| ouoTE NUMBER
Po1810

DATE
April 4, 2017

VALIC UNTIL.
May 4, 2017 at 11:30am

FROM

TSS Facllitles

60 Lansdowne Place
Hove

East Sussex

BN3 1FG

L EIP RPN
Y )

COMPANY NUMBER
01027457

VAT NUMBER
190879224

FOR
Steyning Parlsh Councll

T
Carol

Water Hygiene Maintenance Quotation for Domestic

Services - Steyning Parish Centre - Pavilion - Toilets

Year 1 o e00.00

i b x1 -

£133.33 + VAT per a vislt Lo 1,800.00

Year 2 1,800.00
| ‘ x1
£133.33 + VAT per a visit 1,600.00
Year 3 1,600.00
X1
£133.33 + VAT per a visit - 1,800.00
Subtotal | . 480000
VAT 20% 960.00
Total GBP including VAT £5,760.00




Further to our Legionalla Risk Assessmant we have pleasura in submitting our quotation for some of the recommendad planned
preventative maintenance in accordance with HSE ACoP .8 for the hot and cold Domestic Water Setvices.

TSS Facilities are providing the followlng services

QOnee Only

Provision of a suitable record system {Log Book)

Description & normal and safe operation

Provision of control pararsters, measuremsnt methods, sampise locatlons and frequencies,
Method statemants, CosHH, risk assesament and safsty data shest for works carried out,

Weakly
Woeekly flush through and purge to drain Immediately before use without releasa of asrosol,

Monthly
Obtain and record hot and cold domestle water temperatures at sentinel points and complete water hygiene log book.

Quarterly
Dismantle, de-scale, clean and disinfact showerheads.

Bi-Annual

Carry out fail safe temperature checks to thermostatic mixing valves and service/calibrate as necessary.

+ 44°G for an unassisted bath fill

* 46°C for an assisted bath flll

+ 41°C for shower

+ 41°C for WHB

+ 38°C for bidet.

Check cistern contant temperaturs remote from ball valve and mains temperature at ball valve.

Visually Inspect cold water storage cistern for compliance to current Water Regulations, report findings and notify client of the
need for any remeclial works 43 necessary.

Annual

Arrange for Lagionells sample to be obtained from Calorifier 3 x pavilion 1 x Toilet.

Visual inspection of cold water storage cistern for compliance with current water regulations. Report any findings and
carry out remedial works as necessary.

Pastaurlaation of all electric water heaters

Carry out fail safe temperaturs chacks to thermostatic mixing valves and service/calibrate as necessary.
+ 44°C for an unassisted bath fill

+ 48°C for an assisted bath fil

» 41°C for shower

+ 4190 for WHB

= 38°C for bidet.

Check clstern content temperature remote from ball valve and mains temperatureg at ball valve.

Arrange for TVG, E-Coli and Coliform sample to be obtalned from cistern,

Carry out Review wlth Client.

Flease note analysis samples wil! be obtained in accordance with our method statement TS8-10 based on guidance contained
Ih B87592:2008



Exclusions

Isclation valve failure

Qut of hours works

Asbestos llablitty and remeoval
Plpe In freezing

Integrity of axisting pipe work
Integrity of existing equipment
Liguidating damages

Main drainage

Ae-deacoration - Builders work
Local Authority permissian
Quotes are valld for sixty days from date stated on the quote.

Thess prices are subject to access being avallable during normal working hours, as defined under "Conditions" below. We
require any inforrnatlon regarding site visit appaintment requirements made avallable to us prior to the first visit to site. Any pre
bocked visits when an engineer Is refused entry to site will be charged at 75% of the cost of the visit.

Works carried out will adhere to the Health and Safaty Executive’'s Approved Gods of Practice and guidance The Control of
Leglonella Bacteria In Water Systems (L8), which Is governad by the following regulations:

Control of Substances Hazardous to Health Regulations
Management of Health and Safety at Work Regulations; Regulation 6
Health and Safety at Work Act 1874; Regulation 3; Sections 2, 3 & 4

The Approved Code of Practice (L8) applies to the control of legionella bacterla In any undertaking involving a work activity and
to premises used in connactlon with a trade business or any other enterprise whers water |s used or stored Including lecal
authorities, unlversities, housing associations, landlords and managing agents. This places a legal duty on the controllst of
premises/responsible person to manage their site, carry out necessary maintenance tasks and kesp appropriate records of the
water systams,

TSS Facilities are cetificate by LCA and registered under the fallowing service categotles:-

{1) Legionella Risk Assessment Services

* Hot and Cold Water Services

+ Evaporative Coaling Systems

+ Process and Other Systems

(2) Water Treatment Services

» Chemicals

» Dosing and/or Control Systems

 On-gite Analytical and Monitoring Services
(3) Hot and Cold Water Monitoring and inspection Service
{4} Cleaning and Disinfection Service

