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REMOTE MEETING OF FINANCE AND GENERAL PURPOSES COMMITTEE 
HELD ON 22nd APRIL 2021 AT 7.30PM Via ‘Zoom’ platform and hosted by the Clerk and Deputy Clerk  
 

Present via video link:  Cllrs Lloyd (Chairman), Campbell,  Norcross, Young, Hanson, Northam and Goldsmith. 
                                            
Clerk:                       John Fullbrook                      Deputy Clerk:  Hazel Roxby 
     

Members of the Public in attendance:        2  
 

Meeting commenced:             7:31 pm 

                        DRAFT MINUTES                 ACTIONS    

F&GP/20/90 
90.1 
 
 
 

F&GP/20/91 
91.1 
 

F&GP/20/92 
92.1 
 

F&GP/20/93 
93.1 
 

F&GP/20/94 
94.1 
 
 

F&GP/20/95 
95.1 
 

95.2 
 
 
 

95.3 
 

95.4 
 

95.5 

 

 
95.6 
 

95.7 
 

Point of order - brought forward from Cllr Northam regards whether meeting properly called. 
The Clerk stated that the Agenda had been advertised on notice boards and the Summons 
had gone out to Councillors within the statutory time. The meeting had therefore been 
Lawfully convened. 
  
APOLOGIES FOR ABSENCE                                                                                                                 
Apologies received from Cllr Alexander. 
 

DECLARATIONS OF INTEREST AND DISPENSATIONS 
Cllr Norcross declared an interest in item 96.17 – Steyning Festival enquiry.  
 

QUESTIONS FROM THE FLOOR  
None received 
 

MINUTES OF PREVIOUS MEETING 
Cllr Lloyd proposed, seconded by Cllr Northam that the minutes of the meeting held on 9th 
February 2021 be agreed as a true and fair record of the meeting . Agreed 
 

MATTERS ARISING AND ACTIONS.  
£250 grant paid to Steyning and District Partnership - Actioned  
 

Monthly signatory requirements for Finance and Minutes to be progressed – Actioned 
/Ongoing. Clerk reported Cllr Lloyd would assist with Finance signatories in the office when 
Covid restrictions allow. One committee chairman also needs to sign his agreed minutes.  
  

Clerk to send out ‘Nominal Ledger’ report after next ‘End of Month’ reconciliation - Actioned   
 

Clerk to pay J. Corrigan invoice - Actioned  
 

Clerk to send out advice from solicitor and bring back Swimming Pool item to next meeting - 
Actioned  
 

Clerk to convene FOI panel and review FOI Case – Actioned 
 

Cllr Lloyd to liaise with HALC to exert pressure to ensure graffiti service maintained or 
enhanced- Cllr Lloyd stated he would raise this matter at the next meeting - Ongoing  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 

Cllr Lloyd /    

CLERK    &  
Cllr Goldsmith 

 
 
 
 
 
 
 
 
 
Cllr Lloyd 
 

http://www.steyningpc.gov.uk/
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Three Year Business Plan compilation taken to budget working party –Actioned/See item 96.5 
 

Scheme to allocate tablets to Cllrs to be discussed at Budget working party – Actioned / See 
item 96.5 
 

Project details to be prioritised at budget working party – Actioned / See item 96.5 
 

Arrange working party meeting to discuss internal audit letter questions – See item 96.14 
 

Clerk to seek confirmation that Swimming pool responded to a resident’s complaint- Actioned 
 

Steyning in Bloom informed as to new finance arrangement – Actioned 
 

FINANCE MATTERS  
To approve list of payments for February and March 2021. Cllr Lloyd proposed, seconded by 
Cllr Hanson that the list of payments for February and March 2021 be approved.  Agreed  
 

Cllr Lloyd proposed, seconded by Cllr Northam to agree the income and expenditure reports 
for January 2021.  Agreed  
 

Clerk reported on ‘End of Year 2020/21’ finances as per supporting papers. With much still to 
be reconciled as invoices continue to arrive relating to the last financial year, he stated that 
thus far the Accrual figure would be approximately £76,800, with possible earmarked reserve 
figure at £27,900 leaving a small surplus for the year. He also stated that though it had been a 
very difficult year due to Covid restrictions leaving less income from the Steyning Centre alone 
in the region of £40,000, the office had saved money on many budget lines in an attempt to 
offset this issue, notably £17,000 less staffing costs and big savings against repairs and 
maintenance with caretakers being re-directed to complete work otherwise needing to be 
completed by contractors. Also, a major factor in turning around a major deficit had been the 
successful applications to HDC to cover less income with four grants totalling £24,000. 
Cllr Goldsmith raised a number of points and will email the F&GP Chair who will discuss with 
the Clerk. 
 

