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__________________________________________________________________________________________ 

REMOTE MEETING OF FINANCE AND GENERAL PURPOSES COMMITTEE 
HELD ON 13th OCTOBER 2020 AT 7.30PM 
Via ‘Zoom’ platform and hosted by the Clerk and Deputy Clerk  
 

Present via video link:  Cllrs Lloyd (Chairman), Campbell,  Norcross, Young, Cree, Hanson, Northam, Goldsmith 
                                           and Alexander. 
 

Clerk:                       John Fullbrook 
Deputy Clerk:  Hazel Roxby 
     
Members of the Public in attendance:        four including Cllr S Sullivan 
 

Meeting commenced:             7:32 pm 
 

DRAFT MINUTES                     
                                                ACTIONS 

F&GP/20/36 
36.1 
 

F&GP/20/37 
37.1 
 

F&GP/20/38 
38.1 
 

F&GP/20/39 
39.1 
 
 

F&GP/20/40 
40.1 
 
 

40.2 
 
 

40.3 
 
 

40.4 
 

40.5 
 

40.6 
 

APOLOGIES FOR ABSENCE 
None 
 

DECLARATIONS OF INTEREST AND DISPENSATIONS 
None 
 

QUESTIONS FROM THE FLOOR  
None 
 

MINUTES OF PREVIOUS MEETING 
Cllr Lloyd proposed, and Cllr Alexander seconded that the draft minutes for the meeting held 
on 15th September were agreed as a true and fair record of the proceedings. Agreed  
 

MATTERS ARISING AND ACTIONS 
Financial Matters training for Councillors: further dates required – Ongoing, but Cllr Lloyd 
suggested it is taken off Agenda’s until such time as Councillors can meet in the Clerks office 
 

Whether residents having option to remain anonymous when asking questions to be 
discussed by the working practices group – Ongoing 
 

Clerk to check building Leases to prepare draft answers concerning ownership of the premises 
in readiness for future renewals – See item 41.3 
 

Bus Shelter Lease review working party to be deferred – Agreed to be removed from Agenda 
 

Asset register to be updated and brought to next F&GP meeting – See item 41.3 
 

Three-year budget discussions deferred to full F&GP working party – See item 41.4  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CLERK 
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40.7 
 

40.8 
 
 
 
 
 

40.9 
 

40.10 
 
 

40.11 
 

40.12 
 

40.13 
 

40.14 
 

40.15 
 
 

40.16 
 

40.17 
 

40.18 
 
 

40.19 
 
 

F&GP/20/41 
41.1 
 
 
 

41.2 
 

 

Clerk to provide a Cil report at next meeting – See item 41.6 
 

To investigate if some of the swimming pool annual payment could be reimbursed as the 
facilities have been unavailable for residents to use, plus to update on a meeting enquiry – Cllr 
Lloyd reported there has not been a meeting yet but that reimbursements or the right not to 
pay if there is a breach of contract would be pursued. Clerk also to pursue getting a response 
from HDC concerning a resident’s complaint regards swimming pool cleanliness.  
 

Cllr reimbursements/Allowances to be discussed at budgets working party – See item 41.4 
  
Steyning High Street Christmas decorations – To be discussed at Full Council – Actioned 
Clerk to ask Business Chamber how funds granted are being used 
 

Grant to be paid to Steyning and District Partnership – Actioned 
 

New Web site provider to be appointed - Actioned  
 

Playground cleaning procedures to be reviewed by budget working party – See item 41.4 
 

SPC Newsletter to be discussed by the budget working party – See item 41.4 
 

Committee to defer Facebook development until it decides there is a suitable time to progress 
it - Ongoing  
  

Clerk to send out details of salary percentage rise agreed – Actioned 
 

D. Clerk to provide Community Committee with alternative water supplier – Ongoing 
 

Chair and Vice chair of the Council can continue to liaise with HR services – This position to be 
reaffirmed with a new motion – See item 42.7 
 

Bowls Club Lease final version to go to Councillors before it goes to Bowls Club for signing – 
See item 42.2 
 