{6) Tralning Services

{7) Legionella Analytical Services

» Sampling

* Laboratory Analysis

« Interpretation of Analysls

(8) Plant and Equipment Services

* Installation

* Refurbishment

+ Servicing

* Design and Supply

TSS Facilities are NOT supplying the following services listed below within this quotation. These remaln the responsibility of the
controller of premises/responsible person,




Client/Gontrolier of premises/Responsible Persons Responsibilities LCA1.1
Continuous

Identification of the statutory duty holder, responstble person and deputles,
Identifying competence and training needs.
Maintaining the records system (for at least five years).

Cnce Only

Remedllal or corrective actlons require with priorlty/degrae of risk,
Programme for corraction actions to be undertaken.

Froduction of tha written scheme for preventicn or control.
Emergency start up and shut down procedures.

Actlons In event of positive Legionella results/outbroak,

Weakly
Waeakly: Flush through and purge to drain, or purge tc drain immediately before use, without releass of asrosol.

2 Yearly/As Required
Conducting of Legionalla Risk Assgssment,
Provialon of System Schematics.

We trust the foragoing meets with your approval and awalt your further instructions, For further information regarding Legionella
control and your obligations please refer to our website hitp:/www tssfacilitles.co.uk/servicas/water-treatment/laglonnaires-
disease.asp

Or a copy of INDG458 Leaflet can be downloaded from the HSE website www.hse.gov.uk where you can access the HSE's
publizations The Control of Leglonelia Bacteria In Water Systems and Legionnaire’s Disease: A Guide for Empleyers. From this
page you may also gocess our current Code of Cohduct and view our cartificate of registration to the Legienelia Control
Assoclation. Please see attached LCA1.1 Allocation of responsibilities.

Acceptance of this or any amended quotation hereto, also signifies your agresmant to these terms deemed to be Imported Into
the contract between us, these terms prevall.

This quotation excludes any retention arrangement ar builders discount,

This price is based on continuous working on a standard 8 hour working day, Monday to Friday 8.00am - 5.00pm. Should this |
not be the case, our price will be adjusted to reflect any restrctive practices impesed on our works, i

We trust the foragolng meets with your aperoval and awalt your further instructions. If you require any further information
please do not hesitate to contact us on 01273 719111 qucting the above quote reference number,

N 1
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Dated 2017

Between

HORSHAM DISTRICT COUNCIL

and

STEYNING PARISH COUNCIL

Deed of variation relating to the Lease of the Public Coanveniences
and Bus Shelter at the High Street, Steyning, West Sussex

Head of Legal and Democratic Services
Horsham District Council

Parkside

Chart Way

Horsham

Waest Sussex

RH12 1RL

Ref:LI/CPL704







THIS DEED OF VARIATION is dated 2017
HM Land Registry

Landlord's title number: WSX295555

Administrative area: Horsham District

Tenant's title number: W5X64059

Administrative area: Horsham District

PARTIES

(1) HORSHAM DISTRICT COUNCIL of Parkside, Chart Way, Horsham, RH12 1RL (“the Landlord”)

(2) STEYNING PARISH COUNCIL of The Steyning Centre, Fletchers Croft, Steyning BN44 3XZ (“the
Tenant”)

1. BACKGROUND
1.1. This deed is supplemental and colfateral to the Lease.
1.2. The Landlord and Tenant have agreed to vary the Lease on the terms set out in this deed.
1.3. The Landlord is entitled to the immediate reversion of the Lease.
1.4, The residue of the term granted by the Lease is vested in the Tenant.
2. INTERPRETATION
2.1. The definitions of this clause apply in this deed:

Break Date: the date on which the Landlord or the Tenant may end the Lease in
accordance with clause 4 of the Lease.

Lease: a lease of the Property dated 30 April 2014 and made between Horsham
District Council {1} and Steyning Parish Council {2) for a term of 20 years at an
annual rent of £1.00 {if demanded}.

Property: the Public Conveniences and Bus Shelter at the High Street, Steyning, West
Sussex.

2.2. References to the Landlord include a reference to the person entitled for the time being to
the immediate reversion to the Lease.




2.3. References to the Tenant include a reference to its respective successors in title.

2.4. Areference 1o the Lease includes any deed, licence, consent, approval or other instrument
supplemental to it.

2.5, In this deed wherever the context so admits the definitions and expressions set out herein
shall have the same meaning as set out in the Lease (save as amended with the additions
and amendments set out herein).

2.6. This deed amends the Lease to the extent that if there is any conflict between the
provisions of the Lease and this deed the provisions of this deed shall prevail.

