STEYNING PARISH COUNCIL

Memorial Seat Application Form

Steyning Parish Council operates a Memorial Seat Scheme. If you wish to make a donation towards
a memorial seat sited within the Parish of Steyning, please provide your full details below.

Contact Details

Name

Address

Post Code

Telephone number

Email Address

In memory of

By signing this form, | agree to the terms and conditions of the Council’s Memorial Seat
Scheme and agree to the Council processing my personal information for providing information
and corresponding with me in accordance with the Council’s Privacy Notice.

Signed Date

Steyning Parish Council

The Steyning Centre, Fletcher’s Croft, Steyning,
West Sussex, BN44 3XZ

For Sat. Nav. Use BN44 3YL

Contact the Clerk on 01903 812042 or
Clerk@steyningpc.gov.uk



Steyning Parish Council Memorial Seat
Policy

Suggested amendments in red from Clir
Paul Campbell with comments in italics
8th June 2019

Memorial Seats — Terms & Conditions

1. General Terms and Conditions

1.1 Memorial Seats are donated for aterm of up to 20 years Aﬁtepthe—denatmn-pep@d—the—@e&%l—w#

unnecessary administrative burden being /mposed contractually on future counc:/s

1.2 The Council will place the donated seat at a location agreed with the derater donor prior to the
donation being accepted; all locations are approximate however, and the Council willpesitienthe
donated-seatintsfinaHocationand while endeavouring to place and maintain the seat in the agreed
position reserves the right to re-position in the light of any unforeseen or changed circumstances.

1.3 Once donated, the seat becomes the property of the Council which at its absolute discretion will
carry out repairs due to wear and tear or vandalism to either the seat erthe-plague{save
discolouration-due-to-weather} or will permanently remove the seat if it decides that repair or

maintenance is no longer appropriate . An unacceptable financial obligation on the council as drafted

1.4 At the end of the donation period or when the seat is permanently removed if sooner , sheuld-the
denaternetwish-to-extend-the-denatienperied; the Council will remove the plaque and reserve-the

rightte will re-assign the site to another denater donor sheuld—the-original-seatbe-beyond
refurbishment. unless, in its absolute discretion it decides that the original seat is still serving a useful

purpose in that position. The plaque will be offered to the donor using the last known contact details
The original donor should not be the one having power to extend the 20 year period. This is for the
council to decide

1.5 The Council reserves the right to refuse to accept a donation request or to refuse any request that
is deemed inappropriate.

1.6 Seats are allocated on a first come first served basis with only one donation/family per seat.

1.7 The Council will not be held accountable for any further works, changes of land use or planning
changes to the site or their surrounding area which might cause a seat to be removed. The
Council will aIways endeavour to contact the-Client donor beforehand at their last known address.

Geaaeﬂ-)%l—be—met—by—t—he—@ea-ﬁeﬂ—Unnecessary obl/gat/on

1.8 It is the responsibility of the denrater donor to contact the Council with any change of address;
contact details otherwise the last known address details will be used. H-the-donaterremains
untraceable; the Council is not under any duty -beund to pursuefurther to make any further or
alternative attempts to contact the donor

2. Seats

2.1 The type of seat used at any site is pre-determined by the Council at its absolute discretion and no
variation in the type of seat is permitted.



2.2 Seats may be either fixed to the ground, installed into concrete or placed on site according to the
location. At the discretion of the Council, a seat may be placed on a concrete plinth to prevent
soil/grass erosion. The cost of this type of installation is additional to the cost of the seat donation.

3. Plaques

3.1 We ask that the denater donor provides their own plaque and that the wording is sent to the Clerk
to the Council to approve the-werding - The Clerk will ensure the plaque is fixed onto the bench after
installation has been completed and will then inform the Benraters donor’s family. Any plaque whose
wording has not been approved will not be affixed and any such plaque affixed by any other person
will be liable to removal

3.2 The size of the plaque should not exceed 120mm by 60 mm

4. Payments/Charges

4.1 The cost of the seat will rermath-include the seat supply and delivery, plaque affixing it to the seat,
the cost of installing/ground fixing the seat, a one-off maintenance fee plus VAT at the standard
rate. The type of seat will be dependent on its location, and this will determine the cost of the
installation.

4.2 The fees and charges for donated seats will be revised from time to time and will be provided on
request to the Council. All prices quoted will include VAT at the rate in force at the time of
enquiry.

4.3 We ask that Benater’s donors pay the full amount in advance of seat installation.

5. Delivery and Installation

5.1 The normal period for a bench to be supplied and installed is 3 months from the payment of the
deposit. In exceptional circumstances beyond the Council’s control (notably weather and ground

conditions), the Council may not be able to meet its target. The Council will not be held responsible
should this situation arise.

Privacy Notice
Please see our website for our Data Protection Policies
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