FINANCE MATTERS 
To approve list of payments for September 2020. Cllr Lloyd proposed, seconded by  
Cllr Alexander to approve the September 2020 list of payments. Agreed 
Clerk and Chair to discuss whether more details to be shown on list 
 

Cllr Lloyd proposed, seconded by Cllr Young to agree the F&GP income and expenditure 
report for September 2020. Agreed  

 
 

CLERK /  
Cllr Lloyd 

 
 
 
 
 
 
 

CLERK 
 
 
 
 
 
 
 
 

CLERK 
 
 
 
 

CLERK 
 
 
 
 
 
 
 
 

 
CLERK 

41.3 
 
 
 

41.4 
 
 
 
 
 
 
 
 
 
 

 
 
 

41.5 
 

Asset Register adoption. Cllr Lloyd proposed, seconded by Cllr Young to defer the adoption of 
the Asset register to the next meeting to give an opportunity to resolve outstanding issues / 
additions and the Clerk could ask for assistance from any Councillor if required . Agreed.  
 

To agree Schedule for SPC’s Final 2021/22 Budget agreement – It was noted that there is to 
be a working party meeting convened for Thursday 15th October to discuss the F&GP budget.  
The Chairman set out a proposed timeline for the budget meetings over November and 
December, as per supporting paper, and a completed budget is expected by 12th January for 
Agreement at Parish Council meeting on the 18th January 2021. Cllr Lloyd reported in 
preparation for the all-member working party meeting, he would work with the Clerk to 
provide a consolidated budget plan in the light of the Covid crisis including estimates 
regarding new year end budget projections. To assist with budget calculations, the Clerk to 
ascertain how long groups that are paying for room hire, even though they are not using 
them, may be able to continue with these payments.   
 

To receive and agree the SPC Cil report for 2019/20. Cllr Lloyd proposed, seconded by Cllr 
Alexander to receive and agree the CIL reports. Cllr Campbell amended the proposal to say, 

CLERK 
 
 
 

CLERK 
 
 
 
 
 
 
CLERK 
 
 
 
 
 



 
 

 
 
 
 
 

 
F&GP/20/42 
42.1 
 
 
 
 

42.2 
 
 
 
 
 
 

42.3 
 
 
 

42.4 
 
 
 

42.5 
 
 
 

42.6 
 
 
 
 

42.7 
 
 
 
 
 

F&GP/20/43 
 
 
 
 
 
 
 
 

before it is agreed, firstly the date on which money received is inserted within it, secondly, it 
becomes a monthly report and thirdly, that it should include the Section 106 fixed monies 
owed to the council categorised according to the authority which holds it and which  
development it relates to. Cllr Goldsmith seconded, 2 for, 5 against, 2 abstained, not carried. 
Cllr Northam amended the proposal, seconded by Cllr Alexander to, before it is agreed, the  
date on which the money is spent is inserted, and that it becomes a monthly report, however  
the 106 report is picked up at a later date. Agreed.   
 

GOVERNANCE ITEMS 
To discuss and agree the SPC meetings calendar. Cllr Lloyd proposed seconded by  
Cllr Northam that the parish council calendar (as per supporting paper) be agreed and 
uploaded to the website with a note that it will be reviewed on 14th December parish council 
meeting and that dates after this may be changed. Agreed 
 

To receive the new Bowls Club Lease and agree that it is to be signed. Cllr Lloyd proposed, 
seconded by Cllr Alexander that the Lease should be signed by the Clerk and Chair of Council 
and Chair of F&GP, subject to 3.3.1 being checked by the Clerk with the Solicitors. Cllr Lloyd 
withdrew his proposal. Cllr Goldsmith proposed, seconded by Cllr Northam that it be 
deferred until the queries are checked with the solicitor and report back to next committee. 
Agreed  
 

Cllr Lloyd proposed, seconded by Cllr Alexander to agree the updated SPC Financial Risk 
Assessment (as per supporting paper) with a change to item 9 heading to become ‘Asset/Land 
Register’.  Agreed  
 