VARIATIONS TO THE LEASE

3.1. Itis hereby agreed and declared that as from the date of this deed the Lease shall be varied
as follows:

3.1.1.Clause 4(3) of the Lease shall be deleted and replaced with the following:

“on at least 6 months notice in writing by either the Landlord or Tenant on the 15™
anniversary of the first day of the Contractual Term.”

3.1.2.A new clause 4(4) of the Lease shall be added as follows:

“on at least 6 months notice in writing by the Landlord on the 45 anniversary of the
first day of the Contractual Term throughout the term of the Lease and subject to the
Landlord re-providing the facitity and repaying any outstanding grant on the Property

aeanpntalhthereafter”

3.2. The Lease shall remain fully effective as varied by this deed and the terms of the Lease shall
have effect as though the provisions contained in this deed had been originally contained in
the Lease.

TENANT’S COVENANT

4.1, The Tenant covenants to cbserve and perform the tenant's covenants in the Lease as varied
by this deed.

REGISTRATION

5.1. Promptly following the completion of this deed, the Tenant shall apply to register this deed
at the Land Registry against the Tenant’s registered title number: WSX364059 and the
Landlord’s registered title number: WSX295555.

5.2. The Tenant and the Landlord shall ensure that any requisitions raised by the Land Registry
in connection with an application for registration are dealt with promptly and properly.
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5.3. Within one month after completion of the registration, the Tenant and the Landlord shall
send the other official copies of the respective registered titles.

6. ENDORSEMENT

6.1. Promptly following completion of this deed both the Landlord and the Tenant shall each
endorse a memorandum of variation upon the Lease and its counterpart in the following
terms:

" This Lease has been varied by a Deed of Variation dated
and made between Horsham District Council and (2} Steyning Parish Council (2)".

7. GOVERNING LAW

7.1, This deed and any dispute or claim arising out of ar in connection with it or its subject
matter or formation (including non-contractual disputes or claims) shall be governed by and
construed in accordance with the law of England and Wales.

8. JURISDICTION

8.1. Each party irrevocably agrees that the courts of England and Wales shall have exclusive
jurisdiction to settle any dispute or claim arising out of or in connection with this deed or its
subject matter or formation (including non-contractual disputes or claims).

9. THIRD PARTY RIGHTS
9.1. No term of this deed shall be enforceable under the Contracts {Rights of Third Parties) Act

1999 by a third party but this does not affect any right or remedy of a third party which
exists or is available apart from under that Act.

This document has been executed as a deed and is delivered and takes effect on the date stated at
the beginning of it.

SEALED WITH THE COMMGON SEAL OF
HORSHAM DISTRICT COUNCIL
in the presence of

Authorised Signatory




SEALED WITH THE COMMON SEAL OF
STEYNING PARISH COUNCIL
in the presence of

Authorised Signatory



AVAYA IP500 TELEPHONE SYSTEM
PROPOSAL PREPARED FOR:

Steyning Parish Council




P x AVAYA TELEPHONMNE SYSTEM b x 1408 AVAYA HANDSETS 3 x DECT HANDSETS

Pleass see pagess below for fult details and specification.

Fixed rentals for telephone system over 36 months {1+11)

£150.00 per month {+VAT)

*leasing of capital goods is o 100% tax deductible and an efficient way of cash-flow budgeting, this makes
leasing the most effective and popular choice with our clients fo finance new telephony technology

New Eguipment Rental £150.00 Per Month
*Broadband Charges £ 54.00 Per Month
Tolad Line Rental Charges £ 50.00 Per Month
Total: £254.00 Per Month

You will alse recieve:
» 5000 UK, Local and Naticnhal Minutes
s 2,000 UK Mobile Minutes

Free of charge per sip frunk, per month

*Broadband includes 2 x Fibre Unlimited

I % AVAYA P 500

connects up fo 4 andlogue lines, 6 digital
1 x analogue combination card axtensions, 2 analogue exiensioris &
provides 10 vem channels

| xipo r10 essential edition required for all IP500 systems
| % slf base card 2 port connecis up fo 2 analogue handsets
2 xsip frunk licences enables sip frunks

Telephone System Proposal for Steyning Parish Council | Page 2




1 x 1408 digital handsets

o doruse with Avaya IP5S00

3 x panasonic dect cordless phones

icd backlight
lighted keynad
headset jack
cafler id

& & @ @

1 x marketling on hold

s 2 xmessages of 300 characters

Overling delivers alt in one business communications. We have the capability to
supely our custemers this unified solution all on one simple telephone bill, which helps
our customers to reduce costs, enhance efficiencies and save fime,

TELEFHONE SYSTEMS BUSINESS MOBILES NETWORK & BROADBAND

Businass mobilas Busiriess broadband
Smartphones and Calls & Line rental
Tablets Leased Lines