Proposed Earmarked Reserves for the Year 2021. The Clerk supplied a proposed list, and this 
will be discussed further at a future meeting.  
 

Recommendations from Budget working party. Cllr Lloyd had updated a previous SPC Business 
Plan. Clerk to check and resend to all F&GP Members well in advance of the next meeting. 
Members discussed future meeting protocols – further information from the Clerk to be 
forthcoming at the next Full Council Meeting. Cllr Campbell proposed, seconded by Cllr 
Goldsmith that the recommendations from the budget working party be put back for further 
discussion and to a future meeting when further information is available. Agreed 
 

Members received the monthly Cil report 
 

SPC payment obligations with regards to Steyning Swimming Pool. Cllr Lloyd proposed, 
seconded by Cllr Young that F&GP convene an all member working party to discuss payment 
obligations with regards to the Steyning Swimming pool. Agreed    
 

High street opening and closing. Mr Picking to stop his services shortly. The Clerk put forward 
a few alternative solutions to this cover issue including an automatic timed locking system.  
Cllr Lloyd proposed, seconded by Cllr Campbell that committee delegates the clerk’s office to 
employ a resident to open and close {the High Street toilets} at the times previously agreed, 
and to discuss with them whether they will close at 9pm over the Summer months and in the 
meantime look at all the other options available including cleaning companies and locks etc 
and bring that back to the next meeting. Agreed   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Cllr Goldsmith 
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To discuss a contractors pay increase request & possible variation to the Street Cleaning/ Bin 
Contract. Cllr Lloyd proposed, seconded by Cllr Northam that Council passes on a note of 
thanks to Jack Lee for using his initiative and taking pride in his work and emptying extra bins 
on the MPF even though he had no assurances that he would be paid, and retrospectively 
authorise payment for the extra work undertaken and that extra bin emptying rounds should 
be authorised in consultation with the Clerk’s Office. Agreed 
 

Cllr Lloyd proposed, seconded by Cllr Northam that committee agrees to an extra payment of 
£25 per month {adding this to Jack Lee’s Contract} commencing 1st April 2021. Agreed 
 

Cllr Lloyd proposed, seconded by Cllr Hanson that we ask Jack to do an additional litter pick 
after the bank holidays in consultation with the Clerk’s office. Agreed 
 

To discuss a reduction from three to two cleans per day of the High Street Toilets. Cllr Lloyd 
proposed, seconded by Cllr Goldsmith that SPC does not reduce the cleans to two times per 
day but leave it at three, until sometime in the future. Agreed 
 

To discuss the payment and affiliation to the WSALC / NALC service providers. D. Clerk 
updated with some additional information. This item deferred to Full Council meeting. 
 

To discuss acceptance of the Internal Audit letter. Cllr Lloyd proposed, seconded by Cllr 
Northam that committee agrees to the internal auditor’s letter and that the fidelity cover on 
the insurance is increased {already actioned} and that following this agreement that the Clerk 
and Cllr Lloyd will put together a response to Cllr Campbell’s questions and that this is done 
by the June F&GP meeting. Agreed 
 

To discuss the arrangements and possible purchase of Steyning High Street Christmas 
decorations. Cllr Lloyd proposed, seconded by Cllr Hanson that the Clerk convene an all 
member working party {proposed under 96.7} to now also include a discussion about the High 
Street Christmas light decorations, and to make recommendation to a future F&GP meeting 
after a discussion on all SPC projects already prioritised on the list and that relevant third 
parties are invited to make presentations about the projects they are involved with after 
agreement from this committee, and that the Clerk will provide all the necessary end of year 
figures at that time. Agreed  
 

Request for Grant from Steyning Community Orchard as per supporting papers. Cllr Lloyd 
proposed, seconded by Cllr Goldsmith that the council agrees to the grant request from the 
Steyning Community Orchard to pay an amount to cover the cost of the insurance {£168}. 
Agreed   
 

The committee discussed briefly the proposed Queens Jubilee Celebrations / Street Party 
Event and look forward to more details to come. 
 

