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Local Councils, Internal Drainage Boards and other

Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

5‘TE.ﬂNi’\I4 PAYISH COUNC L

To be completed by:

* all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and

* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complate Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is complsted by the external auditor and wili be returned to the authority.

3. The authority must approve Section 1. Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itseif as exempt, or
requesting a limited assurance review, must send to the external auditor:

* the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

* a bank reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements

* your notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2017/18
Unless requested. do not send any original records to your extemal auditor. Your external auditor will ask
for any additional documents needed.
Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 - External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website.
under the Accounts and Audit Regulations 2015, the Annual Govemnance and Accountability Return:

* Section 1 - Annual Governance Statement 201 7/18, page 4

* Section 2 - Accounting Statements 2017/18, page 5

* Section 3 - The External Auditor Report and Certificate 2017/18, page 6

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2).
Accounts and Audit Regulations 2015.

It is recommended as best practice. to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

2

The authority must camply with Proper Practices in completing Sections 1 and 2 of this Annual Govarnance and
Accountability Return. Proper Pracces are found in the Practitoners’ Guide* which is updated from time to time
ana contains everything neaded to prepare successfully for the financial year-end and the subsequent work ty
the external auditor,

Make sure that the Annual Governance and Accountability Return is complete {i.e. no empty highlighted boxes),
and is properly signad and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return, Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amandments. it may be returned and additional costs will b incurred.

The autherity should receive and note the annual internal audit repert prior to approving the annual governance
statement and befors approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for comepletaness
cefors sending it to the external auditor,

Do not send the external auditor any information not spacifically requested. Howaver, you must inform your
external auditor about any change of Clerk, Rasponsible Finance Officer or Chairman. and provide relevant email
addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to oe sent to your external auditor with the Annual Governanca
and Accountability Return covers ail the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Saction 2, page 5). An explanation must be provided of any difference betwsen Box 7 and
Box 8. More help on bank recenciliation is available in the Practitioners ' Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailex
accounting records instead of this expianation. The external auditor wants to know that you understand the raasons
for all variances. Includs complete numearical and narrative analysis lo support the explanation.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation. or
variances are not fully explained, additional costs will be incurred.

Maka sure that the accounting statements add up and that the palance carried forward from the pravious year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exarcise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whataver period the RFO sets it must include a common
inspection period - during which the accounts and accaunting records of all smaller authorities must be available
for public inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

Completion checklist — ‘No’ answers mean you may not have met requirements

Have all highlighted boxes have been compieted?

Has all additional information requested, inciuding the dates set for the period /
for the exercise of public rights, been provided for the external auditor? '

All sections

internal Audit Report | Have allhighlighted boxes have been cempleted by the ntemal auditor and explanations provided? 7

Section 1 For any statement to which the respense is 'no’, is an explanation provided?
Section 2 Has the authority's approval of the accounting statements been confirmed by ‘
the signature of the Chairman of the approval meeting? / 3

LHas an explanation of significant variations from last year to this year been provided? b P
The bank reconciliation as at 31 March 2018 is agreed to Box 8? ,/ !

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing J :
frustee? NB: do not send trust accounting statements unless requested or instructed. /‘

ir England—-Pracﬂdom’GﬁdetmeparPracﬁdn; whsefwanbedownbadedﬁunm
www.slcc.co.uk or from www.ada.org.uk R :
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Annual Internal Audit Report 2017/18

STEYNING PARISH COUNCIL

This authority's intarnal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarisad in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
Objectives were being achiaved throughout the financial year to a standard adequate to meet the
needs of this authority.

&Appropr.‘are accounting records hava heen properly kept throughout the financial year.

| B. This authority cempliad with its financial regulations, payments were sugported by invoices.
,‘ all expenditure was approvad and VAT Wwas approgriately accounted for.

C. This authority assassed the significant risks to achiaving its objectives and reviewed the

| adequacy of arrangements to manage these.

[ :
| D. The precept cr rates rgquirement resulted from an adequaie budgetary procass: progress against

| the budget was reqularty monitored; and resarves were appropriate,

‘ E. Expected income was fully received, basad on correct prices, properly recorded and promptly
| bankad: and VAT was appropriately accounied for,

lE Patty cash payments wers properly supported by receipts. all petty cash expenditure was
l approved and VAT appropriately accountad for

F_;

| G. Salaries to amployses and allowancas to members were paid in accordance with this authority's
L approvals. and PAYE and NI requirements wers properly applied.

| H. Assat and investments registers were complete and accurate and properly maintained.
]
| I Periodic and year-end bank account reconciliations wers properly carried out.

NAAY RV RS RS KN K9 LY -

J. Accounting statements Crepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenciture), agreed to the cash book, supportad by an

A Y

adequate audit trail from underlying racords and whara appropriate debtors and creditors were
properiy recorded.

Not
Yes No | applicable

' K. {For local councils oniy)

rust funds (including charitable) — The council met its responsibilities as a trustee,

For any other risk areas identified by this authority adequate controls axisted (list any other risk areas on separate sheets
if needad).

