7.6    To discuss and agree the 2022/23 SPC Cil Report 
7.7    To discuss and agree the SPC list of Earmarked Reserves for the current year - 2023/24 
7.8    To receive notification that the Chair of F&GP has completed End of Month / Year finance and reconciliation  
          checks with the clerk as per SPC Risk Assessment requirements. 
 

8.0     PUBLICITY 
8.1     To discuss and agree the content of the next SPC quarterly newsletter  

8.2     To discuss and agree to recommend to Full Council how this new council is going to engage more  
          closely with the community for this new term of office. This could involve forming a new community  
          engagement committee. 
 

9.0      CCTV 
9.1      To discuss and agree representation on a working party which will be delegated responsibility to obtain  
            appropriate quotes and permissions for the proposed Steyning CCTV installations  
  
10.0    PROGRESS REPORT 
            To receive the following ongoing items and to discuss and agree any subsequent actions to be taken 
10.1     F&GP/22/15.10     Clerks office to produce an interim Land and Asset register whilst waiting for Registry search to be  
                                              completed via the SPC solicitors 
10.2     F&GP/22/48.2       Ongoing conversations with Clock Tower owners to discuss decorative/maintenance works     
10.3     F&GP/22/59.2       Clerk and former district Cllr Tim Lloyd to speak with HDC to see if there could be any movement on an  
                                              increased ‘Cleansing Grant’ for SPC 
10.4     F&GP/22/68.1       Work on Staff Contracts undertaken and prepared for Personnel Committee 
 

11.0   INFORMATION/CORRESPONDENCE ITEMS  
11.1   None at time of publication 
 
12.0    DATE OF NEXT MEETING – 11th July 2023 
 

 
John Fullbrook,  
Clerk to the Parish Council 
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MEETING OF FINANCE AND GENERAL PURPOSES COMMITTEE 
HELD ON 14th MARCH 2023 AT 7.30PM   
 

Present:  Cllrs Lloyd (Chairman), S. Alexander, Goldsmith, Norcross and Bell.                                          
Clerk:     John Fullbrook                       
     

Members of the Public in attendance:         3 
Meeting commenced:             7:30 pm  

                        DRAFT MINUTES                    ACTIONS    

F&GP/22/62 
62.1 
 

APOLOGIES FOR ABSENCE                                                                                                                 
Apologies were received from Cllrs Northam, Trundle and Parsons. Cllr Campbell was absent. 
 

 

F&GP/22/63 
63.1 
 

DECLARATIONS OF INTEREST AND DISPENSATIONS 
Cllr Lloyd declared an interest under agenda item 6.5 as he is a member of the Steyning and 
District Partnership 
  

 

F&GP/22/64 
64.1 
 

QUESTIONS FROM THE FLOOR  
None 

 

F&GP/22/65 
65.1 
 
 
65.2 
 

MINUTES OF PREVIOUS MEETING 
Cllr Lloyd proposed, seconded by Cllr S Alexander that the minutes of the meeting held on the 
10th January 2023 be agreed as a true and fair record. Agreed  
 

Cllr Lloyd proposed, seconded by Cllr S Alexander that the minutes of the meeting held on the 
13th February 2023 be agreed as a true and fair record. Agreed  
 

 

F&GP/22/66 
66.1 
 

66.2 
 

66.3 
 

66.4 
 

66.5 
 

66.6 
 
 

66.7 
 
 

66.8 
 

66.9 
 
 

66.10 
 

MATTERS ARISING AND ACTIONS – These items taken as read 
  Steyning for Trees grant request processed -  Actioned  
 

  Increase in Precept recommendation taken to Full Council – Actioned 
 

  Joint Parishes Youth Committee Contract brought back to committee for agreement- Actioned 
 

  Asset Register amended due to new understanding of ownership of the Clock Tower- Actioned 
 

  Tender documentation correspondence to be completed and received – Actioned  
 

  Tenders to be opened on the 31st January and recommendations agreed on the 13th February 
– Actioned 

 

  Newman’s Garden Car Park redevelopment taken to Community Committee for support  
  – Actioned 
 

  Pre-election promotional leaflet to be discussed further when completed – Actioned  
 

  Clerk to process Vintage Years grant and bring back to F&GP for retrospective agreement  
  – See item 67.3 
 