DATA PROTECTION AND FREEDOM OF INFORMATION  
The Clerk informed that the FOI panel had convened to review a residents FOI request and 
also to discuss a response to the Information Commissioners Office letter asking that the 
Council reconsider a previous review response to this resident. This response will be 
published on the web site and will be circulated to the committee. 
 

REQUESTED MOTIONS  (From Councillor Goldsmith) 

Potential financial matters arising from the JPYC committee meeting on the 8th of Feb '21.  
Cllr Lloyd proposed, seconded by Cllr Goldsmith that F&GP committee members prepare 
questions to be put to the Youth Service Providers in advance of the June Full Council Meeting 
so that they {Sussex Youth Service} are able to make a presentation and answer questions 
raised at that time and that the Clerk and Deputy Clerk bring back a full report from the next 
JPYC meeting. Agreed 
Potential financial matters arising from the JPYC committee meeting 
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F&GP/20/99 
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99.2 
 
 

99.3 
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99.5 
 
 
 

99.6 
 
 

99.7 
 
 

F&GP/20/100 

100.1 
 
 

100.2 
 
 
 
 

F&GP/20/100 

To agree whether SPC should have a representative on the Steyning and District partnership.  
The suggestion was that SPC continue to work with the Partnership but not formalise a 
representational position at this point. 
 

PROGRESS REPORT 
F&GP/20/41.3 - Asset register to be updated and brought to next F&GP meeting – Ongoing 
  
F&GP/20/48.15 - Clerk’s outstanding list of actions to be discussed at personnel committee – 
Ongoing.    
 

F&GP/20/60.12 - Playground temporary laminated signage to include hard backing and then 
to be assessed – Ongoing.  
 

F&GP/20/81.3 - Resident’s option to remain anonymous when posing questions to be 
discussed at Full Council - Actioned 
 

F&GP/20/71.1 - Total fixed assets amount to be amended due to recent installations at end of 
financial year – Ongoing – The Clerk informed that this process can only be carried out at the 
end of the financial year. 
 

F&GP/20/82.3 - HDC to be contacted to provide greater clarity in regards their terminology 
for S106 monies - Actioned /Ongoing – Clerk to further discuss with HDC 
 

F&GP/20/73.2 - SPC to investigate possibly establishing a Financial Reserves Policy – Actioned 
/ Ongoing – To be discussed by the All-member F&GP Working party 
 

INFORMATION/CORRESPONDENCE ITEMS  
Notification of SPC ‘End of Year’ Financial closedown with Rialtus – End of May, and Internal 
Audit on 4th June. Chair of F&GP invited to participate.  
 

Horsham District Community Climate Fund – applications now invited for the next round of 
funding. Clerk informed he would be bringing this back to Council in terms of asking that it 
considers supporting writing a letter of intent for a future application  
 
 

DATE OF NEXT MEETING – 15th June 2021 @7.30pm. 
 
The Chair closed the meeting at 9.56 pm  
 
 
Signed   …………………………………………………….     Date 15th June 2021    
 

 
Here is the link to the video recording of this meeting:-  
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        https://archive.org/details/2021-04-22-steyning-parish-council-f-gp-meeting-offical-copy 
 

https://archive.org/details/2021-04-22-steyning-parish-council-f-gp-meeting-offical-copy






















                  Item 6.4 

Proposed Earmarked Reserves for Projects  

{Set aside for 2021/22} 
 

Neighbourhood Plan     £4,463 {19/20 Earmarked} + £1,050 {unspent 20/21 budget}       -  £5,513 

HR Services / Corrigan     £2,818 {19/20 Earmarked} + £925 {unspent 20/21 budget}           -  £3,743  

LED Lighting upgrades      £4,650 {19/20 Grant Earmarked} + £2,240 {unspent 20/21 budget}  -  £6,890  

Notice Boards (or Murals or lights)  £1,000 {unspent 20/21 budget}                                                      -  £1,000 