Business telephone systems
Hosted tatephone systems

Telephone System Proposal for Steyning Parish Council | Page 3




Hagd Office

Overline Network Consultants Lid
The Quadrant

&0 Marlporough Road

Lancing

West Sussex

BNIS 8AD

Ay

Please note!:
This guotaiion will remain valic for a perfod of 30 days, Handsets are subject to availability. *Fair usage
policy applies. £ & C

Telephone System Proposal for Steyning Parisn Council | Poge 4




West Sussex Mediation Service
Park House
Morth Street
Horsham
West Bussex RH12 1RN

23" February 2017 R
Carol Stephenson iy f (74;
Clerk to Steyning Parish Council
The Steyning Centre

Fletcher's Croft

Steyning

BN44 3XZ

Re: Grant Application — 2017

L et Wy

Steyning Parish Council has been very supportive of our work in the past and | would like to
apply again for a grant of £150 to support our work in your area for 2017, We last received a
grant from you in February 2016.

We have been busy in your Parish recently. | can confirm that we have helped 10 Steyning
families in the last 11 months. A grant would go towards covering voluntesr expenses, room
hire and admin cost relating to our mediation casework.

Overall, we are experiencing vet another record year with over 300 referrals so far. We have
hever been as busy, which is good, but we have to cover the costs of that increasing
demand. It does means that we continue reach out to people experiencing conflicts in their
lives who are in need of alternative dispute resolution.

Having lost our grant funding from West Sussex County Councii several years ago and
suffering reduced funding elsewhere, grants from Town & Parish Councils remain very
important to us. So far in 2016/17 this has equated to £4,100 in income. We are doing our
best to earn our own income and so far this year we have achieved £19,500 from fee paying
services. We are also arranging a number of fundraising events and | enclose a copy of a
postet for our forthcoming Charity Barn Dance on 7" April in Sullington.

We have a stable number of dedicated volunteer mediators whe give up countless hours of
their free time for the good of their local communities. They number sixty across the County,
with volunteers in your local area.

Cont:

Text Donate; "WSMSLS followed by £1, £2, £8, £10 to 70070

Registered Charfly No: 1084592 — Donations weldome
Payeble to - West Sussex Mediation Service




We continue to develop service according to need and our new Conflict Coaching scheme is
proving to be very popular. We offer this when only one side in a dispute is willing to engage
with us. We will help equip them with the skills to avoid confrontation, on how to prevent
situations from escalating and hopefully how to bring about reconciliation in the future.

We would be most grateful for any further funding support your Council could give, to help us
maintain our FREE service to residents of your Parish and improve the quality of life for
those suffering conflicts, With your support we can help maintain Steyning as a safe and
peaceful place to live and work. '

Yours sincerely,
, - ",M

i %7
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WEST SUSSEX MEDIATION SERVICE
Charity Numbey: 1084592

GENERAL INFORMATION
YEAR ENDED 31 MARCH 2016

TRUSTEES AND MANAGEMENT COMMITTEE

T

PRINCIPAL ADDRESS Park House
MNorth Street
Horsham
West Sussex
RH12 1RN

BANKERS Barclays Bank plc
Lelcaster
LEAY 2BB

INDEPENDENT EXAMINER o s
Your Accounts Team Lid
22 Cambridge Street
Hove




WEST SUSSEX MEDIATION SERVICE
TRUSTEES’ REPORT
YEAR ENDED 31 MARCH 2015
The trustees present their report for the year ended 31 March 2015,

CONSTITUTION AND TERMS OF REFERENCE

A Constitution Dead dated 30 November 2000 established the service which was recognlsed as a Chavity by the Charlties
Commisslon on 18 January 2001, reglstered number 1084502, The Constltutlon Deed was amended and adopted, following
agreament racelved from the Charitles Commlssion, at our AGM In Septembar 2008 changing our name to West Sussax
Mediation Service (""WSMS") and amending the area of banefit fo be that of West Bussex and surrounding ares.

The object of the charity s to seak the resalutlon of zetual or putential senflict batween Individuals, groups or organisations
through a process of mediation in order that opposing positions may be reconclled.

TRUSTEES
The cherlty is adminlstered by the management committes, comprising:

Membarsnip of the Setvice Is open to any person living or workiag fn the area of benefit. Members of the management
commitiee are elacted at the Annual General Mesting from the memberahip.

REVIEW OF THE YEAR .
! am very pleased 1o present my first review as Chairman of the Charity in the 2015-18 A~nual Rebort and
Accounts. |t has beer a year of many chailenges from which, thanks to the hard work of . .. the office

staff and my fellow Trustees, we have still emerged with a small operating surplus.