  Rock Common Quarry consultation to be discussed at Full Council under correspondence  
– Actioned 
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66.11 
 

66.12 
 

66.13 
 

66.14 
 

66.15 
 
 

F&GP/22/67 
67.1.1 
 
 

67.1.2 
 
 

67.2.1 
 
 

67.2.2 
 
 

67.3 
 
 
 

67.4 
 
 
 
 
 

67.5 
 
 
 
67.5.1 
 
 

67.5.2 
 
 

67.5.3 
 
 
 

67.5.4 
 
 
 
 

67.6 
 
 

67.7 
 
 

Agreed publicity leaflet to be published and distributed with next ‘Your Steyning’ - Actioned 
 

Preferred Street Cleaning Contract Tender to be informed and paperwork completed- Actioned 
 

Preferred Grass Cutting Contract Tender to be informed and paperwork completed - Actioned 
 

One off pick up of MPF grass cutting arisings cost to be forwarded to committee – Actioned 
 

Cllr Lloyd proposed, seconded by Cllr S Alexander that committee takes the matters arising as  
read. Agreed 
 

FINANCIAL MATTERS 
To approve list of payments. Cllr Lloyd proposed, seconded by Cllr S Alexander that the list of  
payments for January 2023 be approved as a correct record. Agreed  
 

To approve list of payments. Cllr Lloyd proposed, seconded by Cllr Norcross that the list of  
payments for February 2023 be approved as a correct record. Agreed  

 

I & E Reports. Cllr Lloyd proposed, seconded by Cllr Norcross to agree the F&GP Income and 
Expenditure reports for January 2023 as a correct record. Agreed. 4 for, 1 abstained 
 

I & E Reports. Cllr Lloyd proposed, seconded by Cllr Norcross to agree the F&GP Income and 
Expenditure reports for February 2023 as a correct record. Agreed. 4 for, 1 abstained 
 

To agree a request for grant funding from the ‘Vintage Years Group’ – Annual funding  
agreement. Cllr Lloyd proposed, seconded by Cllr S Alexander to agree to pay the Vintage  
Years Group a sum of £1,500 as per their grant request. Agreed 
 

To agree as per recommendation from the Premises committee to pay a £2,000 grant to the  
‘Love to Move’ group, assuming the joint funding application to Sport England through British  
Gymnastics is successful. Cllr Lloyd proposed, seconded by Cllr S Alexander that SPC agree the  
recommendation from the Premises committee that SPC pay the £2,000 grant to the ‘Love to  
Move’ group. Agreed   
 

To consider a number of grant requests as per supporting papers, and in relation to the  
remaining budget for this fiscal year and agree who is to receive payment before end of  
March 2023, who to defer financial support for the new fiscal year, and which if any,  
request(s) not to agree.  
Cllr Lloyd proposed, seconded by Cllr S Alexander that SPC grant the following request {Grant  
#1} for the Steyning Community Orchard for the sum of £157. Agreed 
 

Cllr Lloyd proposed, seconded by Cllr S Alexander that SPC grant the following request {Grant  
#2} for the Steyning Society for the sum of £700. Agreed 
 

Cllr Lloyd proposed, seconded by Cllr  S Alexander that SPC grant the following request {Grant  
#3} for the Steyning and District Partnership for the Steyning vintage revival and for the sum of  
£250. Agreed 
 

Cllr Lloyd proposed, seconded by Cllr S Alexander that SPC grant the following request {Grant  
#4} for the Ukrainian Refuge for the sum of £200 for this year and that the remainder of the  
request comes back to the F&GP Committee in May (June) so that the new council can deal  
with the item in the new financial year. Agreed 
 

To receive notification of End of Month SPC finances position for February 2023. As per  
supporting papers, the clerk detailed a likely 2% approx. overspend for this financial year. 
 

To agree to continue to pay invoices and receive payments via the Bankers Automated  
Clearing System. Cllr Lloyd proposed, seconded by Cllr Bell that SPC continues to pay invoices  
and receive payments via BACS. Agreed 
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67.8 
 
 
 

F&GP/22/68 
68.1 
 
 
 

68.2 
 
 
 
 
 

68.3 
 
 
 
 

68.4 
 
 
 
 
 
 
 

68.5 
 
 
 
 

F&GP/22/69 
69.1 
 
 
 
 

69.2 
 
 

69.3 
 
 

69.4 
 
 

F&GP/22/70 
70.1 
 
 

F&GP/22/71 
 

Members received notification that the HDC grant being offered to local groups for King’s  
Coronation celebrations will likely be given to the Steyning and District partnership to contribute  
towards the running of the Steyning Vintage Revival Day on Sunday the 7th of May 2023. 
 