MPF / Allot Access                   £2,000 {unspent 20/21 budget}                                                      -  £2,000 

Vintage Years Grant                £1,238 {unspent 20/21 budget}                                                     -  £1,238 

Cil Monies                                      £2,695 {unallocated 19/20} + £2,340 {unallocated 20/21}              -  £5,034 

 

TOTAL PROPOSED EARMARKED RESERVES FOR 2021 / 2022                 - £25,418 

                                                        



NOTES FROM F&GP VIRTUAL WORKING PARTY 11.3.21                      Item 6.5 

Present: Cllrs. Lloyd (TL), Norcross (JN), Young (CY), Northam (SN) and Hanson (DH) 

Apologies: Cllrs. Campbell, Goldsmith and Alexander 

In attendance: John Fullbrook (Clerk) 

 

1: BUSINESS PLAN 

The 2015 Business Plan (BP) had not been reviewed since its inception, was in need of updating, and 

was considered to be too wordy. After discussion, it was agreed that an abbreviated plan should be 

put onto the website as a consultation document, to ask for residents’ input as to what they believe 

are the Council’s priorities going forward over the next 3 years. A 3-year financial plan was a 

recommendation from the Internal Auditor, but it was felt that there was information contained in 

the BP which was useful to residents. TL agreed to send round a shortened amended version for the 

group to look at and comment on to discuss at the next meeting and make a recommendation to the 

F&GP Committee. Cllr Lloyd to action 

2: PROVISION OF LAPTOPS/TABLETS 

 It was felt by the WP that there was not the strength of support for the proposal to provide 

laptops/tablets to Cllrs. to contribute towards a paperless Council. During Covid all Cllrs. appeared to 

cope well with the IT equipment in their possession and it was now looking possible that ‘live’ 

meetings would re-start in May/June. It was noted that papers were given out at the public meetings 

and it was agreed that the recommendation to F&GP would be that this should become the 

exception rather than the rule. It was also agreed that the cost of providing laptops/tablets at this 

time could not be justified and would prejudice other beneficial community projects from going 

ahead and that the WP would recommend this to F&GP. 

After discussing how documents could best be viewed interactively by both members and the public, 

at meetings, the Clerk was tasked with looking at how best this could be achieved by speaking to our 

IT consultant to create a specification to go out for pricing. SN offered to forward the IT interactive 

conferencing facilities used by his company. This would be discussed at the next meeting. 

3: PROJECT FUNDING 

The project list provided by the Clerk was discussed at length. 

High Priority: 

20mph speed limit project – TL reported that Geoff Barnard had received about 171 responses so far 

to the consultation with just over 70% in favour. He is hopeful to have significantly more responses in 

the next few weeks {Now 873 – dated 6th April}. This project will be largely funded by S106 funds. The 

project is probably 6-12 months away by the time the request is made to WSCC, they do their 

consultations and then go through the approval stage. 

High St Christmas lights – after discussion and because of the Covid pandemic this project was 

considered to be a top priority by the group as it was the first Christmas post Covid and would be of 

great benefit to the well-being of the community – a feeling of normality – and to the business 

community by attracting visitors to the High Street. DH would re-circulate the Christmas tree lights 

quotes already received, for discussion next meeting. 



Updating the décor at the Steyning centre – the Steyning Centre is the key contributor to the non-

precept income and is looking ‘tired’. The updating of the décor is essential if the SC is to get back to 

its previous income stream and that it must be seen as a prime location for events. The WP felt, after 

discussion, that this should become a priority and the Clerk was to provide estimates for the essential 

repainting – particularly the skirtings and windows – and that he should approach local ‘designers’ to 

see ‘pro bono’ advice on colour palettes. If there was possibly a surplus this year, the WP believed, 

this could be put in place before the end of the year, and funds allocated to it. The Clerk would report 

back for next meeting. 

Chandlers Way and Abbey Road developments – Both require little investment, but the WP needs 

more costing information before it can discuss these projects and make any financial decisions. To be 

discussed. 