To discuss and agree the preference for the Examiner that is to be appointed by HDC 
concerning the SPC Neighbourhood Plan. Cllr Alexander proposed, seconded by Cllr Norcross 
that Andrew Ashcroft be appointed as the Examiner for the SPC Neighbourhood Plan.  Agreed   
     

To discuss and agree the implementation of a Clerks table of outstanding tasks 
Cllr Lloyd proposed, seconded by Cllr Hanson asked the Clerk to produce the table of 
outstanding tasks as well as matters arising and actions for the next F&GP committee.  Agreed  
 

Cllr Lloyd proposed, seconded  by Cllr Goldsmith the Chairman’s function be postponed this 
year due to Covid 19 but that the council will award the Millennium Community Awards for 
2020 and will aim to have them awarded at Christmas as normal, but it may be postponed.  
Agreed 8.   Nominations to be sent to the Clerk for reporting at next month’s meeting. 
 

To discuss and agree that the Chair and Vice Chair of the Council can continue to liaise with 
HR Services on employment related questions. There was a discussion on this matter but 
there was no time for a proposal or conclusion and all further business on the agenda was not 
conducted. 
 
 

DATE OF NEXT MEETING – 10th November 2020 @7.30pm. 
 
The Chair closed the meeting at 10.03 pm 
 
 
Signed   …………………………………………………….     Date 10th November 2020    
 
Chairman of F&GP Committee 
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Here is the link to the video recording of this meeting  

Video - https://archive.org/details/2020-10-13-steyning-parish-council-f-gp-meeting_202011 

https://archive.org/details/2020-10-13-steyning-parish-council-f-gp-meeting_202011














The Community Infrastructure Levy                
Steyning Parish Council Report – 2019/20 
 

Guidance on Parish Council’s responsibilities include the following ; 

(i) Spending the CIL you receive (the neighbourhood portion) in line with the CIL regulations - 

to support the development of your area, or any part of that area, by funding: 

(a) the provision, improvement, replacement, operation or maintenance of infrastructure; 

or 

(b) anything else that is concerned with addressing the demands that development places 

on an area 

(ii) Spending the CIL within 5 years of receipt; 

(iii)        Producing and publishing an annual report on any CIL received in a financial year 

 

This Year SPC received £2,694.86  (15% of Total CIL Monies) which covers the period 1st April to 30th 

September 2019. The previous years receipts (£6,246.28) all went towards the new installation of the  

new play facility at Fletchers Croft. 

 

BALANCE SHEET FOR YEAR 2019/20 

Balance from previous period         0 

Income in this period from HDC         2,694.86 

{Received – 28th October 2019} 

TOTAL CIL MONIES AVAILABLE - INCOME       2,694.86 

        ……………………………………………………………………. 

Projects this Year using CIL funding –  

Nothing allocated          0 

TOTAL CIL MONIES USED IN THIS YEAR TO MARCH 31st, 2020      0 

BALANCE         (Monies carried forward to next year 20/21)    2,694.86 

 







The Community Infrastructure Levy                
Steyning Parish Council Report – 
2020/21(Ongoing) 
 

Guidance on Parish Council’s responsibilities include the following. 

(i) Spending the CIL you receive (the neighbourhood portion) in line with the CIL regulations - to support 

the development of your area, or any part of that area, by funding: 

(a) the provision, improvement, replacement, operation or maintenance of infrastructure; or 

(b) anything else that is concerned with addressing the demands that development places on an 

area 

(ii) Spending the CIL within 5 years of receipt. 

(iii)        Producing and publishing an annual report on any CIL received in a financial year 

This Year SPC received  £?  (15% of Total CIL Monies) which covers the period ………... The previous 

year’s receipts (£2,694.86) have not been allocated as yet. 

 

BALANCE SHEET FOR YEAR 2020/21 

Balance from previous period                                    2,694.86 

{To be spent by September 2024} 

Income in this period from HDC         ? 

{Received – ?} 

TOTAL CIL MONIES AVAILABLE - INCOME       2,694.86 

        ……………………………………………………………………. 

Projects this Year using CIL funding –  

Nothing allocated          0 

TOTAL CIL MONIES USED IN THIS YEAR TO MARCH 31st, 2021      0 

BALANCE         (Monies carried forward to next year 20/21)                  ? 