GOVERNANCE MATTERS 
SPC 2022/23 Action Plan update. The Clerk answered queries that were raised with regards to  
current SPC projects. 7 projects were noted as completed with 2 others closed as no further  
action could be taken. The Staff Contracts were noted as needing to be done ASAP.  
 

To agree as per recommendation from Personnel Committee that Caretakers and Admin Assist 
pay increase for next year – that is a 9.7%. Cllr Lloyd proposed, seconded by Cllr S Alexander  
that SPC take the recommendation from the Personnel Committee that Caretakers and Admin  
Assist pay increase for next year is maintained at the current rate above the National Living  
Wage which is a 9.7% increase. Agreed 4 For, 1 Abstained    
 

To agree preference for the next festive season High Street lighting display. Cllr Lloyd  
proposed, seconded by Cllr Alexander that SPC delegate that the clerk to go ahead with  
purchasing options 3 and 4 {as per supporting papers} in equal numbers, that is 9 of each for  
the 2023 Christmas lights {High Street} display. Agreed  
 

To agree to fund the proposed movement of the SPC notice board adjacent the High Street  
Car Park with monies from the Town Improvement budget. Cllr Lloyd proposed, seconded by  
Cllr Norcross that SPC agrees to fund the proposed movement of the SPC notice board adjacent  
the High Street Car Park with monies from the Town Improvement budget with the clerk  
delegated to action this as per the recommendations from the Community Committee that it is  
fixed to posts adjacent the wall in the first instance or if an issue then is installed as a second  
option turned through 90 degrees and installed against that wall. Agreed 
  
To agree any amendments to the draft SPC Newsletter for April 2023. Councillors discussed  
many options and these were detailed and agreed individually with then a motion to cover all  
amendments. Cllr Lloyd proposed, seconded by Cllr Norcross that SPC agrees the first Steyning  
Newsletter with the amendments suggested at this meeting. Agreed 

 

PROGRESS REPORT 
F&GP/22/15.10     Clerks office produce an interim Land and Asset register whilst waiting for  
Registry search to be completed via the SPC solicitors. – The Clerk stated that he had chased  
solicitors once more but if nothing substantive arrived from them by mid-April he would have  
to complete an interim document anyway for end of year Audit. 
 

F&GP/22/47.6        SPC Project setting and Year End Earmarking to be brought back to  
committee subsequent to external funding application determination - ongoing 
 

F&GP/22/48.2       Ongoing conversations with Clock Tower owners to discuss decorative/  
maintenance works - ongoing    
 

F&GP/22/59.2       Clerk and Cllr Lloyd to speak with HDC to see if there could be any movement  
on an increased ‘Cleansing Grant’ for SPC - ongoing 
 

INFORMATION/CORRESPONDENCE ITEMS  
The Clerk stated that SPC still await resolution from the External Auditor for the 2021/22 year. 
This to be brought to Full Council for appropriate action.  
 

DATE OF NEXT MEETING – 26th April 2023 @7.30pm.  The Chair closed the meeting at 8.34pm  
 
 

Signed   …………………………………………………….     Date 26th April 2023    
Chair 
Unfortunately, due to a technical fault there is no link to a video recording of this meeting 
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                                                                                                         Item 6.3 

Briefing Note 

We have been contacted by the Steyning in Bloom group. They were wondering if we 

could consider once again agreeing to their annual grant request. 

To remind you we currently have a commitment to providing financial assistance to the 

group each year, indeed they depend upon, for the most part, our support in order to 

provide the Spring and Summer/Autumn displays around our Town. 

For this new financial year, we have set aside an annual budgetary amount of £2,400.00 

 

  



           Item 6.4 
 

Briefing Note 
 

We have received a request for a grant from Steyning Area First Responders who look 
after the Defib which is affixed to the front entrance of the Steyning Centre. 
As per the below request they are asking for £120 grant assistance. 
 