High Priority for discussion: 

Allotment water installation – The principle of the decision as to whether the Council is to approve 

the continuing use of hosepipes has yet to be made, but if approved, it was noted that the cost of 

delivery to both Rublees and Canada Gardens could be in the region of £20 -30,000. This is a significant 

expenditure and needed to be weighed against other community projects, which might be considered 

to have a greater benefit to the wider community. This is a decision for, firstly the Community 

Committee based on the costs that are currently being prepared and ultimately for Council to decide 

on the principle of the continued use/banning of hosepipes. 

CCTV – This has largely been ignored over the last 18 months and the Clerk will re-circulate the CCTV 

costs for discussion at the future F&GP meeting.  

Low priority: 

Water Fountains – After discussion it was decided to ask the Greening Group to see if the had/could 

source funding for these at the Bus Shelter and MPF Changing Rooms. Clerk to write to GG and report 

back to next meeting. 

Interactive whiteboards – these would be discussed as part of the interactive conferencing facilities. 

Other projects – It was decided by the WP to recommend to discuss these at a later date and to 

concentrate on the high priority projects. 

4: INTERNAL AUDITORS LETTER 

The Internal Auditors letter contained one recommendation – to increase the fidelity insurance – 

which has been actioned, and after discussion members felt that the issues raised by Cllr. Campbell 

were not relevant to the F&GP Committee signing off the audit and this recommendation would go 

forward to F&GP. The queries raised by Cllr. Campbell would be dealt with by the Clerk and TL when 

time allows. 

5: RESERVES 

After discussion it was decided that TL and the Clerk would prepare an outline of the way reserves 

would be shown in future, to make it more understandable to members. Cllr Lloyd and Clerk to action 



The Community Infrastructure Levy                
Steyning Parish Council Report – 2021/22 
 

Guidance on Parish Council’s responsibilities include the following. 

(i) Spending the CIL you receive (the neighbourhood portion) in line with the CIL regulations - to support 

the development of your area, or any part of that area, by funding: 

(a) the provision, improvement, replacement, operation or maintenance of infrastructure; or 

(b) anything else that is concerned with addressing the demands that development places on an 

area 

(ii) Spending the CIL within 5 years of receipt. 

(iii)        Producing and publishing an annual report on any CIL received in a financial year 

Balance from 2019/20 – Unallocated and to be spent by September 2024                          £2,694.86 

Balance from 2020/21 – Unallocated and to be spent by June 2025   £2,339.12 

           ____________ 

Total balance from previous years       £5,033.98 

       

BALANCE SHEET FOR YEAR 2021/22  - To March ‘22 

Income in this period from HDC         0 

Income in this period from SDNP        0 

TOTAL CIL MONIES AVAILABLE - INCOME       0 

        …………………………………………………………………………… 

Projects this Year using CIL funding –  

Allocated funds          0 

TOTAL CIL MONIES USED IN THIS YEAR TO MARCH 31st 2022.     0 

S106 Monies also available @ October 2020      £27,819.54 

 

 

 



Appendix 1 – Guide to Spending S106 Monies 

There are useful explanations of s106 finance management  here  
https://www.eastcambs.gov.uk/finance/section-106-grant-funding  
and here 
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-
Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf 
  

1. “… The funding  must be spent on facilities that can be demonstrated to be required 
because of the new development taking place…. 

  
2. …..Projects supported are necessary, viable, will deliver the required social and 

community benefits, and will be well managed.” 
  

3. “….It is important to note that S106 monies may therefore only be spent on facilities 
where the new development has, at least in part, contributed to the need for the 
facilities.  S106 funding is available for capital projects only.  Revenue funding towards 
on-going running costs is not available. …” 

  
4. “… S106 payments relate directly to the development with which they are associated, 

and can only be spent as specified in the S106 agreement agreed by all relevant 
parties”… 
  
  

5. “… Payments cannot be spent on alternative works unless the developer agrees. This 
however is very rare because the original agreement was to mitigate against the effects 
of the development and removing parts of it or altering it could mean the mitigation will 
not happen. Section 106 agreements should not be used to resolve existing problems 
elsewhere unless specified in the S106 agreement. The important principle is that the 
S106 contribution must meet the needs of the development proposed, and not be spent 
on making good a pre-existing deficiency. For example, a S106 contribution may be 
agreed to fund a new playground if a playground is made necessary by the development. 
The money can only be used to refurbish an existing playground nearby if it’s agreed 
with the developer and specified in the S106 agreement.”… 