Date(s) intemal audit undertaken Name of person who carried out the internal audit
f j 4 i Tk = s 7 e 1
CD\S/H/.JC./? g ac/o'c/f&’ /"4 I8 A g7 //%,\j SCCA  C74
Signature of person who i _ =
carried out the internal audit Date c E/C 6/' 7
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Section 1 - Annual Governance Statement 2017/18
Wa acknowledge as the mambers o

STEYNING PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements, We confirm. to the best of our knowledge and belief. with
respect to the Accounting Statements for the year endad 31 March 2018, that:

charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assals, including
financial reporting and, if required. independent v
examination or audit.

has met all of its responsibilities whers it is 2 sole
managing trustee of a local trust or trusts.

- ’ ‘Yes'means that this authority
| Y¥We have put in piaca arrangements for effective financial precared its accounting slatements in accordance
maragement durng the year. and for the praparation of s ity e Accourts and Audit Regulations.
the accounting stataments.
[ 2. Wa maintained an adequata system of internal zoniroi made proger arrangements and accapiad responsibi-ty |
| ‘ncluding measuras designed to prevent and detect raud v fof safeguarding the public money and rasources in !
~ 3ndcorruption and reviewed iis effactivensss. s charge .
3. We took ail reasonable steps o assure ourseives Nas aniy dane what if has the fegal power to do and has |
that there are no matters of actual or potential compiied with Proper Practices in soing so.
non-compliance with laws, requlations and Proper v
Practices that could have a sigrificant finansial affec: |
on the ability of this autherity to conduct its ‘
DUSINEss or manags its finances. !
[4 Wa provided praper coportunity during the year for during ¢ year gave aii parsons interested the spportunity 1o
' the exercise of slectors' rights in accordance with the v inspect and ask questions about this authority's accourts.
fL requiraments of the Accounts and Audit Ragulations |
| 5. We carried oLt an assassment of the risks facing this considerad and documented tha inanciai and other risks it
| autherity and tcok aperoprate s'eps to manage those v faces and deait with them property
J fisks. including the introducticn of internal controls and or
| external insurance cover whera required.
|‘ 6. We maintained throughout the y2ar an adequats and arranged for 3 competent person, independent of the franciai
| effective system of internal audit of the accounting v centrois and peocedures. to give an objectiva view on whethar
| records and control systems. internai controis meet the neads of this smafler authority
] 7. We took appropriate action on all matters raised v responded o0 matters Orought to its attenticn by internal ang
| inrepons from internal and extamal audit. axternal audit.
8. We considerad whether any litigation, fiabilities or disclosed gverything it should have about its business activity
commitments, events or transactions, accurring either durirg the year including events taking place after the year
| during or after the year-a2nd, have a financial impact on v end if relevant,
I this autherity and, where apprepriate. have included them
L in the accounting statemants.
[ (For local councils only) Trust funds including

"Please provide explanations 1o the external auditor on a separate shest for each ‘No response. Describe how the authority

will address the weaknesses identified,

This Annual Govarnance Statement is approved by this Signed by the Chairman and Clerk of the meeting wheare
authority and recorded as minute reference: aporoval is given: / "
. P -
L‘__ i a. ", L
Fu /13/42 j Chairman
I
dated 187 Fune 2018 Clerk %
f Other information required by the Transparency Codes (not part of Annuai Governance Statement)
[ Autharity web addrass |
!

. ) |
I 5"?34..5136 .gov.wk ‘
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Section 2 - Accounting Statements 2017/18 for

STEYNING PARISH COUNCIL

Year ending
31 March

31 March
2017 2018
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

[ 1. Balances brought Tatal balances and resarves at the beginning of the year |
forward 150,112 180,095| as recorded in the financial records. Value must agree to |
| Box 7 of previous year. i
! 2. {+) Praceot or Rates and Total amount of pracept for for IDBs rates and levies)
Lavias 238,794 244 ,523| received or rsceivable in the year. Exclude any grants
recersed,
,‘ 3. {+) Total other r2caipts Total income or receipts as racorded in the cashbook less
i 11 7,098 98,250 the pracept or rates/lavias received (line 2). Inciuds any
i grants received
‘ 4. {-1 Staffcosis Total axpenditure or payments mada to and on behalf of
all employees. Inciude salarias and wages, PAYE and Ni
101,449 110,567 o STrRYEss TEE S ARG Wagan. s
(employses and smpioyers), pension contributions and
employment expenses.
| 5. () Lean interest/capital Total expenditurs or payments of capital and intarast
rapayments 0 Ol mads during the y=ar on the authority' s borrowings (if any).
[
6. (-} All other payments Total expenditure or payments as recorded in the cash-
. 224,460 215,683| oooit iess staif costs (line 4) and ivan interesticapital
i repayments iline 5). |

7. (=) Balances carried Total baiances and reserves ai the end of the year. Must |
forward 1 80,095 196,61 8 egqual (1+2+3} - (4+5+8).