Over the last few years we have been under extreme pressure to provide additional services and support to the
community of West Sussex during a time of reduced funding. Our budget at the start of the 2015-16 year
predicted a breakeven position. Funding income during the whole year was cansiderably less than budget.
Changes in the office staff led to lowar siaff costs than budgetad and tight contral over other expenditure led to
savings In those areas as well and enabled the Chatlty to record a small operating surplus.

We recognise that funding cannot be taken for granted and that funders should expect to see good value for
thair money. During the year we looked for ways to protect ourselves from funding risks. We have put in place
the structure to enable us to service an increased income through Family Madiation referrals and also to deal
with a small volume of Workplace Mediation referrals. Both of these are revenue genarating activities which will
ehable us to continue to support our core purpose of providing mediation services, free at the point of dalivery,
to the community at large and to incrsase the numbers of such cases that we handle in the years to come.

During the year, we have expanded our range of Community Mediation services to include Elder Mediation, in
light of our ageing population and the issues that creates. | am confident that with a wider range of services
avallable, changes to our office practices and improved case management, we will be able to help resolve more
disputes in the sommunity than we have before.

In 2015-18, communlty referrals were slightly down on the 2014-15 year, for reasons that we do not fully
understand. However, the number of cases that actually proceeded to mediation: was unchanged from 2014-15,
due Ih part to greatsr efficiency within the office in case handling procedures, It is therefore important that we
capitalise on this and increase the number of rafarrals coming In during this year and future years. | am pleased
to be able report that the first quarter of the 2016-17 year has been extremely busy and that June & July were
record months for referrals,

[n 2015-16, Family Mediation referrals increased by close to 20% over 2014-15 and we would expect to see a
bigger increase for this year, In respect of this warl, we are massively indebted to = or his work in
this area and | would like to thank Robert on behalf of the Trusiess for giving his time freely to the Charity.
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Whilst it s very satisfying to ses an increasing number of referrals and an increasing proportion of referrals
proceeding to full mediation, wa are conscious that many people are unaware of the availability of Community
Mediatich services and we will be looking to step up our marketing efforts this year fo Increase awareness of
mediation setvices, to increase referrals to the Charity and to atiract new funders.

The Pan Sussex Alliance, which brings togather the four mediation services in Sussex, continues to develop.
Further meetings were held during the vear to explors areas where we can all benefit from an across Sussex
approach. The Allilance was successful in attracting a slgnificant grant for 20158-16 from the Sussex Police and
Crime Commissionar which was shared equally between the four services and we are hopeful of further funding
for 2016-17. We are extremely grateful to Katy Bourne, the Police Crime Commissionar, her team and the
Sussex Police for thelr support and encouragemeant.

No review of the ysar would b& complete without an appeal for continued funding. Cur existing funders will
always be vital to the Charlty and we thank them very much for their contributions and support. Last year we
resolved that continuing to provide the Community Mediation service free at the point of delivery was a
fundamental eperating principle for tha Charity. Without the support of our funders, we could not continug to
uphold this principle.

We arg, of course, consiantly looking for new supporters so that we are abla to maintain a balance between
income from funders and from our pald services, " H=es an excellent job In contacting existing
fundsrs and finding new saurces of funding and the 11usiou w vary grateful to him for all the time he spends
promoflng the Charity.

We have been vary fortunate to attract new Trustess to the Charity and we have two new candidates who are
seeking election at the AGM. They both bring different skills to the Charity from their breadth of business and
other experiences. We ara also saeking to ¢lect a new Secretary and Vice Chalrman.

At the end of the repotting year, the Charity relocated its office to Park House in Horsham. Thig was a major
undertaking and had the potential to disrupt the service provided, It is tribute to all the staff that a seamlass
service was provided throughout the move. [ would therefore like to thank the office team for ensuring that the
service functioned smoothly throughout what was a difficult year in terms of staff changes and the office move,

| would also like to thank the mediators for all their hard work given on a voluntary basis to enable us to continue
to previde Community Mediatlon services, free at the point of delivery, across West Sussex.

Finally, 1 would like to thank my fellow Trusiees for their time given freely and their skills and knowiedge which
have helped to steer the Charity through a difficult period and emerge stronger and hetter able to deal with the
chalienges of the coming months and vears.

Will Adler
Chair of Trustses

PUBLIC BENEFIT REPORTING

The trustees have had due regard to the Charity Commission guidance on public benefit whilst seﬂing the objects and
activities of the charity.

RISKS
The frustees review financial and other rigks when appropriate and have establlshed systems to mitigate the rgks arising.
RESERVES POLICY

The trustees continually monitor the cash position of the charity to ensure that sufficient funds are available to meet all
known liablliies for the current financial year.