 

 

https://www.eastcambs.gov.uk/finance/section-106-grant-funding
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf




































Grant request from Steyning & District Partnership  Item 6.9 
 
 

 
 
Dear John, 
 
Here we are again – our committee is up and running again and organising the annual Steyning & 
District Food and Drink Festival.   I do so hope it will be less of a challenge than it was last year, when 
Covid directives were  flying about and forcing changes to our best laid plans on a weekly basis.  As 
you know we did adapt the Festival by shortening the time scale for events from 4 weeks to 2 weeks, 
and also taking in more on-line and outdoor events, which did us proud.   We, of course, missed the 
indoor events, especially as this is where we usually collect some good donations for our Festival 
Charity – however, even with those challenges we collected just under £1,000 for St Barnabas, which 
was – I have to admit – more than I ever thought we would be able to manage.   Our special offers 
were not affected by the social distancing problems and ran for the full 4 weeks of September;  that 
was good news and gave our local businesses some much needed advertising and support both 
within our festival guide and on our website, plus wider district media exposure, covering both the 
printed & social medias. All good economic news for Steyning.   All this served to encourage both 
residents and visitors to get out there shopping/eating/drinking and taking advantage of this happy 
event. 
 
Last year we had more offers than usual, so looking forward to continuing that trend.  Our event 
format will still continue to build on the on-line presentations, but truly hope that we will be able to 
slot in more of our normal bigger indoor lunch & dinner dates,  to run alongside al fresco 
offerings.    The Festival will be in action from  4th September through to 2nd October.  As you will 
know the Festival is an outstanding date in the district calendar, where our aim is to promote our 
district;  attract as many new faces to our area as possible - bringing valuable business to our traders 
- together with bringing enjoyment to our residents.   We have to be positive about the times ahead, 
and also keep to our main aims:  Promote Steyning and bring happiness to all, at the same time as 
giving an economic  boost to all our businesses.   
 
The Festival is run by a hard-working team of Partnership volunteers with the fantastic support 
of  the “foodie” outlets in our district, who come up with both events to be held during the month, 
and special offers for the Festival duration.    Because of Steyning’s outstanding business support, 
our Festival now celebrates its 10th year !    The September & October Farmers Markets both open 
and close the event with live cooking demos, music, sloe gin tastings, the Halloween pumpkin weigh 
and special stall offers.     
 
Of course, all this promotion/advertising is expensive, plus we also need to produce/purchase 
promotional literature/materials to give additional exposure to the event and, of course,  print our 
all-important Festival Guide.   Posters on stakes, are erected in areas further away from the 
immediate district and set alongside many road junctions etc.   These have proved very successful, 
and although expensive broadens the horizon of Steyning’s exposure.    We also pay for extra 
advertising on social media;  ultra-successful, so yet another essential expense, if we are to keep 
promoting the Festival in a professional manner.  
 



As we have stated, this is our 10th Festival, but as for our first years,  our reserves remain low and as 
we continue to grow, we expect to take hits from the need for additional/replacement banners, 
posters, window clingers, etc., etc. as well as expenses listed above.   Our dedicated website, 
www.steyningdistrictfooddrinkfestival.co.uk is a wonderful window to the world and we “link up” 
with many other festival related/tourism sites to spread the word as far as field as possible.   Last 
year I was particularly pleased as Visit Brighton linked into our site;  they are not usually that 
welcoming to events outside Brighton, so this was real good news ! 
 
Our request, as in years gone past, is to ask if Steyning Parish Council could  consider helping us by 
awarding us a grant.   We have no official accounts, but have approximately £1611.88 in hand from 
last year, which will quickly disappear as we start to purchase items.   Expense sheet attached.   One 
of our major expenses is the Food & Drink Festival guide, and every year securing the funding to 
cover this printing is a challenge.  Last year, after a lot of haggling, we did manage to secure monies 
to cover this from the HDC Community Pot, but not guarantees that this will happen again for 
2021.    The guides, however, are an essential part of our event and copies get snapped up as soon 
as they go on display in various venues within our area.      
 