8. Total value of cashand | The sum of ail current and deposit bank accounts, cash :
| shortterm investments | 233,362 247,336 hoidings and short term investments held as at 31 March - |
To agree with bank reconciliation.

9. Total fixad assets plus [ The value of all the property the autherity owns — it is made
fong term investmants | 2,649,115 2,649,115 up of all its fixad assats and long term invastments as at
and assets ; 31 Maren.

10. Total borrowings ! The outstanding capital balance as at 31 March of all loans

|‘ 0 O} from third parties (inclsding PWLB).
| 1. (Fer Local Councils Only) Disclosure note The Council acts as sole trustee for and is responsible for
ra Trust funds (including charitable) managing Trust funds or assets.
N 8 The figures in the accounting statements above do
not include any Trust transactions.

i certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govermnance and
Accountagility Return present faily the financial position
of this autharity and its income and axpenditurs,

or properly present receipts and payments, as the cass
may be.

Signed by Responsible Financial Officer
i

/377# ,:r«.(avt.‘—’ 201'3

Date

| confirm that these Accounting Statements were
approved by this authority on this dats:

187 Gune 2018

and recorded as minute raference:

FuLk fig /42 )

Signed by Chairman of the meeting where approval of the
Accounting Statgments is given

Annual Governance and Accountability Return 2017/18 Part 3
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Section 3 - External Auditor Report and Certificate 2017/18

In respect of | STEYNING PARISH COUNCIL ]

! |

This authority is responsible for ensuring that its financial maragement is adequate and affective and that it has a
sound system of intarnal control. The authority preparss as Annual Governance and Accountability Return in
accordance with Proper Practices which:

°  summarises the accounting records for the year ended 31 March 2018; and
* confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return
in the accordance with guidance issued by the National Audit Office (NAO) on behalf of the Controller
and Aucitor General (see note below). Our work does not constitute an audit carried out in
accordance with the International Standards on Auditing (UK and Ireland) and does not provide the
same level of assurance that such an audit would do.

| Bty i fadied—oaing’ on the basis of our review of Sections 1 and 2 of the Annual Gevernment and Accountabilty Return. In our opimien the |
| information n Secticns 1 and 2 of the Annual Govamance and Accountability Return 1s in sccordance with the Proper Practices ard no other matters have come o sur |
atention giang cause for corcerm that relevant legislation and regulatory requirsments have not been met. |

\"delete as appropnats}

|
: (centinue on a separate sheet f required)
| E—

[ Gther matters not affecang our opinion which we draw to the attention of the authonty: |
|

| A 'whole council working party' process was used to prapare the budget figures in preparation for ratification at
f the next meeting of the Parish Council. An issue arose in relation to a grant being applied to support a
Neighbourhood Planning exercise. At the point the meeting closad the amount of the grant appiication was not
| finalised. Both the amount to be ciaimed as a grant (income) and the related budgetsd expenditure were
excluded from the budget totals. This was done on the basis they were to match and therefore have no effect |
on the overall budget position and, most importantly, no effect on the amount calculated for the precept |
| application. It was confirmed to us that, before the working party meeting closed, a designated committee
would finalise the amount of the grant to be applied for. This amount would be provided to the Councillors
i before the next meeting thus providing the final budget figures. The budget could then be formally approved at
| the meeting. In actuality. these late adjustments to the budget figures were provided at the Council Meeting
rather than in advance, however, the amount of the grant included in income was matched by an increase to the l
| related expenditure budget as originally discussed. Complaints were raised by seme Councillors in relation to
the finalisation process as a formal final budget document was not presented at the Council Meeting for
approval. Instead a summary of the process and budget was given with specific points drawn out for possible
i discussior/clarification. The reason provided was that there had been many hours given over already for the
|
|

budget process and therefore as the budget was put forward to the Council for approval as recommended by
| the whole council working party it was not necessary to provide all of the decumentation again. The Councillors
| then voted and approved the budget by a clear majority.  Following our review we do not balieve that the
i budget process was invalidated although there are areas of the process which can and have been revised and
|
\
i

improved.

| {continue on a separate sheet f required) )
| ]
{ —

]
J

m

xtarnal audirore ,3"t1;'7‘-"._?‘.*_" 1‘-:13 13

We certify/ do-net-cerify* that we have completed our review of Sections 1 and 2 of the Annual
Governance and Accountability Return, and discharged our responsibilities under the Local Audit and
Accountability Act 2014, for the year ended 31 March 2018.

[T T—Ty Iy
i 4

i
|

External Auditor Name MOORE
External Auditor Signature Date 16/09/2019

“Nota: the NAD issued guidance applicable 1o axiernal audifcrs’ work an limited assurence reviews for 2017/18 in Auditer Guitiance Nete AGND2  The ACN s availebls
from the NAD webeile (www.ngo org uk)
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