Approved by the trustees on ...................... and signed on their behalf by

WIll Adler
Chair of Trustees




WEST SUSSEX MEDIATION SERVICE
INDEPENDENT EXAMINER'S REPORT
YEAR ENDED 31 MARCH 2016

[ report on the accounts of the charity for the year snded 31 March 2016 which are set out on pages 5 to 10.
Respective responsibllltias of trustees and examiner

The charity's trustees are respersivle for the praparation of the accounts. The charity's frustees consider that an audit is hot
requlrad for this year under section 144 of the Charltles Act 2014 (the 2011 Act) and that an Independent examinatior Is
needed.

It is my responsibifilty to:

* examine the accounts under section 145 of the 2011 Act;

* follow the procedures laid down in the general Directions given by the Charity Commisslcr under sectlon 145(5)(b)
of the 2011 Act; end

+ state whether particular matters have come to my attentlon

Basis of independent examiner's statement

My examination was carried out in accordance with general Directions given by the Charlty Commisslon, An examination
Includes a review of th= accounting recotds kept by the charlty and a comparison of the accounts presented with those
records. It also includas consideration of any unusual items or disclosuras in the accounts, and sesking explanations from
you as trustees concerning any such matters. The procedures undertaken do nat provide all the evidance that would be
required in an audit, and conseguently no opinion is givan as to whethar the accounts pressnt a "true and fair view" and the
report is imied to those matters sat out in the statement below,

Independent examiner’s statament
In cannection with my examinatian, rro matter has come to my attentian;
1. which gives me reasonable cause to balleve that, in any material respect, the requirements;
+ tokeep accounting records in accordance with section 130 of the 2011 Act; and
» toprepars accounts which accord with the accounting records and comply with the accounting

reduirements of the 2011 Act have not bean met; or

2. 1o which, in my opinion, attenfion should bs drawn In order o enable a proper understanding of the accounts to be
reached.

Dated: 19 August 2016
Sushma Clark FCMA




WEST SUSSEX MEDIATION SERVICE
STATEMENT OF FINANCIAL ACTIVITIES
YEAR ENDED 31 MARCH 2016

INCOMING RESOURCES

Adur District Council

Adur Homes

Affinity Sutton Housing Association
Aldwick Farish Councll

Arun District Council

Balcombe Parish Gouncll

Bersted Parlsh Council
Billlngshurst Parish Coungil
Broadbridge Heath Parish Councli
Burgess Hill Town Council
Chichesier City Council
Chichester District Gouncll
Cowfold Parish Council

Crawley Borough Counell (Community Grant)
Cuckiisld Parisn Council

East Grinstead Town Council
East Preston Parlsh Councll
Falpham Parish Gouncil

Hastoe Mousing Assoclation
Haywards Heath Tewn Council
Henfield Parsh Councll

Horgharn District Council
Hurstpierpcint Parish Council
Hyde Martlet Houslng Association
Lancing Parish Council

Lindfield Parish Council

Lindfield Rural Parish Council
Littlzhampten Town Counail
Micthurst Town Councll

Mid-Sussex District Council (Cammunity Grant)

Mid Sussex Partnership

North Hotsham + Chanctonbury (CLCs)
North Horsham Parish Council
Pagham Parish Councll
FPulborough Parish Council
Rudgwlck Parish Council
Rustington Parish Councl

Saxon Weald Housing Assoclation
Slaugham Parish Council
Southern Housing Group
Southwater Parish Council
Steyning Parlsh Council

Sussex Police & Crime Commiasionar
Upper Beeding Parish Council
Viridian Houslng

Walberton Parish Counell

West Grinstesd Parish Council
Waest Sussax County Council
Wishorough Green Parish Council
Worthing Homes

Yapton Parish Council

Carried forward to page 6:

Unrestricted Rastricted
Funds Funds 2018 2018
£ £ £ £

- - 2,800

- - 2,500

- - 3,610

50 50 -

3,500 3,500 3,600

100 100 -

100 100 100

126 125 100

150 150 -

300 300 -

500 500 400

- - 3,000

25 25 25

2,500 2,500 2,500

100 100 100

200 200 200

200 200 200

- - 100

250 250 250

250 250 250

100 100 -

3,090 3,090 3,090

- - 200

- - 6,000

- - 100

100 100 100

100 100 75

200 200 200

100 100 -

1,500 1,500 1,600

- - 2,800

- - 1,006

400 400 250

- - 50

180 180 150

100 100 25

- - 100

2,000 2,000 2,000

100 100 -

2,400 2400 2,000
250 250 200 o

100 100 100

20,000 20,000 9,000

50 &0 50

- - 4,000

50 80 50

100 100 -

- 1,600 1,600 15,000

- - 30

2,000 2,000 2,000

100 - 100 .