Obviously, we would appreciate any funding that the Parish Council felt they could offer.    You have 
been extremely generous over the past two years allowing us £250 rather than £200.   If you could 
manage this amount again, it would be absolutely fantastic, but we know we cannot rely on it, so 
just hope for the best☺ 
 
If you need anything else from me, please let me know, and I will do my best to provide.   I believe it 
is the Community Committee that looks after requests such as ours nowadays, so hopefully their 
next meeting will not be too long away.   Could you let me know the date of their next get-together ? 
 
With best wishes and fingers crossed ! 
 
Reina 
 
Reina Alston (Mrs) 
 

http://www.steyningdistrictfooddrinkfestival.co.uk/


Business Plan Briefing Note     Item 6.10.1 
 

There follows a brief description of the associated attachments. 

6.10.2 – Previous Business Plan from 2015 with amendments from Cllr Lloyd 

6.10.3 – Compilation of notes made by Councillors who attended the SSALC organised Team- 

                building session in Autumn 2019  

6.10.4 – Clerk’s draft of new Business plan for initial consideration 

 

The object of this item on the Agenda is to try to properly kick start this Council’s discussion 

as to organizing a plan for what it hopes to achieve in the next two years, and beyond. 

Together with this we will consider the three-year Finance plan and the prioritization of 

Projects for this period which in a sense go hand in hand. 

 













































Cllr Comments from Team Building / Pre-Business planning Meeting 

Council              Item 6.10.2 

Build up teambuilding 

The wider community actively engaging with the council to enable decisions in Steyning’s 

best interest. 

To make Steyning Parish Council a model for others to follow. 

Higher visibility for parish council  (branding) 

Respect all residents and welcome/publicise meetings via own audio recordings of SPC 

meetings. 

Communicate to our residents – social media and newsletters 

Improved SPC publicity 

 

Environment 

A campaign led by council to remove the use of plastics 

Protection and awareness for wildlife/Hedgerow 

When trees are cut down it should be policy that more are planted somewhere else in 

Steyning. 

 

Amenities 

Drinking water fountain and electric car points 

Buy a new up to date minibus with lift for wheelchair users. 

Basic services done to a high standard (toilets ,bins, highway cleansing) 

Have a litter bin/and high cleansing to be proud of  - currently not acceptable 

Cricket pavilion given a make over. 

Projects  - MPF and Pavilion 

Greater use of our open spaces 

Upgrade Public toilets for residence, Visitors  

Second ATM 

Encourage high street shops 

Ensure Steyning retains post office and ATM access 



Business 

Keep Tourism 

Keep businesses 

Advertising for community and local shops and independent trades people 

 

Facilities for Youth 

Achieve goals and projects that are set throughout the Parish Council (Youth) 

Provide services/things for children and young adults to do. 

Youth provisions. Improved clubs, juice bar, skatepark in area 

Build a skatepark 

Skateboard Park 

 

Projects 

Continue with projects 

 

Housing 

Neighbourhood plan brought to fruition 

Public genuinely engaged with Parish Council and housing aspirations met. 

More affordable housing supported by additional facilities and access 

 

Policing 

Greater police presence 

More Policing 

 

 

 

 

 

 



                           Item 6.11 
 
 
Request from Street Cleaning Contractor for SPC to pay for their insurance Cover 

 
Briefing Note : 
Last year SPC agreed to pay for the contractor’s insurance cover.  
This was not agreed within the contract terms, but it was considered a reasonable request at the 
time as the quote for the service from our current provider (successful tender) was, even with 
this extra item included, still much cheaper than the next lowest service contractor’s quote. 
Please see the redacted invoice request below. 
We need to agree or otherwise to cover this additional cost please.  

 
 

 

                                                     JACK LEE GARDENING 

 

 

CHANDLERS WAY                                                                           

STEYNING                                                                                              

 

BN44 3NG                                                                                               30.4.21 

 

 

 

Invoice NO 16: for insurance cover for second party 

 

 

£470.01 
 

PAYMENT please to MR JACK M LEE 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                               

                                                                                                                   

 

                                                                                                                  

 

 



 

 

                                                                                                                           



Steyning Parish Council Bank Mandate    Item 6.12 

Briefing Note 

The Mandate was last updated in May 2019 and was agreed to be the Chairman, Vice Chairman of 

Council and the Chairs and Vice Chairs of committees the Clerk and Deputy Clerk. 