S106 Monies also available @ October 2020      £27,819.54 

{See Appendices 2 for details} 

 



Appendix 1 – Guide to Spending S106 Monies 

There are useful explanations of s106 finance management  here  
https://www.eastcambs.gov.uk/finance/section-106-grant-funding  
and here 
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-
Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf 
  

1. “… The funding  must be spent on facilities that can be demonstrated to be required 
because of the new development taking place…. 

  
2. …..Projects supported are necessary, viable, will deliver the required social and 

community benefits, and will be well managed.” 
  

3. “….It is important to note that S106 monies may therefore only be spent on facilities 
where the new development has, at least in part, contributed to the need for the 
facilities.  S106 funding is available for capital projects only.  Revenue funding towards 
on-going running costs is not available. …” 

  
4. “… S106 payments relate directly to the development with which they are associated, 

and can only be spent as specified in the S106 agreement agreed by all relevant 
parties”… 
  
  

5. “… Payments cannot be spent on alternative works unless the developer agrees. This 
however is very rare because the original agreement was to mitigate against the effects 
of the development and removing parts of it or altering it could mean the mitigation will 
not happen. Section 106 agreements should not be used to resolve existing problems 
elsewhere unless specified in the S106 agreement. The important principle is that the 
S106 contribution must meet the needs of the development proposed, and not be spent 
on making good a pre-existing deficiency. For example, a S106 contribution may be 
agreed to fund a new playground if a playground is made necessary by the development. 
The money can only be used to refurbish an existing playground nearby if it’s agreed 
with the developer and specified in the S106 agreement.”… 

 

 

https://www.eastcambs.gov.uk/finance/section-106-grant-funding
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf
https://www.e-lindsey.gov.uk/media/10014/Section-106-Contributions-Facts-and-Questions/pdf/Section_106_Contributions_Facts_and_Questions.pdf


UNSPENT SECTION 106 FUNDS

STEYNING PC

OCTOBER 2020

App No Address Parish Type Deed Date Clause Definition Potential Received Receipt Date Spend By Spent Balance Allocated Unallocated Commenced? Allocated To:

DC/08/1010 Land East of New 

House, Tanyard Lane, 

Steyning, BN44

Steyning 

PC

Community 

Facilities - 

HDC:91005

22/06/2010 1 NO SPENDING DEADLINE IN AGREEMENT.

Community facility based facilities in the parish of Steyning

2,930.00 2,930.00 25/06/2010 2,430.00 500.00 500.00 0.00 Under 

Construction

Steyning 

Festival 

Electricity 

connection

DC/08/2030 Land at the rear of 

Broomfields, Bramley 

& Elmside, Goring 

Road, Steyning, BN44 

3GF

Steyning 

PC

Community 

Facilities - 

HDC:91005

14/06/2010 1 NO SPENDING DEADLINE IN AGREEMENT

Provision/improvement of community/leisure facilities in or benefitting the 

parish council areas of Steyning.

6,510.00 6,510.00 05/07/2010 3,765.35 2,744.65 2,744.65 0.00 Finished Steyning 

Festival Water 

Connection 

(POP)

DC/05/0718 Chanctondown 

Poultry Farm, 

Horsham Road, 

Steyning, West 

Sussex

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

05/08/2005 1 NO SPENDING DEADLINE IN AGREEMENT 

23,400 to be used solely towards the projects: means projects which 

promote accessibility to and from the Red Land by sustainable modes of 

transport.