41,340 1,800 42,940 69,105




Unrestricted Restrictad

Funds Funds 2016 2015
£ £ £ £

Brought farward from page 5: 41,340 1,800 42,940 69,105
Charitable Trusta/Foundatlons/Corporates

Co-cperative Community Fund 1,008
Crawley Lions 150 150 -
Dark 8tar Foundatlon 500 500

Gatsby Charitable Foundatlon 7,000
Henry 8mith Charlty 9,000 - 9,000

Harsham Lions Cluk 50
Horsham Matters 1,000 1,000 -
Horsham Rotary Club 100 - 100 -
IGL 3,000 3,000 -
Land Securities - - 1,000
Longlay Teust 800 800 500
SeadBed Christlan 5,000 5,000

Sussex Cemmunity Foundation - - 500
Sussex Mark Benavolent Fund “ - 250
Tanbridge House School 200 200 -
Thomas Eggar LILP 200 200 200
Worthing Communlity Chest - - 1,000
Worthing Lions Charitable Trust 150 1580 -
Other Income

Fundralging 2,657 - 2,657 1,010
Donations 1,282 - 1,282 1,500
Paid mediation 12,137 - 12,137 77,308
Training 278 - 278 425
Bank interast 19 - 19 18
Other 25
Total income 66,811 12,460 78,211 94,897
RESOURCES EXPENDED

Fundraising costs 988 - 889 1,003
Staff costs (nofa 2) 53,364 450 53,814 &r,479
Rent 3,024 - 3,024 4,108
Telephone 1,069 50 1,119 855
Computer consumablas 747 1,500 2,247 983
Advertlsing - 583 583 303
Printing, postage ang stationery 1,362 675 2,087 1,667
Insuranca 782 - 782 666
Tralning/CPD 1,288 1,365 2,663 4,678
Medlator/staff experses 2,374 100 2,474 3,770
Raaorn hire 2,881 100 2,781 2,837
Mermbership and subscriptions a76 - 976 211
Sundry 73 - 73 668
Pepreciation 175 - 175 529
Accountancy feas - - - 18
Total expenditure 68,904 4,803 73,707 79,672
Net movement in funds before transfers (2,093) 7.597 5,504 18,225
Transfers belween Tunds -
Net movement in funds for the year 15,225
Funds breught forward 32,531 2,500 35,031 19,806
Fund balances carried forward 30,438 10,007 40,535 35,081




WEST SUSSEX MEDIATION SERVICE
BALANCE SHEET
YEAR ENDED 31 MARCH 2016

2018

350

34,681

38,031

32,531
2,500

35,031

Notes 2016
£ £ £
FIXED ASSETS
Tangble fixed assets 3 175
CURRENT ASSETS
Bank accounts 8,827 7,835
Reserve account 34,033 26,014
PayPal account " 76
Cash 87 38
Prapald expenses 4,913 718
47,860 34,581
CURRENT LIABILITIES
Grants recelved in advance 7,500 -
7,500 -
NET CURRENT ASSETS 40,360
TOTAL ASSETS LESS CURRENT LIABILITIES 40,535
FUNDS
Unrestricied 5 30,438
Restricied 5 10,097
40,535

No expehsas wers paid to members of the management committee In respect of committes work.

The accounts were approved by the frustees on 25 July 2018 and signed an thelr behalf by

[ ——

Treasurer Chalr

e




WEST SUBSEX MEDIATION SERVICE
NOTES TO THE ACCOUNTS

YEAR ENDED 31 MARCH 2016

1. Princlpal azcounting policies

Basls of accounting

These accounts are prepared under the historical cost convention, The accounts have been prepared in accordsnce with
the Btatement of Recommendad Practics (SORP) applicable to Charllles praparing thelr accounts in aceordance with the
Financial Reporting $tandard for Smailer Entitles (the FRSSE) sffective 1 January 2015.

Thete ara ho changss 1o the financial information for the year ended 31 March 2015 as a resylt of adopting this standard.

Fund accounting
The unrestrictad funds are avallahle for use at the discretion of the trustses in furtherance of the deneral
objectives of the charity and have not been designated for cther Puiposés except as disclosed in note 5,

Resirlcted funds are funds which are to be used in accordance with specific restrictions Imposed by
donors or which hava bean raised by the charity for particular purposes. The cost of ralsing and administering such funds is
charged agalnst the specific fund.

Incoming resources
Voluntary income and donations are accounted for as received by the charity. Grants and donatlons are only
included in the staternent of accounts when tha charity has unconditlonal sntitement of the funds.

Resources expended

All expenditure is accountad for on an acoruals basis and has besn classified under headings that
aggregate all costs related to the category.