As some of these signatories have now left the council and most are now not Chairs and Vice Chairs 

the mandate requires to be updated.  

The signatories in accordance with the previous agreement, of Chairman, and vice Chairman of 

Council and Chairs and Vice Chairs of committees, will now be Cllrs Norcross, Young, Lloyd (already 

on the list from 2019), Northam, I. Alexander, Trundle and the Clerk and Deputy Clerk (already on 

the mandate from 2019) 

 

The names to be removed from the mandate are Mr Bissett-Powell, Mr Cree, Cllrs Campbell, 

Goldsmith, G Sullivan and S Sullivan. 

 

 H. Roxby 

   

 

  



Request for £120 Grant to cover Defibrillator movement                 Item 6.15 
 
Dear council members, 
 
I am a trustee of the Steyning Area First Responders (SAFeR) responsible for public access 
defibrillator sites within the catchment of the Steyning Health Centre. 
There are two sides to our charity. The first is funding and supporting our team of first responders 
who attend 999 calls and assist SECAmb. 
The second is providing publicly accessible defibrillators within our area.  
 
We currently have 7 sites where we either provided the defibrillators and/or manage them. We 
perform monthly checks and replace consumable or out of date supplies, check the functionality of 
the defibrillator and its cabinet. If we find problems we also arrange for maintenance and, where 
necessary, provide temporary replacement defibrillators whilst the original is sent away for repair. 
All of these sites are listed on the SECAmb system so their call takers can direct people to the 
nearest defibrillator. 
During the covid pandemic the defibrillator in the Steyning Centre has been inaccessible to the 
public and during normal times it is only available when the centre is open. 
We would like to propose a small change that will allow the defibrillator to be available to the public 
as well as the people using the Steyning Centre 24x7. 
Our trust would like to purchase a new lockable cabinet that can be placed on the outside of the 
centre by the doors; the defibrillator would then be relocated into this unit to increase its availability 
to the public. 
The SAFeR trustees have approved the £560 purchase of the cabinet and the only cost to be covered 
by the council would be £100+VAT to mount defibrillator cabinet to right hand side of the main 
entrance with connection point/isolator located in office.  The electrician who has quoted for the 
work will supply the relevant test and certification to the centre upon completion. There is an 
internal light that comes on when the door is opened and a heater that keeps the battery warm 
during very cold periods which use minimal power. 
The proposed cabinet requires a digital code to unlock it which the 999 call takers give out as 
required. We can supply this code to the Steyning Centre staff although 999 should always be called 
if a defibrillator is required. 
 
We would like the council to approve the project at their next meeting and agree to cover the 
associated electrical costs of £100+ VAT (£120.00). We will manage all works in collaboration with 
the staff at the centre to ensure it is completed quickly and with minimal impact on the running of 
the centre. 
 
Finally, the trustees would greatly appreciate any further donation towards our charity's costs that 
the council may like to make, although this project is not contingent on that. Our objective is to 
make the area covered by the Steyning Health Centre as safe as possible for its residents and 
visitors. We would greatly appreciate your assistance in helping us to increase the availability of 
defibrillators in our community. 
 
Kind Regards 
 
Ken Peters 

 



Request for grant to cover £250 Hall Hire Fees          Item 6.16 

 

From: ken Peters Date: 10 June 2021 at 12:24:10 BST 
To: Hazel ROXBY <  
Subject: Hiring the Steyning Centre 

 Dear council members, 
 
The Steyning Area First Responders (SAFer) currently hold monthly training meetings at the Steyning 
fire station but have outgrown the building and are looking for a new venue for these sessions. 
 
I am writing to ask if you would consider donating £250 towards the charity’s annual costs of hiring 
the Steyning Centre for our monthly training meetings. These sessions are mandated by the 
ambulance service to ensure all responders continuously train to hone their skills as well as receiving 
updates from the SECAmb on new techniques, protocols, and equipment. All responders must 
attend these sessions as part of an ongoing personal development programme. 
 
We would appreciate it if you could discuss this at your next session so we can keep our meetings in 
the Steyning area. 
 
 
Kind Regards 
 
ken Peters (Trustee) 
 

 