 
 
Dear Steyning Parish council 
 
 I am a trustee of the Steyning Area First Responders and responsible for the purchase, installation 
and maintenance of our public access defibrillators. 
 
We now have 14  publicly accessible defibrillators in the Steyning area, covering Upper Beeding, 
Steyning, Ashurst and Wiston. Part of our service to the community is performing regular checks on 
them all, arranging replacements and maintenance when one is faulty and replacing used or out of 
date accessories.  
 
A replacement defibrillator battery costs between £250-£280, these have to be replaced every 4-5 
years or after a set amount of uses. The shock pads which are placed on the patient to administer the 
shock must be replaced once they are used and cost between £45-£55 per set . Finally, the ready kits 
which contain scissors, hi-vis vests, razors etc. must be replaced after use and cost £20. 
 
To help us manage these and other overheads we are seeking sponsorship of our PAD sites and are 
hoping the Parish Council would consider sponsoring the defibrillator at the Steyning Centre for £120 
for another year. This equates to £10 per month to help with our maintenance costs for the PAD sites 
and the equipment used by our team of first responders. 
 
We would greatly appreciate it if you could raise this at the next council meeting for discussion and 
(hopefully) approval. 

 
 
To:  Steyning Parish Council 
 
Re: Sponsorship of Defibrillator located outside the Steyning Centre for 12 months to March 
2024. 
                                                                    

£120.00           
 
May I Thank you on behalf of our Trustees for your generous support which will also be 
appreciated by the local community. Cliff Woods, Treasurer 
 















































The Community Infrastructure Levy                 
Steyning Parish Council Report for 2022/23 
 

Guidance on Parish Council’s responsibilities include the following. 

(i) Spending the CIL you receive (the neighbourhood portion) in line with the CIL regulations - to support 

the development of your area, or any part of that area, by funding: 

(a) the provision, improvement, replacement, operation or maintenance of infrastructure; or 

(b) anything else that is concerned with addressing the demands that development places on an 

area 

(ii) Spending the CIL within 5 years of receipt. 

(iii)        Producing and publishing an annual report on any CIL received in a financial year 

Balance from 2019/20 – Unallocated and to be spent by September 2024                          £2,694.86 

Balance from 2020/21 – Unallocated and to be spent by June 2025   £2,339.12 

Balance from 2021/22            0 

           ____________ 

Total balance from previous years       £5,033.98 

       

BALANCE SHEET FOR YEAR 2022/23  - To March ‘23 

Income in this period from HDC        £4,188.87 

Income in this period from SDNP          £978.61 

TOTAL CIL MONIES AVAILABLE - INCOME      £5,167.48 

        …………………………………………………………………………… 

Projects this Year using CIL funding –  

Allocated funds          0 

TOTAL CIL MONIES USED IN THIS YEAR 22/23       0 

 

 

 

 



Appendix 1 – Guide to Spending S106 Monies 

There are useful explanations of s106 finance management  here  
https://www.eastcambs.gov.uk/finance/section-106-grant-funding  
and here 
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-
Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf 
  

1. “… The funding  must be spent on facilities that can be demonstrated to be required 
because of the new development taking place…. 

  
2. …..Projects supported are necessary, viable, will deliver the required social and 

community benefits, and will be well managed.” 
  

3. “….It is important to note that S106 monies may therefore only be spent on facilities 
where the new development has, at least in part, contributed to the need for the 
facilities.  S106 funding is available for capital projects only.  Revenue funding towards 
on-going running costs is not available. …” 

  
4. “… S106 payments relate directly to the development with which they are associated, 

and can only be spent as specified in the S106 agreement agreed by all relevant 
parties”… 
  
  

5. “… Payments cannot be spent on alternative works unless the developer agrees. This 
however is very rare because the original agreement was to mitigate against the effects 
of the development and removing parts of it or altering it could mean the mitigation will 
not happen. Section 106 agreements should not be used to resolve existing problems 
elsewhere unless specified in the S106 agreement. The important principle is that the 
S106 contribution must meet the needs of the development proposed, and not be spent 
on making good a pre-existing deficiency. For example, a S106 contribution may be 
agreed to fund a new playground if a playground is made necessary by the development. 
The money can only be used to refurbish an existing playground nearby if it’s agreed 
with the developer and specified in the S106 agreement.”… 
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