12,000 -Transport Links Contribution to be used solely by Steyning Parish 

Council to improve public transport and/or pedestrian links between the 

Application Site and Steyning

35,400.00 40,150.38 27/12/2007 20,838.00 19,312.38 0.00 19,312.38 Under 

Construction

DC/05/1613 The Firs, Jarvis Lane, 

Steyning, West 

Sussex, BN44 3GL

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

14/11/2005 1 ALLOCATED BY WSCC TO ACCESSIBILITY IMPROVEMENTS OF DROPPED 

CROSSINGS WITHIN 1KM OF DEVELOPMENT - (SCHEME STATUS - 

PROGRAMMED)

For the provision of road signage and markings immediately to the east of 

the site entrance in Jarvis Lane

1,380.00 1,380.00 30/11/2005 0.00 1,380.00 1,380.00 0.00 Finished Dropped kerbs 

within 1km of 

the relevant 

development

DC/06/1258 99 High Street, 

Steyning,, West 

Sussex, BN44 3RE

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

23/07/2007 2 NO SPENDING DEADLINE IN AGREEMENT

For a scheme which will improve access between the site and local 

amenities (to include housing, jobs, shops, schools, leisure and other 

services) which may include a scheme or schemes identified in the 

document entitled 'Highways and Transport Proposed Schemes to be 

progressed if Developer Funding is secured.

3,510.00 3,510.00 27/07/2007 1,463.00 2,047.00 0.00 2,047.00 Not Started

DC/06/1633 Elmside Cottage, 25 

Goring Road, 

Steyning, West 

Sussex, BN44 3GF

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

26/01/2007 2 NO SPENDING DEADLINE IN AGREEMENT

Solely on the Scheme:  Scheme: a scheme which will improve access 

between the Application Site and local amenities (to include housing, jobs, 

schools, leisure and other services) which may include a scheme or 

schemes identified in the document entitled 'Highways and Transport 

Proposed Schemes to be progressed if Developer Funding is secured'.

1,625.00 1,725.16 07/10/2009 1,625.00 100.16 0.00 100.16 Under 

Construction

DC/07/1434 34 Church Street, 

Steyning, West 

Sussex, BN44 3YB

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

05/12/2007 2 10 YEAR SPENDING DEADLINE FROM COMPLETION OF DEVELOPMENT

For a scheme which will improve access between the site and local 

amenities (to include housing, jobs, shops, schools, leisure and other 

services) which may include a scheme or schemes identified in the 

document entitled 'Highways and Transport Proposed Schemes to be 

progressed if Developer Funding is secured.'

NB. FOLLOWING RENEWAL OF THIS EXPIRED PERMISSION UNDER 

REFERENCE DC/10/1585, OFFICER ADVISED NEW OWNERS IN WRITING 

THAT REQUIREMENT FOR A S106 AGREEMENT (C10) HAD BEEN 

DISCHARGED BY THAT DRAWN UP AGAINST DC/07/1474.

1,560.00 1,560.00 10/04/2008 0.00 1,560.00 0.00 1,560.00 Not Started
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UNSPENT SECTION 106 FUNDS

STEYNING PC

OCTOBER 2020

App No Address Parish Type Deed Date Clause Definition Potential Received Receipt Date Spend By Spent Balance Allocated Unallocated Commenced? Allocated To:

DC/08/2030 Land at the rear of 

Broomfields, Bramley 

& Elmside, Goring 

Road, Steyning, BN44 

3GF

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

14/06/2010 2 NO SPENDING DEADLINE IN AGREEMENT.

A scheme which will improve access between the site and local amenities 

which may include a scheme or schemes identified in the document 

entitled 'Highways and Transport Proposed Schemes to be progressed if 

Developer Funding is secured'.

4,800.00 4,800.00 05/07/2010 0.00 4,800.00 0.00 4,800.00 Finished

DC/09/1777 Elmside, 25 Goring 

Road, Steyning, BN44 

3GF

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

01/09/2011 3 ALLOCATED BY WSCC TO SCHOOL SAFETY ZONE - STEYNING - (SCHEME 

STATUS - PROGRAMMED)

NO SPENDING DEADLINE IN AGREEMENT

Towards a transport infrastructure scheme which will improve access 

between the Land and local amenities (to include housing, jobs, shops, 

schools, leisure and other services) which may include a scheme or 

schemes identified in the document entitled 'Highways and Transport 

Proposed Schemes to be progressed if Developer Funding is secured'.