Tangible fixed assefs and depreciation
Depreciation is provided on all tangible fixed assets at rates calculated to write off the cost, less estimated residual value, of
each asset evanly over its expected useful life, as follows:
Caomputer equipment stralght line over 3 years
Fixtures and fittinga straight line over 10 vears
2, 8talf costs

Staff costs were as follows:

2016 2015

£ £

Salaries 42,266 53,508
HMRC 11,548 3,970
Pansions - -
53,814 57,479

No employee was pald mare than £60,000 per annum in either financia' year.
Ths value of any voluntary staff time is not included in the accounts.

During the year the average number of staff employed by the charity was 3 (2015; 3).




WEST SUSBEX MEDIATION SERVICE
NQTES TO THE ACCOUNTS

YEAR ENDED 31 MARCH 20186

3. Tangible fixed assets

5.

Computer Fixtures and
equipment fittings Total
£ £ £
Cost
At 1 April 2018 7,306 354 7,659
Additions - - .
At 31 March 2016 7,305 354 7,659
Depraciation
At 1 April 2015 6,955 354 7,300
Charge for the year 175 - 175
At 31 March 2018 7,130 354 7,484
Nef beok value
At 31 March 2016 175 - 175
At 1 April 2015 350 - 350
4. Analysls of not assets between funds
Unrestrictad Restrloted At 31 March
funds Funds 2016
£ £ £
Fund balances at 31 March 2016 are representad by:
Fixed assets 175 - 175
Net current assets 30,263 10,097 40,360
30,438 10.087 40,535
Unrestricted fund
AL 1 April At 3tMarch
2015 Incoming Outgeing Transfers 2016
£ £ £ £ £
General unrestricted 17,531 66.811 58,904 - 15,438
Designatad — contingency fund 15,000 - - - 15,000
3253 66,811 68.9C4 - 30,438

The general fund comprises the aceuimiulaied resources which may ba expended without restriction in
furtherance of the charity’s objects. The designated contingency fund has been established by the trustaes as a
contingency to meet the liquidatian costs in case of the need to wind up the charlty.
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WEST SUSSEX MEDIATION SERVICE

NOTES TO THE ACCQUNTS
YEAR ENDED 31 MARCH 2016

6. Restricted fund

1 Aprll Ineoming Outgoing 31 March
2018 2018
£ £ £ £
North Horsham CLC (Computer Software) 1,500 - 1,500 -
N, Horsham & Chanctenbury CLC's (Promo) 1,000 - 640 360
West Sussex County Councll - 1,600 1,365 235
Park Star Foundation - 500 298 202
Horgham Matters - 1,000 - 1,000
IGL - 3,000 - 3,000
Longley Trust - 100} 600 -
Crawley Lions - 1580 - 1580
Worthing Lions - 150 - 150
Seedbed Christian - 5,000 - 5,000
Taniridge House School - 200 200 -
Themas Eggar (printing of Annual Reports) - 200 200 -
2,600 12,400 4,803 10,087

The purposes of the restricted Income and expenditure funds are set out above.

7. Trustess expenses and remuneration

No trustee or any person connected with the trustees received any remuneration, other than bona fide expenses, durlng the

year. There have been no transactions with any trustees or other related parties,

8. Independent examinar fees

The Independent Examiner has waived her fees for the current yaar (2015: £nil).

i1



Steyning in Bloom

AT Fu apsamgw

%/5/17

-~

b

Chairman F and C Committee
Steyning Parish Council

Re: Stevning in Bloom

As we are sure you are aware, we are a group of volunteer
and mainly retired residents who work continuously throughout
the year to raise money to fund the floral displays in the High
Street and their weekly maintenance in Steyning. We are facing
a number of issues that will affect our future fund raising and we
need to explore cvery opportunity to efficiently use the money
we raise and get maximum value from our purchases.

Due, in part, to health and safety requirements, we have
made an arrangement with F crring nurseries to provide the plants
and the ongoing watering and maintenance throughout the
flowering period. This has been very successful and much
appreciated by our residents, It has been pointed out to us,
however, that, as we are not VAT registered, we are not making
the best use of funds raised. We would like the Parish Council
to consider taking over the Payment of this account as is the
practice of other local councils — you are VAT registered and
therefore able to claim the money back.,

We will continue to raise funds and make all the necessary
arrangements to manage the project so it will involve no extra
work for the Council. If, for example, Ferring Nurserics' account
comes to £4,000 plus VAT (£800), we will donate £4,000 to the
council before payment is due. This will only involve the




Council in. a small book keeping exercise, but will save us £800,
a sum that would make a considerable difference to our fund
raising I do hope you will consider this as an appropriate move
to support best use of monies raised for Steyning.

We would like to thank your committee in advance for their
ongoing work and consideration of our requests.

Yours sincerely,

Steyning in Bloom Committee