1,680.00 1,680.00 02/09/2011 0.00 1,680.00 1,680.00 0.00 Finished School Safety 

Zone Steyning

DC/10/2201 Tanyard Lane, 

Steyning, West 

Sussex, BN44 3RJ

Steyning 

PC

Sustainable 

Transport - 

WSCC:93006

01/06/2011 2 ALLOCATED BY WSCC TO SCHOOL SAFETY ZONE - STEYNING - (SCHEME 

STATUS - PROGRAMMED)

NO SPENDING DEADLINE IN AGREEMENT

Towards a transport infrastructure scheme which will improve access 

between the Land and local amenities (to include housing, jobs, shops, 

schools, leisure and other services) which may include a scheme or 

schemes identified in the document entitled 'Highways and Transport 

Proposed Schemes to be progressed if Developer Funding is secured'.

129.00 129.00 06/06/2011 0.00 129.00 129.00 0.00 Under 

Construction

School Safety 

Zone Steyning

Allocation Potential Collected Allocated Spent Available

Children&Young Peoples Servs(Education)-WSCC:93002 0.00 4,954.00 792.00 4,162.00 792.00

Community Facilities - HDC:91005 11,463.00 51,085.34 3,244.65 47,840.69 3,244.65

Fire & Rescue - WSCC:93004 620.00 1,165.00 0.00 1,165.00 0.00

Libraries - WSCC:93001 1,326.00 0.00 0.00 0.00 0.00

Local Recycling Facilities - HDC:91006 198.00 765.00 0.00 765.00 0.00

Open Space Sport and Recreation - HDC:91003 1,793.00 6,035.00 0.00 6,035.00 0.00

Sustainable Transport - WSCC:93006 3,570.00 56,494.54 3,189.00 25,486.00 31,008.54

18,970.00 120,498.88 7,225.65 85,453.69 35,045.19
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Item 6.6 

Playground opening and Antiviral cleaning  

Briefing Note      

We need agreement on whether to maintain a two cleans per day service of the Playgrounds by our 

Caretakers. There are several considerations which include. 

1.    Health of our community and our duty of care as a service provider to offer as safe an 

environment as possible given the current Covid crisis, but taking into account what would be 

regarded as a reasoned and responsible best value solution given the costs involved. The residents 

affected by this decision include youngsters using outside play equipment, and their parents or 

guardians in attendance, and all ages using the Exercise equipment at Fletchers croft. 

 

2.   The Cost of this service 

• The Playgrounds and exercise area are cleaned twice a day currently. This takes 

approx. 2 hours to cover all play areas at £8.72 per hour. 

• The Cost per day therefore is £34.88 or £244.16 per week 

• There is a cost to cover materials including sanitiser used of approx. £3.20 per day 

• The Cost therefore per week is approx. £266.16 excepting we do not complete a 

clean if it is raining or about to rain as it is somewhat pointless. 

• Therefore, allowing for wet days it is costing us approx. £1100 per month 
 

3.   We have had a number of favourable comments from residents who approve of our policy to 

cleanse the play equipment, but it is not a service offered by many, or as far as I can see, any other 

Parish Councils locally it seems (I could be wrong). Certainly, HDC are not cleaning play equipment 

and not  done so for the entire Covid period. When councils have opened their facilities and most 

now have, they have put up signs disclaiming any responsibility for ill health possibly caused by the 

use of their facilities. – Please see attached a copy of the Notice we have put up at Play areas. 

 

4. As we are opening the Steyning Centre up to hirers once more (it is hoped) we are needing the 

services of our Caretakers to perform their more usual duties. Previously we have funded this service 

as a redirection of resources (Caretaking hours) but we are already having to extend their hours 

beyond the minimum per week it has taken to facilitate this operation so this is why we must revisit 

this decision – as noted below at the July meeting 

Cllr Campbell proposed, seconded by Cllr Goldsmith that the Caretakers are required to clean the 
play equipment at least twice a day and that the Clerk is delegated responsibility to ensure that 
happens within their existing job commitments. Agreed   
 

5.   In effect the Clerk’s office needs to know if Council wants to maintain the twice per day cleaning 

regime at the costs noted above, or reduce it by half to once per day times seven days a week, or to 

discontinue the service. 






